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O0 yTBep:xaennu PerinamMeHTa ynpasbl
paiiona KommyHapka ropoga MocKBbI

B coorBerctBuu ¢  IlocranoBnenuem IlpaButennctBa  MOCKBEI
or 21.02.2006 r. Ne 112-ITIT «O Pernamente IIpasuitensctBa MOCKBBDY, B LEJSIX
OITUMHM3aLuu paboTel yIipaBkl paiiona KoMmmyHtapka ropoga MoCKBEI:

1. YtBepmute PernmameHnT ympaBel paiiona KommyHapka ropoga MOCKBEI
(TpunoxeHwue).

2. IlepBoMy 3aMeCTHUTENIO IVIaBBI YNPAaBBI, 3aMECTHTENSM IJIaBhl YIIPABHI,
Ha4YalbHUKAM CTPYKTYPHBIX IOJpa3fieleHul, COTpyIHHKaM YIpaBel paioHa
KommyHapka ropoja MockBEI PYKOBOJCTBOBAThCS TpeOOBaHHUSIMH,
ycTaHoBJIeHHBIMU PeritamenToM ynpaBel pationa KommyHapka ropoga MoCKBEL

3. KoHTpomb 3a BEINOIIHEHHEM JAHHOTO PACIIOPKEHHUS OCTABIISIO 32 COOO.

I'naBa ynpaBbi A.B. AnsbbeB




[Ipunoxenue

K pacropspKeHHIO YIIpaBbl pailoHa
Kommynapka ropoga MockBsl

oT «12» centsa6ps 2025 r.

Ne 90-PY

PET'JIAMEHT
YIIPABbI PAHOHA KOMMYHAPKA 'OPOJA MOCKBBI



1. O0mue moJ1oKeHus

1.1. YopaBa paiiona Kommynapka ropoga MockBsl (manee - ympasa) -
TEPPUTOPUAIIBHBI ~ OpraH  HWCIOJHUTEIBHOW  BIIACTH  Tropojga  MOCKBEHI,
noaBenoMcTBeHHbI [IpaButensctBy MockBbl. KoopauHanuio ¥ KOHTpOJIb 3a
JeSATENbHOCTBIO YIIPaBbl OcylecTBisieT npedekt Tpounkoro 1 HoBOMOCKOBCKOIO
aJIMUHUCTPATUBHBIX OKpYyroB ropoga MOCKBb B Ipejeiiax MOJTHOMOYUH,
YCTaHOBJICHHBIX TPAaBOBBIMH aKTaMH ropojia MOCKBEI.

1.2. YripaBa B cBoeil JAesATenbHOCTH pyKoBojcTByeTcs KoHcTuTynuen
Poccuiickoii denepanuu, denepaibHBIMA 3aKOHAMU M HHBIMH HOPMATHBHBIMU
MpaBoBbIMU akTamu Poccuiickon denepanuu, Y craBoM ropoaa MoCKBbI, 3aKOHaAMU
U HWHBIMM HOPMATHMBHBIMHM IMPABOBBIMM aKTaMU ropojaa MOCKBBI, HACTOSIIUM
PermamenToM.

1.3. VYmpaBa ocCylIecTBISIET CBOIO JEATEIbHOCTb BO B3aUMOJICHCTBUHU C
denepanbHBIMU OpraHaMu roCyJapCTBEHHOM BIACTH, OPraHaMU T'OCYIapCTBEHHOMN
BJIACTH ropoaa MOCKBBI, OpraHaMH MECTHOTO CaMOYIPABJICHHS] BHYTPUTOPOJICKHX
MyHUIIMOAIBHBIX OOpa3oBaHUW (Hajiee - OpraHbl MECTHOTO CaMOYIIPABIICHUSA),
IOPUIMYECKUMUA U (PU3NYECKUMH JIULAMH, OOIIECTBEHHBIMH OOBEAVMHEHUSIMU U
VMHBIMHU HETOCYIapCTBEHHBIMU HEKOMMEPUYECKUMH OPTraHU3alUsIMU.

1.4. YopaBa BO  B3aMMOOTHONICHMSIX C  (eAepalbHbBIMU  OpraHaMu
rOCyJJapCTBEHHOM BJIACTH, OpraHaMU HMCHOJIHUTENBHON BIACTU ropoaa MOCKBBI,
OpraHamMM MECTHOI'O CaMOYMPABJIEHUsS IPEICTaBISIET MHTepechl [IpaBUTENHCTBA
MOoOCKBBI B IIpefienax CBOMX IMOJTHOMOYHIA.

1.5. Cratyc, moiHOMOYMs, MOPSAIOK HA3HAYEHUS, MPUHIMUIBI U TapaHTUU
JEATEIIbHOCTH JOJKHOCTHBIX JIMI] YIIPABBI ONpeieNIeHbl Y cTaBOM ropoga MOCKBBI,
3akoHoM ropoaa MockBel oT 26 siHBaps 2005 r. Ne 3 «O rocyaapcTBEHHOMU
TpaXIaHCKOW Cciyx)0e ropoga Mockse», I[lomokennem o0 ympaBe paiioHa
ropoga MOCKBBI, YTBEPKICHHOM MOCTaHOBIeHUEM [IpaBurensctBa MOCKBBI
ot 24 despasia 2010 r. Ne 157-III1 «O noaHOMOUYHUAX TEPPUTOPUATIBHBIX OPTraHOB
UCIIOJIHUTENbHON BiacTH ropoAa MOCKBBDY, MOJOXKEHHSIMU O CTPYKTYPHBIX
MOAPA3EICHUAX YIPaBbl U APYTUMUA HOPMATUBHBIMU ITPABOBBIMU aKTAMH.

1.6. PermameHt  ympaBbl — ONpENENsieT  MOPSAJOK  OPTraHU3alMOHHOTO,
JOKYMEHTAIMOHHOT'0, UH(POPMAIIMOHHOTO 00eCTIeYeHUs ACSITENbHOCTH YIIPABHI.

1.7. OTBETCTBEHHOCTH 32 OPraHU3aLMOHHO-METOUYECKOE, NH(POPMAIITMOHHOE,
IpaBOBOE M JOKYMEHTAIlMOHHOE OOecrneueHue JesTEeIbHOCTH YIpaBbl 110
MPUHA/JIEKHOCTH BOIPOCOB BO3JIAra€TCs Ha 3aMECTUTENICd TJaBbl YIIPAaBBI,
HavanbHuKa OTaena mo pabore co ciykeOHOM KOppeclnoHAEHLUEeH, MUCbMaMu
rpakJilaH, OpraHu3aluy MpuemMa HacelieHHs, HadainbHuka IOpuauyeckoro otaena,
HavyajabHUKa OpraHu3alMOHHOTO OT/AENA.
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1.8. TpeGoBanusi Hacrosimero PeriameHta pacnpoCTpaHSIOTCS Ha Bce
JOKYMEHTBI, B TOM YHCII€ 3JCKTPOHHBIC TOKYMEHTBHI, U OOS3aTENIbHBI I BCEX
JOJDKHOCTHBIX JIML, TOCYJApPCTBEHHBIX TPAXAAHCKUX CIYXKAIUX U APYIHX
pabOTHUKOB YIpaBbl, OOECHNEUYMBAIOIINUX JACSITEIBHOCTh YIOpPaBbl, a TaKKe
MOABEIOMCTBEHHBIX  yIpaB€ TOCYJAPCTBEHHBIX YHUTAPHBIX MIPEANPUSITUN
(rocygapCTBEHHBIX MPEANPUSATUN, Ka3€HHBIX MNPEANPUITUI), TOCYIAPCTBEHHBIX
yupexaeHuil roposia MOCKBHI (J1ajiee - 0/IBEIOMCTBEHHbIE YIIPABE OPraHU3aLIIH ),
PacroIOKEHHBIX Ha TEPPUTOPUHU pailoHa MpHU paboTe C TOKYMEHTaAMHU.

DNeKTpOHHBIE TOKYMEHTHI, 0()OPMIICHHBIE B COOTBETCTBUM C TPEOOBaHUSIMU
dbeneparbHOrO0 3aKOHOJATENbCTBA, SIBJISIIOTCS PAaBHO3HAYHBIMH  JIOKYMEHTaM,
0(OpMIIECHHBIM Ha OYMa)KHOM HOCHUTEJIE, €CITU HHOE HE YCTAHOBJIECHO (he/iepaibHbIM
3aKOHOAATENbCTBOM. Eciin HEOOXOAMMOCTh HaJWYMS JTOKyMEHTa B OyMa)KHOU
dbopme He ompeneneHa HOPMATHBHBIMU TPABOBBIMU AaKTaMH, AJIEKTPOHHBIN
JOKYMEHT HMEET IpaBO XOXKICHHs Oe3 CO3JaHMsl U WCIOJb30BaHUs KONHUI Ha
OyMa)KHOM HOCHTETIE.

HecoGmtonenne  tpeboBanmii  PernameHnta  AOMKHOCTHBIMU  JIMIIAMU,
rOCyJapCTBEHHbIMH T'PAXJTAHCKUMHU CIYKAIIMUMU M JIPYTUMH paOOTHHKaAMU
yIPaBbl, MOJBEJOMCTBEHHBIMU YIIPABE OPraHU3AlUSAMU, BICYET AUCIHUIUITMHAPHYIO
U HUHYK OTBETCTBEHHOCTb, YCTAaHOBJICHHYIO 3aKOHOJATEILCTBOM Poccuiickon
deneparuy, 3aKOHAMU M HWHBIMM HOPMATHBHBIMH IPABOBBIMU aKTaMH TOpoja
MOCKBBL.

2. OpranusanuoHHasi padora ynpasbl

2.1. [lnanupoBanue padboThl yIpaBbl

2.1.1. IInanupoBaHue JEATEIBHOCTH YIIPaBbl OCYILIECTBIISIETCS Ha OCHOBE
€KECHEIeNbHBIX U KBApPTAIbHBIX IUJIAHOB Pa0OTHI, HAMPABIECHHBIX HA peaTu3alluio
OCHOBHBIX HarpaBiieHUl nporpamm IIpaBurenbcTBa MOCKBBI M1 OKPYT'OB, 4 TaKKe
HEMPOTPAMMHBIX MEPONPHATHI, OOecleueHrne pPEIIeHN TPUOPUTETHBIX 3aaad
pa3BUTHUA pailoHa, peau3allrIO LEIEBbIX U KOMIUIEKCHBIX MPOrPaMM, OKPYKHBIX U
TOPOJICKUX MEPOIPUATUM, BKIIOUAIOIIUX MPUOPUTETHHIC HAITPABIICHUS COLIMAIBLHO-
HSKOHOMUYECKOTO pPa3BUTHUSA, U B LEIAX A(DPEKTUBHOIO YIpaBICHUS PAOHOM,
a TaKXKe pelIeHrue IPyrux BOMPOCOB, OTHECEHHBIX K BEJICHUIO YIIPaBHI.

2.1.2. I1nan paboTHl ympaBbl HA HENEIIO M KBapTaal GOpMHUPYETCs Ha OCHOBE
1aHOB padoThl npedekTypsl Tpoutikoro 1 HOBOMOCKOBCKOTO aIMUHUCTPATUBHBIX
OKpyroB ropoaa MockBbl (nanee — mpedekTypa) Ha TMOJIYroaue, a TakkKe
MPEIIOKEHUIN MIEPBOTO 3aMECTUTES TJIABBI YIIPABbI, 3aMECTUTEIIEH TJIaBbl YIIPaBbI,
(mamee - pyKOBOJUTETHU YIPaABbl), PyKOBOJAUTENEH CTPYKTYPHBIX MOJpa3/ieiecHU
yIIpaBbl.

2.1.3. OTBETCTBEHHOCTH 32 POPMUPOBAHUE MJIaHA PAOOTHI yIIPaBhl HA HEMIEIIO,
KBapTajl BO3Jlarae€Tcs Ha PyKoBoAMWTENEeH ymnpaBbl U OpraHu3allMOHHBINA OTHAEII,
KOOPJIMHAIIAIO B I[EJIOM OCYIIECTBIISIET 3aMECTUTENh TJIaBBI YNPAaBHl MO paboTe C
HACEJICHUEM.



2.1.4.Ilnan  pabGoThl ympaBel HAa KBapTal BKIIOYACT MPEIJIOKCHUS
PYKOBOJUTENEH yNpPaBbl, PyKOBOAMUTENEH CTPYKTYPHBIX MOJpa3JAeiIeHUI yNpaBbl
110 OCHOBHBIM HalpaBJICHUSIM JIESITEIbHOCTH.

2.1.5. In1 TDOArOTOBKM TNPOEKTa IuUlaHa paboThl yOpaBbl Ha KBapTal
PYKOBOJMTENN YIpPaBbl, PYKOBOAUTEIHU CTPYKTYPHBIX MOAPA3IEIECHUN YIpPaBbl
HaIIPaBJIAIOT CBOM NIPEIIOKEHNS B OpraHu3aluOHHbIN 0TAeJ B CPOK 10 20 unciia
MocJIe[JHEr0 Mecsia KBapraJa.

2.1.6. [Inan paboThl ympaBbl Ha KBapTal YTBEPXKIACTCS PaCHOPSIKEHUEM
ynpaBbl. [IpoekT pacnopsikeHuss BMECTe C MPOEKTOM IUlaHa paboThl yIpaBbl Ha
KBapTajl, COIVIACOBAaHHBI pPYKOBOJIWUTENIAMU YIIPaBbl, NPEACTABISACTCS IS
YTBEPXKJICHUS TJaBOM YyIpaBbl He MO3JHee YeM 3a MNATH JHed A0 Ha4daja
04YepeHOro KBapraJa.

K mpoexTy 1muiana npusiaraercs CrpaBKa - OTYET O BBITIOJIHEHUH TIJIaHA PAOOTHI
3a IPEeABIAYIINT IEPUO/T.

KOHTposib 3a BBINOJHEHHWEM IUIAHOBBIX MEPONPHITHI OCYIIECTBIIAETCS
PYKOBOJUTENSIMUA YIIPAaBbl B COOTBETCTBUU C YTBEP)KIEHHBIM paclpenesieHueM
o0s3aHHOCTe. Tekymuii KOHTPOJIb 3a BBINOJHEHHWEM IUIAHOB PadOThI yNpaBbl
Bo3naraercs Ha OpraHu3alMOHHBIN OTIEN.

2.1.7. o pe3ynbTaTaM pabOThl YIIPaBbl COCTABJISIIOTCS] OTUETHI O BHITTOJTHEHUHU
mwiaHoB. OTYeThl TMPEACTABISIOTCA 1O 3ampocaM  (efepalibHbIX OpraHoB
roCyJJapCTBEHHOW BJIACTH, OPTaHOB UCIIOJHUTEIBHON BJIACTH TOPO1a MOCKBBL.

2.1.8. B mnensax oOecreueHuss OnepaTUBHON HHGOpPMAIUEH PYKOBOIUTEIEH
yIpaBbl O JEATEIBHOCTH CTPYKTYPHBIX MOJAPA3ACIICHUN YIpaBbl, a TaKXKe IJId
MPOBENCHUS] COTJIACOBAHHOM U  CKOOPJMHUPOBAHHOW pPabOThI B  paiioHe
CTPYKTYpPHBIE TIOJpa3JEICHUsI YIPaBbl €/KeHelAeJbHO IO IOHeAeIbHUKAM
npeacraBaaT B Opranm3anmuoHHbiii otaen u  OtTaesa mpecc-cirykObl
uHGOPMAIIUIO O IJIAHUPYEMBIX Ha CICAYIOUIYIO HEJIEIIO MEPOTIPUATHUSX.

Wudopmanis o0 TMIAaHUPYEMBIX COBELIAHUSAX, CEMHUHApax, 3acCeAaHUAX
KOMHUCCHUW, COBETOB, IUTA0OB, padouyux rpynn u Apyrux (OpMHpPOBAHUMN
(HE3aBUCUMO OT NEPUOIUYHOCTU UX TPOBEACHUS ) 00s3aTEILHO BKIItouaetcs B [1nan
MEpPOTPUATUNA YIIPABBI HA MIPEACTOALLYIO HEACIIO.

Cobupaer, o6oOmaer u pacceuiaer [lman MeponpusTHil ynpaBbl Ha
npeacrosuryo Heaento OpraHu3alMOHHbIN OTIEN.

B cnyuae KOppeKTHMPOBKHM IJIAHOBBIX Mepomnpustuii nHdopmainus o0 3ToMm
He3aMeUIUTENBHO HanpasisieTcss B OpraHu3allMOHHBIN OTIET.

[Inan meponpusTHUH yHpaBbl Ha MPEACTOSALIYI0 HEHENI0, MOIMNHUCHIBAETCS
HayaJIbHUKOM OpraHu3allMOHHOIO OTJAENAa, a TaKKe BHECEHHBIE B HErO I10
cornacoBaHulo ¢ OpraHu3alOHHBIM OTAEJIOM H3MEHEHHUs SBISIIOTCS U1
OpraHu3alMOHHOIO0 OTJE€la OCHOBAHMEM I TPEJICTABICHUS M IOJATOTOBKH
COOTBETCTBYIOIINX OMEIIECHHUI B 3JaHUH YIIPABbI IS TPOBEACHUS MEPOIIPUSATUH.

2.2. IlloaroTroBKa W NMpoBeeHUE ONEPATHBHBIX COBEIIAHMI, POBOAUMBIX
rJIaBOM YNIPpaBbl



2.2.1. lenpt0o mpoBeAcHUs TIJIaBOM yHOpaBbl WM JOJKHOCTHBIM JIMIIOM,
0oQUIHAIBHO €ro 3aMEeNIAOIINM, ONMEPATUBHBIX COBEUIAHUN SIBIISIETCS MPUHSITHE
pelieHuid MO TEKYIIMM BOIpocaM KU3HeoOecneueHus: paloHa, KOHTPOJIb 3a
BBITIOJTHEHUEM PACTIOPSAIUTENbHBIX JOKyMEHTOB Mapa MockBbl u [IpaButenncTBa
MockBbI, pacnopsokeHUE NpedeKTyphl, pPaCIOPsSHKEHUM W TPUKA30B  YIPaBHI,
MOpy4YeHU npedeKTa v riaaBbl yIpashbl.

2.2.2. OnepaTuBHbIE COBELIAHUSI MPOBOASTCS TJIaBOW YyIpaBbl (WM TIO
MOPYUYCHHUIO TJIaBbl YIIPABBI €0 3aMECTUTEIISIMU) ¢ y9acTHEM (MPU HEOOXOIUMOCTH )
PYKOBOAUTENEH YIpPaBbl, pYKOBOAUTENIECH CTPYKTYPHBIX MOJAPA3AECICHUIN YNpPaBHhI,
MPEACTABUTEIICH CITY KO palfOHHOTO TIOJYMHEHUS U APYTUX OpraHu3aIui.

Bonpocsl Ha onepaTUBHBIX COBEIIAHUSAX PACCMATPUBAIOTCA B COOTBETCTBUM C
MMOBECTKOM JHS.

IToBecTka gHS omepaTHBHOrO coBemanus (popmupyercs OpraHu3ardOHHBIM
OT/ICJIOM YIIPaBbl C YYETOM MPEIJIOKEHUN PYKOBOJMUTENIECH YIpaBbl, HAYAJIbHUKOB
CTPYKTYPHBIX TIOJIpa3/IeJICHUI YIpaBbl, TOJJAHHBIX B (JopMe 3asBOK (TIPHIIOKCHHUE
1 x Pernamenty) u mnepemaercs B Otmen 1o pabore co Ciy>keOHOU
KOPPECNOHAECHINEN, MUCbMaMH TpaXkKJaH, OpPraHU3alMyd TIpUEMa HACEJICHUS WU
YYaCTHUKAM COBEIIIAHUS.

2.2.3. [loaroroBka nHMGOPMAMOHHBIX, CTATUCTUYECKUX U JPYTUX MAaTEPUAIIOB
0 TOMY WM HWHOMY BOIIPOCY TIOBECTKH JHSI OIIEPATUBHOTO COBEIIAHUA
OCYIIECTBJISIETCSI TEMHU CTPYKTYPHBIMU TOAPA3/CIICHUAMHU YIPABBI, KOTOPbHIE
HETOCPEJICTBEHHO OTBEUAIOT 3a MOATOTOBKY BOIPOCa.

2.2.4. OnoBellleHUE JUll, TPUTJANICHHBIX Ha ONEPaTUBHOE COBEIAHUE,
OCYILECTBIISIETCS B CIEAYIONIEM MTOPSIKE:

- MpUTJaICHUue JHI, Y4acTHE KOTOPBIX HEOOXOIWMO IIPH PACCMOTPCHHUH
COOTBETCTBYIOIIIETO BOIIPOCA, BO3JAraeTcid Ha CTPYKTYpHOE MOAPa3ACICHUE
YIIPaBbl, OTBETCTBEHHOE 3a €r0 MOArOTOBKY.

dakcorpaMMbl, MOAMNUCAHHBIE TJIABOW YIMpaBbl, PYKOBOAUTEISIMU YIIPaBHI,
HaMpaBJSIOTCS YYaCTHHKAM COBEIIAHWS He MO3Hee 4YeM 3a OAMH JeHb [0
MPOBEJICHUS COBEIAHUS.

2.2.5. 1o pe3yabTaram OINEPATUBHOTO COBEHIaHUS OGOPMIISIETCS MPOTOKOJI,
KOTOPBIM  yTBEpXKIAeTCs TJIaBOM ympaBbl WM JIMIIOM, OQUIMAIBHO €ro
3aMeIaroIM.

[IpoTokonsl 3acemanuii (coBemanuii) oGOPMISIOTCS CIEIYIOMKUM 00pa3oM:
OCHOBHAsl 4acTh MPOTOKOJIA JIEJIUTCS HA Pa3/iesibl B COOTBETCTBUU C IYHKTaAMH
IMOBECTKH JTHS.

B mociegHeM TmyHKTE YKa3bIBa€TCs JOKHOCTHOE JIMIIO, HAa KOTOPOE
BO3JIaraeTcsi KOHTPOJIb UCTIOJTHCHHS TTOPYUYEHUH, 3a()UKCHPOBAHHBIX B IPOTOKOJIE.



B nporokonax yka3pIBaloTCsi HOMEP MPOTOKOJIA, JaTa MPOBEJACHUS COBEIIaHUS
WIM 3aCeaHMsl, OTMEYAeTCs, KTO MPUCYTCTBOBAJI, 3alUCHIBAIOTCS pACCMOTPEHHBIE
BOMPOCHI U (paMHUITUH, BBICTYHUBIINX IO HUM. X0/ OOCYXKICHHS HE 3aITUCHIBAETC,
3aMHMCBIBAOTCS MOPYYEHUSI C yKa3aHWEM opraHa (OpraHu3aliu), JTOHKHOCTHOTO
JUIA, KOTOPBIM JIA€TCS MOPYUYEHHUE, a TAKKE €r0 CPOKOB UCIIOTHEHHUS.

Benenue npoTokosia OCYIIECTBIAETCS CTPYKTYPHBIM MOJPA3IACICHUEM II0
NPUHAIIICKHOCTH PACCMATPUBAEMBIX BOIPOCOB, OOOOIEHHUE OCYLIECTBISAETCS
OpraHu3alMoOHHBIM OT/IEIIOM.

OdopmiieHHBIE TPOTOKOJIBI ONMEPATUBHBIX COBEIIAHHM, MTPOBOJUMBIX TJIaBOU
yIpaBbl, peructpupyrorcs B Otnene no padoTe co ciay>ke0HOM KOppECTIOHICHIIUEH,
MUCbMaMHM TPaKJlaH, OpraHU3alMK MPHUEeMa HaCeICHUSI.

2.2.6. lTonIMHHUKA TPOTOKOJIOB ONEPATUBHBIX COBEHIAHUN XpaHITCA B
Otnene mo paboTe co CIy)KeOHOW KOPPECTOHACHIIMEH, MUCbMaMH TPaKJaH,
OpraHu3aliy MpUEMa HACEJIEHUs B TEUEHUE JIBYX JIET, 3aT€M IEPEal0TCsl B apXUB
yIpPaBbl HAa MOCTOSIHHOE XPAHEHHE B COOTBETCTBUH C HOMEHKJIATypOH eIl

2.2.77. OnepaTrBHBIE COBELIAHUS TJIABbl YIIPABBl C PYKOBOAUTEISIMU YIIPABBI,
PYKOBOJUTENSIMU CTPYKTYPHBIX MOJAPA3JIEICHUN YNpaBbl MO TEKyLIUM BOIpPOCaM
npoBoasTcs exkeHeneJbHO ¢ 09.00 1o 10.00 mo nmoHexeIbHUKAM.

[IpoTOKON ONEpaTUBHOIO COBEIIAHUS, MPOBOJAMMOIrO TIJIaBOW yIpaBbl C
PYKOBOJMTENSIMU YIPABBI, BEJETCS, PETUCTPUPYETCS, paCChUIAETCS YYaCTHUKAM
copemanust Otaenom mo paboTe co CilyKeOHOW KOpPECHOHJICHLIUEH, MUChbMaMu
rpaXkjiaH OpraHu3alliuy MprYeMa HacelIeHUus B CPOK He 0oJiee Tpex pado4yux qHeil ¢
MOMEHTA MPOBEJICHUS COBEIIAHUS.

2.2.8. Opranuzanusi KOHTPOJISI 3a BBINOJHEHUEM MOPYUYEHUI TJ1aBbl YIPaBBbI,
JTAHHBIX HA OTIEPATUBHBIX COBEIIAHUSX U COBEIIAHUSIX C PYKOBOJUTEIISIMU YIIPABBI:

2.2.8.1. KoHTposb 3a UCHOIHEHHWEM MOPYYEHUMN IJ1aBbl YyNPaBbl, TaHHBIX Ha
OTICPAaTUBHBIX COBEMIAHUSX MW COBEHIAHUSAX, MPOBOAMMBIX TJIABOW YIPaBBI C
PYKOBOJUTEISIMA ~ YIIPaBbl, PYKOBOAUTEISIMU CTPYKTYPHBIX MOJpa3/ieICHUAM
yOpPaBbl, OCYILIECTBISETCA PYKOBOJIWUTEISIMU  yOpPaBbl W HadaJIbHUKaMU
CTPYKTYPHBIX MOJIpa3eiIeHUI YIIpaBbl MO MPUHAIJICKHOCTH BOIPOCOB.

OO01mMii KOHTPOJIb 33 UCIIOJIHEHUEM MOPYUYEHUH MO MPOTOKOJIaM ONEPATUBHBIX
coBelanuii ocyuiectBisieT OTaen mo padore co CiaykKeOHOW KOPPECTOHICHITUEH,
NUCbMaMM TpaXkJaH, OpPraHu3aluu IMpUeMa HaceJIeHUs, KOTOPbIA eXeHEAEIbHO
IIPE/ICTABIIAET I1aBe yIpaBbl HH(OPMAIUIO O pe3yiibTaTaxX UCIIOIHEHUS OPYUYEHUN.
OO1muii KOHTPOJIb 32 UCIIOJTHEHUEM MOPYUYEHUH, 3a()MKCUPOBAHHBIX B MPOTOKOJIAX
COBCIIIAHMM TJaBbl YIPaBbl C PYKOBOJUTEISIMH YINPaBbl, PYKOBOIUTEISIMU
CTPYKTYPHBIX MOJPA3CICHUN yIPaBbl C €KEHEAEIBHBIM JOKJIAIOM TJIaBe YIPaBbl
ocymiectBisier OTnen no padore co ciyKeOHOW KOppecHnoHJeHIUel, MiCbMaMu
TpaXKJaH, OpPraHU3aIliy TprUeMa HaCEeJICHHUS.

2.2.8.2. CpoKr HCHOJHEHHS] TPOTOKOJIbHBIX MOPYUYECHHUI OMNpENeNieHbl, Kak
IIPaBUJIO, B IPOTOKOJIE U HCUUCISIOTCS C JAThl IPOBEAEHUS COBEIIAHMS.



2.2.8.3. Penienue o npoIJIEHUH CPOKA UCIIOJIHEHUS IPOTOKOJIA WIIH OTACIIbHBIX
NOPYYEHU 1O  NPOTOKOIY MPUHHMAET TIJjlaBa YIOpaBbl Ha  OCHOBE
apryMEHTUPOBAHHOIO OOOCHOBAaHHS PYKOBOJMTENS YNpPaBbl, OTBETCTBEHHOIO 3a
UCIIOJIHEHHE JAHHOTO NOPYYECHHUS.

2.2.8.4. Perienue O CHATUM MPOTOKOJa (OTAEIBHOIO MOPYYEHUS IO
IPOTOKOIY) ONEPATMBHOTO  COBEIIAHMS, COBEIIAHMS TJlaBa  YNpaBbl C
PYKOBOAMTENSIMA  YIPaBbl, PYKOBOJUTEISIMU CTPYKTYPHBIX TOJPA3ACICHUM
yOpaBbl, C KOHTPOJS B CBA3U C €r0 BBIMOJHEHUEM, MPOBEJIECHUEM IOBTOPHOIO
COBEIIAHMS, W3JAHUEM COOTBETCTBYIOIIETO PACIOPSAUTEIBHOIO JTOKYMEHTa
NPUHUMAET TJaBa yIpaBbl JuO0 HadaibHUK OTaena mo paboTe co ciyKeOHOU
KOPPECIIOHJAEHIMEN, TMCbMAMM TPaXJaH, OpraHU3alry MPpUEeMa HACEJICHUs, €CIIN
BONPOC HE TpeOyeT JOKIIaa riaBe yIpaBbl.

2.3. Opranusanus coBellaHuii, MPOBOAUMBIX PYKOBOAMTEJISMH YIIPaBbl,
3aceJaHNl KOMHUCCHIi, COBETOB, ITA00B, pa00YNX rPyMNI U T.1.

2.3.1. 3acenaHusi KOMHCCUN, COBETOB, IITA00B U padOYUX TPYMH MPOBOIATCS
B COOTBETCTBHUHU C EPUOJIUYHOCTBIO, IPETYCMOTPEHHOM MOJ0KEHHUEM O KOMUCCHUH,
coBeTe, mTade u paboyel rpyIne Wik perjiaMeHTOM UX pabOoTHI.

[IpoBeneHune coBellaHui, 3aceJaHUil KOMUCCUM, MITA00B, pabouux Tpynn H
T.A., B KOTOpPbIX HEOOXOAMMO YYacTHE€ TJIaBbl YIOPABBI, COIJIACOBHIBAETCS
nonogHuTeNnbHO ¢ OTaenomM 1o paboTe co CllyKeOHOW KOpPPECHOHICHIIUEH,
NUCbMaMM TPaXKJaH, OpPraHM3alMU TpHUEeMa HACEJEHUs C YYETOM €ero pabdboyero
rpaduka.

23.2.B  ympaBe = nedcTByeT  €AWHBIA  TMOPSAOK  MPUIJIAIICHUS
Ha COBEIIAHMS U 3acCeaHusl, IPOBOAUMBIE PYKOBOJAMUTEISIMH YIIPABBI.

2.3.3. Bce mpuriamieHusi Ha COBEILIAHUS HAIPABISIIOTCS TOJBKO B aJipec
PYKOBOIUTENEN TEPPUTOPHUAIBHBIX No/Ipa3/ieIeHUu I OTpaciEeBbIX U
(YHKIIMOHAJIBHBIX OPraHOB HMCHOJIHHUTEIBHOM BIAacTU ropoaa MOCKBBI, OpPraHOB
MECTHOT'O CaMOYIIPaBJIEHUs, OpraHU3alnuid U OOIECTBEHHBIX O0BEMHEHMIA.

[Ipu 3TOM yBEeOOMIIEHHE O NPOBOJUMBIX COBELIAHUSAX HAMPABISIIOTCS He
Mo3JHee 4YeM 3a JBa JHA JI0 UX IPOBEACHUS, 3a MCKIIOUYEHHEM ONEPATUBHBIX
(CpOYHBIX), TPOBOJIUMBIX IJ1aBOM YIIPaBbl WM 110 TOPYYEHHIO TJIABbI YIIPABHI.

2.3.4. Ucxopsmimii HOMEep M jAarta Ha (akcorpamMMme MNPOCTABISIOTCS MPU
peructpauuu B CI3/10 ucxondmux gpakcorpaMmm.

[lanku ¢ nomnuHHUKaMH ¢akcorpamm Xxpausarcsa B Otaene mo padote co
CIIyKEOHOW KOPPECHMOHJCHIIMEH, NUChbMaMU TpaXk/aH, OpraHu3aluu IpueMa
HaCeJIeHUs, pyKOBOAUTENIEH yIIPaBbl, OTBETCTBEHHBIX 32 MOJTOTOBKY COBEIIaHUSI.

B Ttekcre (akcorpamMmbl 00s3aTE€IbHO YKa3bIBa€TCS NEPEUEHb YYACTHHUKOB
COBEIIAHMS M BHOCATCS B JINCT PETHCTPALMM YYaCTHHUKOB (IPUJIOKEHHE 2 K
PernamenTy), a TakKe KOHTaKTHBIM TenedOH HCIOIHUTENS, MOATOTOBUBIIETO
dakcorpammy (mpmioxenue 3 k Pernamenty).



2.3.5. [IpoTokonupoBaHUE IIEJIEBBIX COBCIAHWM, MPOBOJAMMBIX TJIABOM
YIPaBBI, OCYIIECTBIISIETCS CICIHAIINCTAMH CTPYKTYPHBIX TOJPA3ICICHUN YIIPABBI,
OTBETCTBEHHBIMH 3a UX MOJATOTOBKY IO MPUHAJJIC)KHOCTH BOIIPOCA.

[IpoTokonupoBaHwWe COBEMIAHUH, MPOBOJAMMBIX PYKOBOAUTEISIMH YIIPABBI,
OCYIIECTBISETCSA  CIENUATUCTAMU  CTPYKTYPHBIX  TOJAPA3NCICHUN  yMpaBhl,
HaXOJISAITUMHUCS B HETIOCPEJACTBEHHOM HMX TTOTYNHEHUHU.

[IpoTokonupoBaHue 3aceaHnii KOMUCCHI, COBETOB, IITA00B, padOYUX TPy
U JApyrux (GOpPMHPOBAHUN OCYILIECTBISIETCA CEKPETapsIMU COOTBETCTBYIOIIMX
dbopMUpOBaHUM.

Bce npoTokosbl mocie yTBep>KIEHUSI HAMPABISIOTCS B 3JIEKTPOHHOM BHUJE B
Otnen mo pabore co ciayXeOHOW KOPPECHOHICHIIUEH, MUChbMaMU TPaK/aH,
OpraHu3aluy NMpUeMa HaCeICHHUS.

2.3.6. ITpoTOKOJIBI COBELIAHUN M 3aCEJaHUI YTBEPKIAIOTCA PYKOBOIUTEIEM
YIIPaBHI, MIPOBOIUBIIIUM JTaHHOE COBEIIIaHHE, 1160 JUTIOM,
MpeIcenaTeIbCTBOBABIIMM Ha 3aceaHhl KOMHCCHH, COBeTa, mTaba, pabouei
TPYIITIBI.

2.3.7. IIpoTOKOJIBI COBEIIAaHUA U 3aceTaHuil O(QOPMIISIIOTCS U PacChUIAIOTCS
BCEM YUYaCTHMKaM COBellaHus (WwieHaM KOMHCCHHU, COBeTa, ITaba, pabouei
TPYIIBI) B TPEXTHEBHBIA CPOK OT JAThI MPOBEIACHUSI.

KoHTposb 3a BBINMOJTHEHUEM TOPYYCHHH IO MPOTOKOJAM COBCIIAHWH H
3acelaHil, OCYIIECTBISIETCSI PYKOBOJUTEIEM CTPYKTYPHOTO MOJApa3/eIeHus
yOpaBbl MO MPUHAJICKHOCTH JIMOO MpeceqaTeIbCTBYIONIMM KOMUCCUH, COBETA,
mTaba, pabodeit TpyIIIbL.

[IomNMMHHUKKM TPOTOKOJIOB COBELIAHWM, MPOBOAUMBIX TJIABOM yIPAaBBbI,
xpanstes B Otaene mo paboTe co cimykeOHOW KOppecHoHACHITMEH, MUChbMaMu
TpaKJaH, OpPTaHM3aIlMy TpUeMa HaCeJIeHUs J0 CJauyd UX B apXWUB YIPaBbl B
COOTBETCTBHH C HOMEHKJIATypOU JEII.

[TogMHHUKU TIPOTOKOJIOB COBEMIAHWN, MPOBOJUMBIX PYKOBOJAUTEIISIMH
YIPaBbI, XPAHATCS B COOTBETCTBYIOIIEM IMOAPA3ACIICHUHA YIPAaBhl 0 CAaYd UX B
apXWB YIIPaBbl B COOTBETCTBUH C HOMEHKJIATYpOH JEII.

[ToaMMHHUKY TPOTOKOJIOB 3ace/laHhii KOMUCCHUI, COBETOB, IITa00B, pabounx
Tpynn © JPYyTUX OOIIECTBEHHBIX (OPMUPOBAHUN XpaHATCS Y CEKperaps
COOTBETCTBYIOIIETO OOMIECTBEHHOTO (DOPMUPOBAHHMS 0 CJIaYM UX B APXUB YIIPABbI
B COOTBETCTBUU C HOMEHKJIATYPOM Je.

2.3.8. MarepuaibHO-TEXHUYECKOE 00eCleueHue MPOBEJICHUS COBEIIAHUI B
ynpase Bo3ziaraercs Ha OTaen MaTepuaibHO-TEXHUYECKOT0 00eCTIeUeHHUS.

3. PacnopsiguresibHbIe JOKYMEHTBI YIIPABBI

3.1. Buabl pacnopsiAuTeIbHBIX IOKYMEHTOB YIIPABBI
3.1.1. O0mume moJI0KEHUS.



PacniopsinurennbHbIMA  TOKyMEHTaMU YIIPABBI SIBJISIFOTCS PACHOPSIKEHUS U
MIPUKA3bI.

Pacnopskenne - mpaBOBOM aKT, W3/JaBA€MbId yIOpaBOM B Mpeneiax
KOMIIETCHIIMH, ONPEAECIEHHON 3aKOHAMU ropoa MOCKBBI 1 HHBIMUA HOPMAaTHBHBIMHU
aKTaMU OPTaHOB U JOJKHOCTHBIX JIMI] UCTIOJTHUTENBHOM BJIACTH TOpo/ia MOCKBBI.

[Ipuka3 - mnpaBOBOKM akT, U3AABAEMbIM TJIABOM VIIPaBbl B MpeIeax
KOMIIETEHIIUU 10 KaJPOBBIM BOIIPOCAaM, OpraHU3allii padOThl YIIPaBhl, TEKYIIUM U
JIPYTUM BOIIPOCAM.

He nomyckaercst moAroToBKka M BBITYCK JOKYMEHTOB, BXOJSIIUX B TMOHSTHE
«pacnopsAIUTENbHbIE TOKYMEHTHD) U HOJIEKAIIUX YTBEPKACHUIO PACTIOPSIKEHUEM
yOpaBbl WA MPUKA30M YIPABBI (PErVIAMEHTHBIE CXEMBbI, TIOPSAIOK paboThl U 1Ip.),
MyTeM U3JaHusl JOKYMEHTOB C TPU(POM «Y TBEPKIAI0.

3.1.2. PactiopsikeHus yIlpaBbl, NPUHATBHIE B IMpeleiaax €€ MNOJHOMOYHH,
SIBIITFOTCST 00SI3aTEIHHBIMH JIJ1s1 UICTIOJTHEHUS Ha TEPPUTOPHUH palioHa.

VYpasa u3gaet pacnopsiKEHUs IO BOIIPOCAM:

- )KUJINIIHO-KOMMYHAJIBHOTO XO35IMCTBA;

- OJ1aroycTpomcTBa;

- MPA3JHUYHOTO U TeMAaTU4YEeCKOro oopMiieHus pailoHa;

- o0ecreueHus 0JIAarONPUSATHBIX YCIOBUM JIJI MPOKUBAHUS TPAXK]IaH,

- 9KOHOMUKH;

- TOPTOBJIM U YCIIYT;

- TPAJOCTPOUTENIBHON JIEATEIIbHOCTH, CTPOUTEIBCTBA;

- IPEIOTBPAILECHHS U IPOTUBOICHCTBUS CAMOBOJIBHOMY CTPOUTEILCTBY;

- UMYLLECTBEHHO-3E€MEJIbHBIX OTHOLIEHHUM;

- )KWIMIIHBIX OTHOLIEHHU;

- TPAHCIIOPTA U JOPOKHO-TPAHCTIOPTHOM UHPPACTPYKTYPHI;

- COLMAIIBHOM MOJIMTUKYU U OXPaHbl TPYyAa;

- B3aUMOJICUCTBUSL C TOCYJAapCTBEHHBIMM OpraHaMH, OpraHaMHh MECTHOrO
CaMOYIIPABJICHUS;

- B3aUMO/ICUCTBUS C HACEJIICHUEM, OOIIIECTBEHHBIMU 00BEAUHEHUSIMU TPAXKIaH,
CpeACTBaMH MaccoBOM MH(opMaIy;

- UHBIM BOIIPOCaM, OTHOCSIIIIUMCS K TIOJIHOMOYHSIM YIIPABBI.

N3naBaembie  ympaBoil  pacrnopsbkeHuss  oOpMIISIIOTCST  Ha  OJlaHKax
YCTAaHOBJICHHOTO 00pa3la W TOJANUCHIBAIOTCS TJABOM YHOpPaBbl WU JIUIIOM,
UCTIOJIHSIFOIIIUM €0 00SI3aHHOCTH.

PacnopsbkeHust ynpaBel BCTYNMAOT B CWJIY CO JHS WX NOANUCAHUA U
pEerucTpanyu, €Ciii UHOE HE MPEAYCMOTPEHO B TEKCTE.

BHecenne u3MeHeHMH, JONOJHEHUM B paHEE IPHUHATHIE PACHOPSIKEHHUS, a
TAKXK€ UX OTMEHA, IPUOCTAHOBIICHUE ICUCTBUS WU IPU3HAHUE YTPATUBILIUMHU CUITY
BO3MOXHBI ITYTE€M U3/1aHUS COOTBETCTBYIOIINX PACTIOPSIAKEHUN yIIPABBI.

PacropspkeHust  ynpaBel MOTYT OBITh OTMEHEHBI WM TPHOCTAHOBJICHBI
npedexrom Tpouiikoro 1 HOBOMOCKOBCKOTO aIMUHUCTPATUBHBIX OKPYTOB ropojia
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MockBbI, IpU3HAHBI HEACHCTBUTEIHHBIME B CyAeOHOM mopsiake. B aTom ciyuae
BBIIYCK PACTOPSDKEHUsT YIpaBbl 00 OTMEHE WM MPUOCTAHOBJICHUM ACHCTBHS HE
TpeOyeTcs.

3.1.3. Ilpukassl ynpaBsl 00s3aTeIbHbI JJIs1 UCTIOJHEHUSI BCEMU PAOOTHUKAMU
YIIPaBBI.

[Ipuka3zsl yrpaBbl U3JAKOTCS [0 BONPOCAM KaJIpOBOTO, TOKYMEHTALMOHHOTO,
MH(OPMAIMOHHOTO ¥ OPraHU3al[MOHHOIO0 O00ECIEeUEHUsl NESITeIbHOCTH YIPaBbl, B
TOM YUCJIE:

- IPUKa3bl 10 OCHOBHOM JEATEIbHOCTH;

- Opranmzanuu paboThl CTPYKTYPHBIX MOJApA3eeHUN yIpaBbl, BKIIOYas
BOIIPOCHI UCTIOJIHUTEIIbCKOW TUCIUILINHBI,

- OOLLPEHUS U HATIOKEHUS TUCUUIUIMHAPHBIX B3bICKAHUN;

- IPUKa3bl 110 JUYHOMY COCTaBY;

- HA3HAYeHUs] Ha  JODKHOCTM M OCBOOOXIEHUS  OT  JIOJDKHOCTH
TOCYy/IapCTBEHHBIX TPAXAAHCKUX CIY)KAallUX U HHBIX PaOOTHUKOB YIIPaBHI,
yYCTaHOBJICHHSI Ha/10AaBOK, JIOIIAT;

- IPEIOCTABICHUS OTIIYCKOB, KOMaHAUPOBAHUS COTPYIHUKOB YIIPABBIL;

- obecnieyeHus] TOBBIIICHUS KBaJIW(HUKALUMK, MPOBEACHUS aTTECTalUu U
KBIM(PUKALMOHHOTO HK3aMEHa;

- IpyTUM BOIIPOCaM, B COOTBETCTBUU C 3aKOHOJATEIHCTBOM.

N3naBaembie ynpaBoi npukasbl opOpMIISIIOTCS Ha OJaHKax yCTaHOBJIEHHOIO
oOpaslla ¥ TOANMCHIBAIOTCS TJABOM YNPaBbl WJIM JIUIIOM, HCIOJHSIOUIUM €ro
00S13aHHOCTH.

IIpukaspl ynpaBsl BCTYIIAKOT B CHIIy CO JIHS MX IOJINKMCAHUS U PETUCTPALUU,
€CJIM MTHOE HE IIPEAYCMOTPEHO B TEKCTE.

BHecenue n3MeHEHN U JOMOJIHEHUN B MPUKA3bl YIIPABbl BO3MOXKHBI TOJIBKO
IIyTEM M31aHUSA COOTBETCTBYIOIIUX MPHUKA30B.

[Ipukasbl ynpaBel MOTYT OBITh OTMEHEHBI, PUOCTAHOBIICHBI WU MPU3HAHbI
YTPaTUBIIMMHM CWILY ITyTEM U3JaHUS COOTBETCTBYIOIINX IIPUKA30B YIIPABBI.

[Ipukassl yrnpaBbl MOTYT ObITh OTMEHEHBI WJIM MPUOCTAHOBIIECHBI MPE(HEKTOM
Tpounkoro 1 HoBOMOCKOBCKOIO aJIMUHUCTPATUBHBIX OKPYIroB ropoja MOCKBBHI,
NPU3HAHBI HEJEHCTBUTEIBHBIMU B CyAeOHOM mopsiake. B 3ToMm ciydae BbITyck
IpHUKa3a yrnpaBbl 00 OTMEHE UM IPUOCTAHOBJIECHUH HE TpeOyeTcs.

3.2. Ilopsiiok MOATOTOBKH TMPOEKTOB PACHOPSAUTEIbHBIX JOKYMEHTOB
ylnpaBbl

3.2.1. O01mue moJa0:KeHHusl.

Buecenue npoekTa pacnopsiAUTEILHOTO JOKYMEHTAa Ha PaCCMOTPEHUE TJIaBbl
yIpaBbl  OCYILIECTBIACTCS PYKOBOAWTEISAMHM  YMOpaBbl, yHOJHOMOYEHHBIMH
HayaJIbHUKAMU CTPYKTYPHBIX MOJPa3/I€ICHUN YIIPABBHI.
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B cmywae oOTCyTCTBUSL  TVIaBBI  yOpaBhl  PACCMOTPEHHE  MPOEKTa
pacnopsAIUTEIHLHOTO JOKYMEHTA OCYIIECTBISCT TOKHOCTHOE JIUII0, UCTIONHSOIIEE
€r0 TIOJTHOMOYHS B COOTBETCTBHUH C ITPUKA30M YITPABHI.

B caydae OTCyTCTBHSA 3aMECTHTENs TJIaBbl YINPaBbl BHECEHUE TIPOCKTA
pactopsSIIUTEILHOTO JIOKYMEHTa OCYIIECTBISET 3aMECTUTENh TJIaBBI YIIPaBHI,
WCTIOJTHSFOIIMI €T0 TIOJTHOMOYHS B COOTBETCTBUU C TIPUKA30M YIIPABHI.

[ToaroToBka mpoOEKTa PACIOPSAUTEIBHOIO JOKYMEHTAa OCYIISCTBISAETCS C
coomoaenueM [lpaBui nmpoBeaeHUsT aHTUKOPPYIIIMOHHOM 3KCHEPTU3bl MTPOECKTOB
IPaBOBBIX AKTOB B OpraHax HCIOJHUTENIbHON BJIAacTH Topojaa MOCKBBHI,
YTBEPKJIEHHBIX COOTBETCTBYIOUIUM MTocTaHoBIIeHHeM [IpaBurenscTBa MOCKBBHI.

ITonroroBka  MOpPOEKTOB  PACHOPSIKEHUW  YOpaBbl  OCYILECTBISETCS
CTPYKTYPHBIMH  TIOJIpa3JeJICHUSIMU  YIPaBbl, TOJBEIOMCTBEHHBIMU  yIIpPaBe
OpraHu3alusIMH, TEPPUTOPUATBHBIMH  TOAPA3ACICHUSIMH  OTPACIEBBIX U
(GYyHKIMOHATBHBIX ~ OPTaHOB  HCIIOJTHUTENBHOW  BJIACTH  ropoja  MOCKBHI,
pacloIOKCHHBIMA HAa TEPPUTOPUM paiiOHA, BBICTYMAIONIUMU B Ka4yecTBE
WCIIOJTHUTEJIEH TI0 TTIOATOTOBKE MPOEKTOB PACTIOPSIUTENHHBIX TOKYMEHTOB yIIPAaBHI,
B CBSI3U C HEOOXOIMMOCTRIO PEIICHUS 3a]1a4, TOCTABICHHBIX TIEPEI YIIPABOM.

[TogroToBka  TPOEKTOB  PACMOPSDKCHHWH  YIOpaBbl  OCYIIECTBIISACTCS
UCTIOJTHUTCIISIMU:

- 110 TTIOPYYCHUIO TJIaBBI YIIPaBBl U PYKOBOIUTEIICH YIIPaBHI;

- B COOTBETCTBUH C IJIAHOM PabOTHI YIIPaBHI;

- M0 WHUILIMATUBE HAYAJIbHUKOB CTPYKTYPHBIX MOAPA3ACICHUNA B CBSI3H C
HEO0OXOIMMOCTBIO PEILICHU 33]1a4, BO3JIOKEHHBIX Ha CTPYKTYPHOE MOApa3elICHUE;

- HA OCHOBaHUHU pEIICHUS KOMHUCCHHU (coBeTa, mTaba, pabodeil TpyIIb),
3a(UKCUPOBAHHOTO B MPOTOKOJIE 3aceaHusl KOMHUCCHH (CoBeTa, ImTaba, pabouei
TPYIIIbI) WKW TPUHATOTO B COOTBETCTBUU C [lomokeHMEM 0 KOMHCCHH (COBETa,
mraba, pabodeit rpynmbl);

- TPOTOKOJIAMH  TEPPUTOPUATBHBIX  TMOAPA3IACICHUA  OTPACIECBBIX U
(GYHKIIMOHATBHBIX OPTaHOB MCTIOJHUTEIHFHOM BIIACTH TOPO1a MOCKBBHI;

- B COOTBETCTBHHU C TOPYYCHUSMH M PACHOPSIIAUTEITHLHBIMU JTOKYMEHTAMU
npedektypsl Tpourkoro 1 HoOBOMOCKOBCKOTO aIMUHUCTPATUBHBIX OKPYTOB TOPO/Ia
MOCKBBI.

3.2.1.1. MciotHUTEIIB:

- TOTOBUT MPOEKT PaCHOPSAUTEIBLHOTO JOKYMEHTa C Y4YETOM TpeOOoBaHUM
Pernamenra;

- HaNpaBJIA€T MPOEKT PACTIOPSAUTEIILHOTO TOKYMEHTA Ha COTJIACOBAHMUE;

- Jopa0aThiBa€T NPOEKT IO 3aMEUaHUSAM COTJIACYIOIIUX OPTraHoOB U
JTOJKHOCTHBIX JIMII,

- TOTOBHT KOIIHMIO TPOEKTA HA DJIEKTPOHHOM HOCHUTEIIE;
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- IPEJCTABIISIET COTTIACOBAHHBIN ITPOEKT PACTIOPSAUTENIBHOTO JOKYMEHTA U €TO
KOIHIO Ha 3JIEKTPOHHOM HOCHTEJIE UJIU 10 3JIEKTPOHHOMU rmoute B OTaen mo padore
CO CIyKeOHON KOppECNOHACHIMEH, MUChbMaMU Tpa)KJaH, OpraHU3aluy MpUeMa
HACEJICHHUS;

- OCYILECTBJIIET CIPABOYHYIO M KOHCYJIBTATUBHYIO pabOTy MO MPHUHSATOMY
(M37aHHOMY) PACTIOPSAUTEIIBHOMY JTOKYMEHTY.

3.2.1.2. OTBeTCTBEHHBIN HCIOJIHUTEIDb (IOMKHOCTHOE JIMIIO,
MPEACTABIISAIONIEE MPOEKT PaACIOPSAAUTEILHOTO JOKYMEHTa Ha COIVIaCOBaHUE) -
PYKOBOAUTENb CTPYKTYPHOTO MOJIpa3aeICHUS YIIPaBHlI, OpraHu3alui,

IIOJIBEIOMCTBEHHON YIIPAaB€ PYKOBOJAUTENb TEPPUTOPHAIBHOIO IOAPA3IEICHUS
0TpacyieBOro Win (yHKIHMOHAJIHLHOIO OPraHOB HCIOJHUTEIBHOM BIACTH ropoja
MOCKBBI OCYLIECTBIISET aHAIN3 TIOJIOKEHUS 110 PELIEHUIO BOIIPOCOB:

- HEOOXOIUMOCTH U 1enecoo0pa3HoCTU OJrOTOBKHU IIPOEKTa
pacnopsIuTENbHOrO T0KYMEHTA;

- IOJTHOTHI M YETKOCTH M3JI0KEHUS B TEKCTE NMPOEKTAa BHOCUMOT'O BOIIPOCA;

- IPU3HAHUS YTPATUBIIUM CHIIy, OTMEHBI, U3MEHEHUS UM JOTOJHEHUS paHee
OPUHATHIX (M3JaHHBIX) PACTIOPSAUTENBHBIX TOKYMEHTOB IO BHOCHMOMY BOIIPOCY;

- MOJIHOTHI U TOYHOCTH BHECEHUS 3aMEUaHUW M JTOMOJHEHUU COrjacyroIMX
OpraHoB (OpraHu3aluii) U TOKHOCTHBIX JIUIL;

- HEOOXOJUMOCTH TOBTOPHOI'O COTJIaCOBaHUSl MPU BHECEHHWU 3aMEyYaHUM
COIVIACYIOIIMX OPraHOB (OPraHU3aLNN) U TOJKHOCTHBIX JIMLL;

- PEaJIbHOCTH CpPOKOB BBINIOJHEHUS IOPYYEHUM, YKa3aHHBIX B IPOEKTE
pacnopsiAUTENLHOTO JOKYMEHTA, HA MOMEHT €ro BCTYIUIEHHUS B CHILy (C y4€TOM
IPOAOKUTEIBHOCTH COIVIACOBAHUS MPOEKTA);

- IPUHATHS PEUIEHUSI O BHECEHUH BONPOCA IIPH HAJIMYUU Pa3HOIJIaCHUil;

- IPUHATHS  pEUIeHHsT O HEOOXOAMMOCTH OIyOJMKOBAaHUS JOKYMEHTa,
3aTparmBaroIlero npasa, CBOOOIbI M 00S3aHHOCTH TPaXk/1aH B OKPY>KHBIX CPEICTBaX
maccoBoi uHdopmanuu (B CMU, Ha opuimanbHOM UHTEPHET-TIOPTANIE YNPaBhl, B
AIIEKTPOHHBIX MEPUOJUYECKHX clpaBo4YHHKax cuctembl «KoHncynprantllmocy,
«T"apanT»).

3.2.1.3. OTBETCTBEHHOCTh 3a IOATOTOBKY paCIOPSAAUTEIbHBIX JTOKYMEHTOB
yIpaBbl HECYT PYKOBOJUTENH YNPABbl, HAYAIbHUKUA CTPYKTYPHBIX MOAPA3AEICHUN
yOpaBbl, BHOCSIIME JaHHBIM BONPOC Ha PACCMOTPEHHUE TJIABbl YIpaBbl U
JOJDKHOCTHBIE JIMIA, KOHTPOJIMPYIOLIUE UCIIOJHEHNE JOKYMEHTA.

Bo3moxHO coBmazgeHue (QYHKIOUI OTBETCTBEHHOI'O  HCIIOJHUTENS C
(GYHKIUAME TOJPKHOCTHOTO JIMLA, BHOCAILETO BOPOC HAa PACCMOTPEHUE.

3.2.1.4.He pomyckaercsi W3JaHHE€ TOBTOPHBIX  PaCIOPSAIUTEIbHBIX
JIOKYMEHTOB YIIPaBbl, €CJIM HE BBIIIOJHEHBI paHEe IPUHSTHIE, KPOME CIIy4aeB, KOIa
HEOOXOJUMOCTh MPHUHATHS HOBOTO JOKyYMEHTa HPOAMKTOBAaHA HW3MEHEHHEM
oOcTosITensCTB. B 3TOM cilyuae B HOBOM JOKYMEHTE CJEAyeT yKa3aTb HOMEp
JOKYMEHTa WM OTHAEIbHBIX IYHKTOB, YTPaTUBIIMX CHJIYy B CBS3U C BBIXOJOM
JAHHOTO JIOKYMEHTA.
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IIpy  BHECEHMM B  YTBEPKICHHBIM  PACHOPSAUTEIBHBI  JTOKYMEHT
3HAYNTEIHLHOTO KOJIMYECTBA M3MEHEHUN WIM JOMOJHEHUH (Oonee Tpex) ciemyer
0hOpPMIISITh PaCOPSIANTENBHBIN JOKYMEHT B HOBOWM pEAKIIMU C OJHOBPEMEHHBIM
MPU3HAHUEM YTPATUBIIUM CUJTY WJIM OTMEHOW JEMCTBYIOIIETO PACIIOPAIUTEIBLHOTO

JIOKYMEHTA.
3.2.2. llpaBuiia opopmiieHUsI POECKTOB PACIIOPAAUTENIHLHBIX TOKYMEHTOB
yIpaBbl.
3.2.2.1. Acnosb30oBaHue OJAHKOB PACHOPSIAMTEIbHBIX JOKYMEHTOB
ylpaBbl.

[lepBbIil JUCT TpOEKTa paCHOpsDKEHUsS ymOpaBbl  (MPUKa3a  yIpaBbl)
opopmisieTcs Ha OJaHKE YCTAaHOBJIEHHOTO 00Opaslla B COOTBETCTBHUU C BHIOM
BBIITYCKAEMOTO JOKYMEHTA.

3.2.2.2. Ha3zBaHHe TEKCTa PacHOPSIANTEIbHOTI0 JOKYMEHTA.

Ha3Banue Tekcrta JDOMHKHO OBITH KPATKHM W COOTBETCTBOBATH COJCPKAHUIO
nokymenTta. Haumnaercs c¢ mpemiora «O» mmm «O06» (0 4em pacmopspKeHHe,
NPUKA3).

Ha3Banue pacnopsauTenbHOr0 JIOKYMEHTa O BHECEHUM HW3MEHEHHH H
JIOTIOJTHEHUN B paHee W3JIaHHbIA DPACHOPSIUTENbHBIA JOKYMEHT OQOopMIIseTcs
cienyomuM o0pazoM: «O BHECEHUU U3MEHEHHM U JOTMOJHEHUMN B pacIOpsKEHUE
ynpaBbl (MPUKA3 yOpPaBbl)...» YKA3bIBAETCS TOJIBKO JaTa M HOMEpP JIOKYMEHTa, B
KOTOpPbI BHOCSTCS M3MEHEHHMs, Ha3BaHUWE JOKYMEHTa HE YyKa3bIBaeTcCs)y,
HarpuMep: «O BHECEHWH U3MEHEHUH U JONOJHEHHUN B PACHIOPSHKEHUE YIPABBI OT
27 aBrycrta 2025 1. No 49-Py.

B cnyyae BHeceHMs U3MEHEHUMM W JONOJHEHUW B NPWIOKEHUE K
paclopsAUTEIbHOMY JOKYMEHTY, HMEIollee COOCTBEHHOE HaUMEHOBAHUE,
3aroJIOBOK oopMIIsieTcs: cleayronum oopasom: «O BHECEHUH U3MEHEHHUHN U (WITH)
JIOTIOJIHEHUH B...», Hanpumep «O BHECEHUHN U3MEHEHUI U AOMOJHEHN B Pernament
ynpasbl paiioHa KommyHapka ropoma MOCKBBI, yTBEP/KICHHBIA PaCIOPSIKEHUEM
yIpaBhl OT...».

Ha3Banue Tekcra nmevaraercs Ha 6-M CaHTUMETpPE (C YY4ETOM BEPXHEro MOJIs
2,5 cM) mepBoro Jucra AoKyMmMeHTa uepe3 | uHtepBai. JliMHa Ha3BaHuA He Ooliee
MOJIOBUHBI JIMHBI CTpoku. HazBanue BbiaensieTcs >kupHbIM mipudtoMm. Paszmep
mpudTa 3arojaoBka 12 (KUpHBIN).

3.2.2.3. TekcT pacnopsiAuTEeJIbHOI0 JOKYMEHTA yIPaBbl.

TexkcT 1oKyMeHTa I0JKEH ObITh MPEEbHO KPAaTKUM, CYTh JIOKYMEHTA JI0JKHA
OBITh U3JI0XKEHA YETKO U UCKITI0YATh BO3MOXKHOCTh MHOKECTBEHHOT'O TOJIKOBAHUSI.

B Tekcrax pacnopsauTeNbHBIX JOKYMEHTOB YNPaBbl BO3MOKHO NMPUMEHEHUE
TOJIBKO OOMICTPUHSATHIX WX OQUIMATIBLHO YCTAHOBJIEHHBIX CcokpamieHuil. [lpu
WCIOJIb30BAaHUU COKpAIIEHUNH HE0OX0AMMO COOII0IaTh €AMHOO0pa3ue B mpesenax
OJIHOTO JOKYMEHTA.

TexcT meuaraercss B TekcToBoM peaaktope «Word for Windowsy mpudrom
Times New Roman, pazmep 14.
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Tekcr nmewataercss yepe3 | MHTEpBaN C OTCTYNOM OT HAa3BaHMs TEKCTa B 2
MHTEpBaa, oIl JOKyMeHTa: JieBoe 35 MM, npaBoe 10 MM, BepxHee 25 MM, HUKHEE
20 mm.

HomMmepa ctpanui] mpocTaBisitOTCS B CepeAUMHE BEepXHEro mnous (Kak Mpu
BEPTUKAJILHOM, TaK W IpPH TOPU30OHTAIILHOM PACHOJOKEHHH TEKCTa) Ha BCEX
MOCJIEAYIOIIMX CTPAHULAX TOKYMEHTA, KPOME MEPBOM.

3.2.2.4. CTpyKTYypa TEeKCTAa PACIOPSAAUTEIHLHOI0 JOKYMEHTA yIIPaBbl.

TekcT pacnopsbkeHHsl JOJKEH, KaK IPaBUIIO, COCTOATh M3 JBYX YaCTEM:
MOTHUBHPOBOYHOM U PacoOpsIANTENBHOM.

B MOTMBUPOBOYHOM 4YacTM KpaTKO M3JIAararTCs UEIW U 3aJayd
MPEANUCHIBAEMBIX JCUCTBUHM, (DaKThl WU COOBITHS, TMOCIYXHUBIIUE MPUIUMHON
V3JaHusl JOKyMEHTa. MOTHBHUPOBOYHAS YacCTh NPOEKTA PACHOPSKECHUS MOKET
COAEPKATh OLEHKY JIEJI [0 PACCMaTPUBAEMOMY BOIIPOCY.

MoOTHBHAPOBOYHAS YACTh PACHOPSIKECHUN W MPUKA30B HAYMHAECTCA CIOBAMMU:
«B mensx...», «B cBs3u...», «B cooTBeTCTBHUU...», «BO UCIIOIHEHHE...» U T.].

Ecnmu ocHOBaHWMeM K H3JAHHUIO PACIOPSAIUTENBHOIO JOKYMEHTA YIpPaBbl
ABJISICTCS PACHOPSIAUTENbHBIN JOKYMEHT BBIMIECTOSIINX OPraHoOB, JOJLKHOCTHBIX
JIML[ OPraHOB HCIIOJHUTEIBHOW BJIACTU IropoJa MOCKBBI WM paHee W3JaHHBIN
pacnopsiAUTENbHBIN JOKYMEHT YIIPaBbl, TO B MOTUBUPOBOYHOM YaCTHU YKa3bIBACTCS
€ro BUJ, J1aTa, HOMEp, Ha3BaHHUE.

B MOTMBHpPOBOYHOI YACTH pACHOPAAUTENIBHOTO JOKYMEHTa O BHECEHUU
WU3MEHEHUM W JIONOJIHEHUM B paHee U3JAaHHBIA JOKYMEHT YKa3bIBAae€TCs €ro BHI,
JlaTa U HOMEp, Ha3BaHUE.

MoTuBUpOBOYHASL YacTh JOJDKHA OBITh H3JIOKEHA KpaTKo, JHUOO0 MOMKET
OTCYTCTBOBATb, €CJIM IPEAIUCHIBAEMBIE ICUCTBUS HE HYKIAIOTCS B pA3bSICHECHUMU.

MoTuBHpOBOYHAsS YacTh MpHKa3za (KpoOMe MPUKA30B IO JUYHOMY COCTaBY)
3aKaHYMBAETCS CJIIOBOM «IPHKA3ZBIBAK» U JIBOCTOYUEM (BBIACISECTCS >KUPHBIM
mpudTom).

PacniopsimurenbHas 4acTh YKa3bIBAE€T, KOMY KaKHE JECUCTBUSI MIPEINUCHIBACTCS
BBITIOJIHUTH U B KAKAE CPOKHU.

PacnopsimurenbHas 4YacTh yKa3aHHBIX JOKYMEHTOB MOKET COCTOSITb W3
MyHKTOB. J[J1s1 ieTanu3anuu NpeanucbiBa€MbIX IEMCTBUI TEKCT MOXKET ACJIUTHCS HA
NOJAMYHKTHI U a03alpl, ad3all MOKeT BKJIO4YaTh B cedst neducol. Homepa myHKTOB
0003HauarTcs apabckuMu HUPpaMu MO MOPSAJIKY, HOMEP MOAMYHKTa COCTOUT M3
HOMEpA MMyHKTa U MOPSIKOBOI0 HOMEpa MOMAMYHKTA Yepe3 TOUKY, ad3all neyaTaercs
C KpacHOW CTPOKU C MPOMHUCHOM OYKBBI, Apyrux o0O3HAYECHUW HE UMEET, Aeduc
nevyaTaeTcsi ¢ KpaCHOM CTPOKHM M HAYMHAETCS ¢ rpaduiecKoro 3Haka «aedpucy (-) u
CTPOYHOM OyKBHI.
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OdopMIATh MYHKTHI B IpEeiax JOKYMEHTa, MOAMYHKTHI B Mpeaeaax OJHOTO
MYHKTa, 1e(UCHI B IIpeiesax OAHOro ad3ama ciaeayeT, €ClIu UX KOJIMYECTBO HE MEHEe
IByX. B KOHIIe KaXI0ro MyHKTa, MOJANMYHKTa, a0d3ala CTaBUTCS TOYKA, B KOHIIE
neduca - TOYKa € 3aMsTOM, B KOHIIE MOCIEIHEro Aeduca - TOUKa.

[lyHkTBl pacnopspkeHust (IpHUKa3za) TPYyHNIUPYIOTCS MO MX 3HAYUMOCTU (OT
HauOojiee CYIIECTBEHHBIX BOINPOCOB K ©Oojiee BTOPOCTENEHHBIM) WU B
MOCJIEIOBATEIBLHOCTH PA3BUTHS TEMBI TOKYMEHTA.

[lopyuenust (3amaHus) JalOTCS CTPYKTYPHBIM TIOJIpa3/€iICHUSIM YIIPaBbI
(pamunum  pykoBoaMTENEeH HE YKa3bIBAlOTCA) M JIOJDKHOCTHBIM  JIUIAM,
TEPPUTOPHATBHBIM TOJIPA3JIETICHUSIM OTPACIEBBIX WM (PYHKIIMOHAIBHBIX OPTaHOB
VCIIOJIHUTEJIBHON BJIAacTH ropoga MOCKBBI, OpraHu3anusM, OJBEIOMCTBEHHBIM
ynpase, Hampumep: [ocymapcTBEeHHOMY OIOIKETHOMY YUPEXKJICHUIO TOpoja
Mockssl «Kunumauk panioHa KomMmyHapka», NEpBOMY 3aMECTUTENIO TIJIABbI
yopaBel ®.JM.0., 3amecturenmo raaBsl  ynpaBel D.M.O., pykoBoguTEIIO
CTPYKTypHOro noapasaenenus ymnpasbl ©.1.0.

PacnopsiautenbHas 4acTh pacOPsSKEHUS U3JIaraeTcsl B MOBEIUTENBHON (hopMe
Y HAUMHAETCS C YKa3aHMs NPEANHUChIBAEMOI0 JEHCTBHS, BBIPAKEHHOTO TJIAroJIOM B
HeomnpeeraeHHoi popme, Hanpumep: 0043aTh, IOPYUUTh, yKa3aTh, yTBEPAUTD U T.1.

Tekcr pacnopsikeHus M3JIaraeTcsl MOCJIeN0BaTENbHO, KOPOTKUMU (dpa3zaMu,
0e3 CIOXHBIX MPUAATOYHBIX MpeAiokeHu u  o0opoToB. Hepomyctumo
yHoTpeOJIeHHe YCTapeBIIMX M MHOTO3HAYHBIX CJIOB, LIMPOKOE MPUMEHEHUE
MIPUMEYAHUN U CCBUIOK.

B tekcTe xupHbIM mIPUGTOM BBIACISIOTCS:

- HAMMEHOBAHMsI yIIPABBI, TEPPUTOPHUAIIBHBIX NTOIPA3IEICHUN OTPACIIEBBIX WIIN
(YHKIIMOHAJIBHBIX ~ OpPraHOB  HMCIHOJHUTENBbHOM  BIacTM ropoga  MOCKBBI
(opranuzauuii) ¥ paMHUIUU TOJKHOCTHBIX JIHIL, KOTOPBIM JAIOTCS IOPYUYEHUS;

- CPOKH HCIIOJIHEHMS;

- mudpbl MO TEKCTy (CyMMBI BBIACISIEMBIX CPEICTB, IJIOLIAAb 3€MEIbHOTO
y4acTKa, MJIOMIA/Ib BBIAEISIEMOTrO )XWIIbS U T.1.);

- (hamuIIKs, THUIMANBI TOJXKHOCTHOTO JIMLA, HA KOTOPOT'O BO3JI0KEH KOHTPOJIb
32 UCIIOJTHEHUEM PACTIOPSAUTEIBHOIO TOKYMEHTA;

- JIOJDKHOCTh, WHULMAIbl M (QamMuiMs JIMIA, [OANUCHIBAIOUIETO
pacnopsIUTEIbHBIN TOKYMEHT.

3.2.2.5. Ilpni1o:keHUsI K PACIOPSIAMTEIbHOMY JOKYMEHTY yIIPaBbl.

Ecnu k pacnopsauTenbHOMY TOKYMEHTY yIpPaBbl UMEKOTCS MPUIOKEHUS, TO
ATO YKa3bIBAETCS B TEKCTE JOKYMEHTA.

[IpunoxeHnue K pacnopsIUTEIbHOMY JOKYMEHTY SIBJISETCS HEOThEMIIEMOMU
4aCThIO PACHOPSAIUTEIBHOTO IOKYMEHTA.

[TpunokeHus MU K pacropsIUTEIbHBIM JOKYMEHTaM MOTYT OBbITh MOJOXKEHUS,
perjaMeHThl, KOHLEIUH, IEPEYHH, TaOIUIIbI, 00pa3Ibl JOKYMEHTOB, CXEMBI U T.II.

[Ipn HanMuMKM HECKOJBKUX MPUIOKEHUH MX HyMepyroT. 3Hak HoMmepa (Ne)
nepes NopsiAKOBBIMU HOMEpaMU MPUIIOKEHUN HE CTaBUTCS.
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Hywmepamust cTpaHul] mprIoKEHUsT MPOU3BOIUTCS OTACIBHO OT HyMEpaIuH
CTpaHUI] TEKCTA PaCHOPSAUTEIHLHOTO JOKYMEHTA.

Kaxgoe mpumoxkeHne WMEET CaMOCTOSTEIbHYI0 HyMEpalHio CTpPaHUII,
HAQYMHAIOIIYIOCS. CO BTOPOM CTpaHuipl. Homepa CTpaHWIl TPOCTaBISIOTCS B
CepelMHe BEpPXHEro IMois JucTa (Kak TpPH BEPTUKAIBHOM, TaK | IPH
TOPU30HTAJILHOM PACTIOJI0KEHUH TEKCTa).

Kaxnoe mnpunoxxenne o00s3aTeIbHO HMEET Ha3BaHHME, KOTOPOE JOJIKHO
COOTBETCTBOBATh HA3BAHUIO, PUBEJICHHOMY B TEKCTE JOKYMEHTA.

Texcer npunoxxeHust MOXKeT ObITh 0OpMIIEH B BUE TaOiuibl. ['padsl u cTpoku
TaOJUIIBl TOJKHBI UMETh 3arOJIOBKHM, BBHIPAXKEHHBIE UMEHEM CYIIECTBUTEIHLHBIM B
UMEHUTEIHHOM majiexe. Ecnu Tabnuna 3anuMaer 060s1ee OJHOM CTpaHUIIBI, IIamKa
TaOIHIIBl JOHKHA UMETh CTPOKY € IU(POBBIM 0003HAYCHUEM Kaxa0u rpadsl, 3Ta
CTpOKa JIOJDKHA TTOBTOPATHCS J1ajie€ BBEPXY KaKIOM CTPaHMUIIBI.

B cnywae ecnm mpunoxkenue o(OpMIICHO B BHIE TaOMUIBI, HyMeparus
CTPYKTYPHBIX 3JI€MEHTOB (IIyHKTHI, CTPOKH) 00s3aTenbHa. B OONMBITNX, CIIONKHBIX
0 CTPYKType TaOJMIaX TPEANOYTHTEIbHA CaMOCTOSTEIIbHAS HyMeparus
CTPYKTYPHBIX DJIEMEHTOB Ka)KJIOTO pa3/ena.

[Ipunoxenus cojaepkar B BEPXHEM IPABOM YTy MEPBOTO JUCTa OTMETKY C
yKa3aHUEM Ha3BaHMS BUJA PACIIOPSAUTEIILHOTO JOKYMEHTA, €T0 1aThl 1 HOMepa 110
dbopwme:

ITpunoxxenue 2

K PacCroOpsKEHUIO YTIPaBbI
(mpuKka3zy ynpasbl)

OT«__ » 20 r.
Ne

3.2.2.6. O0s13aTe/ibHBIE IYHKTHI PACHOPAANTEIbHOI0 JOKYMEHTA YIIPABBDI.

PacniopsiautenbHble JOKYMEHTBI JOJKHBI COACPKATH!

- TOYHbIE HAMMEHOBAHUSI OPraHOB WCIIOJHUTEIILHOM BJIACTH, YUPEXKACHUN U
OpraHu3alMil WM JOJKHOCTH W (PaMWiIMM JOJKHOCTHBIX JIMI, Ha KOTOPBIX
BO3JIaraeTcsi UICIIOJHEHUE OPYUYECHHUS;

- CPOKHU UCIIOJTHEHHUS ITIOPYUECHUN;

- YKa3aHue Ha 0053aTeIbHOCTh OMyOJMKOBAHMS IOKYMEHTA;

- IOPYYEHUSI O KOHTPOJE 3a BBIIOJIHEHUEM JIAHHOTO PACHOPSAUTEIBHOTO
JIOKYMEHTA;

- YKa3aHUe O PU3HAHUM YTPATUBIIMMHU CHUJTY PACIIOPSIAUTENBHBIX IOKYMEHTOB
WIM WX OTAEIBHBIX IYHKTOB, €CJIM BHOBb H3/1aBAEMbId JOKYMEHT HCKJIIOYAET
JIEUCTBUE PAHEE MTPUHSTHIX;

- YKa3aHHUE O CHATHH C KOHTPOJISI paCIOPAIUTEIBLHOTO IOKYMEHTA B CITy4ae €ro
BBINIOJIHEHUS WJIM U3JIaHUS HOBOTO JOKYMEHTA, B3aMEH paHee IMPUHSTOrO;

- OTMETKa 00 OTHECEeHMHM [JOKyMEHTa K KaTeropud OrpaHUYEHHOTO
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- OTMETKA O HAJIMYUHU PUIIOKEHUH (ECIIM OHU €CTh).

3.2.2.7. IlpaBuiia opopmiieHHS PACTIOPAAUTEIBHBIX JOKYMEHTOB YIIPABbl
0 BHECEHUM U3MEHEHMH U (MJIM) JOTNOJTHEeHHH.

N3MeHeHns: BHOCSATCS TOJBKO B TEPBOHAYAIBHBIN  pacmopsaIuTeIbHBIN
JNOKYMEHT. BHeceHue HM3MEHEHUI B PaCHOPAIUTENbHBIA JOKYMEHT O BHECEHHUU
M3MEHECHUU HE JOITYCKAETCA.

BHecenneMm n3MeHEHU B pacioOpsAIUTEIbHBIA JOKYMEHT CUMTAETCS:

- JIOTIOJITHEHUE PACTIOPSAIUTEIBHOIO JOKYMEHTA CTPYKTYPHBIMHU 3JIEMEHTAMH
(myHkTam#, ab3anamu, neducaMu), IpUIOKESHUIMHU, CJIOBaMHU, IUPpaMU;

- 3aMeHa CJIoB, nudp;

- U3JIOKEHUE B HOBOM pENaKUHUM 3arojoBKa, MOTHBHPOBOYHOW YACTH,
CTPYKTYpHOTO 3JieMeHTa (MyHKTa, ad3ara, neduca), mpuioKeHHs;

- HCKJTIOYCHHUE U3 TEKCTA PaCHOPSAIUTEIHLHOTO TOKYMEHTa CJIOB, U]P.

PacniopsimutenbHbIN TOKYMEHT U31AETCA B HOBOM PEIAKIINU C OJTHOBPEMEHHBIM
NPU3HAHUEM, YTPATHUBIIMM CHJIy paHee NEHCTBOBABILErO JIOKYMEHTa B CIydasx,
€CIIN:

- HEO0X0IUMO BHECTU U3MEHEHMS, TpeOyromue nepepadoTKu
pacnopsIUTETLHOTO JOKYMEHTa MO CYILIECTBY M HE MO3BOJISIOIINE OTPAHUYUTHCS
HOBOW peJjakiiei ero OTACIbHBIX CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJUMO BHECTHM B PACHOPAIUTEIbHBIM  JOKYMEHT HM3MEHEHHS,
3aTParuBarolINe MOYTH BCE €T0 CTPYKTYPHBIE SJIEMEHTHI;

- COXpaHSAIOT 3HAYEHHE TOJBKO OTHEIbHBIE CTPYKTYPHBIE DJIEMEHTHI
pacrnopsauTENbHOIO TOKYMEHTA, IPUYEM YaCTHYHO;

- HEOOXOUMO BHECTH W3MEHEHUS B  PACTHOPSIUTEIbHBIA  JOKYMEHT,
MPU3HAHHBIN YTPATUBIIUM CUJIY B HEOTACIMMOMN YaCTH.

[Ipu BHECEHMH M3MEHEHHHN B PACHOPSAUTENbHBIN TOKYMEHT, B KOTOPBIU yXkKe
ObLIIM BHECEHBI U3MEHEHHSI paHee, B IEPBOM MTYHKTE O BHECEHUU U3MEHEHUMN AaeTCs
B CKOOKaX cChUIKAa: «(B pelakiuu - BUJ JIOKYMEHTa, JaTa, HOMEp)», MPU STOM
YKa3bIBalOTCS BCE JOKYMEHTHI 10 BHECEHUIO U3MEHEHUI U JJOTIOJTHEHUH.

TekcT nokymeHTa ¢ Ha3BaHHMEM «(O BHECEHUMM W3MEHEHHUU M JOTOJHEHUWN B
pacnopsbKeHHE YHOpaBbl...» JOJKEH COAEp)KaTh NYHKT: «BHECTH H3MEHEHUs B
pacnopsKeHHE YNPaBbl...» € 00s13aTEIbHBIM YKa3aHUEM J1aThl, HOMEPA U Ha3BaHUS
JOKYMEHTA, B KOTOPbIA BHOCSITCSI N3MEHEHUS.

[Ipu BHECEHUN U3MEHEHUI HEAOMYCTUMO:

- YKa3bIBaTh HOBBIE CPOKHU BBIMOJHEHHS MOPYUYECHHH, €CIIU 3TU CPOKHU UCTEKIU
Ha MOMEHT BBIXOJa PACTIOPSIAUTEIHHOTO JOKYMEHTA O BHECEHUU U3MEHEHUI;

- 1aBaTh CCBUIKM Ha JOKYMEHTHI, BBINYIICHHBIE TO3XE€ JaThl W3JIaHUS
MEPBOHAYAJILHOIO IOKYMEHTA.

Kaxmoe wu3MeHeHHWE MODKHO OBITh OQOPMIIEHO OTIACIBHBIM ITYHKTOM
(MOJMMYHKTOM).
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HeoOxoaumo coOiroaaTh JOTHKY U3JI0KEHUS: H3MEHEHHsI BHOCSTCS ¢ Hadaja
B TEKCT pacHoOpsAUTEIBHOTO JOKYMEHTa IO TMOPSAJIKY IYHKTOB, 3aTeéM B
IPUIIOKEHHE.

[Ipy BHeceHMM W3MEHEHUN OJHUM PaACHOPSIUTEIBLHBIM JOKYMEHTOM B
HECKOJIbKO PACTOPSAUTENbHBIX JIOKYMEHTOB, HM3MEHSAEMbIE DPACIOPSIUTENbHbIC
JIOKYMEHTBI PacoJiaraloTcs B XpOHOJIOTUYECKOM MOPSJIKE.

PacniopsiauTenbHbI JOKYMEHT U3/1a€TCS B HOBOM PEIAKIIMU C OJJHOBPEMEHHBIM
NpU3HAHUEM, YTPATUBIIUM CHJIy paHee NEHCTBOBABILIETO JIOKYMEHTa B Clydasx,
€CJIN:

- HEOOXO0IUMO BHECTH WU3MEHEHHS, TpeOytomre nepepadoTKu
pacnopsAUTENLHOIO JTOKYMEHTA MO CYHIECTBY M HE IMO3BOJISIIOLINE OrPAaHUYUTHCA
HOBOM peAakiMeil ero OTAENIbHBIX CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOUMO BHECTH B  PACHOPAIUTEIBHBIA JOKYMEHT HM3MEHCHUS,
3aTparuBarollUe IOYTH BCE €T0 CTPYKTYPHBIE JIEMEHTHI;

- COXpaHSIOT 3HAYEHUE TOJIBKO OTHENbHBbIE CTPYKTYpPHBIE  3JIEMEHTHI
pacnopsIuTENbHOrO TOKYMEHTa, IPUYEM YaCTUYHO;

- HEOOXOAMMO BHECTH HW3MEHEHHUSI B  PaACHOPSAUTEIBHBIA  JTOKYMEHT,
MPU3HAHHBIN YTPATUBIIUM CUJIY B HEOTACIIMMOM YaCTH.

PacnopsinutenbHbie  JOKYMEHTBI, B KOTOpPbIe HEOJHOKPATHO BHOCHIIMCH
u3MeHeHus: W (W) gomnojiHeHus (6onee 3 pa3) iuOO BHOCHMBbIE HM3MEHECHUS
(IonOJIHEHUSI) 3HAYUTENBHBI MO 00bEMY, M3JAIOTCA B HOBOM peNakiuu (HOCUT
PEKOMEHIaTEIbHBIN XapaKTep).

BHecenue usMeHeHui B TEKCT PACIIOPAAUTEIBHOIO IOKYMEHTA U MPUIIOKEHU N
K HeMy 0(GOpMIISIETCSI CIAEAYIOLUUM 00pa3oM:

- 3aM€Ha OJIHOT'O WJIM HECKOJIBKHUX CIIOB:

[Tpumep:

B nynkre 1 pacniopsxenns cinosa «B cpok 10 30.05.2025» 3aMeHHTH clioBaMu
«B Cpok 10 31.12.2025».

B a03ane BTOpoM myHKTa | MpUIIOKEHHS K PACIOPSHKEHHIO CIOBO «3aKOHA»
3aMEHUTb CJIOBaMHU «(PeepaIbHBIX 3aKOHOBY;

- 3aM€Ha OJHOI0 WJIM HECKOJBbKHUX CJIOB IO BCEMY TEKCTy IOKyMEHTa U
MPUJIOKEHUS K HEMY WIH B HECKOJIBKUX MECTaX:

[Tpumep:

B tekcre pacnopspkenus cioBa «2023-2024 rr.» 3aMeHUTH cioBamu «2024-
2025 rr.».

B texkcre pacnopsokeHHST U OPWIOKEHHMH K HEMY CJIOBa  «OpraHbl
rOCyJapCTBEHHOW BJACTW» 3aMEHUTh CIIOBAMU «UCIIOJIHUTEIBHBIE OpPraHbl
roCyJIapCTBEHHOM BJIACTHU» B COOTBETCTBYIOIIUX MaJEkKaX.

B Ttekcte npuiiokeHus K pacopsiKeHUIO CIIOBO «OTBETCTBEHHOCThY 3aMEHUTh
CIIOBOM «00513aTE€NBCTBA» B COOTBETCTBYIOUINX MaAeKax;

- IONOJIHEHNE TEKCTA OJHUM WJIM HECKOJIBKUMU CIIOBAMM:
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IIpumepsr:

a) BHECTH U3MEHEHUE B PACHOPSIKEHUE YNPaBbl OT... Ne..., TONOJHUB MyHKT 2
cnoBamu «Bo II kBaprane 2024r.»;

0) a03a1l yeTBEPTHIM pazjesna 2 MPUIOKEHUS K PacCMOpPsKEHUIO MOCHE CI0Ba
«TOBAPOBY JIOMOJHUTh CIOBOM «IPY30BY;

- IONOJIHEHHE TEKCTa HOBBIM ITyHKTOM (a03atiem, nedrcom):

[Tpumepsr:

a) IONOJIHUTh PacCHoOpsKEHUE MyHKTOM 8 B CIEAYIOIIeH peakiiuu:

«8. IIpunsare k cBeneHuto corimacue OAO «LleHTp» BBINOJHUTH 3a CYET
COOCTBEHHBIX CPEACTB pabOTHI IO 1. 1.»;

0) myHkT 2.3.2 TNPUIIOXKEHUS K PacIOpsDKEHHUIO JOMOJHUTH ab3aieM B
CIEIYIOIIEH peaaKIIHu:

«O0ecneunTsb U T.11.»;

B) MyHKT 1.1.3 pacnopspkeHHs JOTIOTHUTD Je(UCOM YETBEPTHIM B CIEAYIOLIEH
peraKuuu:

«- CTPOUTENBCTBO NEMIEXOAHOTO MEPEX0Iay.

[Ipy pAOMONHEHUH PACHOPSAIUTENBHOTO JIOKYMEHTa HOBBIMU IYHKTaMH
HE00XO0/IMMO J]aBaTh yKa3aHUE Ha U3MEHEHHE HyMEpaIMKi NOCAEAYIOIHUX TyHKTOB:

[Tpumep:

ITyHKTHI 5, 6, 7 pacniops>KEHUsI CYMTATh COOTBETCTBEHHO IMMyHKTamu 6, 7, 8.

[Ipy oTmeHe, TPU3HAHUM YTPATUBIIMM CWJIY IIyHKTa HyMeEpamus
MOCJIEAYIOIINX IYHKTOB HE MEHSETCH,

- UI3MEHEHHUE pelaKkIuy MyHKTa (ab3ama, neduca):

[Ipumepsr:

a) neuc BTOpoi MyHKTa 6 pacOpsKEHHsI U3JI0KUTH B CIEIYIOIIeH peJaKuu:

«6. Pa3pemuTs... ¥ T.J.»;

0) a03a11 3 myHKTa 6 TPUIIOKEHUS 2 K PACHIOPSHKEHUIO U3JIOKUTH B CIEAYIOIICH
peraKuuu:

«O0ecIeYnThb U T.1.»;

- HCKJIFOYEHHUE U3 TEKCTa CJIOB:

ITpumepsr:

B nyHnkTe 2.3 UCKIIOUHUTH CII0BA «(POPMUPOBAHUU KOHJOMUHUYMOB K.

B nynkre 4.2.5 npunoxenus 4 K pacCnopspKEHUIO UCKITFOUUTH CII0BA «A OPraHOB
MECTHOT'O CaMOYTPABIECHUS;

- UI3MEHEHHUE PEAAKIIUU IPUIIOKEHUS, OPOPMIICHHOTO B BUJIE TaOIUIIBI.

Ecnu npunoxkeHue K pacnopsAUTEIbHOMY JOKYMEHTY O(OpPMIIEHO B BUJE
TaOJMUIbl, BHECEHHWE HW3MEHEHUH B HEro OCYIIECTBISETCS B MPWIOXKEHUU K
BBIIIyCKaEMOMY JIOKYMEHTY. B TeKCTe pacropsAUTEIbHOIO TOKYMEHTA O BHECEHUN
W3MEHEHHW 1aeTCs yKa3aHue:
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IIpumep:

Buectn uzmenenus B pacnopsbkeHue ympasbl oT 24.08.2023 Ne 153-P «O
CO3aHUM KOMHMCCHUH MO MOAJIEPKKE MPEANpUATUNA Majoro OuzHeca» (B pelakuu
pacnopsikenust yrpasbl oT 04.02.2018 Ne 25-P), nonoiHUB pazaen 2 NpuiioKeHUs
1 kK pacnopsKEHUIO MYHKTOM 7 B PEAAKIIMM COTJIACHO MTPUIIOKEHUIO K HACTOSLIEMY

PacCIOPSKEHHUIO;
- UI3MEHEHUE PEAAKIIMU BCETO MPUIOKEHHUS:
[Tpumep:
Buectu wu3MeHeHMs B paclnopsbKeHUME yIpaBbl  OT... Ne..., HW3JI0XKUB

OpWIOKEHHWE | K pPaCHOpsHKEHUI0O B PEJAKIHMM COIJJaCHO NPWIOKEHUIO K
HACTOSILEMY PaCIIOPSIKEHUIO;

- IOIIOJIHEHNE TEKCTa JOKYMEHTA IPUIIOKEHUSIMU HOBOT'O COACP/KAHUS:

[Tpumep:

JIONOJIHUTBL pacnopspKeHUE ynpasbl OT... Ne..., mpuioxeHusMu 4 U S5 B
pPENAKIIMK COTIIACHO NMPUIIOKEHUAM | M 2 K HACTOAIEMY PaCIOPSIKEHUIO.

[Ipumepsl opopMieHUss NPUIOKEHUN K PacnopsAIUTEIbHOMY JOKYMEHTY O
BHECEHUU N3MEHEHUM U JOTIOJIHEHNMN.

3.2.2.8. HaumeHoOBaHMe OPraHoB MCIOJHHMTEJILHON BJIACTH Tropoja
MockBbl, OpraHu3auMii, CTPYKTYPHbIX NOApAa3JeJeHHH YOpaBbl H
JOJKHOCTHBIX JIMII - HCIIOJTHUTEJIeH 3alaHuil.

HanMeHOBaHME OpPraHOB HMCIIOJIHUTENBHOW BJIACTH ropoAa MOCKBBI, OPraHOB
MECTHOTO CaMOYTPABJICHUsI, OPTraHU3ALUI ITHIITYTCS B CTPOIOM COOTBETCTBUU C MX
YUYPEOUTENbHBIMA ~ JIOKYMEHTAMH.  3alpeliaercs  CaMOBOJIBHO  HM3MEHSATH
HAaMMEHOBAHUSA U YIIOTPEOIATh UX B TeKcTe. OuiuanbHble HAUMEHOBAHUS OPTaHOB
WCIIOJIHUTENILHON BJIACTU TOpoJia MOCKBBI MUIIYTCS ¢ MponucHOM OykBbl. [lpu
IIOBTOPHOM HCIIOJIb30BAHUM B TEKCTE MPOEKTAa TOIBKO OPraHU3alMOHHO-IIPAaBOBOM
¢dopMbl oprana (opraHuzanuu) yHnoTpeOnseTcss cTpodyHass OykBa, HampuMep:
yopaBieHue (Ipy MEepBOHAYAIBHOM YINOMHHAHMM B TEKCTE: YIpaBJIEHUE IO
TuHAO I'Y MUC Poccuu o r. Mockse).

HaszBanus opraHoB n opraHu3annii BO MHOKECTBEHHOM YHCJIE, UCIIOJIb3YEMBIE
HE B KayeCTBE UMEHU COOCTBEHHOIO, MUIIYTCS CO CTPOYHOW OYKBBI, HAalpUMED:
npedekTypa, ynpasa.

CoxkpanieHHbple HAMMEHOBAHUS OPraHOB M OPTaHMU3aLUI IPUMEHSIOTCS TOJIBKO
B CIyya€ HUX IMPUBEICHUS B MOJOKEHUSIX, T.€. O(PUIMAIBLHO YTBEP)KICHHBIE,
HanpuMep: YmnpasieHue DenepanbHON Cily)kObl FOCYAApCTBEHHOW PETUCTpalUH,
KajacTpa u kaprorpaguu no Mockse.

HaumeHnoBaHue opraHi3aliMOHHO-TIPABOBOM (POPMBI OpraHU3alMK MUIIETCS:

-C TponucHOM OYyKBBI, €CIM OHO SBISETCS YacThl0 O(UIHMATIBLHOTO
HAaMEHOBAaHWs WJIA HAYMHACTCA CO CJIOBA «TOCYAApPCTBEHHBIN», HaAIPUMED:
['ocymapcTBeHHOE OIOKETHOE yUpexkAeHUE TOpoa MOCKBEI « KHITUTITHUK.
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- CO CTPOYHON OYKBBI, €CIIM OHO COCTOMT M3 POJOBOIO HAMMEHOBAHUS U
HAaWMEHOBAHUSI, CTABIIETO MMEHEM COOCTBEHHBIM M 3aKJIIOYEHHOI'O B KaBbIYKH,
HaIpuMep: aKIMOHEpHOe 001ecTBO «MOCBOJOKaHA.

Ecnu B TekcTe JOKyMEHTa JAeTcsl MOPYyYEHUE KOHKPETHOMY JIOJKHOCTHOMY
JUIy, TO BHAYalle YKa3bIBA€TCA €ro JOJDKHOCTh, 3aTeM (haMHUIIMs M WHULKAJIBL,
HalpuMep: 3aMeCTUTENb IJ1aBel yrpasbl MiBanos 1.1.

[Ipy moanucaHUM WM COTJACOBAaHUHU JOKYMEHTa YKa3bIBAE€TCS JOJKHOCTb,
3aTeM MHUIMAIbI U (aMUJIus JOJKHOCTHOTO JIUIA, HAIPUMED:

3amecTHTelb IIaBbl yIpaBsl (Bu3a coriacoBanusi) V.M. BaHos.

3.2.2.9. IIpaBu/ia HAMMCAHUS CJIOB M CJIOBOCOYECTAHMIA.

Hanucanue nar.

B TekcTe mpoekTa pacmopsANTEeNbHOTO JTOKYMEHTA UCIOJIb3yeTCs] OYKBEHHO-
nudpoBoe HamucaHue aar, Hanpumep: | saBaps 2024 r., B | xBaprane 2024 r., B
2024 rony. lludpoBoe HamucaHue AT JIOMYCKAETCS B JINCTE€ COTJIACOBAaHMS U B
TabmuuHBIX (popmax mpunoxxenuit, Hanpumep: 01.01.2024.

DneMEeHThI 1aThl TOJKHBI TPUBOJUTHCS B CIEAYIOUIEH MOCIEI0BATEIbHOCTH:
neHb Mmecsna, mecsi, roa (01.10.2024 - nonnoe npencrasienue aatel, 01.10.24 -
COKpallleHHOe TpejacTaBieHue aathl, 1 okTsa0ps 2024 r. - OykBeHHO-IU(pPOBOE
MpeCTaBJICHUE 1aThl).

B ciyxeOHbIX MucbMax, MPOTOKOJAX W JAPYTUX JAOKYMEHTaX, COAEpKallux
cBeZieHUs (DMHAHCOBOTO XapakTepa, MPeANnOYTHTENIbHBIM SIBIsIETCS OYKBEHHO-
1idpoBoii crmocod opopmIiIeHHS AaT.

Hanucanue 1eHEeXHBIX CyMM.

B npoekTe pacnopsauTenbHOr0 JOKYMEHTAa CYMMBI B J€HEKHOM BbIpaKEHUU
nuiryTes B 1udpoBoit popme ¢ pazduBKoi Ha Tpynmbl (o Tpu UdpPHI) crpasa
HajieBo, Hampumep: 25 352 121 000 pyOne#, 25 007,52 Teic. pyonei. Touka B
nmpobenax Mexay nHu(GpPOBEIMU TPyITIIaMHA MHOTO3HAYHOTO YHCJIa HE CTABUTCA.

[Ipu HanucaHuyU UEIBIX KPYIJIBIX YKCeN (HEe TPOOHBIX) MOKHO MCIOJIL30BaTh
OykBeHHO-LIMPPOBYIO PopMy, Hanpumep: 13 mapa. pyOneit, 682 MiH. pyOIien.

Hcnons3oBanue npooenos.

[IpoGensl ynoTpeOnstoTes:

- mocie 3Haka Ne, Harpumep: Ne 43-P;

- IOCJIE€ YUCIMUTENbHBIX, HanpuMep: 15 mapra 2024 1., 13 987 kB. M, 5 ThIC.
pyouIeii.

[IpoGenbl OTCYTCTBYIOT:

-mepel  Ha3BaHUSIMH  HACEJIEHHBIX IYHKTOB IIOCJIE€  COKpPAIlEHHOTO
00o3HaueHus, Harpumep: r.MockBa;

- MEXJly HOMEPOM paCIOPSAUTEIBHOIO JIOKYMEHTa M €ro HHJIEKCOM,
Harpumep: 12-P;

- IEpEel YNCIUTEIbHBIMA, Hanpumep: 1.1, mm. 1-4, m.17.
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[Ipy HanucaHUM CIOXKHBIX CYIIECTBUTEIbHBIX W MPUIIAraTeIbHbIX C
YUCIUTEILHBIMH B COCTaBE PEKOMEHIyeTcsi OyKBeHHO-IM(ppoBas ¢opma (dactu
MPUCOEAUHSIOTCS APYT K ApyTy AeducoM), Harrpumep, 150-netue, 25-nporeHTHBIN.
Ho mnpu HebGonpmux uyucinax ynoTpebisercss OykBeHHas ¢opma, Hampumep,
TPEXAHEBHBIN, IS TUITAKHBIN.

YnorpebiieHre YUCIUTEIbHBIX.

KonmnuecTBeHHbIE M MOPSAAKOBBIE YHCIHUTENIBHBIE 10 TPEX BKIOYUTEIBHO
0003HayaroTCs OYKBEHHBIM CIOCOOOM, OT 4 U BbIIE - MUGPOBBIM C
UCIOJIb30BaHUEM apaOCKuX 1u@dp, HAMpUMEp: B TEUEHHE TPEX MECAIIEB, HE MEHEe
yeM 3a 10 mgHel qo Hayalia 3aceaHus.

[TopsinkoBbIe YUCTUTENBHBIE, 0003HAYaeMbIe (P pPaMH, TPeOYIOT 100aBICHUS
yepe3 JAepuc MajeKHOro OKOHYAHWMS, HampuMep: 7- Henlems, B 5-M Moabe3sie, He
no3nuee 10-ro gus, Kk 8-My 4ucCIy.

VYnorpebnenue 6yksbl E.

Nmena coOcTBenHbIe ((pamimmm, MEHa, 0TYECTBA, TeorpauiecKue Ha3BaHUs,
Ha3BaHUsSI MIPEANPUATUN U OPraHU3alUi U T.]1.) MUIIYTCSA C yHOTpeOIeHUEeM OYKBbI
E, eciu ee HamucaHye MOATBEPKACHO TOKyMEHTaIbHO, Harpumep: CeMéHOB A.B.

B ocTalbHBIX CIy4asx BMecTo OykBbl E ynorpebnsercsa 6yksa E, Hanpumep:
«BOITPOC BHECEH».

3.2.2.10. ITopyyeHne 0 KOHTPOJIe 32 BbINOJHEHUEM PACIOPSANTEILHOIO
JOKYMEHTA yNpPaBbl.

KoHTponb 3a BBINOJIHEHUWEM PACHOPSIKEHUN YIpPaBbl U MPHUKA30B YIIPABbI
BO3JIaraeTcsl Ha pyKOBOAUTENEH yrpaBsl. ['J1aBa yrpaBbl BIipaBe 0OCTaBUTh 32 COOOM
KOHTPOJIb 32 BBITTOJIHEHHEM 0CO00 Ba)KHBIX PACIOPAIUTEIbHBIX JJOKYMEHTOB.

IIpu BHECeHUU B yTBEPKIECHHBIM PACIOPSAIUTENbHBIA JOKYMEHT U3MEHECHUU
WU JIONOJIHEHUM, KOHTPOJIb 33 €r0 BBIIOJHEHUEM BO3JAaraeTcsi Ha JOJKHOCTHOE
JIUI0, OCYIIECTBISIONIEE KOHTPOJIb 3a BBHIMIOJIHEHUEM YTBEPKICHHOTO paHee
JIOKYMEHTA.

[Tpu BO3IOKEHNUU KOHTPOJIS 32 BBITTOJIHEHUEM PACIIOPSAUTEIHLHOTO JOKYMEHTA
Ha JBYX W Ooyiee AODKHOCTHBIX JIMII Ha KaXJ0€ JOJDKHOCTHOE JIMILO I10
KOMIIETEHIIUU, TIPHU ATOM YKa3bIBAETCS PYKOBOJUTENb YIIPaBbI, OCYIIECTBISIONTUN
KOHTPOJIb 32 BBIIMOJHEHUEM PACTIOPSIUTEIIBHOTO TOKYMEHTA B LIEJIOM.

[Topsinok KOHTpOJSL 3a BBINOJIHEHWEM pPACIOPSAIUTEIbHBIX JTOKYMEHTOB
U3JIOKEH B paszene 3.5 Hacrosiuiero Permamenra.

3.2.2.11. IIlyHKTBI 0 XOJ€ BbINOJHEHUS WJIM BHECEHHMH W3MEHEeHUM
(momosiHeHMii) B paHee NPUHATHIC PelICHUS.

B mnpoekrtax pacnopsadTENbHBIX JOKYMEHTOB O XOJ€ BBIIIOJIHEHUS WU
BHECEHUM W3MEHEHUU (JIOMOJHEHUN) B paHee NPHUHATHIE PELICHUS B Cilydae
HEBBINOJHEHUSI COJICPKAIIUXCA B HUX MOPYUYEHUHN YKa3bIBAIOTCS MPUYMHBI CPHIBA
3a/IaHUi, JTM1Ia, BAHOBHBIE B 3TOM, IPUMEHSEMbIC K HUM B YCTAHOBJICHHOM TMOPSIIKE
Mepbl JAUCHUILIMHAPHOIO BO3JEUCTBUS, a TaKXKE HOBBICE CPOKH BBINOJIHEHUS
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3.2.2.12. Ctpykrypa u o¢opMiIeHHe JHUCTA COIJACOBAHUS IPOEKTA
pPacoOpPSAUTEIHbHOT0 TOKYMEHTA YIIPABDI.

K kaxaomy MmpoeKTy pachnopsIUTENIbHOTO JIOKYMEHTa YNpaBbl UCIOIHUTEIh
3aMoJIHSET JIMCT COTJIaCOBaHMsI, KOTOPBIA IeuaTraercsi Ha OOOpPOTHOM CTOpOHE
MOCJIEIHETO JIMCTAa OCHOBHOT'O TEKCTa MPOEKTA IOKYMEHTA.

ITonsa nmucra cornacoBanus: aeBoe - 10 MM, mpaBoe - 35 MM, BepxHee - 25 MM,
HwkHee - 20 mm. Pasmep mpudTa nucta cornacoBanus - 14.

B ciiyyae HeoOX0IMMOCTH COTJIaCOBAaHUS MPOEKTA C OOJIBIINM KOJIMYECTBOM
COTJIACYIOIINX JIOJ>KHOCTHBIX JIULL JINCT COTJIACOBAHUS MOYKET UMETh MPOAOJIKEHHUE.

PexBU3UTHI TUCTA COTJIACOBAHUS:

- BOIIPOC BHECEH;

- IPOEKT pacnopsuKeHus (IpuKas3a) IpeaCcTaBIIeH;

- UCTIOJIHUTEIb;

- MPOEKT pacnopsikeHus (MpuKa3a) COrjiacoBaH;

- pa3ocnars.

Bce pekBusuthl (kpome «Pa3ocnaThy») nedyataroTcss IPONUCHBIMU OyKBaMU B
UMEHUTEIHLHOM TaJIexKe.

PexBusutr «BOITPOC BHECEH»:

- YKa3bIBa€TCsl JIOKHOCTh, MHHUIMAILI W (aMWIUs JUIA, B KOMIIETCHIIMU
KOTOPOr0 HaXOAUTCA BHOCUMBINA Bompoc. [IpaBo BHECEHHS MPOEKTa JOKYMEHTa Ha
paccMOTpEHHE TIJaB€ YIpaBbl UMEIOT PYKOBOJMTENM YIPaBbl WM JIHMLA, HX
opuIMAIbHO 3aMelllallIre, HAYaIbHUK CTPYKTYPHOrO TMOApa3ieiieHus, B
KOMIIETEHIIUH KOTOPOTO HAXOAUTCSI BHOCUMBII BOIIPOC.

PexBusut «ITPOEKT... IPEJCTABJIEH»:

- YKa3bIBAETCSl JIOJDKHOCTh, WHHIMAIBI W (aMWiIus JOHKHOCTHOTO JIMIIA,
SBJISIIOIIETOCS. OTBETCTBEHHBIM HCIIOJHUTENIEM TNpoekTa JokymeHTa. IIpaBo
MpEACTABICHUS] TTPOCKTA JOKYMEHTA, KaK OTBETCTBEHHOTO HWCIIOJHUTENS, UMEIOT
PYKOBOJIUTENN  CTPYKTYPHBIX  TOAPA3JACICHUNM  ympaBbl  PYKOBOJMUTENH
OpraHu3aluii, MOJBEIOMCTBEHHBIX YIIPaBE, PYKOBOJUTEIU TEPPUTOPUATHHBIX
NoApa3eeHU OTPaCIEBOr0 WM (PYHKIMOHAIBHOTO OPraHOB HCIOJIHUTEILHOU
BJIaCTU ropojia MOCKBBI WM JIKIIA, UX OQUIIHAIBHO 3aMEIaoIIHE.

PexBusut «MCITOJIHUTEJIb»:

- YKa3bIBa€TCs JIOJDKHOCTh, HWHULMANGI, GaMuius U Homep TeiedoHa
CHEUUAICTA CTPYKTYpPHOIO  TOAPA3AEIECHUS  YIPaBbl, TEPPUTOPHUAIBHOTO
MOJIpa3/ieJICHUsl OTPACICBOTO WM (DYHKIIMOHAIBLHOTO OpraHa HCIOIHUTEIbHON
BJIaCTU  ropojga  MOCKBbI, OpraHu3aluy, HOJABEJOMCTBEHHOW  yIpase,
MOATOTOBUBIIETO MPOEKT JOKYMEHTA.

PexBuzutr «IIPOEKT... COI'TACOBAH»: yka3piBaeTcsi JOJIKHOCTD,
WHUIIAATBI U (DaMIITAHN:

- PYKOBOJIUTENICH yIpaBbl, HAa KOTOPBIX BO3JIOXKEHO UCIOIHEHUE (WiIn
KOHTPOJIb) OTJIETbHBIX TYHKTOB IOKYMEHTA;
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- PYKOBOJIUTEJICH CTPYKTYPHBIX MOJIPA3ACIICHUI YIIPaBbl U TEPPUTOPUATIBHBIX
NoJIpa3AesieHul OTPaciaeBOro WiIM (YHKIIMOHATHHOTO OpTraHa HCIONMHUTEIHHOU
BJIaCTU ropojia MOCKBBI, B KOMIIETCHIIMM KOTOPBIX HAaXOJIUTCA BOMPOC,
PYKOBOJWTENEH OPraHU3allMi, I0JIBEIOMCTBEHHBIX YIIPABE;

- HavanbHuKa KOpuanueckoro otTaena;

- HayanbHuKa OTaena mo paboTre co CiyXeOHOM KOpPECHOHICHIIUEH,
MMCbMaMU FPaXk/1aH, OPraHU3aluy IPUEMa HACEIICHUS.

PexBuzutr «PA3OCJIATD» neuaraeTrcs B JaTEILHOM ITaJIEKE B TEKCTOBOM
penakrope Word for Windows ¢ ucnons3oBanurem mpudrta Times New Roman,
pazmep 12.

B cniucok pacchbUIKH BKITFOUAKOTCA:

- IOJKHOCTHBIE JIMIIA, HA3BAHHBIE B PACIIOPSIAUTEILHOM TOKYMEHTE B KaU€CTBE
HWCHOJIHUTEICH 3aJaHUM;

- IOJKHOCTHBIE JIUIIA, HA KOTOPBIX BO3JI0KEH KOHTPOJIb UCIIOJIHEHUS;

- COIIACYIOILME OpraHbl U OpraHu3aluy;

- OpraHu3alru, Ha KOTOPbIE paCIpOCTPaHAETCA IEUCTBHE JAHHOIO TOKYMEHTA.

B 3aBUCHUMOCTH OT TE€MAaTUKH PACHOPSIKEHUM YIpaBbl B CIUCOK PACCHUIKU
00s13aTEIBHO BKIIOYAIOTCS:

- JIIs1 BCEX paclopsbKeHUH yrpaBbl — I1aBa YIpaBbl, IPOKypaTypa, 1eJo;

- I pacHopsDKEHUM, 3aTparMBaloOIIMX IpaBa, CBOOOABI U OO0S3aHHOCTHU
rpaxzaat - OTaen npecc-ciyKobl.

Ecnu nelictBue MOKyMEHTa pacHnpOCTpPaHSIETCS HAa UEIbIM psii OAHOPOAHBIX
OpraHoB WM MOApPA3JeICHUN, TO B peKkBU3UTE «Pa3ocnaTe» OHU HA3bIBAIOTCS
000011IeHHO, HATTPUMED: CTPYKTYPHBIM TOJIpa3/IeJICHUSIM yIPaBbl, U T.1I.

KoHkpeTHbie (haMUITUY yKa3bIBAIOTCS TOJIBKO MPHU PACCHUIKE TOKYMEHTA TJIaBe
yIpaBbl, PYKOBOJAUTEISIM YIPaBbl, a TakKe JOKHOCTHOMY JIMIy, Ha KOTOPOE
BO3JI0’KEH KOHTPOJIb 3@ UCIIOJIHEHUEM JOKYMEHTA.

B opranel HMCHONHUTENBHOM BIACTH TropoJa MOCKBBI M OpraHH3allvH,
noakiroueHHbsie Kk COJIO 1IM, pacchuika oCylmIecTBIsIETCS B SJICKTPOHHOM BHJE.
B cnydae pacchUIKM pacrnopsiAMTENIbHOIO JOKYMEHTa B HEMNOJBEJIOMCTBEHHbBIE
yIpaBe OPraHU3alry — YE€PE3 UCTIOTHUTEIIS.

[Ipu HampaBneHuu ajapecatam 0oJjiee OJIHOTO 3K3eMIUIApa CIEAyeT yKa3zaTb
HEOOX0IMMOE KOJIMYECTBO SK3EeMIUISIpOB. B cilyyae Hamuuus NpPUIOKEHUH K
pacrnopsiAuTEIbHOMY JTOKYMEHTY, HalpaBisieMbIX HE BO BCE aapeca, CIEAyeT
cleNaTh IMOMETKY «0e3 MPWIOKEHUs» JU00 yKa3aTh, KaKoe W3 MPHIOKEHUN
HaIlpaBJIAETCS.

OTBETCTBEHHOCTh 32 MPABUIBHOCTh M TOJHOTY CIHCKa PACCBHUIKH HECET
VCIIOJTHUTETb.

[Ipu BHeceHUHU B paHee YTBEPKICHHOE PacCHOpsKEHUE yIpaBbl U3MEHEHUH,
CBSI3aHHBIX C OOHAPYKEHUEM TEXHUYECKUX OMIMOOK, JOMYIIEHHBIX UCIIOTHUTEIEM,
COIJIaCOBaHMUE MPOEKTA PACHOPSKEHUS MPOU3BOJUTCS B COKPAILICHHOM BApUAHTE:
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- OTBETCTBEHHBIN UCIIOJIHUTEIID;

- IOJDKHOCTHOE JIULIO, BHECIIIEE ITPOEKT;

- HavanbHUK Opuanyeckoro oTaena ynpasbl;

- HayanpHUK OTxena no padote co city>)keOHOM KOPPECIIOHAEHIINEN, TUCbMaMU
rpaxkziaH, OpraHu3aluy IpruemMa HaceJIeHHUs.

3.2.3. IlopsiaoK cOTIACOBAHUSA MPOECKTOB PACTIOPSAAUTEIHLHBIX JOKYMEHTOB
yHIpaBbl.

3.2.3.1. B uensix yCcKOpeHHs IMpolecca COTJIaCOBaHUSI MCIOJIHUTENb MOKET
HaIpaBlIATh KOIMUHU TMPOEKTa PACHOPSAUTEIBHOTO JOKYMEHTa OJHOBPEMEHHO
HECKOJIBKHM COIVIACYIOIIUM OpraHaM.

OTBETCTBEHHOCTh 3a WJIEHTHYHOCTh BCEX HANPABIISIEMBIX HAa COIJIACOBAHUE
KOIMI MIPOEKTa BO3J1araeTcs Ha UCIIOJIHUTEIIS.

Ecnu ucnonHuTeneM TOKyMEHTa SIBISETCA COTPYAHUK TEPPUTOPHUAIBHOIO
NOJIpa3/ieJICHUs] OTPACIEBOr0 WM (DYHKIMOHAJIBHOTO OpraHa HCIOIHUTEIbHON
BJACTU Topoja MOCKBBI, TO Ha JTale COIJacOBaHUS NPOEKTa JTOKyMEHTa
JOJDKHOCTHBIMM JIMIJAMU  YTIpaBbl BO3MOXKHA Iepejadya IMpPOEeKTa OT OJHOIO
JOJKHOCTHOTO JIMIA, BU3HPYIOLIEr0 JOKYMEHT, IPYroMy IOJKHOCTHOMY JIHILY
yepe3 OTBETCTBEHHBIX 3a JIEJIONPOU3BOJCTBO B MOAPA3ACICHUAX (MUHYS CTaJHUIO
BO3BpAaTa UCIIOJIHUTEIIO).

Ucnonb3oBanne (PakCUMHUIBHON CBSI3UW JUIsl TIOJIYYEHHS] COTJIACOBAHUS HE
nonyckaercs. [IpuMeHeHue 3JIeKTPOHHOM TMOYThI, KAaHAJIOB CBSI3M B paMKax
JIOKaJIbHOW CETH I COIVIACOBAHMSI BO3MOXHO IOCIE MNPUHATUS pEUICHUS U
COOTBETCTBYIOILIUX JOKYMEHTOB 1o OpraHu3alHH JIEKTPOHHOTO
JIOKYMEHTO000pOTa C UCTOIB30BAaHUEM JIEKTPOHHOU HU(POBON MOAMHUCH.

3.2.3.2. Cpoku corjiacoBaHmsl.

[IpoekT pacnopsauTENbHOrO0 TOKYMEHTa YIpPaBbl JOJDKEH OBITh COIVIACOBAH
(J1n6o B cOracOBaHUHU OTKA3aHO) B CPOK He 0oJiee Tpex paboumx JHell Cc MOMEHTa
NOCTYIJIEHUSI JOJKHOCTHOMY JIMILY, BU3UPYIOIIEMY JOKYMEHT, C 00s3aTelIbHbIM
yKa3aHUEM JaThbl BUSUPOBAHMUS.

B cnyuae, xorma HeoOXOIHMMO cOrJacoBaTh MPOEKT PACTIOPSAUTEIHBHOIO
JOKyMEHTa C  OpraHM3alUsMHU, JESATEIbHOCTb  KOTOPBIX  KOOPJAUHUPYET
JOJKHOCTHOE JIMIIO, CPOK COTJIACOBAHMS MPOEKTA PACIOPSAUTEILHOIO TOKYMEHTA
COCTAaBIISCT MATH KAJEHAAPHBIX JHEN.

['maBo#i ynpaBbl, MOKET OBITh YCTAHOBIIEH MHOW CPOK COTJIACOBAHUS MPOEKTA
pacnopsAIUTENbHOTO JOKYMEHTA.

[Ipu omepaTMBHOI MOATOTOBKE MPOEKTa PaCHOPSIUTEIBHOTO JTOKYMEHTa 110
YKa3aHHUIO IJ1aBbl yIIPaBbl CPOK COTIACOBAHMUSI HE JIOJXKEH MPEBBIIIATH IBYX pad0odynX
JTHEH C MOMEHTA MOJIYYEHUsI JOKYMEHTA COMIACYOIIHUM JTOJKHOCTHBIM JIULIOM.
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B cnywyae HempencTtaBieHHS HUCHOJHUTEN0 WH(GOPMALMU O pe3yjbTaTax
paccMOTPEHHUS TOKyMEHTA B YKa3aHHBIN CPOK TOKYMEHT CUUTACTCS COTJIACOBAaHHBIM
no ymonyanuwo. McnonHutens opopmiisieT B MPOU3BOJIBHOU Popme ClIyKeOHYIO
3allMCKy HA WMS TJaBbl YIpaBbl O HECOONIONCHWN JOHKHOCTHBIM JIHIIOM
(cormacyromuM OpraHoM) CpOKa COIIACOBAHMS (C yKa3aHUEM PErnucTPaliOHHOTO
HOMEpa M JaThl MOCTYIJICHUS TPOEKTa PACIOPSHKEHUST COTJIACYIONIEMY OpraHy),
MOJIMUCAaHHYIO PYKOBOJUTENIEM YIIPaBbl, BHOCSIINM IIPOEKT Ha pACCMOTPEHHE TJIaBe
yTpPaBHI.

Cpok JeHCTBUS BHU3bl COIJIACOBAHMSA HAa MPOEKTE PacCHOPSAUTEIBLHOTO
JIOKYMEHTA - He 0oJiee YeTbIpex MecsilieB CO JIHS €€ MOJyUeHUsl.

B cinydae HeoOXOAMMOCTH TPOAJIEHUS CpOKa JAEWCTBUS COIIACOBaHUS
UCIIOJHUTENb OOpalaeTcss K COriacyloueMy IOHDKHOCTHOMY JIMILy, OpraHy ¢
npockO0Ol  MOATBEPAMTH  corjacoBanue. [loaTBep:kneHue  coriacoBaHUs
opopmisieTcs MHCHbMOM B MPOU3BOJBHOM GoOpMe WM  JOMOJTHUTEIHHBIM
BU3MPOBAHUEM B TEUCHHE TPEX pabOUnX THEH.

3.2.3.3. OpopmiieHue corjiacoBaHusl.

CoriacoBaHu€ OCYyIIECTBIIAETCS MyTEM BU3UPOBAHUS: HA JIUCTE COTJIACOBAHUS
YKa3bIBAIOTCS JIOJHDKHOCTh, MHUIMANBI, (paMUIus, MOANUCH JOJKHOCTHOIO JIMIIA,
COTJIACYIOIIEro MPOEKT, U JAaTa COrNIaCOBAHMUS.

[Toanucu Ha pacnoOpSAUTENBHBIX JOKYMEHTaX MPOCTABIISIIOTCS TOJIBKO PYUYKOM
C macroil (YepHUJIaMH) CHHETO IBeTa (s OTIMYMS TMOJIMHHUKA OT KOIHUA),
UCIOJIb30BAaHUE KAMUJUTSIPHBIX (TEIHEBBIX) pyUYEeK HE JOMYCKAETCS.

[IpaBo cormacoBaHus TMPOEKTa PACHOPSAUTEIBHOTO JOKYMEHTa HMEIOT
PYKOBOJUTENN  TEPPUTOPUAIBHBIX  MOAPA3JAEICHUNA  OTPACIEBBIX  WIH
(GyHKIMOHATBHBIX ~ OPTaHOB  HCIIOTHUTENBHOW  BJIACTH ropoja  MOCKBHI,
PYKOBOJIUTENU  CTPYKTYPHBIX  MOJPA3ACJICHH  yOpaBbl,  PYKOBOJMUTEIH
OpraHu3aluii, MOJABEJOMCTBEHHBIX YIpaBe, a TaKke Jula, UX OQPUIHAIBHO
3aMellarolne.

[Toanuck pyKOBOIUTENSE TEPPUTOPHUATIBHOTO MOIpa3/IeNIEHUs] OTPACIEBOI0 UITH
(YHKIIMOHAILHOTO OpraHa MCIOJHUTEIBHOM BiIacTu ropojga MOCKBE U
opuIMaTbHO 3aMEIIAIOIIEr0 €ro Julla, a TakkKe TMOAIUCh PYKOBOAUTENS
OpraHu3alliu, MOABEAOMCTBEHHOM yIIpaBe J0HKHA ObITh 3aBepeHa MevaThlo.

Ucnonb3zoBanne (QakCUMUIBHON TMOAMUCH B3aMEH COOCTBEHHOPYYHOIO
pocuepka JIOJKHOCTHOTO JIMIA, COTJIACYIOIIETO MPOEKT PaCIOPSAUTEIIBHOTO
JIOKyMEHTa (BKJIIOYasi PUIIOKEHUS ), 3aIPEIICHO.

O6opoTHasi CTOpOHA KAXKIOTO JIMCTA JOKYMEHTa (BKJIIOYas MPHIIOKEHUS) K
pacnopspkeHHio (TpuKasy) JO0DKHA OBITh 3aBU3UPOBAHA JOJKHOCTHBIM JIUIIOM,
BHOCHUBIIMM Ha pAacCMOTPEHUE TIJaBe YIpaBbl MPOEKT PaCHOPSIUTEIHLHOIO
JOKyMEHTa (BOMPOC BHECEH) WM OTBETCTBEHHBIM HCIOJHUTENEM (MIPOEKT
npejicTaBiieH). Buza npocTaBisieTcs B HUKHEM MPABOM YIUTY ¢ OOOPOTHOM CTOPOHBI
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[Ipy  BUBMpPOBAaHWM  TPWIOKEHUS  OTBETCTBEHHBIM  HCIIOTHHUTEIICM,
JOIHKHOCTHOE JIMIIO, BHOCHBIIEE IPOEKT PACHOPSAUTENFHOTO JOKyMEHTa Ha
paccCMOTpEeHHE TJaBe YIpPaBbl, BHU3UPYET TMOCIETHIO CTPaHUIy KaXKIOTO
MIPWIOKEHUS K HEMY.

B ciydae ecnu mpuiiokeHHEM K pPacHOpSOIKEHHIO SBISETCS cMeTa (pacuer)
PacxoJI0B JCHEKHBIX CPEACTB, KaXIABbIH JUCT CMETHI JODKCH OBITh 3aBH3MPOBAH
PYKOBOJMTENIEM YIPaBbl, BHOCSAIIMM MPOEKT PACHOPSIKEHUS Ha PACCMOTPEHHE
rJIaBe yIpaBbl, a TaKKe HadyalbHUKOM OT/ena SKOHOMUKH.

Ecnu 1okyMeHT cOCTOUT U3 ABYX WUiU OoJee JIUCTOB, TO 0OOPOTHASI CTOPOHA
KaXKJIOTO JTUCTA (BKJIIOYAs MPUIIOKEHUS ) T0JDKHA OBITh 3aBU3MPOBaHAa HAYaIbHUKOM
FOpuauyeckoro otrnena ympaBbl (71 pacHOpsDKEHHM W MPUKA30B YIPABHI 110
OCHOBHOM JI€SITEIbHOCTH).

Homyckaercst COTJIaCOBAaHUE  PACHOPSAUTEITHLHOTO JOKyMEHTa ¢
WCIIOJIb30BAHUEM CHCTEMBI JJIEKTPOHHOTO JOKyMeHTooOopoTa IIpaBuTenncTBa
MOCKBBI.

3.2.3.4. OdopmiieHue pa3HOIIACHI.

B cnydae Hanmmuus 3aMedaHHA MO MPOEKTY PaCIOPSAUTEIHLHOTO JOKYMEHTA
JOIHKHOCTHOE JIMI0, BU3UPYIOIIEE JOKYMEHT, Ha JIUCTE COTJIACOBAHUS PSIAOM C
MOJIMMHCHIO YKA3BIBACT: «C 3aMCUAHUSAMH. 3aMeUaHus puiiaratotcs». [Ipu Hammann
CYLLIECTBEHHBIX 3aMEYaHUM, 3aMeyaHusl U3JararoTCs Ha OTJEIbHOM JIUCTE,
pPUJIaraeMoM K MPOEKTY JOKYMEHTA. 3aMeuaHus COTJIACyIOUIEro opraHa JOHKHbBI
coJiep>kaTh OOOCHOBAaHUS CO CCBUIKOW Ha COOTBETCTBYIOIIMI IMPAaBOBOM aKT, Ha
OCHOBAHHMH KOTOPOTO MPEJIaraloTcsi U3MEHEHUS U JIONIOJIHEHUS B TIPEICTABICHHBIN
MPOEKT PACMOPSIAUTEIHHOTO JOKYMEHTA.

PasHornmacusi ~ Mexay ~— COTJAcCyrONIMMU  OpraHamMu  OQOpMIISIOTCS
OTBETCTBEHHBIM HCIIOJTHHUTEIEM MUCHMOM HAa WMS TJIABBl YIIPaBbl 3a TMOMAMHCHIO
PYKOBOJIUTENS YIIPABhI, BHOCSIIETO MPOCKT Ha pacCMOTpPeHUe. B muchMe TOHKHBI
OBITh YKa3aHbI CIIOPHBIC MYHKTHI MPOCKTa JOKYMEHTA, M3JIOKEHUE TOYCK 3PCHUS
UCIIOJHUTENS W COTJIACYIOIIEro oOpraHa (JOJDKHOCTHOTO Jiila), OOOCHOBAHUE
OKOHYATEILHON pemakiuu mpoekTa. [IMchMO O pasHOIIacHWsIX Mpuiaraercs K
MIPOCKTY PacCHopsIUTEILHOTO TOKYMEHTA.

[Ipy 5ToM Ha IWCTE COIVIACOBAHUS WCIOTHUTENh YKA3bIBACT: <JTUCT
Pa3HOIIIACHIA MTPUIIAraeTCsy.

OkoHYaTeNbHOE PEIICHHWE MO YPEryJIUpPOBAHUIO PA3HOTIACUN MO MPOEKTY
pacnopspKeHUs yIpaBbl MPUHUMAETCS TJ1aBOM yIIpaBhbl.

B cnydae ecnum mpoeKT pacmopsAUTENBLHOTO JOKYMEHTa COTrJacoBaH C
3aMEYaHMSIMHU, JeNIaeTCsa HAMNUCh: «(BU3a Ha JIUCTE COTJIACOBAHUSA C 3aMEUaHUSIMU,
3aMEYaHMsl YYTEHBI)» WIH «(TUChMO OT... No... ¢ 3amMe4aHHsIMH, 3aMEyaHUs
YUTEHBI)».

B cnmydae oTCyTCTBHS BU3BI B CBSI3M C HApPYIICHHUEM CpPOKa COTJIACOBAHHUS
JIeJIaeTCsl HAAMUCh: «(COTIIACOBAHHE HE TIOIYUYEHO)».
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[IpoekT pacnopsAUTENBHOIO JOKyMEHTa corjacyercs (BU3UpyeTcs) B
CIICAYIOLEM ITOPSAIKE:

- HCTIOJIHUTEJIEM;

- OTBETCTBEHHBIM MCIIOJIHUTENIEM, IPEICTABUBIINM MPOEKT;

- TOJKHOCTHBIM JIMIIOM, BHECIIUM IMPOEKT;

- PYKOBOJIUTENIAMU YIIPaBbl, HAadaJbHUKAMU CTPYKTYPHBIX MNOAPA3IAECICHUM,
Y4acTBYIOILMMU B COIIACOBAHUU;

- HadanpHUKOM IOpuanueckoro otaena;

- HayampHukoM OTnena mo pabore co cily’)keOHOM KOppecrnoHIeHIuEH,
[IMCbMaMU I'PaK1aH, OPraHU3aluy IPUEMa HaCEIICHUS.

Ilocne mosmyuyeHHst BCeX BHU3 COIVIACOBAHUSA, WCIIOJIHUTEIb IPEIACTABIAECT B
Otnen mo paboTre co ciayXeOHOW KOPPECHOHICHIIUEH, MHUChbMaMU TPaK/aH,
OpraHM3alyy IIPUEMA HACEJIEHUS, NPOEKT PACHOPSIKEHUS YNPABBI, K KOTOPOMY
JNOJDKHBI ~ OBITh  IPWIOXKEHBI BCE COIJIACOBAaHHBIE 3K3EMIUIAPHl  MPOEKTA
pacnopsbkeHus (C  3aMEYaHMSIMHM), KONUHU paACHOPSAUTENBHBIX JOKYMEHTOB,
Ha3BaHHBIX B TEKCTE IIPOEKTA, a TAaKKE€ KOMUS IPOEKTa PACHOPSIKEHUS Ha
AIIEKTPOHHOM HOCHTEJIE/3JEKTPOHHON MTOYTOM.

3.2.4. CooTBeTCTBHE MPOEKTOB PACIOPAAUTEIbHBIX IOKYMEHTOB 3AKOHAM
U MHBIM HOPMATHUBHBIM NPaBoOBbLIM akTaMm Poccuiickoit @enepanuu 1 ropoaa
MockBbl, TpeOOBaHUAM PersiaMeHTa ynpasbl.

OTBETCTBEHHOCTH 33 COOTBETCTBUE IIPOEKTOB PACIIOPAIUTEIbHBIX JIOKYMEHTOB
3aKOHaM ¥ WMHBIM HOPMAaTHUBHBIM IpaBOBbIM akTaM Poccuiickon ®enepanuu,
IIPAaBOBBIM aKTaM ropoja MOCKBBI, JEHCTBYIOLIUM PaCIOPSKEHUAM M IPUKa3aM
yIOpaBbl M HX COIJJACOBAHHME C PYKOBOAUTEISIMU YIPABBI, PYKOBOAUTEIAMHU
TEPPUTOPUAIBHBIX MOJPa3AeICHUI OTpacieBOro Win (yHKIHOHAIBLHOTO OpraHa
VICIIOJTHUTEIILHOM BJIACTU ropoga MOCKBBI BO3JIaraercs Ha JOJDKHOCTHBIE JIMLA,
BHECILNE NPOEKT PACTIOPAAUTEIBHOTO JOKYMEHTA.

[loaroToBiieHHBIE B COOTBETCTBUH C TPeOOBaHUAMM HacTosulero PeriaMmenra
IIPOEKTHI PACIOPSAIUTENBHBIX JTOKYMEHTOB B ILIENSAX KOHTPOJSA MX COOTBETCTBUS
3aKOHY Y MHBIM HOPMATUBHBIM IIPaBOBBIM akTam Poccuiickoit @enepanuu u ropoaa
MOCKBBI, TEUCTBYIOIIUM PACIOPSKEHUSIM W NIPUKAa3aM yIIpPaBbl NMPEACTABISIOTCS
ucrionHuteneM B IOpuamdeckuil OTAEN, KOTOPBIA OCYIIECTBIISIET FOPHAMYECKYIO
DKCIEPTU3Y IPEACTABICHHBIX [IPOEKTOB.

K npoekTy 10KyMeHTa IprIararoTcs:

- BCE COIJIaCOBaHHbBIE 3K3EMIUISIPBI TPOEKTA PACIIOPAIUTEILHOTO IOKyMEHTa (C
BU3aMHU  PYKOBOAUTEJIEH  YIPaBbl,  PYKOBOAMUTEIEH  TEPPUTOPHUAIBHBIX
NoJIpa3fiesieHu OTPACIEBBIX WIM (PYHKIIMOHAIBHBIX OpPraHOB HMCIOJIHUTEIBHON
BJacTHU ropoaa MOCKBBI U APYTUX AOHKHOCTHBIX JIMII, C MUCbMaMHU (CITy>KeOHBIMU
3allMCKaMU) O COIVIACOBaHMHM JMOO O HAIMYMK 3aMEYaHHUH, JOMOJHEHUH,
pa3Horacuil);
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- KOMUM PaCIOPSAUTENbHBIX JTOKYMEHTOB, YIIOMHUHAEMBIX B TEKCTE MPOEKTA
(mpu GonbIMX 00BEMaX yKa3aHHBIX JOKYMEHTOB JAOITYCTUMO MPUIaraTh HETIOIHbIE
AK3EMIUISIPBI, COCTOSIIME U3 IEPBOM U MOCIEIHEN CTPAHUIIBL, @ TAK)KE TE€X CTPAHULL,
Ha KOTOpBIE €CTh YKa3aHMs WJIH CCbUIKM B TEKCTE MPOEKTa PaCHOPSAUTEILHOTO
JIOKYMEHTA);

- CTIpaBKa 3a MOJIUCHIO IOJKHOCTHOTO JIMIIA, BHECIIETO IPOEKT, C YKa3aHUEM
IPUYUH HEBBINIOJHEHUS] U OOOCHOBAaHHMEM HEOOXOAMMOCTH IIPOJUIEHUS CPOKOB
UCIIOJTHEHUS PaCHOPSAUTEIbHBIX TOKYMEHTOB (JIJIs1 IPOEKTOB JOKYMEHTOB O XOJI€
BBIMIOJIHEHHUSI WJIM BHECEHUM W3MEHEHMH (JIONOJHEHWI) B paHee MPHUHATHIC
pacnopsAUTEIbHbIE JOKYMEHTHI B CIy4Yae UX HEBBIIIOJIHEHNUS);

- KONUM YYPEAUTEIBHBIX JTOKYMEHTOB OpraHW3allvil, Ha3BaHHBIX B TEKCTE,
NOATBEPKIAIOIIMX HA3BAHHE W ONPEICIAIOIINX MX OPraHu3alMOHHO-IIPABOBYIO
dopmy;

- KONHUS TOPYYEHHUSs O HEOOXOJUMOCTH TIOATOTOBKH JAHHOTO MPOEKTa
pacropsiAUTEIHLHOIO JOKYMEHTA (MPU €r0 HATUYHH);

- KOMMMM KOHTPAKTOB, JIOTOBOPOB, COIJIAIEHUM, PpEIIEHUH KOHKYPCHBIX
KOMUCCH, ABJISIFOLIIECS OCHOBaHUEM TUISE MPUHATHUSA (u3gaHus)
pacnopsIUTETLHOTO JOKYMEHTA, 3aBEPEHHBIEC B YCTAHOBJICHHOM TMOPSIJIKE;

- MMOSICHUTENbHAS 3aMKCKa 33 MOANKUCHIO JOIKHOCTHOIO JIUIA, BHECIIETO WIIN
IPEICTaBUBLIETO MPOEKT PACIOPSAIUTENBHOTO TI0KYMEHTA, B KOTOPOU 00bACHAETCS
HEOOXOJMMOCTh NPUHATHS JAHHOTIO JOKYMEHTa, M3JIaraeTcs IpaBoBas OCHOBA U
aHAJIM3UPYIOTCSI BO3MOXHBIE MOCIEACTBUS (IO HEOOXOIUMOCTU U JJIsl MPOEKTOB
pPacloOpsKEHUM  yNpaBbl, IMOATOTOBJIEHHBIX I10 WHUIMATHBE HCIIOIHUTENS IS
pelIeHus 3aa4 10 yIpaBJICHUIO palilOHOM);

- IpyTHe TOKYMEHTHI, SBISIOIINECS 000CHOBaHNEM HEOOXOAUMOCTH MPUHSITHS
IIPE/ICTABIIEHHOIO ITPOEKTA JJOKYMEHTA.

3.2.4.1. IOpuauyeckuii 0TACJ YIPaBbl OCYyIIECTBJISACT:

- KOHTPOJIb ~ COOTBETCTBUSL  NPEJCTABICHHOIO MPOEKTa PACHOPSIKEHUS
(mprka3a) 3aKOHaM M HMHBIM HOPMAaTHBHBIM MPaBOBBIM akTam Poccuiickoit
®denepanuu, MPaBOBbIM aKTaM ropoja MOCKBbI, JEHCTBYIOLIUM PACIOPSKEHUSIM U
pUKa3aM yIpaBbl;

- POBEJICHUE AHTUKOPPYMIIMOHHOM SKCHEPTU3bl MPEICTABICHHOIO MPOEKTa
pacrnopspKeHHsl yIpasbl (IIpUKas3a yIupasbl);

- IPABOBYIO JKCIIEPTH3Y;

- KOHTPOJIb ~ COOTBETCTBUS  IPEJCTABICHHOIO IPOEKTA  PACHOPSIKEHUS
(mpukasa) PernameHty ymnpaBbl, BKIIOYAIOMIUKA B ceOs MPOBEPKY NMPaBUIBHOCTH
OmnpeleeHusl BuAa JOKyMEHTA, HAJMYUS Ha3BaHUS TEKCTa, €ro COOTBETCTBUS
COJIEPKAHUIO TEKCTa, HAJTMUUS 00s13aTEIbHOTO ITYHKTa O KOHTPOJIE.
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[Ipu Hanmuuu cornacoBaHus KOpuanyeckoro oraena ynpasbl ¢ 3aKJIIOYEHUEM
(ocoObiM MHEHHMEM FOpuandecKkoro oTaea yrpassl 10 MPEICTABICHHOMY MIPOEKTY
pacnopsaIMTENbHOrO JIOKYMEHTAa) JIMLO, BHOCAILLEE IMPOEKT JOKyMEHTa Ha
pPacCMOTpPEHHE TJIaBe YIpaBbl, O0053aHO MNPUIIOKUTH JAHHOE 3aKJIIOYEHUE K
MPEICTABIIEMOMY ITPOEKTY PACHOPSAIUTEIBLHOTO JOKYMEHTA.

3.2.4.2. KoHTpOJIb COOTBETCTBUS MPEACTABIEHHOTO MPOEKTa PACHOPSIKEHUS
yIpaBbl, IPUKa3a yIpaBbl 10 OCHOBHOM JEATEIBLHOCTU TPEOOBaHUSIM HACTOSILETO
PernamenTa ocymectsisier Otnen no pabore co ciaykeOHONH KOPPECIOHIACHIIUEH,
OUChbMaMHM TpaXJaH, OpraHu3allid TIpueMa HaceleHus. JlaHHBIH KOHTPOJIb
BKJIIOYAET:

- TPOBEpPKYy MPAaBUIBLHOCTH HCIIOJIB30BaHUA OJaHKa, MPaBUIBHOCTH
opopmiieHuss  (CTpyKTypa  TEKCTa, COOTHOILIEHHWE  MOTHUBUPOBOYHON U
pacmopsiAUTENbHOM  YacTed, UYeTKOCTh M OJHO3HAYHOCTb  TOJIKOBAHUS
(bopMyIMPOBOK, HAIMYHNE B TEKCTE CCHUIOK Ha TOKYMEHTHI C TOUYHBIM yKa3aHUEM HX
JIaThl, HOMEpa ¥ Ha3BaHUS, HAJIMUKE CCHUTOK Ha MPHIIOKEHUS K JOKYMEHTY, HaJTH4uus
00s3aTeIBbHOTO MYHKTa O KOHTPOJIE, MPAaBWIBHOCTh HAMMEHOBAaHUI OpPraHoOB
UCIIOJIHUTENIbHON BJAcTU Topoja MOCKBBI M HMX JOJDKHOCTHBIX JIMI[, YKa3aHUe
CPOKOB HCIIOJIHEHHS, O(OPMIICHHUSI TOAMUCH, YKa3aHUE CIPABOYHBIX JAHHBIX
UCIIOJIHUTENISL Ha JIUCTE COIJIACOBAaHMS, MOJHOTAa M JOCTATOYHOCTh CIIMCKA
PaCChUIKHN);

- IPOBEPKY KOMIUIEKTHOCTH MPEACTABIECHHBIX JOKYMEHTOB;

- IPOBEPKY  JIUCTa  COIJacOBaHMs  (HaJM4Me  BCEX  HEOOXOAMMBIX
COTJIACOBAaHMH).

[IpoekT pacnopsIuTENbHOIO JOKYMEHTA, MPEICTaBICHHbBIN ¢ OTCTYIJIEHUEM
OT YCTAaHOBJICHHBIX PermamMeHToOM MpaBWil, MOAJEKHUT BO3BPATy C YyKa3aHUEM
3aMEYaHuMu.

3.2.5. IloaAroToBKa NMPOEKTA PACHOPSAAMTEIHLHOI0 JOKYMEHTA yIpaBbl HA
3JIeKTPOHHOM HOCHTeJIe.

[locne mnpoBeAeHUS KOHTPOJIS COOTBETCTBHS MPEACTABICHHOIO MPOEKTa
pacnopsIUTENLHOTO JOKYMEHTA yHpaBbl TpeOoBaHUSIM PernameHTa HCIOTHUTEINb
opopMIIsiIET  DJIEKTPOHHYIO  KOMHUIO  OKOHYATEIbHOTO  BapuaHTa  IPOEKTa
pacnopsIUTENTLHOTO JOKYMEHTA Ha 3JIEKTPOHHOM HOCHUTEIIE.

TexkcT JOKyMeHTa Ha 3JIEKTPOHHOM HOCHUTEJE JOJKEH OBITh MOATOTOBJIEH B
TEKCTOBOM PEJaKTOPE B COOTBETCTBUM C TpeOoBaHMsIMM 1. 3.2.2.3 HACTOSILEro
PernaMeHTa 1 MOMHOCTHIO COOTBETCTBOBATh JOKYMEHTY Ha OyMa)KHOM HOCHUTEJIE.

OTBETCTBEHHOCTh 3@ MJIEHTUYHOCTh TEKCTOB Ha OYMa)KHOM U 3JEKTPOHHOM
HOCUTEJISIX HECET UCTIOIHUTENb.

[Tocne momy4yenust Bcex BU3 COTiacoBaHus (KpoMe BU3bl HauanbHuKa OTHena
1o paboTe co CIIy)KeOHOW KOPPECTIOHISHITNEH, TUChMaMU TPaKJaH, OPTaHU3aIlun
npUeMa HaCEJICHHs) HCIOJIHHUTENb OOS3aH JOMOJHUTH JHCT COTJAacOBAaHUSA Ha
AIIEKTPOHHOM HOCHUTENE CIEIYIOIMMU PEKBU3UTAMH: HUXKE Ka)KJIOTO PEKBH3UTA
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MUCBMOM OT... Ne...)» U yKa3bIBaeTcCs 1aTa BU3UPOBAHUS.

B cnyuyae Hanuuusg pasHOIJIacuid JAelliaeTcsd Haanuch «(JUCT Pa3HOIIACHIMA
MPUIIATaeTCs)».

B cayyae eciu TpOEKT pacmopsIUTENBbHOTO JOKYMEHTa COrJacoBaH C
3aMeUYaHUsMHU, JIeJIAeTCsl HAIUCh: «(BHU3a Ha JIMCTE COrJacoBaHUS C 3aMEYaHUsIMHU,
3aMEUYaHus YYTEeHb)» WIH «(MHCbMO OT... Ne... ¢ 3amMedaHusIMU, 3aMeyaHUs
YUTECHBI )».

JlomyckaeTcsi UCIOJIb30BAaHUE AJIEKTPOHHOM MMOYTHI YIpPaBbl AJis MEpeaadyu
AJIIEKTPOHHON KOMHHM OKOHYATEJIbHOIO BapHaHTa IMPOEKTa PaCHOPSAUTEIHLHOTO
nokyMmeHnta B Otaen mo pabore co ciayKeOHOW KOppecloHACHLUMEN, MUCbMaMu
rpaXkjiaH, OpraHu3aIuy IpreMa HaceJIeHHUS.

3.2.6. Ilopsaaok npeACTABICHUS NMPOEKTA PACHOPAANTEIBHOT0 JOKYMEHTA
JJISl PACCMOTPEHUS U YTBEePKACHUS.

3.2.6.1. IIpoekTsl pacopsANTENbHBIX JIOKYMEHTOB CUMTAIOTCA
IPEICTABICHHBIMA Ha PAacCMOTPEHHE IJIABBl YIpaBbl MOCIE MOJYYEHHS BU3bI
HayasibHMKa OTAena mo paboTe co Cily’)KeOHOW KOppecOHIAEHUMEN, MUChbMaMu
rpaXkJaH, OpraHu3aluy IpruemMa HaceJIeHHUs.

[IpencraBnenne B Otnen mo padboTe coO CIyxkeOHOM KOpPpECHOHACHIUEH,
NUCbMaMHM  TPaXKJaH,  OpraHu3aludd  [pUeMa  HAceJIeHHs  IMPOEKTOB
pacnoOpsSIUTENbHBIX JTOKYMEHTOB (COBMECTHO C JI€JIOM PACIOPSAUTEIHHOIO
JOKyMEHTa) Ha OyMaXHOM M OJJIEKTPOHHOM HOCHUTENSX  OCYIIECTBISETCS
UCIIOJIHUTENIEM JIOKYMEHTOB JIMYHO B OTBeJeHHOE it 3Toro Bpems (¢ 9.00 xo
12.00).

3.2.6.2. Otnen no padore co CiIy:KeOHOH KOppecHOHAeHUIel, MMCbMaMM
rpa:kIaH, OPraHu3alMy NpUeMa HaceJeHUsl OCYIeCTBJIsSIeT:

- IPOBEPKY IPOEKTa pPACHOPSAAUTENBHOIO JOKYMEHTa B COOTBETCTBUHU C

yHKTOM 3.2.4.2 Hacrosmero Pernamenra;

- IPOBEPKY UJAEHTUYHOCTH TEKCTOB HA OyMa>KHOM H 3JIEKTPOHHOM HOCHTEJISIX;

- peoaKTUPOBAaHUE TEKCTA MTPOEKTA;

- BO3BpaT (MpuU HEOOXOAMMOCTH) HCIIOTHUTENI0 TMPOEKTa JIOKYMEHTa U
AIIEKTPOHHOT'O HOCHUTEIIS Ha TOPabOTKY;

- BHECEHHUE MPOEKTa PacCHoOpsAIUTEILHOTO JOKYMEHTa B 0azy gaHHbIX OTaena
o paboTe co cily)KeOHOU KOpPpECTIOHJEHIIMEN, TUChbMaMU TPaXKJaH, OpraHu3aluu
nprema HacelleHHUs,;

- Iepeavy jesia IpoeKTa pactopsaIuTEIbLHOTO JTOKYMEHTa Ha COTJIACOBaHUE
HavyanpHUKYy Othena mo paboTe co Ciiy’eOHOH KOppeclnoHAEHUWEH, MUCbMaMu
rpaxkjiaH, OpraHu3aIuy IprueMa HacelleHuUs,

- Iepeavy Jeja MpoeKTa pacnopsIUTeNIbHOTO JOKYMEHTA Ha MOAMNKCH TJIaBbl

YIIPaBHI,

- ”HQOpPMHpPOBAHUE HCIOJHUTENSA O pe3yJbTaTaX pPacCMOTPEHUS IMPOEKTa
JOKYMEHTA U BO3BPAT OTKJIOHEHHOTO IIPOEKTa;
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- pacChUIKY pacHOPSAUTEIBHOTO IOKYMEHTA (BKJII0Yast CUCTEMY JIEKTPOHHOTO
nokyMentoobopota IIpaButensctBa Mockssl (nanee - C3/10 [IM);

- KOMIIBIOTEPHYI0O 00pa0OTKY JaHHBIX 1O BHECEHUIO W3MEHEHUH B
pacnopsIuTeIbHbIE JOKYMEHTBI WJIM MPU3HAHUM WX yTPATUBIIMMH CUJIY BHOBB
MPUHATBIMH PACIIOPSIIUTEILHBIMU TOKYMEHTAMH;

- popMupoBaHue Jelia pacrnopsAUTEIbHOTO JOKYMEHTa i IMOCieayrolen
nepenayn Ha XpaHeHHUe.

3.2.6.3. [Ipu mojoXuTenpbHOM pelieHuH HavaabHUK OTaena mo pabore co
CIIyKEOHOW KOPPECMOHJCHIIMEH, MNHUChbMaMU Tpak/IaH, OpraHu3aluu IpUeMa
HACEJICHUs, MPOBOASIINM IKCIEPTU3Y MPOEKTA JOKYMEHTa, BU3UPYET MPOCKT Ha
JuCTe corjlacoBanus. [lpu oTpuIaTeIbHOM pEIICHUH TPOEKT BO3BPAIACTCS
UCIIOJIHUTENI0O Ha J0paboTKy. 3aBU3UPOBAHHBIA TPOEKT PaACIOPSAUTEIHLHOTO
JIOKyMEHTA YIIPaBhI MPEACTABISIETCS HadaabHUKy OT/Mena mo pabote co cirykeOHon
KOPPECHOHACHIIMEH, NUCbMaMU TpaXKJaH, OpraHu3alud NpueMa HacelIeHus,
KOTOPBIM MNpPUHUMAET PEUIEHUE O TOTOBHOCTH IIPOEKTa PaCHOPSIUTEIHLHOIO
TOKYMEHTA JIJIsl TIOAMICAHS TJIaBOM YIIPaBHI.

3.2.7. JlopadoTKa NPOEKTOB PACNOPAIUTEIbHbIX JOKYMEHTOB YIIPaBbl.

[ToanucaHHbIC WK OTKJIOHEHHBIE OT IMOITUCH PACTIOPSIIUTEILHBIC TOKYMEHTHI
noctynatoT B Otaen mo pabore co CiayKeOHOM KOppeCHoHACHIIMEH, MUCbMaMu
rpaXkjiaH, OpraHu3aliy MpueMa HaceJeHus (B cllydae OTKa3a - C yKa3aHUEM
OPUYMHBI OTKa3a B TOJMNUCAHUM WM 3aMEYaHUSIMHU, M3J0KEHHBIMU YCTHO WIIU
MUCBMEHHO Ha TEKCTE MPOEKTA).

Nudopmaruio 0 NPUHATOM [TOJDKHOCTHBIM JIMIIOM pPEHICHUH, a B Cllydae
HEOOXOMMMOCTH  JTIOPaOOTKA M  TPOEKT  PACHOPSAUTEIBHOTO  JIOKyMEHTa
UCIIOJTHUTEIh, MOXeT monydutb B Otmene mo pabore co  cinykeOHOM
KOPPECTIOHICHITNEH, MHUChbMAaMH TPaXKIaH, OpPraHM3aIMi TpUEMa HACEICHUS.
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh TOJYY€HUsS] HHPOpMAIUU  HECET
VCIIOJIHUTETTb.

JlopaboTka mNpoOeKTa pacHnopsIUTEIBbHOTO JOKYMEHTAa OCYIIECTBIIAETCS
UCIIOJIHUTEJIEM C yUYETOM 3aMeYaHuil U I0MOJIHEHHUI B CPOK He OoJiee Tpex padodyux
JHe, eCIY TJIaBOM YIpaBbl HE YCTAHOBJIEH MHOM CPOK.

OTBETCTBEHHOCTD 3a CBOEBPEMEHHYIO TO0pabOTKy IPOEKTOB
pacnopsSIIUTENbHBIX JTOKYMEHTOB HECYT JOJDKHOCTHBIE JIMIIA, BHECIIME H
MOJITOTOBUBIINE MPOEKT.

[IpoexThl pacTOPSAUTENbHBIX JOKYMEHTOB TOCJE€ J0pabOTKH BHOBb
noctynaloT B Otaen mo paboTe co ciaykeOHON KOPPECHOHICHIIUEH, MUChbMaMu
rpaxkjiaH, OpraHu3aliy MpueMa HaceleHUs Il KOHTPOJIS COOTBETCTBUS MPOEKTA
TpeboBanmsiM PeriamenTa ynpaBbl U TOCIEAYIONIEH TIEpenayn Ha MOAMNKCH TJIaBe
YIPABBHI.
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3.2.8. Iloanucanue pacnopsiiMTeIbLHbIX J0KYMEHTOB YIIPaBbl.

PacnopsikeHust yrpaBbl U TPUKa3bl yIpaBbl NOJANKUCHIBAET TJ1aBa YIPaBbl WIH
JOJKHOCTHOE JIMLIO, HCTIOJIHSIOIIEE €ro 00S3aHHOCTH, Ha OJIAaHKaX YCTAaHOBJIEHHOTO
JUTSl TaHHBIX BUJIOB IOKYMEHTOB 00Opasla.

[Ipu odopmieHun pacnopsiAMTENLHOIO AOKYMEHTa Ha JBYX WM Ooiee
CTpaHMIIAX TOJKHOCTH IJIaBbl YIIPaBbl MUIIETCS MOJHOCTHIO «I 1aBa ynpaBsl paiioHa
Kommynapka ropoga MoCKBBD.

B cnyuae, xorma mpuikas WM pacHoOpsSKEHHUE MOMANKMCAHO JOJIKHOCTHBIM
JIUIIOM, WCIOJHSIOMIUM OOS3aHHOCTH TJIABBI YIPaBbl, PEKBUBHUT «IOAMKCH
obopmisieTcss cienyromuM  o0pazom: «HMcnonHsronuii  00SA3aHHOCTH  TJIAaBBI
yOpaBb» M Jajiee yKa3bIBAIOTCS HMHULMAIBI U (amMMIdsg TOJDKHOCTHOTO JIMIIA,
MOJIMTHUCABIIIETO paclopspKeHre (MpUKas).

He pomyckaercss cTaBUTh MNpPEUIOr  «3a» WIM KOCYH YepTy Iepea
HAaUMEHOBAaHUEM JOJIKHOCTH.

BHecenne kakux-au00 HUCIpaBiI€HUN B MOANHMCAHHBIE PACHOPSAIUTEIbHBIC
JOKYMEHTBI 3alpeIEHO.

3.2.9. PerucTrpauusi, ¢opmupoBaHue ej, co3gaHue 0a3bl JAHHBIX U
pacchblIKa PaCNOPSIAUTEIbHBIX JOKYMEHTOB yYIIPABbI.

PacniopsikeHust yripaBbl U TPUKa3bl yIPaBbl IO OCHOBHOM JEATEIBLHOCTH MOCIIE
ux nojanucanus cpatorca B Otnen mo padore co cilyKeOHOU KOPPECTIOHICHIIUEH,
NUCbMaMU TPa)KJaH, OpPraHU3alluu IpHUEMa HACEJIEHUS, TAE PErUCTPUPYIOTCH,
TUPAXKUPYIOTCSI U PACCBUIAIOTCS COTJIACHO CIIMCKY PAcChUIKM B TeYeHHe Tpex
padounx aHeil (C y4yeToM THpaXHpOBaHuUA). B ciyuae HEOOXOIMMOCTH pacChUIKa
OCYILIECTBIISIETCS ONIEPATUBHO (B JIEHb BBIITYCKa JOKYMEHTA).

3.2.9.1. Perucrpanusi pacopsiiuTeJIbHbIX JOKYMEHTOB YIIPABbI.

Peructpanus pacnopsauTenbHbIX JOKYMEHTOB TPOU3BOAMUTCS B TEUEHUE I0/1a
B MOPSIIKE BO3pAcCTaHUsl HOMEPOB pa3eiIbHO N0 BUAaM JIOKYMEHTOB C J00aBIEHUEM
cienyrolieit abopeBuaTyphl:

- pacopsKEHMS YIPABBI 10 OCHOBHOU JIEATENIBHOCTH - PY;

- IIPUKa3bl YIIPaBbl 10 OCHOBHOU E€ATEIBHOCTH - 11V

- PUKa3bl YIpaBbl MO JUYHOMY cocTaBy - K (co cpokom xpaHeHus 75 ner);

- pacnopsbKeHHs ynpaBbl 10 TMYHOMY cocTaBy — PK (co cpokom xpanenus 75
JIeT);

- pacnopsbKeHHsl yIpaBbl Mo JIMYHOMY cocTtaBy — PY-K (co cpokom xpaHeHus
75 ner);

- PUKa3bl YIIPaBbl MO JUYHOMY cocTaBy - KB (co cpokom xpaHeHus 5 JeT).

JlaToi yKa3aHHBIX JOKYMEHTOB SIBJIIETCS JaTa UX PETHCTPALlM, COBIIAIAr0ILAs
C 1aTOW MOJIHUCAHUS.

3.2.9.2. Co3nanue 0a3pl JaHHBIX PacCHOPAIAUTENbHBIX JOKYMEHTOB
ylIpasbl.
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Otaen mo pabore co CayKeOHOW KOPPECIOHACHITNEH, TUChMaMH TPaXKIaH,
opranuzanuu npuema HaceneHus cosnaer B COJIO IIM moiaHOTEKCTOBYIO 0azy
pacropsiKEHU yIpaBbl MO OCHOBHOM JEATENbHOCTU M TMPUKA30B YMPABBI MO
OCHOBHOM JESTENBHOCTHU C 3aII0JIHEHUEM PETHMCTPALMOHHON KapTOUYKHU C YKa3aHUEM
HAaMMEHOBAaHUS pacnopsbKeHus (MpUKasza), PErucTpallMOHHOTO HOMeEpa, AaThl
MOAMMUCAHUS IOKYMEHTA.

VYrpaBieHue rocyJapcTBEHHOM C1y>KObI U KaApoB NpedexTypbl TpouiKoro u
HoOBOMOCKOBCKOTO aJMUHUCTPATHUBHBIX OKPYIOB TOpOja, OTBETCTBEHHOE 3a
KaJIpOBOE COIPOBOXK/JEHUE YIPABBI CO3/aeT 0a3y JaHHBIX MPUKA30B YIPABBI IO
JUYHOMY COCTaBy B aBToMaru3upoBaHHOW mnporpamme «EAUNC Kanpper 2.0» ¢
YKa3aHHUEM HAaUMEHOBAHUSl JOKYMEHTa, pPETrUCTPAllMOHHOTO HOMEpa, JaThl
MOANMUCAHUS IOKYMEHTA.

3.2.9.3. ®opmupoBaHue eJ1 paCHOPSIAUTEIbHBIX JOKYMEHTOB yYIIPaBbl.

[TonnucanHbie TJIaBOM yIIpaBbl pacCHOPAIUTENIbHBIE JOKYMEHTHI (POPMUPYIOTCS
B JieJa B TE€YEHUE ToJa B MOPSIAKE BO3paCTaHHWsd HOMEpPOB, B COOTBETCTBUHU C
YCTAHOBJICHHBIM MOPSKOM PETUCTPALIUU PACTIOPSATUTEIBHBIX TOKYMEHTOB:

Otaen mo padore co ciayxe0HON KOPpeCOHAeHIUel, MMCbMaMM IPasKIaH,
OpPraHu3aluy NpUeMa HaceJeHHS:

- JIeJI0 pacnopsKeHUN yIpaBhl 10 OCHOBHOM JESITENbHOCTH;

- JIeJI0 MPUKA30B YNPaBbl 10 OCHOBHOM ESITEIbHOCTH;

VYrpaBieHue rocyJapcTBEHHOM CIIy>KObI U KaapoB npedexTypbl TpoULKOro u
HoOBOMOCKOBCKOTO aJMUHUCTPATUBHBIX OKPYIOB TOpOja, OTBETCTBEHHOE 3a
KaJIpOBOE COIIPOBOKIECHUE YIIPABBI:

- 1eJI0 TPUKA30B yIIPaBbl M0 JINYHOMY COCTaBY (CO CPOKOM XpaHEHHUs 75 JeT);

- 1eJI0 PacropsiKEHUN YIIPaBbl 1O JIUYHOMY COCTaBY (CO CPOKOM XpaHeHus 75
JIeT);

- JIEJI0 MPUKA30B YIPABbI 110 JUYHOMY COCTaBY (CO CPOKOM XPAaHEHHS 5 JIET).

Jlenno pacnopsauTeNnbHOro TOKYMEHTa BKIIFOYAET B ce0s:

- MOJITMHHUK PacCHOPSIAUTEIHLHOTO JOKYMEHTA;

- IPUJIOKEHUSI K PaCIOPSIAUTEILHOMY JTOKYMEHTY;

- BCE€ 3K3EMILISIPBI IPOEKTA PACTIOPSAUTENBHOIO TOKYMEHTA, UMEIOIIUE BU3BI,
MIOMETKHU COTJIACYIOUIUX;

- JIUCTHI COTJIACOBAHUM U JTUCTHI PA3HOTIIACUM (€CITU UMEIOTCSA);

- JIOKYMEHTBI, MOCTY>KMBILIKE OCHOBAaHUEM ISl IPUHATUS PACTIOPSIAUTETHLHOTO
JIOKyMEHTA.

[ToaMMHHUKY pacnopsKEHHUH, a TAKKE IIPUKA30B [0 OCHOBHOM JECATEIBHOCTH
xpansatcs B Otzaene mo paboTe co cily:)keOHOW KOppecHnoHJEHIUeH, MUCbMaMu
rpakJaH, OpraHU3alvy NpreMa HaceJIeHUs B TEUEHUE JIBYX JIET, 3aT€M MEPEAAI0OTCA
B apXUB YIIPaBbl HA ITOCTOSIHHOE XPAHEHUE B COOTBETCTBUU C HOMEHKIATypOH Jel.
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[TogTMHHUKY TIPUKA30B W PACHOPSDKEHUN YIIPaBbl 10 JIMYHOMY COCTaBY
XpaHATCS B YTMpaBICHUH TOCYAapCTBEHHOW CIIy)XObl U KaapoB NpedeKTypsl
Tponnkoro 1 HoBOMOCKOBCKOIO aJIMUHUCTPATUBHBIX OKPYroB ropoaa MOCKBBHI,
OTBETCTBEHHOM 32 KaJ[pOBOE COMPOBOXKICHHE YIIPABbl B TEUEHUE JIBYX JIET, 3aTEM
NepelalnTCcsl B apXUB YIpaBbl HAa MOCTOSHHOE XPAaHEHHWE B COOTBETCTBHM C
HOMEHKJIATYpOU JEN.

3.2.9.4. OdopmiieHne #  paccblIKa  KONMHA  PacCHoOPSIAUTEIbHBIX
JTOKYMEHTOB yIIPaBbl.

[lognucanHble JOKYMEHTHI THUPAKHUPYIOTCS, 3aBEpsIOTCA TMedyaTbio  «Jlis
JIOKyMEHTOB» M PAacChUIAIOTCS B COOTBETCTBHUM CO CIIMCKOM PAaCCHUIKH.
[IpunoxxeHue SBIAETCS HEOTHEMIIEMOUN YaCThIO PACHOPSIAUTENBHOTO JOKYMEHTA U
HOJJIEKUT PACCBUIKE B COOTBETCTBUH CO CITMCKOM PACCBHUIKH.

Kaxnprii sKx3eMmisp pacchliaeMoro JOKYMEHTa JOJDKEH ObITh 3aBEpeH
nedateio Otaena mo paboTe co Ciy)KeOHOM KOPPECMOHJEHIMEH, MHChbMaMu
Ipa)KJaH, OpraHu3aluy IpruemMa HaceJICHHUs.

3.2.9.5. 3amena paHee Pa30CJIaHHBIX IK3EeMILISPOB (4acren)
PACNIOPSIAUTEIBLHOI0 JOKYMEHTA YIIPABBI.

3amMeHa pPa30CIaHHBIX JK3EMIUIIPOB PACHOPAIUTEIbHBIX JOKYMEHTOB WM
OTHIENBHBIX YacTel (mpu oOHapyxkeHuu opdorpaduueckux HIA TEXHUYECKHX
OIIKUOO0K) MOXKET ObITh IPOU3BEAEHA TOJIBKO C pa3pelieHus HayaibHuka OTaena mno
paboTe co cCiyKeOHOW KOPPECMOHACHIIMEH, MUChbMaMU Tpa)xaaH, OpraHU3aluu
npuema HaceneHus. Kak mpaBuiio, BHECEHHE U3MEHEHHM B CBSI3U ¢ OOHApYKEHUEM
opdorpadudeckux M TEXHHUYECKUX OMIMOOK TMPOUZBOAUTCA TYTEM HW3JAaHUS
COOTBETCTBYIOILETO PACIIOPSIIUTEIBHOTO JOKYMEHTA.

[Ipy HEOOXOAMMOCTH UCHpaBieHUs (3aMEHbl) OAHOrO WM Ooyee CIoB
MPOU3BOJIUTCS 3aMEHA MOJIHOTO JIUCTA PACHIOPSAIUTEILHOIO JTOKYMEHTA, MPU 3TOM
COXpaHseTCs  HyMepauus CTpPaHHUL] YTBEPXKACHHOIO  PacHopsIuTEIbHOrO
JIOKYMEHTA.

B »stom cayuae Otaen mo pabore co chyXeOHOM KOppecHnoHACHIUEH,
NUCbMaMM Tpa)<JaH, OpraHu3aldyd NpHUeMa HaceleHus O0pOpMIIIET 3aMEHSEeMbIN
JUCT PacHopsIUTEILHOTO JOKYMEHTa CIEIYIOIUMM o0pa3oM: Ha BEpPXHEM IoJie
HOBOT'O (M3MEHSIEMOTI0) JIUCTa JieflaeTcs Haanmuch «B3ameH paszocimanHoro» (mpu
3aMEHE HECKOJIbKMX JIMCTOB JeJlaeTcs HAIANUCh Ha KaXIO0M CcTpaHuue) u
yKa3bIBaeTCs JaTa, HOMEp U Ha3BaHUE PACIIOPSAUTEIHLHOTO JTOKYMEHTA, B KOTOPOM
MIPOU3BOJAMUTCS 3aMEHa JHUCTOB (MPU 3aMEHE MEepPBOM CTPaHUIIBI - JaTy, HOMEpP U
Ha3BaHUE YKa3bIBAaTh HE 00s13aTEIHHO).

[TognmMHHUK PacTOPAIUTEILHOTO JOKYMEHTA JOTOJHSAETCS 3aMEHSIEMbIM
JUCTOM (JIUCTaMHU) C TIOMETKOUN «B3aMEH Pa30CIaHHOTO».

3.3. Ilopsii0K BBIIAYH KOMUIl pACOPSIAUTEIBHBIX JOKYMEHTOB YIIPAaBbI.

3aBepeHHBIC TIeYaThIO «J[7s JTOKYMEHTOB» KONHWHU PaCIOPSAUTEIbHBIX
JOKYMEHTOB YIIPaBbl PAaCChUIAIOTCS B COOTBETCTBHUM CO CIMCKOM PacChUIKH,



YKa3aHHBIM B Ka>KIOM KOHKPCTHOM AOKYMCHTC.
36

JIOTIOTHUTENbHBIE KOIWU PacHoOpSIUTENbHBIX JOKYMEHTOB, 3aBEpPEHHBIC
neyarbto  «/[1s  JOKyMEHTOB», BBIIAIOTCS HAa OCHOBAHMM IUCHMEHHOMU
000CHOBaHHOM 3asBKM 32 MOJIHKCHIO IJIaBbl YIIPaBbl ¢ 00s13aTEIBHON pe30Ionuen
HavyasibHMKa OTAena mo paboTe co Cly)KeOHOW KOppecnoHJEHUUEH, MUcChbMaMu
IpaKJ1aH, OPraHU3aLMHU IPUEMA HACEIICHMUS.

B cnywae yrepu B CTPYKTYpHOM MOApPA3[EICHUHU paHEE HaNpaBJICHHOU
COIVIACHO CHMCKY PACCBIIKU KOIUU JOKYMEHTA K 3asBKE JI0JIKHA ObITh IPUIIOKEHA
0OBSICHUTENbHAS 3allMCKA PaOOTHUKA, YTPATUBILIETO JOKYMEHT.

Ha ocHoBanuu pesomonuu HavanbHuka OTaena mo pabore co ciayx eOHOH
KOPPECIIOHJAEHIIMEH, NUCbMaMM TIPAXKJIaH, OpraHU3allMM IpUEMa HacCeJICHUs
BBITIOJTHSIET 3a5BKY B 3 KaJIeHJAAPHBIX pado4uX qHS.

B ciydae HEoOXOAMMOCTM B MOJYYEHHMM  KONMHM  3aBEPEHHBIX
YIOJIHOMOYEHHBIMU JIMIIAMH YIIPaBbl JOKYMEHTOB [0 BOIIPOCaM, 3aTparuBarOllUM
paBa U 3aKOHHBIE MHTEPECHI 3asBUTENS, B TOM YHUCJIE HAXOJALIUXCS B apXHUBE
yHOpaBbl, TPKIaHe U OPTraHU3aIUN 00PAIIAIOTCS C MUCHMEHHBIM 3aIPOCOM.

B memsx cBUAETENBCTBOBAHUS BEPHOCTH KONHUM  PACHOPSAUTENBHOTO
JOKYMEHTa HOTapUyCOM I10 3aMpOoCy 3assBUTEIIS HAa KOITUUA MOKET ObITh TPOCTABIICHA
OTMETKA O TOM, YTO IMOJJIUHHBINA JOKYMEHT HAXOIUTCS B YIIPABE.

B cnyuae HaxoxaeHus NOMJIVMHHHUKOB paclOpSIWATENbHBIX IJOKYMEHTOB B
I'maBHOM apXMBHOM ymnpaBieHuH ropoja Mockssl (I maBapxuB MoCKBBI) IpaxiaHe
U OpraHu3aluy JIOJDKHBI OOpaTUTbCA C 3asBKOM Ha BblOA4y KOIHHU
pacnopsIUTEILHOTO JOKYMEHTA yIIpaBsl B [ 1aBapXxuB MOCKBBI.

He nonyckaercs Bbl1aya KONMUM pacoOpsSIUTEIbHBIX JOKYMEHTOB (B TOM YHUCIIE
HE3aBEPEHHBIX KCEPOKOMH) IOPUINYECKUM U (PU3HUECKUM JIMLAM COTPYIHUKAMU
noJipa3AesieHuil yIpaBbl, B JOJDKHOCTHbIE O0S3aHHOCTH KOTOPBIX 3Ta (PYHKIIHUS HE
BXOJIUT.

3.4. llonaepxanue B aKTyaJlbHOM COCTOSIHUM NPaBOBOH 0a3bl yNpaBbl.
OTrMeHa, NpU3HAHUE YTPATUBIIMM CHJIY PACHOPSAAUTENbHOIO JOKYMEHTA.

B memax mnoxanepkaHus B AKTYyaJlbHOM COCTOSIHUM —PACHOPSAMTEIBHBIX
JOKYMEHTOB YIIPaBbl OTBETCTBEHHBIE 3a IOKYMEHT PYKOBOJIUTEIM YIIPABBL, HE PEKE
1 paza B roa, OpraHu3ylOT pabOTy MO akKTyaJIu3alud pPacHoOpsSIUTENbHBIX
JOKYMEHTOB, TpEOYIOIIMX BHECEHUS M3MEHEHUMH, MOJUIeKAIUX OTMEHE WU
IIPU3HAHUIO YTPATUBLIMMU CHILY.

PacniopsaurenbHble  JOKYMEHTBI YIIPaBbl, HYKIAIOIIMECSs B OTMEHE WIH
IIPU3HAHNUN YTPATUBIIMMH CUJTY, IOJJIEKAT OTMEHE WM IPU3HAHUIO YTPATUBILIUMU
CUIy IIyTEM W3JaHUS COOTBETCTBYIOLIETO PACHOPAIUTEIBHOIO JOKYMEHTa C
(GOpMyJIUPOBKOW COOTBETCTBEHHO: «OTMEHUTBHY» WIH «IPHU3HATh yTPaTUBIINM(M)
CHILY».

OTMeHa, NpU3HAHME YTPATUBLUUM CHJIy PACIOPSAUTEIBHOIO JOKYMEHTa
IPOU3BOAMUTCS B MOPAJIKE, YCTAHOBIEHHOM HACTOSAIIMM PeriiaMeHTOM [jisi BHOBB
IIPUHUMAEMOTO PACIOPSIAUTENBHOTO JOKYMEHTA.
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YTpaTUBIIMMU CUITY NIPU3HAIOTCS PACIOPSIAUTENBHBIE TOKYMEHTHI:

- BBITIIOJIHCHHBIE,

- (pakTHYECKH yTPATUBIIHE CHITY;

- OTPAaHUYEHHOI'0 CPOKA JIEUCTBHUS, €CIIA CPOK UX JCHUCTBUS UCTEK;

- B CBSI3U C N3MEHEHUEM 3aKOHOAATENBCTBA;

- IO PEUIEHHUIO Cy1a.

PacnopsnurenbHble JOKYMEHTBI YIPABbl MPU3HAKOTCS YTPATUBIIMMU CUILY C
MOMEHTA BbIXOJIa OTMEHSIOIIETO PACHOPSIAUTENBHOTO JOKYMEHTA, €CIM B HEM HE
YKa3aHO UHOE.

PacniopsaurenbHbIe JOKYMEHTBI YIIPaBbl ITOJIEXKAT OTMEHE:

- €CJIM TOKYMEHT HE BCTYIINII B CHILY;

- o pemeHuro Mapa Mockssl, [IpaButensctBa MOCKBBI;

- 10 PELIEHUIO CYy1a;

- IO MPOTECTY IPOKYPATYPHI;

- €CIM WX BBINOJHEHHE HEe 00ecrne4eHO (PUHAHCOBBHIMH U MaTepHATbHBIMU
pecypcamu.

PacnopsurenbHble JOKYyMEHTHI YIIPAaBbl OTMEHSAIOTCS C MOMEHTA UX IPUHSITHUS
Y HE UMEIOT ITPABOBBIX MOCJIEICTBU.

Ecou B pacnopsauTenbHOM JOKYMEHTE HWMEIOTCS IIYHKTBhI, KOTOPBIMU
MIPU3HABAJIUCh YTPATUBLIIMMH CUJIy PAHEE W3JAHHBIE IPABOBBIE AKThl, TO MpHU
HEOOXOJMMOCTH TPHU3HATH YTPATUBIIMM CHIIy JaHHBIM pacropsAUTENIbHBIN
JOKYMEHT, OH MPU3HAETCA YTPATUBILINM CUJITY MOJHOCTHIO HE3aBUCHUMO OT HAJIUYUS
B HEM TaKHUX ITYHKTOB.

Ecnu noanexamuii MpU3HAHUIO YTPATHUBIIUM CUJTy NYHKT, MOANYHKT WIIU
a03all COAEpPKUT yKa3aHHWE Ha MPWIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJIKHO
YTPAaTUTh CUJIY, TO NPU3HAETCS YTPATHUBIUMM CHJIY TOJIBKO 3TOT IIYHKT, 3TOT
HOJMYHKT WM 3TOT a03all, a MPHIOKEHWE OTACIBbHO HE YKa3bIBAE€TCS, XOTS OHO
TOX€E Oy/JeT CUUTATHCS YTPATUBIIUM CHITY.

Ecnu B myHKTe, MOANYHKTE WIM a03ale pacnopsIuTEIbHOrO JOKYMEHTa
HapsLy C yTBEPKACHUEM IIPUIIOKEHUS COIEPKATCS YKa3aHUs, KACAIOIINUECS IPYTUX
BOIIPOCOB, COXPAHSIOIIMX CBOE 3HAYCHHUE, a MPUIIOKEHUE MOJIEKUT NPUZHAHUIO
YTPaTUBILIUM CHJTY IIOJTHOCTBIO, TO MIPU3HAETCS YTPATUBILINUM CHITY 3TOT IIYHKT, 3TOT
MNOJAIMYHKT UM TOT a03all TOJIbKO B YaCTHU, OTHOCAIIEHUCS K MPUIIOKEHHUIO.

OTMmeHa wiM MpU3HAHUE YTPATUBIIMMHU CUITY MyHKTOB, MOJIYHKTOB, a03aleB
(CTpYKTYpHBIX DJIEMEHTOB) OTMEHSET WJIM NpPEKpallaeT IeUCTBHE CTPYKTYPHOTO
JJIEMEHTa  JOKYMEHTa  COOTBETCTBEHHO,  CO3Ja€T  HOBYIO  PEIAKIUIO
PacIoOpAAUTEIBHOIO TOKYMEHTA U HE SBJIIETCS BHECEHUEM U3MEHECHUM.

3.5. Opranu3anusi KOHTPOJIsSI 32 BbINIOJHEHHEM PACHOPSKEHUH YIIPABbI U
IPUKA30B YIIPABHI 10 OCHOBHOM AeATEILHOCTH.

3.5.1. Opranu3zanusi KOHTPOJIA 3a BBINOJHEHUEM pPACHOPSIKEHUN YNIpaBbl U
IIPUKA30B yIPABBI 110 OCHOBHOM JNESITEIBHOCTH OCYIIECTBIIETCSA JOJKHOCTHBIMU
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B cnywyae ocTaBieHuss KOHTPOJISI 3a BBINOJHEHUEM PACIOPSAUTEIBHOIO
JIOKYMEHTA 3a TJ1aBOW yMpaBbl, OpraHu3aIis KOHTPoJs obecneunBaercss OTnenoMm
1o paboTe co CiIy>keOHON KOPPECTIOHSHIINEH, MUChbMaMU TPaXKJaH, OpraHU3aluH.

3.5.2. CpokH  WCIIOJHEHHSI  PACHOPAIUTENBHBIX  JOKYMEHTOB  yIPaBbl
YKa3bIBAIOTCS B TEKCTE€ caMHMX JOKYMEHTOB. [Ipu ykazaHuu BpeMEHH MCHOJHEHUS
NOPYYEHHUs] B JIHAX OTCYET BEAETCS C JaThl MOANMMCAHMS PACIOPSAUTEIHLHOTO
JIOKyMEHTA.

3.5.3. [Iponnenue CpOKOB MCIHOJHEHUS PACHOPSAIUTENBHBIX JIOKYMEHTOB
yOpaBbl OCYIIECTBIISIETCS TJIABOM YNpaBbl Ha OCHOBAHUM MOTHBUPOBAHHOMU
uH(dOpMaINK, PECTABICHHON OTBETCTBEHHBIM HCIIOJTHUTEIIEM.

3.5.4. CHaTHE C KOHTpPOJIS PacHoOpsKEHUN YINpaBbl M MPUKA30B yIpPaBbl IO
OCHOBHOH JI€ATEIbHOCTU OCYILECTBIIIETCS PACHOPSIKEHUEM, NPHUKA30M YIIPaBbI
cOoOTBETCTBEHHO. [loAroTroBKa pacnopsiKeHUM ynpasbl (MPUKAa30B) O CHATHH C
KOHTPOJISL PACHOPSAIUTENBHBIX JTOKYMEHTOB YNPaBbl B CBA3U C UX BBINOJHEHUEM
BO3JIaraeTcsi Ha  pPYKOBOJAMUTENEW  yNpaBbl, HAYaJIbHUKOB  CTPYKTYPHBIX
MOApa3ICIICHUN.

4. Ilopsigok padoThI C JOTOBOPAMHU, KOHTPAKTAMHU U COIVIALIEHUAMU

4.1. O61Me noNa0KEHUs.

4.1.1. Ilopsgok MNOATrOTOBKH, O(OpPMIIEHUS, NOANUCAHMS, YTBEPKIACHUS,
BBIIIOJIHEHUS Y MPEKPALLEHUs ACUCTBUSA JONOBOPOB U COTJIALICHUH, 3aKIH0YaeMBbIX
IJIaBOM yIpaBbl M YIOJIHOMOYEHHBIMHM JIOJDKHOCTHBIMHM JIMIIAMHM  YNPAaBbl C
CyOBbEeKTaMH JOTOBOPHBIX OTHOILIEHUH B Mpeaenax MOJIHOMOYUNA, BO3JIOKEHHBIX Ha
yIpaBy  COOTBETCTBYIOIIMM  IIOJIOKEHUEM,  ONPENENAeTCs  IEUCTBYIOIIUM
denepanbHBIM 3aKOHOIATEIHCTBOM, 3aKOHOIATEIHCTBOM TOpoJia MOCKBBI.

4.1.2. Tlopsigok TOATOTOBKH, O(OpMIIECHUS, TOAMUCAHHS, YTBEPKICHUS,
BBIITOJTHEHUS U ITPEKPALLEHUS TEUCTBUS JOTOBOPOB U COTMIAIEHU ropoia MOCKBBI,
3aKJII0YAaEeMbIX TJIABOM yHpaBbl IO NOpy4yeHHIo Mpspa MOCKBBI M SABISIOIIMXCS
COCTaBHOM YaCThIO CUCTEMBI IIPABOBBIX aKTOB rOPOJIa, peryaupyercs Pernamenrom
[TpaBuTensctBa MockBbl (pa3zen 5). B mpenenax 3akpelyieHHbIX 3a YNpaBon
MOJIHOMOYHW TJIaBa YINPaBbl MOXKET 3aKJIKOYaTh COIMIAIIEHUS IO KOHKPETHBIM
IIPeIMETaM IIPAaBOBOT'O PETYJIMPOBAHMS B pa3BUTHE PAHEE 3aKIIFOUECHHBIX JOTOBOPOB
Y COIJIAIIEHUH ropoaa.

4.1.3. IoroBOpsl ¥ COIVIAIIEHHUSA, 3aKJIIOYacMble OT HMEHHM YIPAaBBI,
NOJIKCHIBAKOTCS TJIABOM YIPABBI.

4.1.4. ITonHOMOYHMS TIO BEJICHHUIO MEPETOBOPOB U MOJANKHCAHUIO JOTOBOPOB, U
COIVIAIIEHUH YIIpaBbl TIJIaBa YIPaBbl MOXKET MEPENaBaTh JOHKHOCTHBIM JIHMIAM
yIpaBsl (PYKOBOJUTENH YIIPABbl, HAUYAJIbHUKH CTPYKTYPHBIX MOAPA3IACIICHUN).

4.1.5. Ilepenqaua MOTHOMOYMM HAa BEACHUE INEPETOBOPOB M MOIANKMCAHUE
JIOTOBOPOB M COTVIAIIEHUH JOJKHOCTHBIM JINLAM YIIPABbl, ONPEIEICHHBIM ITyHKTOM
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4.1.6. Yka3aHHble  MOJHOMOYMST B  TOM  4YHCIE  TOJTBEPKIAIOTCS
JIOBEPEHHOCTHIO, 0(DOPMIICHHON U 3aBEPECHHOM.

4.2. OcHoBHBIe TpeOoBaHUSI K O0(GOPMJIEHHIO TOTOBOPOB, KOHTPAKTOB M
COrJIALICHU# YIPaBbl.

4.2.1. JloroBopsl ~ (KOHTPAKTbI) W  COIVIAIICHUS  yIOpaBbl  JOJDKHBI
COOTBETCTBOBAaTh OO0SI3aTE€NIbHBIM [IJIE CTOPOH MpaBujiaM, YCTaHOBJIECHHBIM
dbenepanbHBIMU 3aKOHAMU, 3aKOHAMHU ropoja MOCKBBI M1 MHBIMU HOPMaTHUBHBIMU
MIPAaBOBBIMH AKTaMH, IEUCTBYIOIIUMH B MOMEHT UX 3aKJIFOUCHHUS.

4.2.2. JloroBopsl (KOHTPAKTHI) U COTJIAIICHUS JTOJDKHBI COACPIKATh:

- HAMMEHOBAHUE;

- nmpeaMOyJly (BBOAHYIO 4YacTh), B KOTOPOW MOTYT YKa3bIBaThCSi OCHOBHBIC
UEu;

- 1aTy, MECTO MOANUCAHNS, HAMMEHOBAHUE CTOPOH;

- IpeIMET NPABOBOT0 PErYJIUPOBAHUS;

- PAcKpBITHE UCIOJIb3YEMbIX TEPMUHOB U MOHSTHUIA;

- MpaBa U 00SI3aHHOCTHU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- c1ocoObl ¥ OPAIOK o0ecreueHns 00513aTeIbCTB CTOPOH;

- OCHOBaHUS MPEKPAIICHUS U TPUOCTAHOBJICHUS UX JEUCTBUS;

- IOPAJIOK pa3pelIeHUs CIIOPOB;

- CPOK M YCIIOBHUSI BCTYIUIEHUS B CHUILY;

- CPOK JICHCTBHS;

- CPOK UCITOJIHEHHSI 0053aTeNIbCTB MO JOTOBOpaM (KOHTPAKTOB);

- CBEJICHUS O PETUCTPAIMU U MECTE XPAHEHHUSI TEKCTA IOKYMEHTA;

- HaMMEHOBaHME JOJKHOCTH, (haMUTTUU, UMEHH, OTUYECTBA YIIOJTHOMOUYEHHOTO
JU1a, TOAMUCHIBAIOIIETO JOTOBOP (KOHTPAKT) WK COTJIAIICHUE;

- MOJIMKCHU CTOPOH.

[lognucu mpeacTaBuTelied CTOPOH TOA  JBYXCTOPOHHHMM  JIOTOBOPOM
(KOHTPAKTOM) WJIM COTJIAIICHUEM PACTIONAraloTCs IpyT MPOTUB JIPyTa WU OJHA MO
JIPYTOM.

[Toanuch KaXxI0M U3 CTOPOH HAa BCEX IK3EMILISpax JO0roBopa (KOHTpPAKTa) U
COTJIAIIEHUS yJAOCTOBEPSIETCSl MeYaThio (YIMOJHOMOYEHHOTO JIMIAa OT YIpaBbl -
repOOBO MeYaThiO yIIPaBhl).

[Ipu moAroToBKE TEKCTa JOrOBOPA (KOHTPAKTA) HJIM COIJIAIICHUS CTOPOHBI HE
JIOJKHBI BKIIFOYATh MOJIOKEHUA, KOTOpbIe coaepkarcs B Konctutyuu Poccuiickoit
denepanuu, PpeaeparbHbIX 3aKOHAX U BCJIEICTBHE ATOTO SBIISIOTCS 00513aTeTbHBIMU
K UX HUCIIOJHEHHUIO.

[IpunoxxeHuss k JoroBopaM (KOHTpakKTam) U COTJIAIICHHSIM COCTaBJISIOT HX
HEOTHEMJIEMYIO YaCTh U 00JIa/Ial0T OJIMHAKOBOW FOPUINYECKON CUIION C OCHOBHBIM
TEKCTOM JIOKYMEHTA.
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4.2.3. TeKCTbl IPOEKTOB JOTOBOPOB (KOHTPAKTOB) HAa OCYILECTBIECHUE 3aKYIIOK
TOBapoB, paboT, yciayr Juisl oOecrneueHHus TOCYAApPCTBEHHBIX  HYXI,
(uHaHCHUpYEMBIX 3a CUET CpeACTB Oromkera ropoaa MOCKBbBI, NPOXOIAT B
00s3aTeNIbHOM MOpPSAKE corjacoBaHue B OTaese M0 OPraHU3alMu 3aKylNoOK
ynpassbl U OT/1e/1e JKOHOMUKH YIIPaBBbI.

4.3. IOpuanyeckasi 3KCEePTU3A, PerucTPpanus, BbIINOJHEHNE, KOHTPOJIb 32
BBINIOJIHEHHEM U XpaHeHHe J0T0BOPOB, KOHTPAKTOB M COIJIALLICHUH yNpaBbl.

4.3.1. IlpoekTbl J1OrOBOPOB, KOHTPAKTOB M COIVIALIEHWH YIIpaBbl IpU
HEOOXOMMOCTHU MPOXOJAT IOPUIANUECKYIO 3KcnepTu3y B HOpuaudeckom oraelie
yHPaBBl.

OTnensl ynpaBbl JAOKHBI COOMIOJATh CIENYIOIIMM MOPSAIOK MPOXOXKIACHUS
COIJIaCOBAaHMS JIOrOBOPOB, KOHTPAKTOB U COIVIAILIEHU:

- IOArOTOBJIEHHBIA NPOEKT JOrOBOpa, KOHTPAaKTa WM  COIJIAIIEHUS
IPEICTABIIATH B OTIIEYaTAHHOM BUJIE PYKOBOJUTEIO CTPYKTYPHOT'O OAPA3IEICHUS
yIPABBL;

- BMECTE C POEKTOM HEOOXOUMO MPEACTABIIATH BCE MPUIIOKEHHUS, YKA3aHHbBIE
B TEKCTE JOKYMEHTA;

- Bcs HeoOxoaumasi MHQpOpMalMsl, Kacarolascs BU3UPOBAHUS JOKYMEHTOB,
JOJIKHA TPEJICTABISATHCS 10 3aMIPOCY PYKOBOJIUTEINS CTPYKTYPHOIO MOApA3IeTIeHUs
yHpaBbl B 0053aT€IbHOM MOPSAIKE;

- paCCMOTpPEHHME NPOEKTOB  JIOTOBOPOB, KOHTPAKTOB U  COIVIALIEHUH
PYKOBOJUTENSAMU CTPYKTYPHOTO MOJPA3/AEICHUs YIIPaBbl OCYIIECTBIISETCS B CPOK
He 0oJiee IBYX pa0O4uX JHE.

4.3.2. 3akI0ueHHe, UCIOJIHEHWE KOHTPAKTOB HAa IIOCTaBKYy TOBApOB,
BBIMOJIHEHHE paboOT, OKa3aHHe YCIyr Ajs oOecleyeHus] roCyAapCTBEHHBIX HYXI,
o0OecrieyeHus1  IUIAHUPOBAHUS,  ONPEAENICHUs  MOCTaBIIMKA  (MOAPSIUMKA,
UCTIOJTHUTEIS1) ¥ KOHTPOJIS 32 UCTIIOJHEHHEM 00s3aTeNIbCTB MO FOCYAapCTBEHHOMY
KOHTPAaKTy OCYULIECTBIISIETCSI B COOTBETCTBUU C TpeOoBaHMsAIMU DenepanbHOTro
3akoHa OT 05.04.2013 Ne 44-®3 «O KOHTpakTHOH cucteMe B cepe 3aKynok
TOBapoOB, pabOT, ycIayr Il 0OecnedyeHHs] TOCYAApPCTBEHHBIX U MYHHUUMIAIbHBIX
HYyX1», noctaHoBiieHreM [IpaBurensctBa Mockssl oT 19.07.2019 Ne 899-I1I1 «O
CUCTEME 3aKyIOK ropoaa MockBbl», ojioxkeHrueM 0 KoHTpakTHOM city»0e yrnpaBbl
paiiona KommyHapka ropoa MOCKBBI, YTBEPKIEHHBIM PaclOpsDKEHUEM YIIPaBBI.

4.3.3. I[lonIMHHUKK YKa3aHHBIX JIOTOBOPOB, KOHTPAaKTOB M COIJIALLEHUM
SBIISAIOTCA JOKYMEHTAaMU CPOKOM XpaHeHus 5 jerT (peueHue o0 YHUUTOXKEHUU
IPUHUMAET IOCTOSIHHO JEHCTBYIOIIAs OKCIEpPTHAash KOMHMCCHUS YIIPaBbl paiioHa
Kommynapka ropoga MoOCKBBI), MO KPYIHBIM IOCTaBKaM M Haubosee BaXKHBIM
paboTam, yciayram - MOCTOSIHHOTO XpaHeHHsI U (OPMHUPYIOTCS B OTHAEIBHOE JIEIO,
HOMEP KOTOPOr'0 COOTBETCTBYET MHJIEKCY, YKa3aHHOMY B HOMEHKJIAType JEl.
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XpaHeHUE BBIIICYKA3aHHBIX NOJJIMHHUKOB oOcylecTBisierca B Otaene 1o
OpraHM3alMM 3aKyloK ymnpasbl. [lociae BBINOJHEHHMS CTOPOHAMHU JOTOBOPHBIX
0053aTeNbCTB, COCTABJIICHHS] COOTBETCTBYIOILIETO AKTA CBEPKH B3aHUMHBIX PACUETOB,
CHSATHSI C KOHTPOJISI U CIIUCAHUSA B I€JI0 OHM XpaHATCA B OTaene 5JKOHOMUKH YIIPaBbI
B TEUEHHE 2 JIET U NEPEAAIOTCS HA TOCTOSIHHOE XPAaHEHUE B aPXUB yIIPABBI.

5. Ilopsiaok paccMOTPEHUS JOKYMEHTOB, COEPKAIINX CJIYKeOHYI0
HHGOPMALHMIO OTPAHMYECHHOI0 PACIIPOCTPAHEHU S

5.1. Pabota ¢ JoOKymMeHTamMu, COJEpXKAIIUMH CIyXKEOHYI0 HHGOPMAIIIIO
OTPaHUYEHHOT'0 PACIPOCTPAHECHUS ONPEIEIAETCS NEHCTBYOIUMHA HOPMAaTUBHBIMU
nmpaBoBbIMU akTamu Poccuiickonn @enepanuu, ropoga MOCKBBI, NEpPEYHEM
CBEJICHUN KOH(PHUACHLUUAIHHOIO XapakTepa, HacTosmuM PeriamMeHToM U
OTZIETIbHBIMU PACTIOPSHKEHUSAMU, U IPUKA3aMH YIIPABBI.

5.2. Ha moxyMeHTax M UX MPOEKTax, COIEPKALINX CIyKeOHYI0 NH(OPMALIHIO
OTPaHUYEHHOT0 PACHPOCTPAHEHMS, MPOCTABISIETCS MoMeTKa « /i cmyxeOHOrO
noJyib3oBaHus». KoH(puaeHnnanpsHoe AENIONPOU3BOACTBO B YIPABE OpraHU3YETCs
HAa OCHOBaHMM TpuKa3za (pacnopsbkeHus) ynpaBbl «O Ha3HauY€HHM JIULL,
OTBETCTBEHHBIX 3a  BEJACHHUE KOHPUACHIMAIBHOIO  JEJIONPOU3BOJICTBAY.
Joxymentsl (mpoekThl) ¢ mnometrkoi «JCII» dukcupyrorcas COJIO [IM.
[leperoBopsl  KOH(DHUIECHIMATBHOIO  XapakTepa BEIyTCS B  3alUIIAEMBIX
MOMELIEHUSIX.

5.3. OTHECceHHE JOKYMEHTa K KaTeropuu JOKYMEHTOB, COJEpKalIUX
UHPOPMAIIMIO OrPAaHUYEHHOTO PpACHpPOCTPAHEHUsS, MPOU3BOJIUTCS TOJIBKO IO
OCHOBAHUSM, NMPEAYCMOTPEHHBIM (heIepaTbHBIMU 3aKOHAMHU.

OcHoBaHMEM [UIsi OTHECEHMS JOKYMEHTa K KaTeropuu JOKYMEHTOB,
coJep Kaux HHPOPMAIUIO OTPAHUYEHHOTO PACIIPOCTPAHEHUS, SIBIISICTCA:

- 3al1UTa UHPOPMAIUHU, COCTABIISIONICH CITy>KeOHYIO TailHY;

- 3aIIMTa UHPOPMALIUU, COCTABIISIIOLIEH KOMMEPUECKYIO TalHY;

- 3alIMTa UHPOPMALIUU, COCTABIISIONIEN TPO(ECCHOHATBHYIO TalHY;

- 3amMTa WHGOPMAIMU, COCTABIISIONIEH JUYHYIO WIM CEMEUHYIO0 TailHy
rpaXkJaH;

- 3aIMTa UH(POPMALIUU, COCTABJISIONIEH WHBbIE BUABI TallH, B CIIy4asix, €cClid
Takasi 00s3aHHOCTb MPEAYCMOTpeHa (efepanbHbIMU 3aKOHAMH;

- 3aIIUTa MEPCOHANBHBIX JAHHBIX TPaXkaaH ((PU3NIECKUX JIUIL);

- 3al[UTa NEPCOHAIBHBIX TAaHHBIX I'OCYIapCTBEHHBIX IPAXKIAHCKUX CITyXKaIIUX
roposia MockBbsl;

- 3al[UTa WHBIX BUJI0B KOH(PHUACHLINAIBHBIX CBEJICHUI B CIIydasiX, €CJIU TaKas
00513aHHOCTh MpeyCcMOTpeHa deaepaibHbIMU 3aKOHAMHU.

5.4. Ilepeyenp BOIPOCOB, KOTOpPBIE HE MOIYT COAEPKATHCA B JIOKYMEHTE,
OTHECEHHOM K KaTE€rOpUU OrPaHUYEHHOTO paCIpOCTPAHEHUS:



- MpaBa, CBOOOIBI M 00S3aHHOCTH YEJIOBEKA 1 I'PaKIaHNHA;
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- OJIHOMOYHSI OPTraHOB UCIIOJTHUTEIBLHON BJIACTHU M UHBIX TOCYAapCTBEHHBIX
OpraHoB ropoja MOCKBBI, a TakXe MPaBOBOE MOJIOKEHUE MOABEIOMCTBEHHBIX
[IpaBuTenbcTBY MOCKBBI OpraHU3ALNN;

- COCTOSIHUE OKPY’KaroIIeh Cpe/ibl;

- IeATEJIbHOCTh OPTaHOB MCIOJHUTEIHHOM BJIACTH M UHBIX TOCYAapPCTBEHHBIX
OpraHoB ropojia MockBbI;

- UCTIOJIb30BaHKE OFOJIKETHBIX CPE/ICTB;

- UHBIE€ BOIPOCHI, HEJONMYCTUMOCTb OTpPaHUYEHHS JOCTyNa K KOTOPBIM
yCTaHOBJIeHA (peiepaibHbIMH 3aKOHAMHU.

5.5. HeponmyctuMO OTHECEHHE JOKyMEHTa K KaTerOpuHM JIOKYMEHTOB,
coJiep Kamux HHHOPMAITUIO OTPAHUISHHOTO PACIIPOCTPAHEHHUS, B CIydasX:

- COJIEpaHHUsI B HEM BOIIPOCOB B COOTBETCTBUU C MEPEUYHEM, OMPEACICHHBIM
nyHKTOM 5.4 HacTosmero Permamenra;

- BHECCHUSI U3MEHEHUI, OTMEHBI U MIPU3HAHUU YTPATUBIIHUM CUIY TOKYMEHTA,
HE OTHECEHHOT'0 K KaTErOpUU OIPAaHUYEHHOTO PaCIpPOCTPAHCHUSI.

5.6. Pemienne 00 OTHECEHMHM JOKYMEHTa K KaTE€rOpud OrPaHUYEHHOTO
pacnpocTpaHeHUs] TNPUHUMAETCS, Kak MpaBWwio, NPU HAJIUYUM  CBEJICHUM
KOH(PUIEHIIUATILHOTO XapaKTepa B CICAYIOIIEM MOPSIKE:

-0 pPacHopSAUTENBHBIM JIOKYMEHTAM - HAa CTAaJUM CO3JaHUS NPOEKTa
pacrnopsiAUTENbHOIO  JIOKYMEHTAa PYKOBOAUTEIEM yIOpaBbl Ha OCHOBAaHHHU
MPEJIOKEHHS] OTBETCTBEHHOTO UCIIOTHUTEIIS;

-0 JAPYTUM JOKyMeHTaM (CIIy’)K€OHBIM MUChMaM, MPOTOKOJIaM M T.I.) -
JOJKHOCTHBIM JIUIIOM, TMOJMHUCABIIUM JIOKYMEHT, HA OCHOBAaHHUM MPEIJIOKEHUS
OTBETCTBEHHOTO UCIIOJTHUTETIS.

5.7. JIoJoKHOCTHBIE JHIAa yOpPaBbl, TPHUHSBIINE pEHICHHE 00 OTHECEHUHU
JIOKYMEHTa K KaTeropuu «Jljist ciy»>ke0HOro mnojab30BaHus, HECYT MEPCOHATBHYIO
OTBETCTBEHHOCTh 32 OOOCHOBAHHOCTh MPUHSITOTO PEIICHUS.

5.8. Yuer (peructpaiusi) JOKYMEHTOB, MOCTYMAIOIIMX B YNpPaBy, UMEIOIINX
nometky «JICID» (mns ciykeOHoro mosb3oBanus), «OID» (orpaHuyeHHOrO
MOJIb30BaHUS), a TaKXke CcoJepkalux KOoHPUACHIIMaIbHYI0 HWH(pOpMaIHio,
OCYIIIECTBIISIETCS OTBETCTBEHHBIM 3a KOH(PHUACHIMAIBLHOE JIeJIONPOU3BOJICTBO,
Ha3HAYEHHBIM [TPUKA30M yIIPaBBI.

5.9. JokymenTtsl ¢ mometkoit «ICII» nnu comeprkaiiue KOHPUACHIIUATBHYIO
UH(OPMAITUIO MTOCTYIAIOT B YIIPABY CIEAYIOIUMU CITIOCOOAMU:

- enbpaberepckoil cBsA3bI0 (B pabodee BpeMs MpUHUMAET cOTpyaHuK OTaena
1o paboTe co CiyKeOHOH KOPPECHOHACHIINCH, MUChbMaMHK TpaXkaaH, OpraHu3aIun
pUeMa HacCeleHUsl, BHE pabodyero BPEMEHHU - OTBETCTBEHHBIA JEKYpPHBIN
COTPYJHUK YTIPABHI);

- yepe3 MOoUTOBOE OTACJICHUE CBSI3H;

- uepe3 COJ10 IIM (kapTouka yuera);



- TOpOACKHUC U APYIHC aBTOMATU3UPOBAHHEIC I/IH(I)OpMaI_II/IOHHI)Ie CHCTCMBI,

- KYPbCPCKHUM CIIOCOOOM WJIM JIUYHO 3asIBHUTEIIEM.
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B nmanHOM ciiywae MOKyMEHT mpuHUMaeT coTpyaHuk Otaena mo pabote co
CIIyKEOHOW KOPPECMOH/ICHIINEH, MHUChbMaMU Tpak/IaH, OpraHU3aIluu IpUeMa
HACEJICHUsI, KOTOPBIM JOJKEH OMOBECTUTh U MEPEAaTh JAHHBIA JIOKYMEHT JIH0O
KOHBEPT TIOJ TOJMUCH OTBETCTBEHHOMY 3a BeACHHE KOH(MHUICHIIUATHLHOTO
JEJIONPONU3BOACTBA.

5.10. IIpu mocTymjieHWH JOaHHBIX AOKYMeHTOB B Otnen mno pabore co
CIIy>)KeOHOM KOPPECTOHJICHIIMEH, MUChbMaMM TpaKJaH, OpraHu3aluyd Mpuema
HaceleHus 00s3aTeIbHO  MPOBEPSIETCS  KOJUYECTBO  JIMCTOB, KOJMYECTBO
HK3EMILIAPOB, HATMYWE MTPUIIOKCHUH.

5.11. IloctynuBuime AOKYMEHTHI OTPaHUYEHHOI'O IOJb30BAHUS IMEPEHAIOTCS
OTBETCTBEHHOMY 3a BeJCHHE KOH(PHUACHIIMAIBLHOIO JEIOMPOU3BOJICTBA IO
MOANUCH B )KypHaJe Nepeaadyu JOKYMEHTOB Ha PETUCTPALUIO.

5.12. Ecnu Ha aTane peructpanuu cirykeOHONU KOppeCIoHACHIINH, 0OpaIeHui
TpaXJaH OTBETCTBEHHBIM coTpyaHuKk OTaena mo paboTe co ciyxkeOHOU
KOPPECHOHACHIIMEH, NHUChbMaMHM TpPaKJIaH, OpraHU3alUu IpUEeMa HaCeJICHUs
0oOHapyXuT B HH(pOpMAIUK MPU3HAKYA KOHPHUACHITUATHHOCTH, TO 3TOT JOKYMEHT B
00s13aTeIbHOM TOPSJIKE PETUCTPUPYETCS B paslielie PErucTpaliuu JOKYMEHTOB
orpannyeHHoro noiap3oBanuss COJ[O [IM u mox moAnuch B )KypHaJe MepeaacTcs
OTBETCTBEHHOMY 3a KOH(DUACHIMATBLHOE JeI0NpPOU3BOACTBO. OTBETCTBEHHBIN 3a
KOH(HIEHIIMAIbHOE JI€JONPOU3BOJCTBO MPOCTABISIET HA JIaHHOM JIOKYMEHTE
nometKy «JICID».

ITocne mnepemaun JOKYMEHTOB OTBETCTBEHHBIM 3a KOH(UACHIIMATBLHOE
JEJI0NPOU3BOACTBO PETUCTPUPYET JOKYMEHTHI 32 CBOUM HOMEPOM B )KypHAJIE yueTa
BXOJIAIINX, OTIICYATAHHBIX, UCXOJIAIIUX U BHYTPEHHUX TOKyMEHTOB (P-27), Tak u
B JKypHaJI€ yueTa MaKeTOB.

5.13. JIOKyMEHTBl yYHMTBIBAIOTCS MOAK3EMILIIPHO, C YKa3aHUEM KOJIHWYECTBa
JIMCTOB JOKYMEHTA U OTJEIbHO JINCTOB MpUJIoKeHUU. K mpucBOEHHOMY HOMEDPY B
mITaMIiie JOKyMEHTa U B XKypHalie peructpanuu qooasisiercs nometka «ICID».

5.14. Tlocne perucTparuu JOKyMEHTa OTBETCTBEHHBIN 3a KOH(PUICHIIMAIBHOE
JIEJIOMPOU3BOACTBO MPEACTABISET JOKYMEHT TJlaBe YIpaBbl uepe3 HadallbHUKA
Otnena mo paboTe €O CIyX)eOHOM KOPPECHOHJCHIIMEH, MUChMAaMHU Tpa)<IaH,
OopraHu3aluy mpueMa HacesjeHus. B mocnenyroieM JaHHbIA TOKYMEHT JOBOIAUTCS
B CTPYKTYPHOE MOJIpa3/ieJICHUE YIIPaBbl IO KOMIIETCHIIMU OCTaBJIEHHBIX BOPOCOB
I JTallbHEHIIEero ero ucnojHeHus. KOHTponb 3a UCIOJHEHUEM JTaHHBIX
JIOKYMEHTOB OCYILIECTBIISIET OTBETCTBEHHBII 3a KOH(UIEHIIUATTbHOE
nenonpon3BoACcTBO. JJokymeHT ¢ momeTkon «ICID» y ncrnonHurens B CTpyKTypHOM
NOAPA3NAECIEHUN XPAHUTCA OTIEIBbHO OT APYTrUX NOKyMeHTOB. Ilocie ucnonneHus
U TIOANHUCAHUS TOKYMEHT BO3BPAIA€TCA OTBETCTBEHHOMY 3a KOH(HICHIIMAIBHOE
JIEJI0NPOU3BOACTBO YIIPABHI JJIs1 CHSTHUS C KOHTPOJISL, OTIIPABKU U MOAIIMBKHY B JIETIO.

5.15. JIoKkyMeHTBI, TOCTYUBIIKE B YIIPaBy U yxke uMeroniue nometky «JICID»,



nepeaaroTCa OTBCTCTBCHHOMY 3a KOH(I)I/IIICHLII/IaHBHoe ACITOIIPOU3BOACTBO 11O

IIOAIINCH.
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5.16. KoHTpoOJIb 32 CpOKaMU HMCHOJHEHHS JOKYMEHTOB C MmoMeTKou «JICII»
OCYIIIECTBIISIET OTBETCTBEHHBIN 32 KOH(UICHIIMATBHOE IeJIOMPOU3BOJICTBO.

5.17. loknaz (o3HaKoMIJIEHUE) TOKYMEHTOB «/JlJis CITy>K€OHOT0 TTOJIb30BAHUS
MPOU3BOJIUTCSI B COOTBETCTBUM C MX AJPECHOM YaCThIO COTJIACHO PE3OJIOIUSIM,
MOPYUYCHUSIM JTIOHKHOCTHBIX JIMI] Ha JJOKyMeHTaX. OTBETCTBEHHBIM 32 UCIIOJTHEHUE
JIOKYMEHTA SIBJIAETCS JIMIO, KOTOPOE YKa3aHO B PE30JIIOIUH (IOPYUECHHUH ) TIEPBBIM,
€CJIM UHOE HE OTOBOPEHO 0C000.

5.18. Hoctyn k gokyMeHTaM ¢ nomeTkoil «ICID» uMeroT JOJKHOCTHBIE JIMIA
U COTPYJHUKHU YIIPaBbl B COOTBETCTBUU C YTBEPKICHHBIMU CIHUCKAMHU U YUETOM
pPacChbUIKH IOKYMEHTOB.

VYcnoBueM il O3HAKOMJIEHUS  JIOJDKHOCTHOTO — JIMIA,  COTPYIHHKA
CTPYKTYpPHOT'O TMOJpa3JeieHus ymnpaBbl ¢ AokymMeHTamu ¢ nomeTkou «JICID»
SIBJSICTCST pa3pelieHne Ha padoTy ¢ KOHKPETHBIM JOKYMEHTOM B COOTBETCTBUU C
pe3omronedt (mopyueHueM) HadaibHUKa (JOJKHOCTHOTO JIMIA) CTPYKTYPHOIO
NOJIpa3/ieJICHUsl YIpaBbl Ha JIOKYMEHTE (Marepuase) U JOBEAEHUE 0 Hero (1o
pELIEHUI0  PYKOBOJUTENS  CTPYKTYPHOTO  TMOJpa3/iefieHusl) TMOoJ  TOJIUCH
coliep>KaHusl 00s3aTeNbCTBA O HEpA3IJIAlIGHUM CBEJCHUNW OrpaHUYEHHOTO
pacnpocTpaHeHus], OTHECEHHBIX K CIIy»KeOHOH TaliHe.

5.19. Casate komuii ¢ JIOKyMeHTa, umermnero mnoMmetky «JCID»,
MPOU3BOUTCS TOJIBKO OTBETCTBEHHBIM 32 KOHPUACHIIMAIBHOE JIETOMPOU3BOJICTBO
1o 3asiBke ucronHutens. Konuu nokymeHToB ¢ nomeTkon «ICID» u BeIIUCKH U3
HUX PETUCTPUPYIOTCS 3a OTACIbHBIMU HOMepaMu. [Ipu 3TOM Ha JOKyMEHTax, a
TaKXe€ B COOTBETCTBYIOIIUX KypHAJIAX y4yeTa JEIaeTCsl OTMETKA C YKa3aHUEM JaThl
KOIMMPOBAHUS U KOJIMYECTBA HK3EMILIIPOB KOMUM (BBIMUCOK), HOMEpPA JIUCTOB WUIIU
MYHKTOB JIOKYMEHTOB, KOTOpBIE KONUPOBAJIUCh, a TaKXKE PErHCTPALMOHHBIX
HOMEPOB KOITHH BBIITUCOK.

5.20. Ilpu otrcyTcTBUU CIyKE€OHOM HEOOXOJUMOCTU B OTPAaHUYCHUU JOCTyMa
K HOCUTEN0 UHPOpMaluuu (JOKYMEHTY), HACTYIUICHUH (OKOHYaHUM) YCIOBUMU, HE
TPEOYIOUIUX COXPAHEHUS! OIPAHUYCHUMN MO JAaHHOMY JIOKYMEHTY, OTBETCTBEHHBIM
3a KOH(pUACHIIMATBLHOE JIETOMPOU3BOJICTBO CHUMAETCs ToMeTKa «/J[Jis ciry»keGHoro
MOJIb30BAHUS», O YEM JIEJIAETCS 3aIIUCh B YUETHBIX JJOKYMEHTaX.

5.21. Cuarue nometku «JICID» ¢ TOKyMEHTOB IPOU3BOAUTCSA MPHU CIAETYOLIUX
YCHOBUSX:

-TIpU OKOHYAHWU CpoKa (YCIOBUH) OrpaHUYEHUST B PaACIPOCTPAHEHUU
(mocTyne) JOKyMEHTa;

-OpU TPUHATUU  PELICHHUS  JIOJDKHOCTHBIM — JIMLIOM, YCTaHOBUBIIHMM
OTPAaHUYEHHUE B PACHPOCTPAHEHUM JOKYMEHTa, O CHSATUHU OTPAHUYEHUS B €ro
pacrpoCTpaHEHUH;

- TIO pe3yJbTaTaM yTBEPKACHHOTO pelIeHUs (aKTa) MOCTOSIHHO JAEHCTBYIOMICH
M0 PACCMOTPEHUIO 3aKPBITHIX JTOKYMEHTOB JKCIEPTHON KOMUCCHH;



- IpY yTOYHEHUH (TIEPeCMOTpe) TEMATHKH, HHHOPMATUBHOCTH CBEACHUH (TpH

BBIAIBJICHUH HeHeHeCOO6paBHOCTI/I OIrpaHUYCHUSA B JOCTYIIC K HI/IM), d TaKXKC CPOKOB
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(ycnoBuil) OrpaHM4eHHil B pPaclpOCTPAaHEHHH JOKYMEHTOB, YCTaHaBIMBAEMbBIX
CBOMM WJIM OTPACIEBbIM, BEIOMCTBEHHBIM MEPEYHEM WM NEPEUHEM YIPABbI
CBEJICHUI OTPaHUYEHHOTO PaCIpPOCTPAHEHUS.

5.22. Ilpu cHsatuu nometkn «JCID» ¢ HOKYMEHTOB Ha JUIIEBON CTOPOHE
JNOKyMeHTa, o0noxke pnena mnomerka «JCIl» mnoramaercs (3auepkuBaercs)
HITAaMIIOM WJIM 3alUChI0 C YKa3aHUMEM JaTbl M HOMEpa akra (peuieHus), B
COOTBETCTBUM C KOTOPBIM OHA CHHUMAaeTCsl. AHAJOTMYHBIE OTMETKH BHOCSTCS B
OIHCH JIeJ1, HOMEHKJIATYpy JIe]1 U B COOTBETCTBYIOIINE (POPMBI YUETA TOKYMEHTOB.
B nocnenyromeM NpuHUMAIOTCS MEpbl 10 MH(POPMUPOBAHHIO BCEX aJpEcaToB,
KOTOPBIM HAINpPaBJISIUCh 3TU JOKYMEHTHl, O CHATUM OrpaHMYEHUH B HX
pacIpoCcTpaHEHUN.

5.23. OrmpaBka nokymeHTOB ¢ momeTkoil «JICII» B (QyHKImoHanbHBIE U
OTpacjeBble TEPPUTOPUAIBbHBIE NOAPA3AEICHUS M Jp., 338 HCKIIOYEHUEM
CTPYKTYPHBIX TOAPA3ACICHUA YyNpaBbl, MOXET OCYIIECTBIATHCS B JBOMHBIX
nakerax (ymakoBkax). BryTpenHuii mnaker (ymakoBka) odopmisieTcs B
COOTBETCTBHH C U3JI0KEHHBIMHU TpeOOBaHUAMU. BHemHMI makeT opopMisieTcs: Kak
NOYTOBOE (3aKa3HOE WM IIEHHOE) oTmpaBieHue. lloarBepxaeHUEM OTHpPaBKU
NaKeTa ABJISIETCS BbllaBaeMasi IOYTOBBIM OTIECICHUEM KBUTAHIIUS.

6. Ilopsinok padoThI ¢ MPOEKTAMHU PACTIOPSANTENbHBIX IOKYMEHTOB
BBINIECTOSIIIUX OPTaHOB BJIACTH
6.1. ITogroroBka u coriacoBaHue MPOEKTOB PACHOPSIUTEIBHBIX IOKYMEHTOB,
MOCTYMUBIIUX W3  BBIIIECTOSIIMX  OPraHOB  BIACTH,  OCYIIECTBISETCS
OTBETCTBEHHBIM  HCIIOJHUTEIIEM B TOPSAKE M CPOKHU, YCTAHOBJICHHBIC
TpeboBanusiMu PerimamenTa npedexTypsl.

7. Opranu3anusi KOHTPOJIA ¥ BBINOJHEHHUS PACIOPAAUTEIbHBIX
JOKYMEHTOB BbILIECTOSIIMX OPraHOB BJIACTH

7.1. KoHTpons 32  BBIIOJIHEHUEM  PACHOPSAUTENBHBIX  JOKYMEHTOB,
MOCTYNUBIINX U3 BBIIIECTOAIINX OPTaHOB BJIACTH, OCYILIECTBIISIETCS B COOTBETCTBUU
c TpeboBanusiMu PernamenTa npedexTypsl.

8. Opranu3zanusi padoTsl €O CJIy:KeOHBIMU JOKYMEHTAMHU M 00pallleHUAMHA
rpa:;kaan
B ympaBe ycraHOBIeHa ~CMEIIAHHAas CUCTEMa  JEJIONPOU3BOICTBA,
npeaycMaTpuBaroIias  I[EHTPAIN30BaHHYI0  paboTy C  JIOKYMEHTaMH U
JIELIEHTPAIM30BaHHYI0 pabOTy C JOKYMEHTaMH B CTPYKTYPHBIX MOJpa3eJICHUIIX
yIIpaBhl.



8.1. IIpuem, nepBuuHasi 00padoOTKAa, JOCTABKA M OTIIPABKA JOKYMEHTOB.

8.1.1. Obecnieuenne pabOTHI IO PACCMOTPEHUIO TOKYMEHTOB U 0OparieHui
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rpa)<aH, TOCTYHAIOIINX B YIIPaBy, OCYIIECTBIISAIOT:

- Otnen no pabore co ciayXeOHOM KOpPpEeCHOHACHIIMEN, MUChbMaMU TPaXaH,
OpraHM3aIliy IpHueMa HaCceJICHHUS,

- eIMHAas IpUeMHas yIpashbl,

- CTPYKTYpPHBIE TIOJpa3AeICHUS YIIPABHI.

8.1.2. Ilpuiem cnykeOHBIX JOKYMEHTOB M OOpalleHuN TpaxaaH B yIpaBe
OCYIIECTBJISIETCS CIEAYIOIIMMHU CITIOCOOAMMU:

- B CHCTEME 3JIEKTPOHHOTO T0KyMeHTooOopoTa [IpaBuTenscTBa MOCKBBI;

- yepe3 MOYTOBOE OTACIICHUE CBSI3H;

- C HCIIOJIb30BaHUEM O(UIIMAIBLHOTO UHTEPHET-IopTana ynpassl KoMmMmyHapka
roposia MockBbl;

- C WCTIOJB30BaHWEM (PAKCUMUIBLHON CBs3U (KpoMme OOpareHuil rpakiaH
ctaThd 4 OenepanbHoro 3akoHa PO No 59-D3);

- (pempabETEPCKON CITYXK00H (B COOTBETCTBHHU C TpahUKOM MapIIPyTOB);

- HApOYHBIMU, Kypbepamu;

- TMYHO TpaKJaHAMH;

- B Buie TenedoHorpaMmm;

- YCTHBIE OOpaIeHus B €ANHYIO IPUEMHYIO yTIPaBHI;

- TOPOJICKUE U APYrUe aBTOMATU3UPOBaHHbIE HH(POPMAIITMOHHBIE CUCTEMBI;

- B XOJI€ JINYHOTO TIpHeMa rpak/iaH JOJKHOCTHBIMU JTUI[AMU yTIPABBI.

[Ipu oTnpaBke CiyKeOHOW  KOPPECMOHACHIIMM C  HCIOJIb30BAaHUEM
aBTOMATU3UPOBAHHBIX CHUCTEM aJpecaTy HalpaBsieTCsl OTCKaHUpPOBaHHAs
3JIEKTPOHHAS KOIHS MOJJIEKAIIEro OTIpPaBKe JOKYMEHTa, a OPUTMHAJI JOKYMEHTa
OCTaeTCsl B MECTE €r0 PETUCTPALIUU.

8.1.3. Peructpauus 1 NpoxoxAeHUE JOKYMEHTOB, ITOCTYNMBIINX B YIIPaBy U
OTHpaBisieMbIX M3 ympasbl, ocyuiectBisiercs B COO IIM, a takxke mo0bM U3
MEPEYUCIICHHBIX CIIOCOOOB, PETJIAMEHTHUPYETCS HacTosuM PermameHnTom u
OTJICTHbHBIMU PACTIOPSHKEHUSIMU TTIaBbI YIIPABBHI.

[Ipuem u oTmpaBKa CIy>KEOHBIX TOKYMEHTOB U OOpaIlleHui rpakaH B yIpaBe
ocymectBisiercs 1eHtpanuzoBanHo B COJIO TIM Otaenom 1o paborte co
CITy’)kKeOHOW KOpPECTOHACHIINEH, MUChbMaMU TpaXkJaH, OpTraHHW3aIMh TprueMa
HaceJeHUs.

DONeKTpOHHbIE TOKYMEHTHI, 0()OPMJICHHBIE B COOTBETCTBHH C TPEOOBAHUSIMU
dbenepanbHOrO0 3aKOHOJATENBCTBA, SIBJISIIOTCS PABHO3HAYHBIMH  JIOKYMEHTaM,
0(OpMIIECHHBIM Ha OYMa)KHOM HOCHUTEJIE, €CITM HHOE HE YCTAaHOBJICHO (heepaibHbIM
3aKOHOAATENbCTBOM. Eciin HEOOXOAMMOCTh HaWYMsS JTOKyMEHTa B OyMa)KHOU
dopMe He ompeaeneHa HOPMATHUBHBIMU IPaBOBBIMU aKTaMHU, JJIEKTPOHHBIN
JOKYMEHT HMEET IpaBO XOXKIACHHs Oe3 CO3JaHMsl U WCIOJb30BaHUS KONHUI Ha
OyMa)KHOM HOCHTEJIE.

8.1.4. JlokyMeHTbl, TiepeaHHble (MOJYYEHHbIE) C  HCIOJIb30BaHUEM


https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=LAW&n=454103&date=20.06.2024&dst=100019&field=134

(bakCUMIIBHOW CBSI3M, AJIEKTPOHHON MOYTHI M WHTEPHET-TIOpPTaiia ympaBbl 0e3

HCIIOJIb30BaHUSA B YCTAHOBJICHHOM ITOPSAAKE TCXHOJIOTHMHN BHGKTpOHHOﬁ IIoAIInMCH, HE
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UMEIOT FOPUIUYECKON CHJIbI, MO3TOMY YKa3aHHbIE CIIOCOOBI HE MOTYT OBITh
UCIIOJIB30BaHbl JUIsl Mepedadyd JOKYMEHTOB, TpeOyIOIUX yAOCTOBEPEHUS
NOJJIMHHOCTH IOKYMEHTA.

JlomyckaeTcsi NpPUMEHEHHE CTPYKTYPHBIMU MOAPA3JCICHUSMH  YIPaBbI
(bakCUMWIBHOU CBSA3M U AJIEKTPOHHOM MOYTHI JJI IpHeMa U OTIPABKHU IOKYMEHTOB,
He TpeOyIoluX I[EHTPAJTU30BAHHONW perucTpauuu Jubo ¢ TOocHeayrome ux
perucrpauuen B CTpyKTYpPHBIX IOAPA3ACICHUSAX YIIPABBI.

Peructpanus (hakCUMUIBHBIX COOOIEHUN OCYIIECTBISETCS B CTPYKTYPHBIX
NOJIpa3/IeJIeHUsAX yIpaBbl. PaccMoTpeHne M MOAroToBKa OTBETA OCYLIECTBISAETCS
10 PEUIEHUIO PYKOBOJIUTENS YIPABbl B 3aBUCUMOCTH OT ITOCTABJIEHHBIX BOIIPOCOB.

8.1.5. llenTpanu30BaHHBINA MPUEM U PETUCTPAIUIO COOOIIEHUH, TOCTYITUBIINX
Ha O(QUIUATBLHBIN CalT ympaBsl, ocymecTBisieT OTaen mo pabore co cirykeOHOU
KOPPECIIOHAEHIMEN, MUCbMaMU I'PayKJaH, OPraHu3aluy IpUeMa HaCEeJICHHUS.

[Ipuem QakcUMHUIBHBIX cOOOIIEHUH M TenedOHOrpaMM, MOCTYMAOIMIUX B
eauHyto mnpuemHyro Otaena mo paboTe €O CIy:KeOHOW KOPPECHOHICHIIUEH,
NUCbMaMM Tpa)KJlaH, OpraHU3allud MpUEMa HACEJIeHUs Ha MMS TJIaBbl YINPaBBhl,
OCYIIIECTBIISIET COTPYJIHUK eAuHON mpuemHoil OTaena mo padore co ciy>keOHOMU
KOPpPECTIOHJEHIIMEN, MUCbMaMHU TPaKJIaH, OpPraHu3alMy IpUEeMa HaCeJIeHUs C
MOCJIEYIOUIUM JIOBEJICHUEM, TMOJIy4YeHHOW MH(opManuu HavyanbHUKy OtThena 1mo
paboTe co CiyKeOHOW KOPPECMOHACHIIMEH, MUChbMaMH Tpa)<JaH, OpraHU3aAlNU
IpUEMa HACEJICHHUS.

[Ipuem u otmpaBka TeneoHOTpaMM, aJpPECOBAHHBIX IJIaBE YIPaBBI,
PYKOBOJMTEISAM YIPAaBbl WM MOANKACAHHBIX MMM, MPOU3BOAUTCS CTPYKTYPHBIMH
HoJIpa3AesIeHUsIMU YIIpaBbl, 00€CIEUNBAIOIIMMHU UX JIEATEIbHOCTh, B COOTBETCTBUU
C KOMIIETECHIIMEH.

[lenTpanu3oBaHHBIA MPHEM KOPPECIIOHACHLIMHU, JTOCTABICHHON B Hepabouee
BpeMs (DebIbErepcKoi CIy00W M3 BBIIIECTOSIIIMX OpraHU3alid, OCYIIECTBISAET
OTBETCTBEHHBIN JEKYPHBI YNPaBbl U3 YHCIIA COTPYIHHKOB €IWHOM NPUEMHOU
YIPABBI.

[Ipu mpueme TOKYMEHTOB OT HApOUHBIX B PA3HOCHOM KHUI€ OTIPABUTENS U
(MJIM) HA KOIUU JIOKYMEHTA CTAaBUTCS ILITAMIT YIIPABBI, AaTa U MOANUCH COTPYAHHUKA
Otpena mo paboTe co Cly)KeOHOW KOPpPECTOHACHIIMEH, MUCbMAMH T'PaK/aH,
OpraHHU3alUy IpUeMa HaCEJIEHUs, IPUHSIBUIETO TOKYMEHT.

[Ipu npueme oOpailieHUi OT rpak/iaH MPU HATUYUHU KOMTUU OOpaIlieHus Ha Hel
110 IPOCKOE IpaX/IaHWHA CTABUTCS IITAMII YIIPAaBbl C YKA3aHUEM J1aThl HOCTYIUICHUS
oOparieHus B yrnpany.

Koppecnonnennusi, moctynuBiuas B Hepabouee BpeMms, B BBIXOAHBIE U
Ipa3JHUYHbIC THA U3 BBILIECTOSIINX OpPraHu3aluil, [pUHUMAETCS OTBETCTBEHHBIM
JNEXKYPHBIM yIpaBbl W3 4YHUCIA COTPYJHUKOB €IUHOW MPUEMHON yIpaBbl U
nepenaerca B Otaen mo padotre co ClyKeOHOM KOppeCHoHAEHIIUEH, mucbMaMu



TpaXJaH, OpraHW3allud TpUeMa HaceleHus (C yKa3aHHWeM, Kakue JOKYMEHTHI

JIOJIOKEHBI PYKOBOJICTBY B pabo4eM MOPSIKE) s €€ 00pabOTKH He Mmo3/1Hee
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cjaeayoiero padouyero aHs.

[Ipu npueme KOppeCTOHICHIINN MTPOBEPSAETCS MPABUIBHOCTh aJIPECOBAHUS U
LEJTOCTHOCTh YIaKOBOK.

8.1.6. Bce KOHBEPTHI, MOCTYNUBIINE B YIIPAaBY C JOKYMEHTaMU, BCKPBIBAIOTCS.

CnyxeOHble JOKYMEHTHl U OOpalleHus TpaxkJaH, JUYHO TepeiaBacMbie B
Otpen mo pabore co ciyXeOHOM KOpPECHOHJICHLIUEH, MUChbMaMU TPaKaH,
OpraHU3alHH IPUEMA HACEIICHUS, IPUHUMAIOTCS TOJIBKO ITPU BCKPBITHIX KOHBEPTAX.

[Ipu BCKpBHITHM KOHBEPTOB CO CIIYKEOHOW KOPPECTIOHIEHIIMENH TPOBEPAETCS
HaJu4yue JOKYMEHTOB, YKa3aHHbIX B HHUX MPWIOKEHUWA, a TaKKe HAIU4Yne
YAOCTOBEPSIIOIINX PEKBUZUTOB (MOJMKUCH, IEYATH U JIP.).

B caydae oOHapykeHmss HemocTtauyd JMOO OTCYTCTBHS HEOOXOIMMBIX
PEKBU3UTOB CIY>KEOHbIE JTOKYMEHTHI BO3BPAIIAIOTCS OTHPABUTEIIO C yKa3aHUEM
MPUYMH BO3BpaTa.

8.1.7. Ommbouno JIOCTABJICHHAS KOPPECITOHAECHIINSA BO3BpAIIACTCs
OTIPABUTENIO C MOSICHEHHEM MPUYHMHBI BO3BpaTa B TeUYeHHEe CeMH JHeH CO JHS
perucTpamum.

8.1.8. Ha Bcex mokymeHTax W oOpalieHusX rpak/iaH, NocTynuBiux B Otaen
1o paboTe co Ciy>KeOHON KOppeCHOHACHIIMEH, MUChbMaMU TpaXaaH, OpraHu3aIuu
npremMa HaceJeHus, IPOCTABISAETCA ITAMII C YKa3aHUEM JIaThl TEKYLIETo AHs (AaThl
MOCTYTUICHHUS ).

Ha koppecnonnenuuu, noctynuBiiedt B Otaen mo padbore co Ciy»KeOHOM
KOPPECHOHACHIIMEW, NMUCbMaMU Tpa)xJaH, OPraHU3allMu IpUEeMa HAaCEJICHHUS B
Hepa0Oouee BpeMsi, B BbIXO/JHbIEC U MPAa3JHUYHBIE JHU, IPOCTABISAETCA ITAMII C
yKa3aHUEM JaThl CIEAYIONEro paboyero JHsl.

JIoKyMeHTBI, TpeOYIOIIIe CPOYHOTO pacCMOTpeHUs, peructpupyrorces B COJ10
[IM ¢ yka3aHueMm JaTbl TEKYIIETO JIHS C HAIMPABJICHUEM JOKYMEHTA, C MMOMETKOU
«HE3aMENJIUTEIIBHO.

8.1.9. K nokymeHnTam, TpeOYyIOIIMM CPOYHOT0 PACCMOTPEHUsI, OTHOCSATCS:

- TOKYMEHTBI, UMEIOIINE ITOMETKY CpodHOCTH: «CpouHOo», «Becbma cpodHO»,
«OmnepatuBHO», «HezameymurenbHO»;

- pacnopsauTeNbHble TOKYMEHTBI Mapa MockBsl U IIpaBurensctBa MOCKBBI,
coJieprKallye MOPyYEHHs YIPaBe CO CPOKAMU UCIIOJTHEHUSI MEHEE OJHOTO MECSI1a;

- TOKYMEHTBHI C COPOBOIUTENIbHBIMY ITUCbMaMu Mapa MOCKBBI, 3aMecTUTENEN
Mbspa MockBel B IIpaBurensctBe MoCkBBI, 3amectutrenss Mspa MoCKBBI B
[IpaButenbctBe MoOCKBBI - pykoBomuTenss Amnmapara Mpspa u IlpaButenbcTBa
MockBbI THOO JIHIT, OPHUITHATEHO UX 3aMEIIAFOITNX;

- JOKYMEHTHI, apeCOBAaHHbIC TIJIaBE YINpaBbl U MOCTYNUBIIME U3 Ammnapara
Mbpa u IlpaButensctBa MockBbl, Aamunuctpauuu Ilpesuaenta Poccuiickoit
®enepauun, IlpaButensctBa Poccuiickoir Pepepaunn, Coera @Denepauuw,
['ocynapctBennoit Jlymbr ®@epepanbHoro Cobpanusi Poccuiickoit ®enepanuu,



MockOBCKOM rOpOACKOHN [yMbi;
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- IIPOEKTHI PaCIOPAAUTEIBHBIX JOKYMEHTOB Mapa Mockse! u IIpaBurenscrBa
MoCKBBI, HOCTYNIUBILIKE Ha COTJIaCOBaHUE uepe3 NpedeKTypy;

- oOpamenus wieHoB Cosera denepauuu;

- TEJIETPaMMbl M yBEIOMJIEHUS TPaXJAaH M OpraHu3aluid O MpPOBEICHUHU
MHUTHHTOB, IEMOHCTPALUM, IIECTBUM U MUKETUPOBAHUM U T.I1.;

- oOparienus 00 aBapuiiHbIX cuTyanusax B cepe KKX;

- oOpareHus 0 rOTOBSIIUXCS (COBEPIICHHBIX ) TEPPOPUCTHUECKUX aKTaX, MHBIX
NENUCTBUAX, HATIPABJICHHBIX MPOTUB OOIIECTBEHHON O€30ITaCHOCTH;

- oOparieHus 00 yrpo3ax *HU3HHU U 3J0POBbIO IPaXK/IaH.

8.1.10. Ha mepBoit ctpanuiie nokymentoB Otaen mo pabore co ciykeOHOM
KOPPECIOHACHIIMEW, NUCbMaMM TPAXKIAaH, OPraHU3alMU IIpUeMa HACEJICHUS
IIPOCTABJISACTCS IITAMII C YKAa3aHUEM PETrMCTPAllMOHHOIO HOMEpPA, AAThl TEKYLIErO
OHA (AHS TOCTYIUIEHMS])) M BpPEMEHM perucTpanuu. Perucrpanus JaHHBIX
JIOKYMEHTOB OCYIIECTBIsIETCs coTpyAaHukamu OTtnena mo paboTe co cinykeOHOU
KOPPECIOHAEHIINEN, MMChbMaMU T'PAaXKaH, OPTaHU3alNH [PHEMa HACEIICHUS B JIeHb
MOCTYIICHHUS 32 MCKJIIYEHUEeM BBIXOAHBIX U Npa3aHu4YHbIX AHe B CO/10 TIM.

BolnonHenre MmopyyeHHd MO JIOKYMEHTaM, TPEeOYIOIIMM  CpPOYHOIO
pacCMOTpPEHHsI, OCYILIECTBIISIETCSI B  CPOKH, YCTAaHOBJIEHHBIE HACTOSAIIUM
PersmamMeHTOM WJIM IOPYYEHUEM IJ1aBbl YIIPABBI.

8.1.11. Hauanenuk Otnena mo paboTe co Ciy>KeOHOW KOpPEeCIOHISHIIUEH,
MUCbMaMHM TPak/IaH, OPraHU3aIuy MIpUeMa HACeICHUS WU JIUIIO0, OQUIIUATIBEHO €T0
3aMelarouiee, COTPYAHUK OTAelNa o paboTe ¢ JOKyMEHTaMH IPUHUMAET peIIeHHE
0 HaIPaBJIECHUHU ITOCTYIIHUBIIUX JOKYMEHTOB aJpecaTaM:

- B [IOYTY TJIaBbI YIIPaBBI,

- B IIOYTY PYKOBOJUTEIIEH yIIPABBI;

- B IOYTY PYKOBOJUTENEH CTPYKTYPHBIX MTOAPA3ACICHNN;

- B IOYTY PYKOBOJUTENIEN OpPTraHU3aLNN, I0JIBETOMCTBEHHBIX YIIPABE paliOHA.

B moury riiaBbl ynpassl B 00513aTeJIbHOM MOPSAIKE HANIPABJIAIOTCH:

- ykassl [Ipesunenra Poccuniickoit @enepannu;

- 3aKOHBI, [IOCTAHOBJIEHUS, pemieHus ['ocynapcteenHon J{ymsl PenepanbHOro
Co6panus Poccuiickoit denepannu 1 MockoBcKo# Topoackoit Jlymsr;

- pacniopsauTenbHbie JOKYMeHTbl Mapa MockBsl u [IpaButensctBa MOCKBBI;

- IIPOEKThI PACIOPAAUTENBHBIX TOKYMEHTOB Mapa MockBsl u [IpaBurenbscrBa
MOCKBBI;

- JOKYMEHTBl C COIpPOBOAUTEIBHBIMUA IMHUCBMaMH U HOpydYeHusMH Mbodpa
MockBBbI, IEPBBIX 3aMecTUTENEH U 3amectuTenerd Mapa Mockssl B [IpaBurenscTse
Mockssl, pykoBoautens Annapata Mspa u [IpaBurenbctBa MOCKBBI, MUHUCTPOB
[IpaBurtenbcTBa MOCKBBI;

- obpamenus wieHoB Cosera denepannu;

- oOpamenus aenytaroB ['ocynapctBennoi Jlymbr @enepansuoro Codbpanus



Poccuiickon @enepannu;
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- oOpamenust nemytaToB MOCKOBCKOW Topojackoi Jlymbl (3a MCKITIOUEHUEM
oOpallleHHil, HanmpaBJIEHHBIX JJIs CBEJICHMS, yueTa B pabore nubo ¢ mpoch0oit o
IpeICTaBICHUH HHPOPMALIUN);

- JIETyTaTCKUE 3alpOChl;

- oOpallleHHsl TJaB BHYTPUTOPOJICKMX MYHULMIAIBHBIX 00pa3oBaHU ropoja
MOCKBHI;

- MPOTOKOJIBI M3pa MockBbI 1 TTopyueHust 1o ux ucnojgHenuro («JICID»);

- TUYHbIe oOpamieHus 3apyO0eKHBIX KOJUIET U KOJUIET TI0 MEXPETHOHATLHOMY
COTPYIHUYECTBY;

- CIIy’KeOHbBIE JOKYMEHTBI U 00paIlleHus rpaxkaaH, cojepKaiiue mpooIeMHbIe,
KOH(DIIUKTHBIE WM COIMATBLHO 3HAYMMBIE BOIIPOCHI B 1IEJIOM JIJISl OKPYTOB;

- IOBTOPHBIC KOJUICKTUBHBIE OOpAIICHUS TPAXK/IaH,

- CIIy>KeOHbIE TOKYMEHTHI U OOpallleHusi TpakJaH, COoAepKallue >Kaio0bl Ha
neiictBust  (Oe3melicTBHE) JOMKHOCTHBIX JIUI yNPaBbl, (YHKIUOHATBHBIX U
OTpaCJIEBBIX TEPPUTOPUAIBHBIX MOIPA3ACICHHI;

- KONIUU YBEJOMJICHUW TPaKJaH W OpraHu3aliii O MPOBEICHUU MUTHHIOB,
JIEMOHCTpPALUM, IIECTBUN U MUKETUPOBAHUN;

- OTYEeTHI 00 UCTIOJHEHUH MOPYUYCHUH TIJIaBbI YIIPABHI.

B cnyuae ecaim Bonpoc TpedyeT paccCMOTPEHHS MM BMEIIATE/IbCTBA IVIABbl
YIIPaBbI, B IOUTY IJIABBI YIIPaBbl HANPABJISIOTCS:

- JOKYMEHTBI C CONPOBOJAMUTEIbHBIMU MUCbMaMU U MOPYUYECHUSIMH TpedeKTa,
3amecTuTelne npedeKTa;

- IOKYMEHTBl C  CONPOBOJMTEIIBHBIMM MHUCbMaMU H  THOPYYEHUAMHU
3amecturenield pykopoaurens Annapara Mapa u [IpaBurensctBa MOCKBBHI;

- oOpareHuss PyKOBOJIUTENICH ernapTaMeHTOB, KOMHTETOB W YIMpaBICHUU
[IpaBurtenbcTBa MOCKBBI;

- oOpaleHusi AenyTaToB BHYTPUTOPOJACKHX MYHHUIMNAIbHBIX OOpa3oBaHUM
ropoga MocCkBBI.

8.1.12. CyxeOHble TOKYMEHTHI U O0pallleHHs Tpak1aH, aJpeCOBaHHbIE I1aBe
yOpaBbl U HE TpeOyroUMe J0KIIaJa TJ1aBe YIpPaBbl, HO BXOSAIINE B KOMIETEHIUIO
YIPAaBbl, HAMTPABISIOTCA 110 TPUHATIEKHOCTH PYKOBOJIUTEISIM YIIPABBI.

8.1.13. OOparieHust TpakJaH, MOCTYNHUBIINE B YIpaBy, HO OTHOCSIIHECS K
KOMIIETEHIIMH WHBIX OPraHOB MCHOJHUTENBHON BJIACTH, HAIPABISIIOTCS IS
paccMOTpPEHHSI HEMOCPEACTBEHHO B COOTBETCTBYIOUIME OPraHbl, IMPU 3TOM
3asBUTEIb YBEJOMIISIETCS O TOM, 4TO €ro oOpaIrieHre HarpaBieHO B COOTBETCTBUU
C JEHCTBYIOIIMM 3aKOHOJATEIBCTBOM O pAaCHpEACIICHHH IOJHOMOYHMNA MEXIY
OopraHamMu HWCIIOJTHUTEIBHOW BiacTH. B ciydae ecnm oOpareHue COAepKUT
CBEJICHUS O TOM, YTO 3asBUTEJIh PaHEE YKe o0paIiaics B OPraHbl UCIIOJTHUTEILHON
BJIACTH, KyJa IUIAHUPYETCS K OTIpaBKe OOpalleHHe, TO OHO HallpaBJseTcs
PYKOBOJIUTEIIO YIPABBI 10 NPUHAJIEAKHOCTH BOIIPOCA.
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8.1.14. lokyMeHThI, BXOASIIHE B KOMIETEHIMIO YNpPaBbl, HE TpeOyroume
JIOKJIa/1a TJIaBe YIPaBbl, HO TPEOYIOUIME COBMECTHOTO PACCMOTPEHMS HECKOJIBKUMU
PYKOBOJMTENSIMA YIIPABbl, PYKOBOJIUTEISAMU (PYHKIUOHAIBHBIX M OTPACIEBBIX
TEPPUTOPHUAIBHBIX MOJAPA3ACICHUN PalOHOB, HAMPABISAIOTCS B MOYTY HayalbHUKA
Otnena mo paboTe €O CIy)eOHOW KOPPECHOHJACHIIMEH, MUChMAaMHU Tpa)<IaH,
OpraHHU3alUy PUEMa HACEJIEHUS ISl PE3OJIOLNH.

8.2. Perucrpanusi 10KyMeHTOB.

8.2.1. Peructpauuu mojjiexxar Bce JIOKYMEHTHI, TpeOyroume ydera u
UCIIOJBb30BaHUsl B CIPAaBOYHBIX LEisAX (KaK coO3/l1aBaeMble B yIOpaBe, TaKk U
MOCTYNAIOIINE B YIPaBYy U3 APYTUX opraHu3anuii u ot rpaxaan) B COJ10 I1IM.

OO0s13aTeNIbHON PETUCTPALIMU MOAJNIEKAT BCE TOKYMEHTHI, TpeOyIoIue OTBETa
(kaK BXOJIMIIME, TaK M MCXOJAIINE), a TaKKe BCe 0€3 MCKIIIOUEHUS JTOKYMEHTHI,
NOCTYIAOIINE U3 BBIILIECTOSIINX OpPTraHU3aALMMA.

8.2.2. PerucTpaumsi  JIEKTPOHHBIX JOKYMEHTOB, IIOCTYIAIOIIMX C
ucnoJyibzoBanuem COJ1O [IM B ympaBy, OCyIIECTBISECTCS B T€e4YeHHE TPeX JHEeH C
MOMEHTa HUX MocTymieHud. CHneuuanucTbl, OTBETCTBEHHBIE 3a PETUCTPALUIO
nokyMeHToB B COJIO IIM, peryisipHO, HO HE peEXe 4YeM KaxKIble JBa 4aca,
OCYILIECTBJISIIOT MMPOBEPKY MOCTYIUICHHS] HOBBIX 3JIEKTPOHHBIX JOKYMEHTOB.

DNeKTpOHHbIE JOKYMEHTHI, MOCTYNUBIIKNE MTOCJIE OKOHYaHUs pabovyero JHd, B
BBIXOJIHBIC U MTPa3IHUYHBIC THU PETUCTPUPYIOTCS B TEUEHUE CIEAYIONIEr0 paboyero
JTHS.

Perucrtpamuss JOKYMEHTOB, TMOCTYNMBIIMX Ha OyMaXHOM HOCHTEJE
(cmy>xeOHOM KOPpECHOHJEHIMM M OOpalleHui TpakaH), OCYIIECTBISETCS C
ucnons3oBanueM COJIO [IM B TeueHue Tpex KajJleHIAPHBIX JHell C MOMEHTa
NOCTYIJICHUSI.

8.2.3. Peructpanueii 1OKyMEeHTa CuUdTaeTcss MOMEHT (ukcauuud ¢akra
NOCTYIJIEHUSI OOpallleHHs] TyTEM BHECEHHUSI HEOOXOJUMBIX CBEIAEHUMN O TOKYMEHTE
B COJ10 IIM m nipocTaBieHre Ha JOKYMEHTE JaThl U PETUCTPALIMOHHOTO HOMEPA.

Bce Bxondiue TOKYMEHTHI U MIEPENHCKa 10 HUM MOAJIEXKAT CKAHUPOBAHMIO C
MOCJICAYIOIIUM TPUCOEAMHEHHUEM 3JIEKTPOHHOr0 o0pa3a nokymenta B COJ10 11IM
K PETUCTPALMOHHON KapTOYKE.

8.2.4. Undopmarius 060 BceX MOCTYNUBIIUX JOKYMEHTAX U UX MPOXOKICHUU
dbuxcupyetcs B COJ10 IIM Otnenom 1o paboTe co Ci1y>keOHOM KOPPECTIOHICHITUEH,
MMCbMaMU FPaXk1aH, OpraHU3aluy IpueMa HaceJICHHUS.

UcnonszoBanue COO IIM ocyliecTBIsSE€TCS B paMKax YTBEPKICHHOTO
Amnmapatom Mbapa u [IpaButenbctBa MOCKBBI periiaMmeHTa padoThl ATOM CUCTEMBI.

8.2.5. Peructpupyrorcss M paccMaTpUBAIOTCA B IMOPSAKE, YCTaHOBIEHHOM
Permamentom [IpaBurenscTBa MOCKBEL.

8.2.6. Perncrpanuu B nepBOoOYEPENHOM MOPAJKE C YKA3aHUEM J1aThl TEKYILETO
JHSL TOJUJIEXAT CIy>KEOHbIE JOKYMEHTBHI M OOpallleHHs] FPaKJIaH, YKa3aHHbIE B II.
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52

8.2.7. He moanexar perucTpanuyu ClIeAyrIue TOKyMEHTHI:

- CTATUCTUYECKHUE CBEJICHMUS;

- OyxrajiTepckue JOKYMEHTHI;

- "H(GOpPMaIlMOHHBIE MAaTepUAJIbI, IPUCIIAHHBIC JIJIsI CBEACHUS;

- IEPUOIUYECKUE U3TaHUS;

- MO3/IpaBUTEIIbHBIEC MMHCbMA U TEJIETPAMMBIL;

- rpadMKH, Hapsbl, 3asIBKH, Pa3HAPSIKH;

- y4eOHbI€ TIJIaHbl, TPOTPAMMBI;

- Pa3JIMYHOTrO POJa OTYETHI;

- peKJIaMHbI€ TUChMA, TIPOCIIEKTHI, OYKJIETHI, OPOIIIIOPHI.

8.2.8. JlokyMeHTHI (Ha OyMa>KHOM HOCHUTEJIE), 3apeTUCTprpoBaHHbie B OTrene
1o paboTe Co CIIy)KeOHOW KOPPECTIOHASHITNEH, TUChMaMU TPaXKJIaH, OPTaHU3aIluN
MpueMa HACEJICHUS, HAMIPABIIAIOTCA aJipecaTaM B Te4eHHe TpeX padovux JHeil.

JIOKyMEHTBI, aipeCOBAHHBIE PYKOBOIUTEISIM YMPABBI, MOCJIE PErUCTpalluy B
Otnene mo paboTe €O CIyKEOHOM KOPPECHOHJCHIIMEH, MUChMAaMHU Tpa)KIaH,
OpraHM3alui TpUEeMa HACEJICHUsI HaMpaBISIIOTCS JUIsl TMOJTOTOBKH IPOEKTa
pe30JIIOIMKU B CTPYKTYpPHBIE TOApA3JCICHUS  YIpaBbl, 00ECIECUUBAIOIINE
JeATEeIbHOCTh YKa3aHHBIX JOJDKHOCTHBIX JIMII.

8.2.9. JlocTaBka BXOJSIIUX U BHYTPEHHUX JOKYMEHTOB JIOJXKHOCTHBIM JIUIIAM
yrpaBsl ocyiecTsigercs B C3/0 TIM.

8.2.10. Peructpanusi ciykeOHbIX JOKYMEHTOB M OOpalleHuid TIpakaaH,
aJpECOBAaHHBIX HAYaJbHUKAM CTPYKTYPHBIX MOAPA3IAECICHUN, OCYIIECTBIISIETCS
OTBETCTBEHHBIM 32  JEJONPOM3BOACTBO W  KOHTPOJIb B  CTPYKTYPHBIX
NOAPA3JAEICHUSAX, B COOTBETCTBUU C YTBEPKACHHON HOMEHKIIATYPOIl JIEII.

CrpyKTypHBIE TIO/Ipa3/ICJICHUs] YIIPABhI, YYACTBYIOIIHNE B MPOLIECCE CO3/IAHMUS,
pEerucTpanuu U XpaHeHUs! JOKYMEHTOB, HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTH
KaK caMUX JOKYMEHTOB, Tak M MHpopMauuu o HUX B 0a3e gaHHbix COJIO IIM, a
TaK)K€ 32 ONEPATUBHOE MPEJCTABICHUE HEOOXOAMMOW MH(POPMALMHU KPYTY JIHIL,
MMEIOIIUX MPABO Ha €€ MOJIyYeHHe.

8.2.11. JIOKyMEHTBI, MOCTYNUBIIKNE B XOA€ MpUEMa T'PaKaaH JOJLKHOCTHBIMU
JUIAMH YTIPaBbl, 10 KOTOPHIM YKa3aHHBIC JOJDKHOCTHBIC JIUIA Jadd TOpPYyYEHUS
(mpocTaBUIM PE30JIIONMI0), TOJJIeXaT peructpauuu B Otaene mo padbore co
CIIyKEOHOW KOPPECHMOHJCHIIMEH, NHUChbMaMU TpaXK/laH, OpraHu3aluu IpueMa
HacCeJICHUS.

8.2.12. JIOKyMEHTbI, TMOCTYNHUBIIME B XOJA€ IPUEMA  OpPraHU3aLUN
JOJDKHOCTHBIMH JIMIIAMH YIIPaBbl, MOJUIeXaT peructpauuu u ydety B Otnene mo
paboTe co Ciy)KeOHOH KOPPECIOHJICHINEH, MUChbMaMH T'PakJIaH, OpraHU3alliuH
pueMa HaCeJICHHUS.

JIOKyMEHTBI, MOCTYNHUBIIME B XOAE€ JUYHOTO MpHEMa MpeIcTaBUTENEH
OpraHM3aluii TIaBOM ymOpaBbl, MO KOTOPHIM TJlaBa YINpaBbl Jajdl MOPYYEHUS,
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peructpauuu B OTaene no pabore co ciykeOHOM KOppeCOHACHIINEH, MUChbMaMu
rpak/JaH, OpraHu3aluy MpremMa HacejleHus ¢ BHeceHueM uHdopmainuu B CO/10
[IM no mnpencraBieHuto corpynHukamu Otaena mo padbore co  CilyKeOHOU
KOppECTOHAEHIIMEN, MUChbMaMU TpaXKJaH, OpPraHu3aluy IprUeMa HaceJIeHHUS.

8.2.13. JIOKyMEHTbl Ha MHOCTPAHHOM SI3BIKE, aJIPECOBAHHBIC TJIABE YIPABHI,
PYKOBOAMTENSIM  YIpPaBbl, HAIpPaBJISAIOTCS HEMOCPEACTBEHHO ajpecaTy 0e3
peructpauuu B Otaene no paboTe co CIyKeOHOM KOpPECTIOHICHIIUEH, TUChMaMHU
rpakjiaH, OpraHu3aluu Tnpuema HaceneHus ¢ ¢ukcamnueit B peectpe «be3
peructpauun». Konuu noxkymenroB xpassrcst B Otnene no padbote co ciryxeOHoi
KOPPECIIOHAEHIMEN, MTUCbMaMU I'PpayKJaH, OPraHU3aluy IpUeMa HaCEeJICHHUS.

8.3. PaccMoTpeHue 10KYMEHTOB, MOATOTOBKA M 0()OpMIIeHHE Pe30JIIOIHIA.

8.3.1. PaccMoTpeHHe NOKyMEHTa B YNpPaBe MPEAIOJIaracT O3HAKOMJIEHHUE C
COJIep>KaHUEM JIOKYMEHTA, OATOTOBKY MPOEKTa PE30JIIOLUH, IIEpeiady TOKyMEHTa
COOTBETCTBYIOILIEMY PYKOBOJIUTENIO I MPUHATUSA PELICHHs] 0 HCHOJHEHHUIO
JOKYMEHTA, MOJIUCAHUE PE3OITIOLUH.

Ha noxymeHThI, MOCTYNMBIINE B MOYTY TJIaBbl YIPABBI, PE30TIOLUUNA TOTOBUT
Otnen mo paboTe €O CIyKeOHOM KOpPECHMOHJEHIIUEH, MUCbMaMU Tpa)aH,
OpraHu3aliy MpueMa HaceIeHHUs.

[To nokyMeHTaM, cofepKalluM CBEJEHUS, COCTABISIIOIINE TOCYIapCTBEHHYIO
TallHy ¥ JIPYTUM JOKyMEHTaM, NoCcTynuBIIMM B OTlien Mo 00EeCeUeHHUI0 peKruMa
CEKPETHOCTH U MOOMJIM3AIIMOHHOM MOJATOTOBKE, TPOEKTHI PE3OJIFOLMM [T TOAITUCH
rJaBbl ynpaBbl TOTOBUT OTaen MO OOECHEYEHUI0 pPEXHMMa CEKPETHOCTH U
MOOMIM3AI[MOHHOM MMOATOTOBKE.

Ha  nmokymenTax 1o  BompocaM  MOOWMIIM3AalIMOHHOW  ITOJTOTOBKH,
MOOMJIM3AIMOHHON TOTOBHOCTH, BOMHCKOTO ydeTa M OpOHUPOBaHHUS TpaxaH,
npeObIBAIOIIMNX B 3aMace, MPOEKThl PE30IOUMN roTOBUT OTAEN Mo 00eCneYeHHUI0
peKUMa  CEKPEeTHOCTM W  MOOWIM3allMOHHOW  MOAroTtoBke.  Pe3onmtonun
MOJNHCHIBAIOTCS TJIABOM YIPABBI.

Ha nokyMeHTbI, MOCTYNMBIIME B MOYTY PYKOBOAMTENEH YINPaBbI, MPOEKTHI
pEe30dIOUMKA TOTOBSAT OTBETCTBEHHBIE 3a JEJONPOM3BOJICTBO M KOHTPOJIb B
CTPYKTYPHBIX TOAPA3ACICHUSIX, OOCCHEUHBAIOIIUX JEATEIBHOCTh YKa3aHHBIX
JOJIKHOCTHBIX UL, Pesomtonnu MOIMHUCHIBAIOTCS COOTBETCTBEHHO
PYKOBOJMTEISIMU YIIPABBI.

8.3.2. PaccMoTpeHHe [TIOKYMEHTa OCYIIECTBISETCS JOJDKHOCTHBIM JIUIIOM
yIPaBbl HE MO3[Hee ABYX Pado4YMX JHeH C MOMEHTA HANPABICHUS TOKYMEHTa B
CTPYKTYpPHBIE [TOAPA3/IEIECHUS YIIPABBIL.

PaccMOTpeHHE JTOKYMEHTOB C IIOMETKAMH «BECbMa CPOYHO», «CPOYHOM,
«BPYYHUTH He3aMeNJIMTEJbHO», «ONMEePATHBHO» IIPOU3BOJNTCS He IMO03[Hee Tpex
4YacoB C MOMEHTa MOCTYyIUIeHUs1 JoKyMeHTa u3 OTaena mo padote co cinykeOHou
KOPPECTIOHJAEHIMEN, MUCbMAMHM TPa)KJaH, OPraHU3AlMK IpUeMa HACEJIEHUs I10
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B ciyuyae OTCYTCTBUSI PYKOBOJMUTENSI MO CIYyXKEOHOM HE0OXOIUMOCTH
yKa3aHHbIC JIOKYMEHThl UMEIOT MPaBO paccMaTpUBaTh YMOJHOMOYEHHBIE HMHU
JIOJKHOCTHBIC JIUIIA.

8.3.3. Pe3ynbTaT pacCMOTPEHMUSI JOKYMEHTa OTPAXKAETCA B PE3OJIOLUU
(pe3oJronusXx).

[Ipy mnOArOoTOBKE MPOEKTa PE3OJIONUU JOHKHOCTHOTO JIMIIA  YIPaBBbI
YUHUTBIBACTCS paclpesiesieHne 00s13aHHOCTEH MeEXAy PYKOBOJUTEISIMU YIPaBbl U
GyHKUIMM, BO3JOKEHHbIE HAa HUX U TIOJIBEIOMCTBEHHBIE WM CTPYKTYpHBIE
NOAPA3ACICHUS.

Pezomronust, conepkamiasi OPUHATOE PENIEHUE JOJDKHOCTHOIO JMIA 0
UCIIOJIHEHUIO JIOKYMEHTa, MOXET OBITh aJpecoBaHa TOJIBKO PYKOBOJIUTEISIM
MOJIBEIOMCTBEHHBIX CTPYKTYPHBIX TOJIpa3/ICTICHUN yIIpaBbl U (PYHKITMOHAIBHBIX U
OTPACIIEBBIX TEPPUTOPHUATBHBIX MOJAPA3/ACICHUIN, KOHTPOJIb 3a ACSATEIbHOCTHIO U
KOOPAUHAIMIO pa0O0ThI (UM PYKOBOJICTBO JAESITEIBHOCTHIO) KOTOPBIX OCYIIECTBISET
YKa3aHHOE JIOJDKHOCTHOE JIUIIO, B TIpeeiaX UX KOMIETEHIIUH.

JIOKyMEHT MOET UMETh HECKOJBKO PE30JIIOIUNA (OTHOTO WM HECKOJIBKHUX
JIOJDKHOCTHBIX ~ JIMI]) COOTBETCTBEHHO dTamaM paccMoTpeHus. Ilpu stom
MOCJIeAYIOIIast Pe30IOLUS HE JTOJDKHA TyOIMpoBaTh WM MPOTUBOPEUUTD MEPBOH,
B HEll OJDKEH KOHKPETU3UPOBATHCS MOPSAIOK MCIOJHEHUSI JTOKYMEHTa, CPOK €ro
UCIIOJIHEHUSI (C YYETOM KOHEYHOTO CpPOKa HCIOJHEHUs, YCTaHOBJIEHHOTO IMEpPBOM
PE30IIoLKe) U UCTIOJTHUTET.

JlonmyckaeTrcsi BO3MOXHOCTh MOBTOPHOTO PAacCMOTPEHHUsI JOKYMEHTa IMpHU
U3MEHEHUH 00CTOSATENLCTB Jiesia. B 3TOM cityyae JOKyMEHT BHOBb JOKJIAIbIBACTCS
JIOJDKHOCTHOMY JIMILY, MOJIUCABIIEMY MEPBUYHYIO PE3OJIIOLUI0, U JOJKHOCTHOE
JIUITI0 UMEET MPaABO JIaTh HOBOE MOPYUYEHUE C yUETOM U3MEHUBIIUXCS 00CTOATEIHCTB
Y ONPEICIIUTh APYTUX UCTIOJIHUTEIICH.

8.3.4. B cocTaB pe30IIOLMHU BXOJAT CIEAYIOIINE SJIEMEHTHI:

- UCcnoJIHUTENb (haMuivs W WHULHMAIBL JIOJDKHOCTHOTO JIMIA WM JIUI,
KOTOPBIM JIa€TCS IOPYUYEHUE);

- COJIEpaHUE MOPYUCHUS;

- CPOK MCIIOJIHEHUS Opy4eHUs. Eciii CpoK UCTIOJIHEHUS HE yKa3aH, MOpy4YeHUe
NOJJICKUT UCTIOTHEHUIO B TeueHue 30 KaleHIapHbIX AHEH ¢ JaThl perucTpanuu B
yIpase.

JlononHuTeNnbHO (3HaK +) MOryT OBITh yKa3aHbl (paMUIMU U WHHULHAAIBI
JOJKHOCTHBIX JIMII, KOTOPBIM JTAHHBIN JTOKYMEHT HAmpaBiseTcs JUisi uHQopMauu
U y4yacTUsi B pEIIeHHH Borpoca (Mpu HEOOXOJUMOCTH, MO COOCTBEHHOMY
YCMOTPEHUIO), a TAKKE KOHTPOJISI 32 XOJI0M UCTIOJHEHHUS.

[Ipy HanmMuuM B PE3OJIONUU HECKOJIBKUX HCIOIHUTEIEH YKa3bIBaeTCs
OTBETCTBEHHBIN HCIOJHUTENb JTUOO0 UM CUUTAETCS JIUIIO, YKA3aHHOE B PE30JIIOIUU
MIEPBBIM.
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8.3.5.Ilo oOpameHusM TpakJaH W FOPUIAYECKUX JIHI], MMOCTABICHHBIM Ha
KOHTpOJIb pyKoBoautenssMu Amnmapara Mpdpa u IlpaBurensctBa MoCKkBBI U
HamnpaBleHHbIM TpedeKTypoll Ha pPAacCMOTpEHHWE B YIOpaBy, KOHTPOJIb 3a
UCTIOTHEHUEM TMOPYYCHHUSI MOKET OBITh BO3JIOKEH Ha PYKOBOJUTEINS YMPaBhHI 1O
COOTBETCTBYIOIIEMY HAMPABJICHUIO ACSITEILHOCTH, OTBETCTBEHHBIM HCTIOJTHUTEIEM
MOXXET OBITh HA3HAUY€H PYKOBOJHUTEIb CTPYKTYPHOIO IMOJApA3/EIEHUs YMpaBhl,
PYKOBOJMTEINb OpraHU3aIlNH, MOABEJOMCTBEHHO yIIpaBe.

8.3.6.Ilo noxkymeHTaMm, MOCTYNHUBIIMM B CTPYKTYpHbIE TOJpa3aeieHus
yOpaBbl,  PE30OJIOUUUA  TOJMUCHIBAIOTCS  PYKOBOJUTEISIMH  CTPYKTYPHBIX
IIOAPa3ICIICHUN.

ITo JIOKyMEHTaM OTIEPaTUBHOTO xapakTepa  (TenedoHOrpaMMBl,
dakcorpamMmeI), He MOyISKAUM peructparuu B OTaene mo padore co ciykeOHOoM
KOPpPECHOHJEHIINEH, MHUCbMaMU TpakJaH, OpTaHM3allUd TpUEeMa HaCeJIeHus,
TEKYIUM TMOPYYCHUSM TJIaBBI YIIPaBbI, a TaKXe MO CIYKEOHBIM TOKyMEHTaM W
oOpaleHusIM TpaXkIaH B HEJSIX MOATOTOBKY HEOOX0 MO HH(POPMALIUU K TPHEMY
TJIaBBl  YMpaBbl TPEACTABUTENICH OpraHM3alluii W HACEJNCHHUS, PE30JOLNU
NMOAMUCKHIBAIOTCS  HadabHUKOM  Otnena mo  pabore co  ciy>keOHOM
KOPPECTIOHIECHITNEH, MMChMaMU TpaXk/laH, OpraHru3aliy TpHeMa HACEICHNUS.

Kpome pykoBoauTesns, pe3oyolMUd MMEIT MpPaBO MOJANUCHIBATH OT CBOETO
UMEHU 3aMECTUTENId JaHHBIX PYKOBOJWUTENEH WJIM JIOJDKHOCTHBIE —JIMIIA,
opuUIMaATBHO UX 3aMEIIAOIINE.

B »TOM cityyae B peKBU3UTE «IOJAMKCHY YKa3bIBAE€TCA JOHKHOCTD U (pamuius
auna, (GakTUYECKH MOIMUCABUIETO PE30IIOIHIO.

8.3.7. BHeceHrne N3MEHEHHI B PE3O0JIIOIUIO, TIOMUCAHHYI0 COOCTBEHHOPYYHO
TJIaBOM yMpaBhl — HE JoIycKaeTcs. JlomyckaeTcs nmepeaapecanus mopydeHus TIIaBbl
yOpaBbl MO0 TEpeHANpaBleHUE AOKYMEHTa OJHMM PYKOBOAHMTEIEM YIIPaBbI
JpYroMy IO COIVIACOBAHMIO C IJ1aBOM ympasbl, 1ub0 ¢ OtaenoM mo pabore co
CITy’)kKeOHOM KOpPECTOHACHIIMEH, MUChMaMU TpaXkJaH, OpTraHHW3aIMH TpreMa
HaCeJIeHUs1 - TI0 BOIMpOcaM, He TPeOYIOIMM BMENIATeNbCTBA U KOHTPOJIS TJIaBBI
YIIPABBHI.

8.3.8. Ilepeanpecanus JOKYMEHTOB, HAMpPABICHHBIX HEMOCPEICTBEHHO Ha
pPacCMOTpPEHHE PYKOBOAUTENSIM YIMpaBbl IO MPUHAMJIECKHOCTH BOIpoca JuOO
HarpaBieHHbIX OTaen0M 1o paboTe co CiIyKEeOHOU KOPPECTIOHACHIIMEHN, MUChbMaMu
rpakjiaH, OpTraHM3alliyd TpHeMa HaCEJCHHs] JJii COBMECTHOTO PACCMOTPEHUS
HECKOJBKUMH PYKOBOJUTEISIMU YIIPaBbl, JOIMYCKAETCS JIMYHO OTBETCTBEHHBIM
PYKOBOJMTENIEM B apec MOTEHIMAIBLHOTO WCIIOJHUTENS C YKa3aHWEM MPUYUHBI
nepeHanpaBieHus, U3MeHeHue pesomtonun OTaenoM mo paboTe co ciyKeOHOU
KOPPECTIOHJCHITMEH, TUChbMaMH TPaXKJaH, OpraHWU3alMH TpUEMa HaCeICHUs
BO3MOYHBI IPY HAJTMYUH apPTYMEHTUPOBAHHBIX 000CHOBAaHUM.
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8.3.9. B nemsix Ka4eCTBEHHOIO M CBOEBPEMEHHOT'O MCITOJIHEHUS TOKYMEHTOB,
NOCTYIHUBILIUX MOCIIE PACCMOTPEHHSI PyYKOBOAUTENSIMU yripaBbl, OTAen no padore
CO CIyKeOHON KOppEeCNOHACHIMEH, MUChbMaMU Tpa)KJaH, OpraHU3aluy IMpUEMa
HACEJICHUS OCYUIECTBIISICT MPHEM JTOKYMEHTOB esKeHeBHO 10 15.30, B nATHUIY
a0 14.00, xpome IOKYMEHTOB, TpeOyrommx cpouHoro ucmnoiHenus (m. 8.1.10
Pernmamenta).

8.4. Ilepeaapecauusi I0KyMEHTOB.

8.4.1. [lucbmeHHbIe 0OpaIeHUs TPakIaH U FOPUINYECKUX JINIL, aAPECOBAHHbIE
JOJDKHOCTHBIM JIMIAM yIPaBbl, COJEPKAIIUE BOMPOCHI, PEIICHUE KOTOPBIX HE
BXOAUT B UX KOMIIETECHIINIO, HAMIPABIISIIOTCS MU B T€YeHUE 7 KaJIeHAAPHbIX HTHeH
(B cmydae, eciau oOpaimieHue Kacaetcss (PaKkTOB BO3MOXKHBIX —HapyIIeHUIN
3aKOHOJATeNbCTBA Poccuiickoit Denepanmu B chepe Murpanud B TedeHHe S
KaJIeHJAPHBIX IHEH) CO IHA perucTpauuu oOpamieHus: B COOTBETCTBYIOIINI OpraH
WIK JIOJDKHOCTHOMY JIMIy, B KOMIIETEHIMIO KOTOPBIX BXOJUT pELIECHUE
MOCTABJICHHBIX B OOpAIlEHHH BOIIPOCOB.

[Ipu 3TOM 3asBUTENb YBEIOMIISIETCS O HAINpaBICHUU €ro oOpalleHHs Ha
UCIIOJIHEHHE B COOTBETCTBYIOUIMN OpraH WM JTOJDKHOCTHOMY JIMILY, €CJIH €ro
(dbaMuIusl ¥ TOUYTOBBIN a/ipec MOAJAI0TCS MPOYTEHHUIO.

8.4.2. B ciyyae, Korja pelieHHe MOCTABJICHHBIX B OOpalIEHUU BOIPOCOB
OTHOCUTCSI K KOMIIETCHIIMM HECKOJIbBKMX TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYTIPABIICHUS WU JOKHOCTHBIX JIMII, KOIKS 00OpallleH!s B TeUeHue
7 nHed €O JAHA PETUCTPAlUMM HANPABISAECTCA PYKOBOIAUTEIIEM  YIIPABHI,
OTBETCTBEHHBIM 32 PAacCMOTPEHHE TAaHHOTO OOpalleHHs, ¢ CONPOBOAUTEIbHBIM
IUCBMOM  (3aIIpOCOM) B COOTBETCTBYIOIIME TOCYJApPCTBEHHBIE OpraHbl U
COOTBETCTBYIOIINM JOJKHOCTHBIM JIUIAM.

B cnyyae HEoOXOAMMOCTHM pPYKOBOAWUTEIh YIPaBbl MOXKET 3alpOCHTh B
yKa3aHHBIX OpraHax Wid y JAOJDKHOCTHBIX JIMI[ JOKYMEHTBl U MaTepuajbl O
pe3ynbTaTax pacCMOTPEHHUS MUCbMEHHOTO OOpAILlEHHUS.

8.4.3. 3ampenaeTcss ~ HampaBisATh  HAa  PacCMOTPEHUE  KaloObl B
rOCyJapCTBEHHBIA OpPraH, OpraH MECTHOTO CAMOYIPABJICHUS WU JOJKHOCTHOMY
JUIY, pelieHue, qerncTue (0e3aeicTBre) KOTOPhIX 00XKaTyeTCs.

8.5. OTnnpaBKka 10KYMEHTOB U OTBETOB.

8.5.1. OrnpaBka KOPPECTIOHACHIUU LEHTPAJIN30BaHHO €KETHEBHO
ocymectBisiercss OtaenoM 1o paboTre €O CIyKeOHOW KOPPECIOHEHITUEH,
NUCbMaMU TpaXJaH, OpPraHU3allMd IpPUEMa HACEJICHHWs, B TOM YHCIE U C
ucnions3oBanueM COJIO IIM. JIoKyMeHTbI, HCIOJHEHHBbIE C HapylICHUEM
YCTAHOBJIEHHOT'O CPOKA WJIU B JICHb UCTEUEHUS! CPOKA UCTIOJHEHHUS, IOCTABIISIIOTCS
COTPYJHUKAMU CTPYKTYPHBIX MOAPA3JACICHUNA CaMOCTOSITEIbHO, B TOM YHCIIE
JOKYMEHTBI, KOTOpPbIE HYKHO JOCTaBUTh HapouHbIM. [Ipu aTom B OTaen no pabote
CO CIyKeOHON KOppECHOHACHIMEN, MUChbMaMU Tpa)KJaH, OpraHU3aluy IMpUeMa



HACCJICHUA IIPCAOCTABIIACTCA KOIIMA COIIPOBOAUTCIBHOIO JIMCTAa C IIOMETKOM O

JIOCTaBKE.
57

8.5.2. OTtmpaBka OTBETOB Ha OOpaIleHUs TPaXJaH W IOPUIUYCCKUX JIHII, a
TaK)Ke UCXOAIICH KOPPECTIOHASHITNN B TOPOJICKUE OPTaHU3AIMH OCYIIECTBIISETCS
yepe3 MOYTOBOE OTAEJICHHUE CBSI3U JIBa pa3a B HEJEINIO.

8.5.3. Ilpu ornpaBke koppecnonaeHiuu OTAeIOM Mo paboTe CO CIyKEOHOM
KOPPECIIOHCHITMEH, TUChbMaMM TpaXKJaH, OpraHWU3allMM TpUeMa HaceJICHUs
POBEPSAETCS HATMYUE:

-agpeca ¢ WHAGKCOM (11 JOKYMEHTOB,  OTMPAaBISEMBIX B
HETIO/IBEJIOMCTBEHHBIC YIIPaBbl OpPTaHW3AlMH, B TOM YHCIIE B OpPraHbl MECTHOTO
camMOyIIpaBJICHUS );

- HCXOJSIIIIETO HOMEPA;

- (hpamMuITUU UCTIONHUTENS C YKa3aHHEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHHUIA;

- IOJIIUCH Ha IOKYMEHTE.

8.5.4. Ilpu oTmpaBKe KOPPECTOHICHIINUA 3aKa3HBIM, MPOCTHIM CIIOCO0aMH U
KYpPbEPCKO CIy’00W, O(QOPMIIAIOTCS W 3alOJHSAIOTCS PEECTPbl OTIPABKU C
yKa3aHUEM PETUCTPALMOHHBIX HOMEPOB JOKYMEHTOB.

8.5.5. HauanpHuk OTaena nmo pabore co CllyKeOHOW KOppECIOHIEHIUEH,
NUCbMaMM TPaXKJaH, OpPraHM3allMy IMpUEMa HACENEHUsS HMMEEeT NpPaBO B CIyyae
HEeMpaBUIbLHO 0()OPMIIEHHOTO JOKyMEHTA!

- BEPHYTb JOKYMEHT MUCIOJHUTENIO C YKa3aHUEM OIINOKU;

- MIPUTJIACUTDH UCIIOJIHUTENS K ceOe MO0 JOKYMEHTaM CPOYHOTO XapakTepa s
UCIPABJICHUS JOMYIIEHHOW OIINOKH.

8.5.6. Bpiiaua JNOKYMEHTOB Ha pyKH aBTOpY WJIM ajJpecaTry JOIYyCKaeTcs B
UCKIIFOUNTEIBHBIX CIIy4asiX, B CBSI3M CO CPOYHOCTBIO PpELIEHHS BOIPOCOB,
MOCTaBJICHHBIX B OOpalCHUSIX.

8.6. ITopsimok padoThI € OTAEJIBHBIMHA 00pALLICHUAMH TPAKAAH.

Pabota ¢ oOpalieHusiMu rpaxkiad B yIpaBe OCYLIECTBISETCA B COOTBETCTBHH
¢ @enepanbHbiM 3ak0HOM OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpEeHUS
obOpamennii rpaxkaan Poccuiickoit dexneparuu», Permamentom I[lpaButenncTBa
MockBbl, AJMHHUCTPATUBHBIM PETJAMEHTOM MCIOJHEHUSI TOCYAapCTBEHHOU
(GyHKUIMM 10 PacCMOTPEHHUIO OOpalleHHi rpaxkaaH B ymnpaBbl (IpuiioxkeHue 9 k
Pernamenry).

8.6.1. OcoOennocTu padoThl ¢ OOpalIeHUSIMH TPAKAAH, MOCTYNNMBIIMMHU B
JIEKTPOHHYK) TMPHUEMHYI0 Ha o¢uuUadbHbIA CcalT YynpaBbl paloHa
KommyHnapka ropoae Mockse.

Pabora ¢ oOpaiieHus MU rpakJiaH, MOCTYIUBIINMHU B 3JIEKTPOHHYIO IPUEMHYIO
¥ Ha o(UIMaNbHBIN CaliT yripaBbl paiiona KommyHapka B ropoje Mockse (jianee -
3IIEKTPOHHOE 00pallleHre) OCYIIECTBIISIETCS B COOTBETCTBUH C AJIMHUHUCTPATUBHBIM
pEerJaMeHTOM HCIONHEHUS TOCYJIapCTBEHHOM (YHKIMH TIO PACCMOTPEHHUIO
oOpailleHnii rpaxaaH B yrpase (npuioxenue 9, . 7.7 k Pernamenry).


https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=LAW&n=454103&date=20.06.2024
https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=MLAW&n=236617&date=20.06.2024&dst=100013&field=134

8.6.2. Oco0enHocTu padoTHI ¢ oOOpamieHUsIMM Y IOJHOMOYEHHOTO IO

IpaBaM 4Yej10BeKa B ropoae Mockse.
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Pabora ¢ oOpamenusMyu YTOIHOMOYEHHOTO IO MpaBaM YelIOBEKa B TOPOJE
MockBe OCymIeCTBIIIETCSI B COOTBETCTBUM ¢ AJMUHHUCTPATHUBHBIM PErIaMEHTOM
UCIIOJIHEHHSI TOCYJapCTBEHHON (DYHKIIMU MO pacCMOTPEHUIO OOpaIleHUil rpak/iaH
B ynpase (npuioxenue 9, n. 7.8 k Pernamenty).

8.6.3. Oco0ennocT padoTHl ¢ O0palIeHMSIMH TPAXKAAH B CpPeacTBax
MaccoBoil nHpopmanun (1anee CMHU).

Pabota ¢ obpamenusamu rpaxiaad B CMU ocymiecTBisieTcsi B COOTBETCTBUU C
AJIMUHUCTPATUBHBIM PETJIAMEHTOM HCIIOJIHEHUS! FOCYJapCTBEHHON (YHKIIHMH IO
pPacCMOTpPEHMIO OOpallleHuid TpaxaaH B ympase (mpuioxenwe 9, m. 7.9 x
Pernamenty).

8.6.4. Oco0enHOCTH paccMOTpeHHs] O0OpalleHUl IPaXKAAH, NOCTYNMHBIINX
B X0/Ie BCTpeY IJI1aBbI YIIPABBI ¢ HACEJICHHEM paiioHa.

Pabora ¢ oOpameHusMu TrpakgaH, MOCTYNUBIIUMHU B XOJ€ BCTpEU IJIaBHI
YIPaBbl C HACEJIIEHUEM, OCYIIECTBISECTCS B COOTBETCTBUU C AJIMHUHUCTPATUBHBIM
pPErJaMEeHTOM MCHOJHEHUS TOCYJapCTBEHHOW (YHKIMM 10 PACCMOTPEHUIO
oOparieHuii rpaxaad B ynpassbl (npuioxenue 9, . 7.10 k Pernamenry).

8.6.5. Oco0enHoOCTH Pa0OTHI C NMCBMEHHBIMH 00pALLICHUSIMU 110 BOIIPOCaAM
BO3MOKHOI'0 HAPYLIEHUS 3aKOHOAaTeabCTBA Poccuiickon Denepauuu B cepe
MHUIPALHH.

[TucemenHoe obOpaieHue, coaepxaiiee HHGopMaluo 0 GhakTaXx BO3MOKHBIX
HapylIeHUH 3akoHomaTeNnbcTBa Poccuiickorn ®enepanun B cdepe MUTpallUH,
IIOCTYIIUBIIIEE:

- B aJIpec yIpaBbl, HampaBlieHHOE uepe3 mpedektypy u3 Anmapata Moapa u
[IpaBuTenbcTBa MOCKBBI paccMaTpuBaeTcs B TedeHue 20 KajdeHIapHBIX JHe ¢
MOMeHTa peructpauuu B Annapare Mapa u [IpaButenbctBa MOCKBBI;

- B aJpec yIpaBbl OT I'PAXKJIAaH U OPraHU3alll, B TEYEHHE S KaJeHIapHbIX
JHe#N CO JTHS PETHCTpAalMM HarpasiisieTcs B 1 71aBHOE ynpasneHue MHUHUCTEPCTBA
BHYTpeHHUX Aen Poccuiickonn @enepanuu no ropony MOCKBe U paccMaTpUBaETCA
B TeueHHe 20 KaJleHIapPHBIX JIHeill C MOMEHTA PETUCTPAIIMU B YIIPaBE.

8.7. OcoOenHocTu padoThl C NMOBTOPHBIMH OOpALCHHUSIMM TPaXKIAaH M
OpraHu3alui.

[TOBTOpHBIMU CUMTAIOTCS JOKYMEHTHI, IOCTYIUBIIME B YIIPaBY 10 OJHOMY U
TOMY K€ BOIPOCY U3 OAHON OpraHU3aliy WK OT OJHOTO U TOT'O K€ YACTHOIO JIMLA
(TpymIibl TUIT) B TEYEHUE 0J1a, CYUTAs OT JaThl IEPBUYHON PETUCTPAIUU TOKYMEHTA
B YIIPaBe, U €CIIU CO BPEMEHHU IOJauu MepBOro oOpalleHusl UCTEK YCTAaHOBJIECHHBIN
3aKOHOJATEIBCTBOM CPOK PACCMOTPEHUS, A TAK)KE, €CIIU IIEPBOHAYAIIbHOE PEILICHHE
BOMpOCa, cojepxalieecs B OOpallleHuH, HE YIOBJIECTBOPUIIO 3asBUTENS WIU
opraHuzanuio (myHkT 7.12 npunoxenus 9 k Pernamenry).

CnyxeOHble JOKYMEHTBI, OOpallleHus TpaxaaH OT OJHOM U TOU Ke
OpraHM3allH, OJHOTO M TOrO JK€ JIMIA 1O OJHOMY M TOMY K€ BOIIPOCY,



HAIIPaBJICHHBIC Pa3JIMYHBIM aJpcCaTaM, HC CUHUTAIOTCA IIOBTOPHBIMH, a SABJIAIOTCA

IOBTOPHBIMH 3K3CMILIAPaAMMU.
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PaccmoTpenue copaepkaHusi MOBTOPHOTO JOKYMEHTA OCYIIECTBISETCS C
Y4ETOM TPHUHATBIX MEp IO paHee TMOCTYNUBIIMM OOpaIllEHUsIM TOTO K€
KOPPECMOHAEHTA U IO CYIIECTBY JTAHHBIX EMY OTBETOB U Pa3bsICHEHUM.

[Ipu HampaBieHUU MOBTOPHBIX OOpAIICHUN TpaXJaH U HOPUAUYECKUX JIHII,
COJIEpIKAIllX CCBhUIKM Ha paHee IMOCTYMUBIIME TOKYMEHTHI WM MOpPYyYEHHUs, Ha
paccMoTpeHue TyaBbl ymopaBbl, Otaenom 1o paboTre co  CiayKeOHOM
KOPpPECTIOHJCHIIMEH, TUChMaMU TpaKJaH, OpraHU3allMk TpUEeMa HaceJIeHUs
noI0MpaeTcsl U MPUKJIaAbIBACTCS NIEPENUCKa, COJEPIKaIas HCTOPUIO PACCMOTPEHUS
JTAHHOTO BOTMpOCca B ympaBe (apXWBHas JOKYMEHTAIMs, XPAHSIIASICS B JTaHHOM
oTjeIe), MO0 U3 6a3bl JaHHBIX BRIBOAUTCS cooTBeTcTBYOIMN CO/10 IIM.

[Ipu HampaBieHWN TOBTOPHBIX OOPAIICHUI TPaXKIaH U IOPUINIECKUX JUI] HA
paccCMOTpeHHE PYKOBOAWTENSAM YIpaBbl, WHGOpMAIMs, Haxomsdmascsa B 0Oasze
magaeix  COJJO  IIM  BBIBOOUTCSA  CHEIUAIMCTAMH, OTBETCTBCHHBIMHM 34
JIEJIONPOU3BOJICTBO U KOHTPOJIb COOTBETCTBYIOIIMX CTPYKTYPHBIX MOJpa3/ieICHUM
CaMOCTOSITEIBHO.

8.8. OcodennocTu padoThl ¢ GaKCUMIUIBHBIMHU O0pallleHUSIMH.

JIOKyMeHTBHI, Nepe/laHHble (IMOJYyUYeHHBIE) C UCIIOIb30BaHUEM (PaKCUMUIBLHOU
CBSI3M 0€3 MCIOJIb30BaHUSI B YCTAHOBJICHHOM MOPSJIKE TEXHOJOTHM 3JIEKTPOHHOU
NOJNKUCH, HE UMEIOT IOPUANYECKON CUIIbI, TO3TOMY YKa3aHHBIE CLIOCOOBI HE MOTYT
ObITh HMCIOJB30BaHbl JJIA TEpeladyd JOKYMEHTOB, TPeOYyIOUIMX YAOCTOBEPEHUS
MOJJTMHHOCTH JIOKYMEHTA.

Jlomyckaetcsi npuMeHeHrne (aKCUMIIBHOW CBS3U JIJISl MPUEMa U OTIPaBKH
JIOKyMEHTOB, HE TPEOYIOIMNX IIEHTPATIM30BAHHOM PETUCTPAIIUU.

JlonmyckaeTrcsi NPUMEHEHHE CTPYKTYpPHBIMH MOJPA3ACIICHUSIMUA  YIIPaBbI
(baKCUMITBHON CBSI3U U DJIEKTPOHHOM IMOYTHI JJIs IPHEMa U OTIIPABKHU JIOKYMEHTOB,
HE TpeOyIOIMX IEHTPATU30BaHHON pETrUCTpaluu, JUO00 € TOCIEeAYIOIEeH HX
peructpanueid B CTPYKTYPHBIX MOJpa3/ICICHUSIX YMOpaBbl B COOTBETCTBUHU C
YTBEPKIAECHHON HOMEHKJIATYpOH JENl.

PykoBoauTenu ymnpaBbl, HaYaJbHUKHA CTPYKTYPHBIX MOJpa3/eI€HUN yIpaBbl
CaMOCTOSITEJILHO B paMKaX KOMIIETCHIIMU MIPUHUMAIOT PEIlIeHHEe 0 HE0OXOIUMOCTH
paccMoTpeHusi oOpalieHuid W TPUHATHS Mep mno (akraMm, coaepkKanuMmcs B
(bakCUMWIBHBIX  COOOUIEHUSX, HE TpeOyIOUX YIOCTOBEPEHMS] JIMYHOCTH
0o0paTuBIIErocs ¥ MOJAr0TOBKU OTBETOB (IyHKT 7.13 nmpuiioxkenus 9 k Pernamenry).

9. UcnosiHeHNe U KOHTPOJIb UCTIOJIHEHHS IOKYMEHTOB U 00panieHui
rpa:kaaH
9.1. OcymecTBiIeHH e KOHTPOJISI MCIIOJTHEHUS IOKYMEHTOB.
KOHTpONbHO-aHAIUTUYECKYIO ~ JICSITEIbHOCTh ~ yIpaBe  OCYIIECTBISIOT
CJIETYIONTUE CTPYKTYPHBIC TTOAPA3ACIICHNUS:
- Otnen o pabote co ciayXeOHOM KOPpECHOHACHIIMEN, MUChbMaMU TPaX/aH,



opraHmu3aluvy IIprucMa HaCCJIICHUA,

- OpraHu3alMOHHBII OTAEN yIIPaBhl;
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- CTPYKTYPHBIE TIOJIpa3/I€ICHUs YIIPABHI.

9.1.1. Ha cTpykTypHBI€ OApa3AEICHHS yIIPABbl, OCYIIECTBISIONINE KOHTPOIb
UCIIOJIHEHHSI TOKYMEHTOB, BO3J1araeTcs:

- KOHTPOJIb 32 MCIOJHEHHWEM IMOPYYEHUH TJaBbl YNpaBbl MO MPOTOKOJIAM
COBEILIAHUN C PYKOBOJMUTEISAMU YIIPABBI, COBEILIAHUM, IPOBOAMMBIX IJIABOU YIIPABBI
10 OTJEJIbHBIM BOIIPOCAM, B TOM YHCJIE€ BHIC3/IHBIX;

- KOHTPOJb 3a MPOTOKOJaMHU COBEUIAHUM, MPOBOJIUMBIX MipoM MOCKBHI,
npedeKToM;

- KOHTPOJIb IIOJrOTOBKHM MAaTEepUasoB K 3acenanusam [IpaBurenscTBa MOCKBEI,

- KOHTPOJb 3a BBIIOJHEHHEM IOPYYEHUI IJIaBbl YIIPaBbl, JaHHBIX I10
pe3yJsibTaTaM IprueMa opraHusaluii, 00be3/10B TEPPUTOPUH;

- KOHTPOJIb 32 UCIIOJIHEHUEM PACIOPAIUTEIbHBIX JIOKYMEHTOB BBIIIECTOSIIIMX
OpraHu3alMi, CIIyKEOHBIX TOKYMEHTOB U IHCEM I'PAaKJaH, [IOCTABJIECHHBIX IJIABOU
yIpaBbl HA OCOOBI KOHTPOJb.

9.1.2. Ha Otnmen no pabore co cily:)K€OHOM KOPPECHOHJCHIMEH, MUChbMaMu
Ipa)kJaH, OpraHu3alyy IpUeMa HaCeJIeHHs BO3J1araeTcs:

- KOHTPOJb 32 BBIIIOJIHEHUEM NOPYYEHHMM TJIaBbl YINpaBbl, JAHHBIX B XOJI€
npuema rpax/jaas;

- KOHTPOJIb 32 BBIMOJHEHUEM MOPYUYECHHUN pyKOBOAUTENECH yIpaBbl, JaHHBIX B
XO0/JIe IpreMa rpakJiad U OpraHu3allnii;

- KOHTPOJIb 32 BBIMIOJHEHUEM MMOPYUYEHUN 10 0OpallIeHUsIM Ipak/iaH O pueMe
PYKOBOJMTEISIMH YIIPABBI;

- KOHTPOJIb 32 BBINOJHEHUEM IOPYYEHHUH 3aMECTUTENS IJIaBbl YINPAaBBI I10
oOpalleHusIM, MOCTYMUBIIUM C HCIHOJB30BaHMEM O(UIIMATIBHOIO caiiTa yHpaBbl
paiioHa B ropozie MocKBe, OIIEpaTUBHOIO XapaKTepPa;

- METOJUYECKOE PYKOBOACTBO 10 BOIIPOCAM OpraHU3alMK PUEeMa U KOHTPOJIS
32 BBIIIOJIHEHUEM MOPYYEHU, JAHHBIX B X0JI€ TPUEMA;

- KOHTPOJIb 32 UCIIOJIHEHUEM MOPYYEHHI MO YCTHBIM OOpPAILEHUAM TpaxkaaH,
NOCTYIHUBILKM B €IMHYIO IPUEMHYIO YIPABbI;

- KOHTPOJIb 32 HCIIOJIHEHHEM MOPYYEHUW TIJIaBbl YIpaBbl, PyKOBOAMTENEH
yIpPaBbl, UCXOASIIMM POEKTaM paclopsaIuTeNbHBIX TOKyMeHTOB [IpaBuTenscTBa
MocCKBBI, pacnopsAUTENIbHBIM JokyMeHTaM Mbapa u I[lpaButenbctBa MOCKBBHI,
NUCbMaM TpaXJaH U OpraHu3aluii, oOpalleHUsIM U 3ampocaMm JeMyTaTroB,
obOpamenusim wieHoB Cosera ®denepanuu, oOpamenuii uneHoB [IpaBuTtennbcTBa
MockBbl, oOpalieHuii ¢ TprueMoB, OOpallleHui TpakJaH Ha O(QUIIMATBHBINA CaWT
yIPAaBbI;

- KOHTPOJIb 3a UCIIOJIHEHUEM PACIIOPSKEHUI U IPUKA30B YIIPABbl 10 OCHOBHOM
NeATeNHbHOCTH (C TOMETKON «OCOOBI KOHTPOJIBY );

- IOJArOTOBKA PACHOPSKEHUI YIPABhl O CHATUU C KOHTPOJIS PaHEe MPUHATHIX
JIOKYMEHTOB;
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- KOHTPOJIb 33 HCIHOJIHEHHEM KOHTPOJBHBIX MHOPYYEHHH MO OOpauieHusIM
IpaXJaH, CIYK€OHOM KOPPECHMOHACHIINHN, MOCTYNUBIIUX U3 BBIIIECTOSIINX
OpraHM3alni, MO MCXONSIIIMM MPOEKTAM PACHOPSAUTENBHBIX JOKYMEHTOB
IIpaBurenbctBa  MOCKBBI,  pacHoOpsAUTENBHBIM — JOKyMeHTaM  Mbdpa u
[IpaBuTenbcTBa MOCKBBI C OJATOTOBKOM €xXeHeIeTbHON HH(OpMAIIUK JIs T0KJI1a1a
PYKOBOJICTBY YIIPaBBbI;

- KOHTPOJIb 332 COOJIOACHUEM UCTIOJIHUTENBCKON TUCHHUILITUHBI B CTPYKTYPHBIX
MOJIpa3/IeJICHUSIX YIPaBbl C MOATOTOBKON MAaTepuajoB O pe3ysbTarax paboThl MO
oOpallleHusIM TpaXk/iaH U CITy>)KeOHOW KOPPECIOHIEHIIUY 32 TOJIYT0/Iue U 3a TOJI;

- OCYLIECTBJICHUE METOJUYECKOI0 pYKOBOJACTBA M OKAa3aHHUE ITOMOIIU
CTPYKTYPHBIM TOJAPA3ACICHUSIM YIPaBbl, (PYHKIIMOHAIBHBIM W OTPACIEBHIM
TEPPUTOPUAIBHBIM MTOAPA3ICIICHUSAM, PaliOHa, OPTaHU3ALUSM, I10IBEJOMCTBEHHBIM
yIIpase I10 BOIIpOcaM JeIO0NPONU3BOACTBA YIIPABHL;

- XpaHEHHE, YUYeT BblJjayu OJIAHKOB PACTOPSAIUTEIbHBIX JOKYMEHTOB IJIaBbl
ympaBbl, OJJaHKOB THCEM TJIaBbl yIpaBbl W YNpPaBbl W KOHTPOJIb 3a UX
VCIIOJIb30BaHUEM,;

- KOHTPOJIb 3a KAa4eCTBOM IOATOTOBKM IPOEKTOB  PpaCIOPSAIATEIbHBIX
JIOKYMEHTOB YIIPABHI;

- METOIMYECKOE PYKOBOJACTBO IO BOMNpPOCAaM TMOJATOTOBKM M  BBIIIYCKa
pacnopsauTENbHBIX TOKYMEHTOB YIIPABbI;

- IpreM OOpalIeHHH, MOCTYNUBIINX C UCIIOJIb30BAaHUEM O(UIIMATILHOTO caifTa
yrpaBsl paiioHa KomMyHapka roposia MockBbl;

- popmupoBanue apxuBHOTO (POHTA.

9.1.3. Ha Oprann3anuoHHbIi 0T/€J yIPaBbl BO3J1araeTcs:

- KOHTPOJIb 32 BBITIOJIHEHUEM YTBEPIKICHHBIX TIAHOB PaOOTHI YIIPaBHI;

- KOHTPOJb 332 CpPOKAMU TOATOTOBKH PAaCIOPSAAUTEIBHBIX JIOKYMEHTOB,
U3/1aBAEMBIX 110 pe3ysbTaTaM paccMOTpeHUsl BonpocoB Ha Kosuieruu npedexrypsr;

- KOHTPOJIb 32 BBIIIOJIHEHUEM ITOPYUYEHHUH 10 MPOTOKOITY 3acenanus Kosneruu;

- KOHTPOJIb 3a BBIIIOJHEHUEM MOPYUYEHHH TJIABBI YIIPaBbl, JAHHBIX HA BCTPEUYax
IJIaBBl YIIPABbI C HACEIICHUEM;

- Iepe1ada pacuopsAIUTENIbHBIX TOKYMEHTOB YIIPaBbl, 3aTParuBarolINX MpaBa,
CBOOOJBI M OOS3aHHOCTH TpaXkJaH, B OKPYXKHYIO Ta3eTy W KOHTPOJIb 32 HX
onmyOJIMKOBaHUEM;

- METOJMYECKOE PYKOBOACTBO MO BONPOCAM IUIAHUPOBAHUS U OPraHU3ALNHU
KOHTPOJISI BBITIOJIHEHUSI TNIAHOB PabOTHI B YIIPaBE;

- onyOnukoBaHWEe Ha OQUIMATIBLHOM caiiTe ympaBbl paiiona KommyHnapka
ropos1a MocCkBbI paciopsiAUTENIbHBIX IOKYMEHTOB YIIPaBbl, 3aTParuBaroInX MpaBa,
CBOOOIBI U 00SI3aHHOCTH TPAXKIaH;

- pa3MernieHre Ha o(UIMATBHOM caiiTe ymnpaBbl paiiona KommyHapka ropoaa
MockBbl JOTIOJTHUTEIIBHON uH(opMaru CIIPABOYHOT'O Xapakrepa,



HpeI[CTaBJIHeMOﬁ PYKOBOJUTCILIMA YIIPpABbl II0 HAIIPABJIICHUAM OCATCIBHOCTH,

AHAJIIUTUYCCKUX MATCPHUAJIOB I10 UTOI'aM pa60TBI C 06paLIICHI/IHMI/I rpaxiaaH.
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9.14.Ha ormeabl ynpaBbl B  COOTBETCTBHM C  YTBEPKICHHBIM
pacnpeneneHueM 00s13aHHOCTEN BO3J1araeTcs:

- KOHTPOJIb 3a BBINOJHEHUEM PACHOPANUTENBHBIX JOKYMEHTOB Mbpdpa u
[TpaBuTenbcTBa MOCKBBI, CIIyKEOHOW KOPPECTIOHACHIIMN, OOpalleHUuil IpakIaH,
NOpYy4YeHUI mpedeKTa, rIaBbl YIpaBbl MO OTAEIbHBIM BOIPOCAM, MO MPOTOKOJIAM
ONEPAaTUBHBIX COBCIAHUN, [0 PACIOPSDKCHUSAM YIIPaBbl, HaxOIAIIMMCA Ha
VICIIOJIHEHUH B CTPYKTYPHBIX MOJAPA3JAECICHUAX YIIPABBI,

- KOHTPOJIb OTBETCTBEHHBIX HUCIIOJIHUTENIECH 3a MOAJNEPKAHUEM B AKTYaIBHOM
COCTOSIHUM PACIOPSIAUTENbHBIX JOKYMEHTOB YIPaBbl, TPEOYIOLIMX BHECEHUS
WU3MEHEHUM, ITOJUIeKAITUX OTMEHE WIM IPU3HAHKS YTPATUBLIUMU CUILY;

- KOHTPOJIb 3a BBINOJHEHUEM NOPYYEHUN PYKOBOIAUTEIEH YNIPABBI, JaHHBIX B
XOJI€ MPOBEICHUS 3aCENAHUM U COBEILAHNM, BCTPEY C HACEJIICHUEM U T.I1.;

- KOHTpOJIb 3a BBIIOJIHEHWEM NOPYYEHUH IO NPOTOKOJAM 3aCEeIaHUMN
TOPOACKUX KOMHCCHM, IPOTOKOJIAM COBEIIAHWW PYKOBOAMUTEIEN KOMIUIEKCOB
TOPOJCKOTO XO35IMCTBA.

9.1.5. Kpome nepeurcneHHbiX B 1. 9.1.4 pyHKIUN KOHTPOJIS, HA CTPYKTYPHbIE
NOAPA3AEIECHUS yIpaBbl BO3JIAracTCs OIEPATUBHOE OTCIEKUBAHUE COCTOSIHUSA
UCIIOTHUTEIBCKOW NTUCIUIUIUHEI (¢ moMoibio COJ10 [IM).

B o9TMx memix B KaXIOM IMOJPa3[elICHUM HAa3HA4aeTCsl COTPYIHUK,
OTBETCTBEHHBIH 3a J1€J0MPOU3BOJICTBO, B 00S13aHHOCTU KOTOPOI'O BXOJIUT:

- eXXeHeBHbINA npocMoTp ¢ nomotisio C3/J0O TIM cBOAOK MO HUCHOJIHEHUIO
KOHTPOJIBHBIX JTOKYMEHTOB, OTHOCSIIUXCS K JAHHOMY IOJAPA3ACIICHUIO, U JTOKJIA
PYKOBOJUTEIIO MOAPA3AEIICHNUS O COCTOSHUM UCIIOJIHUTENBCKON TUCLIMIUIVHBL,

- KOHTPOJIb 32 CBOEBPEMEHHBIM MCIIOJIHEHHEM IOPYYEHHH MO OOpaIieHUsM
rpaxaaH, CiIyKeOHOI KOPPECTIOHACHIINU, PACIIOPAIUTEIbHBIM TOKyMeHTaM Mbapa
Mockssl, [IpaButenbcTBa MOCKBBI, TPePEKTYpHI U TJIABbI YIIPABbl UCIIOTHUTEISIMU
B CTPYKTYPHBIX ITOJPA3/ICICHUSIX YIIPABBIL;

- OKa3aHUE KOHCYJIbTAIMOHHO-METOANYECKON NOMOIIM HCIOJHUTENSAM 10
npuMeHeHuto HopMm Pernamenta [IpaBurenscTBa MOCKBBI, TPEPEKTYPHI U yIPABHIL;

- ocymiectBiienne B COJIO IIM  aBTOMaTW3MpoOBaHHOW Mepeaapecanuu
MOPYYEHU BHYTPU NOAPA3LAECIECHUS IO CXEME «PYKOBOAMUTENDL CTPYKTYPHOI'O
NIOIPA3/IECIICHUS - UCIIOJHUTEND CTPYKTYPHOIO ITOAPA3ACICHUS.

9.2. Cpoku paccCMOTpPeHHSI U HCHOJHEHHSI JOKYMEHTOB W OOpamieHui
rpaskaaH.

9.2.1. Cpok MCHOJHEHUS, YCTAHOBJICHHBIN PACIOPSIUTEIBHBIM JOKYMEHTOM,
IPOTOKOJIOM WJIM  PE3OJIIOLUEH, ONpEeNesseTcss KaJeHIApHOW JaToOd WA
VCTEYCHUEM IIEpUOJAa BPEMEHH, KOTOPBIM MCUYMCISAETCS TOJAMH, MECSLAMM WU
JTHSMH.

9.2.2. 'onoBeIe U MECSIYHBIE IEPUOIBI BPEMEHHU MCUUCISIOTCS KaJIeHIaPHBIMU


https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=MLAW&n=236617&date=20.06.2024&dst=100013&field=134

JHAMMUA. CpOK HUCIIOJIHCHMU A, YCTaHOBHeHHBIﬁ B PC30IIOOUAX JOJLDKHOCTHBIX JIMII B

AHAX, HCHUCIIACTCA pa60‘-II/IMI/I AHAMMU.
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Cpok WCIONHEHHWs, YCTAHOBJEHHBIM B JHIX JUYHO Mpdpom MOCKBHI,
HCUYUCTISETCS KaJCHJAPHBIMU JTHSMH.

CpOK HCHOJIHEHUS, YCTAHOBJICHHBIN KaJ€HIApPHOW NAaTOM, UCTEKAET B JICHbD,
YCTaHOBJICHHBIW B PE30JIIOLIUH.

9.2.3. CpoK WUCIHONHEHUsA, HWCUYUCIAEMBIM MecsueM, ucrekaer uepe3 30
KaJICHJApHBIX JHEH, HEe cuuTas HepaOouuX Mpa3JHUYHBIX AHEH, 3a UCKIIOYEHUEM
CPOKOB  MCIIOJIHEHUS, YCTAHOBJEHHBIX  3aKOHOJATEIbCTBOM. B  ciyuae
YCTaHOBJICHUSI 3aKOHOJATEIbCTBOM CPOKA PACCMOTPEHHUS «B TEUEHUE MECSIA», «B
MECSIYHBIA CPOK» CPOK HCIIOJIHEHUSI MCTEKAeT B COOTBETCTBYIOIIEE YHUCIIO
CJIEAYIOLIETO MeCsla, a €CIU B CIEAYIOIIEM MECSLE TaKOro YHMCJia HET, TO CPOK
VCIIOJTHEHUS UCTEKAET B MIOCIIEIHHUM I€Hb 3TOTO MecAIIa.

9.2.4. Cpok UCIIOJIHEHMS, UICUUCTIIEMBIN Heeel, UCTeKaeT Yepes3 IMATh JTHEH,
HE cuuTasg HepaOOUYUX MPA3THUYHBIX U BBIXOJHBIX THEH.

9.2.5. CpoK UCHOJTHEHUSI, UCUUCIISIEMBbII THSIMU, UCTEKAET B MOCJICAHUN JICHb
WCIIOJTHEHUS IOPYYECHUSI, HEe CUUTas HEPaOOUUX MPa3THUYHBIX U BBIXOJHBIX THEH.

Hepaboune npa3gHUYHBIE THU YCTAHABIMBAIOTCS B COOTBETCTBUM CO CTaThel
112 TpynoBoro koaekca Poccutickoi ®@enepanumu.

9.2.6. Eciiu mocneaHuii AeHb CpoKa MPUXOJUTCS HAa HEpaOO4uil JeHb, THEM
OKOHYAHMSI CPOKA CUUTAETCS CIEAYIOIUN 32 HUM pabouuii JeHb.

9.2.7. [lucbMenHoe oOpalieHle TpakJaHWHA ¢ IOPUIUYECKOTrO JIMIIA,
MOCTYNUBILIEE B yIpaBy, pacCMAaTpUBAETCA JOKHOCTHBIMU JIMLIAMH B
COOTBETCTBHUM C UX KommeTeHuueil B TeueHue 30 KaleHIapHbIX JAHEH CO JHS €ro
pEerucTpaluu B yrpane (eclid B pe30JIOIUN HE YKa3aH JIPYTroil CPOK UCTIOTHEHHUS).

9.2.8. Ecnmu ciyxeOHBIN JOKYMEHT, 00OpallleHne rpakJaHnHa MMOCTaBJICHBI Ha
KOHTpoJIb Mapom Mockssl, [IpaButensctBoM MOCKBBI, pyKoBoaUTENIEM ATlapara
Mbpa u [IpaButenbctBa MOCKBBI, TPePEKTYpOii, CPOK UCTIOTHEHHS IOPYUEHUH 1O
HUM HCUYHUCIAETCS OT JaThl MOCTYIUIEHUS JOKYMEHTa B yrpaBy u coctaBisier 30
KAJICHIAPHBIX JHEU, €CIIA B PE30JIIOIMN HE YCTAHOBJIEH APYTOM CPOK MCIIOJIHEHUSI.
[Ipn ykazaHuu cpoka B JHSIX OTCYET BPEMEHHU BEACTCA CO JHS MOJy4YeHUSs
JIOKYMEHTA C MOPYUYECHUEM B yNpaBe.

9.2.9.B cnyuae mnepeaapecoBaHWs [TOKYMEHTA, T.€. HaIMpPABJICHUS IO
MPUHAJIEKHOCTH OpraHaM MCIIOJHUTEIbHOM BIacTH ropoaa MOCKBBI, CpOK
WCIIOJHEHUSI UCYUCISETCS C JaThl MOCTYIUICHHS W PETUCTPALlMM JOKYMEHTAa B
YKa3aHHbBIA OPraH.

9.2.10. Ecnu pyKOBOAMTENIM YHOpPaBbl HE SBISAIOTCA OTBETCTBEHHBIMHU
VCIIOJIHUTENSAIMU 110 TTopydyeHusM Mb»apa Mocksel, IIpaBurensctBa MOCKBBHI,
npedekTypsl, TO UHGOPMAIHS OTBETCTBEHHOMY HCIIOJHUTENIO MPEIOCTaBISETCS
HE MMO3/IHEE YEM 3a MATh JHEH /10 UCTEUEHHUSI CPOKA, YCTAHOBIEHHOT'O B PE30JIIOIUU.

9.2.11. Cpoku  paccMOTpEHUsS]  NUCBMEHHBIX  OOpamieHud  rpaxiaaH
YCTAHOBJICHbl AJIMUHUCTPATUBHBIM PETJIaMEHTOM YIIpaBbl (MpUIOXKEHHE 9 K
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9.2.12. Ecnu B yCTaHOBJIEHHBIM CPOK UCIIOJTHEHUE JOKYMEHTA HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJHUTENIEM F'OTOBUTCS CIPaBKa HAa MMl JOJDKHOCTHOTO JIMIA,
MOJMKCABIIET0 PE3OJIIOIHUI0, ¢ 000CHOBAHHEM HEOOXOJIMMOCTH MPOJJIEHUSI CPOKa
Y HE MO3/THEE YEM 3a J1BA JHS 10 UCTEUECHUS CPOKA UCIIOIHEHUS NIPEACTABISACTCS B
Anmnapat Mbapa u [IpaButeabctBa MoCKBBI, TPEHEKTYPHI.

9.2.13. KoppeKTUpOBKa CpOKa MCIIOJHEHUSI MNPOU3BOAUTCA JOJKHOCTHBIM
JUIIOM, €ro YCTAaHOBUBIIMM, HAa OCHOBaHMM HWHGMOpManuu  (CIpaBKH)
OTBETCTBEHHOT'O UCIIOJHUTENS TIOPYUECHHUS.

9.2.14. icnonHeHWe TOPYYECHHUM, 3a(UKCUPOBAHHBIX B PE3ONIONUSAX U
CHAaOKEHHBIX CIEIMAIBHBIMU TIOMETKAMHU, OCYIIECTBIISIETCS B  CIEAYIOIIEM
HOpsAKE:

- HIOPYYEHUSI C TOMETKOM «HE3aMEJIMTEIbHO» HWCIOJHAITCA B TEUYCHUE
OJIHOTO JIHS CO JIHSI OJNKCAHUS U PETUCTPALlMU TOPYUCHHUS (PE30JIIOIUN);

- IOPYYEHUS C NMOMETKOM «BECbMA CPOYHO» HCIIOIHAIOTCSA HE IMO3JHEE JIBYX
JTHEW CO JHS MOAMUCAHUS U PETUCTPALIMU TOPYyUYEHUS (PE3OTIOIHN);

- IOPYYEHUS C IMTIOMETKON «CPOYHO» HCIIOJIHAIOTCA HE MO3JHEE TPEX JHEU CO
JIHS TIOJITTMCAHUS U PETUCTPALIMU TTOpYyUYEHUS (PE30JIIOIUN );

- IOPYYEHUS C IOMETKON «OMEPATUBHO» UCTIONHAOTCA He nTo3aHee 10 nHei co
JTHSI IOATMCAHMS U PETUCTPALIMU TTOPYUYEHUs (PE30ITIOIUN ).

[ToMeTKH CpOYHOCTH MMEIOT MPABO MPOCTABIATE M3p MOCKBBI, 3aMECTUTENN
Mbspa MockBel B IlpaBurensctBe MOCKBBI, 3amecTutTenb M»spa MOCKBBI B
[IpaButenbcTBe MOCKBBI - pykoBoauTenb Amnmnapara Mpspa u IlpaButenbcTBa
MockBbl, ipedexTypa.

I[Ipy 1TpoCTaHOBKE IIOMETOK CPOYHOCTH COTPYAHUKHA  YOPABBl IO
MPUHAIICKHOCTH O0S3aHBI IOBECTH JI0 CBEACHUS UCIOJHUTENEH WH(OPMAIUIO O
CPOYHOM NOPYYECHUU U HAMPABUTH JOKYMEHT UCIIOJHUTENI0, UCMOJIb3Ysl CPEICTBA
ONEPATUBHOMW JIOCTABKH.

9.2.15. IIpoTect npoKypopa WIH €ro 3aMECTUTEISI TTOJIEKUT PACCMOTPEHUIO
B TeueHue 10 KaJeHAapHBIX THEW C MOMEHTA MOCTYIUICHUS B yIIpaBy JIMOO B MHOM
YCTaHOBJIEHHBIN IIPOKYPOPOM CPOK.

[lo mpeacTaBieHUI0 NPOKypopa WM €ro 3aMecTuTenss 00 yCTpaHEHHH
HapylIeHUH 3aKOHA B T€YEHHUE OJHOr0 Mecsla CO JIHSA MOCTYIUIEHUS B YIIPaBy B
POKYpaTypy HampaBlIe€TCs MUCbMEHHBIA OTBET, COAEpKAIIUN HHPOPMALUIO O
MPUHATHIX KOHKPETHBIX MEpPaxX MO YCTPAHEHUIO JOMYIICHHBIX HAPYIICHHUI 3aKOHA,
UX MPUYUH U YCIOBUHN, UM CIIOCOOCTBYIOITUX.

9.2.16. AIBOKaTcKuil 3ampoc MNOJJEKUT PACCMOTpeHUI0 B TeueHue 30
KQJICH/IAPHBIX JTHEH C MOMEHTA MOCTYIUIEHUS €T0 B yIIPaBy.

9.2.17. CyneOHblii  3ampoc MOJJICKUT PACCMOTpeHUI0O B Teuenue 30
KAJICHIAPHBIX JTHEW, €CIIM MHOM CPOK HE yCTAaHOBJIEH B 3ampoce. B cioydae ecinu
3anpammBaeMas HH(popManus He MOXKET ObITh MPEICTaBIEHA, CyJ U3BELIAETCs 00
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9.3. IlopsimoKk MCHOJIHEHHS] M KOHTPOJIA 32 BBINOJHEHHEM CJIYy:KeOHBbIX
JOKYMEHTOB U 00palieHHH rpaxaaH.

9.3.1. B ympaBe mnomyiexaT HCHOJHEHUIO MOPYYEHUS! JOJLKHOCTHBIX JIUIL
UCIIOJIHUTENbHON BJIacTU TOpoja MOCKBbI M ympaBbl, 3a(UKCUPOBAHHBIE B
PE30IOLHUAX O UCTIOTHEHUIO CYKEOHBIX JOKYMEHTOB M OOpAIlleHUN IPaK/IaH.

HcnonHeHue npeanonaraet NpuHATHE MEP, HAITPABJIECHHBIX HA CBOEBPEMEHHOE
Y KQUECTBEHHOE BBINIOJIHEHUE MOPYUYEHU I JOJKHOCTHBIX JIUI] YIIPABBI.

9.3.2. B ynpaBe KOHTPOJIIO MOJICKUT UCIIOJTHECHUE:

- nopyuenui Aagmunuctpauuu lIpesunenra Poccuiickoir @enepauun, Mapa
Mockssl, 3amectureneil Mapa Mockssl B [IpaButensctBe MOCKBBI, 3aMECTUTENA
Mbspa Mockssl B IlpaButenbctBe MoOCKBBI - pykoBoauTtenss Anmapata Mbspa u
[TpaBuTenscTBa MOCKBBI, TPEPEKTYPHI IO UCTIOTHEHUIO CITY>KEOHBIX TOKYMEHTOB
1 oOpallleHHi rpak/iaH;

- IOPYYEHUU MO COTJACOBAHMIO IPOEKTOB PACHOPSAUTENBHBIX JTOKYMEHTOB
Mbpa Mockssl u [IpaBurensctBa MOCKBBI, TPEPEKTYPBL;

- nopyuyeHuid uneHoB IlpaButenbctBa MOCKBBI, NpeQeKTypbl C JIMYHBIX
IPUEMOB;

- oOpallieHnii 1 3arpocoB JenyTaToB ['ocynapctBenHol Jlymbl @egepanbHOTro
Cob6panus Poccuiickoit denepanu, MockoBckoi ropojckoit Jlymbl, aemyTaToB
MyHUIUNAIBHBIX CoOpaHumii;

- pacniopsauTenbHble  TOKyMeHTBhl IIpaBuTenbctBa MOCKBBI B 4acTH
KacCaroUIEnCsl yIpaBbl;

- IJTaHOB PaOOTHI YIIPABHI,

- IOPYYEHUH PYKOBOAMUTEIEH yHpaBbl MO HCIOJIHEHHUIO CIY>KEOHBIX
JIOKyMEHTOB, 0OpaIlleHu i TpaXKIaH;

- IOPYYEHUN PYKOBOJAUTEIEH YIIPABHI C JIMUHBIX TPUEMOB;

- oOpallleHnid OpraHu3aluii, MoJBEJOMCTBEHHBIX YIIPABE;

- oOpaleHni rpakaaH Ha oUIMaIbHBIA CalT ynpaBbl paiilona KoMmMmyHapka
B ropojie MockBe (3J€KTpOHHAs IpUEeMHasl);

- 00pallleHui TpakJaH, NOCTYNUBILIUX B €IMHYIO IPUEMHYIO YIIPaBhI.

9.3.3. KoHTpOJIb UCTIOJTHEHUS BKIIOYAET:

- OpraHMU3aIMIO BBHITOJIHEHUS OPYUYEHU, 3apUKCUPOBAHHBIX B TOKYMEHTAX;

- KOHTPOJIb 32 CPOKaMHU UCTIOJHEHHS;

- IPOBEPKY MOJIHOTHI U Ka4€CTBa UCIIOJTHEHUS,

- 00001IeHNEe pe3ynbTaToB U HH(OpMUpOBaHHE 00 3TOM PYKOBOAMTENEH
yIIpaBbl.

9.3.4. B 00513aHHOCTH JIOJDKHOCTHOTO JIMIIA, SIBJISIOIIETOCS OTBETCTBECHHBIM
WCIIOJTHUTEIIEM CITY)KEOHOTO TOKYMEHTa U 0OpaIreHus TpaxxJaHuHa, BXOIUT:

- OpraHu3aiys BHIMOJIHEHNS MOPYUYCHUH, 3a(DUKCUPOBAHHBIX B IOKyMEHTE;

- KOOpAMHAIMS ~ JAESITENIbHOCTH  JOJDUKHOCTHBIX — JIML,  SIBJSIFOILIMXCS
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- KOPPEKTUPOBKA CPOKA UCIOJHEHHUS MMOPYUYEHHUSI B PAMKaX KOHEYHOIO CpOKa
UCIIOJIHEHHSI IOKYMEHTA B LIEJIOM;

- IPUHATHE Mep JJi1 0€3YCIOBHOIO BBIMOJHEHUS COAEPKAIIMXCS B TOKYMEHTE
[IOPYYECHUN;

- IOJIFOTOBKA U MPECTaBICHUE JUILY, MOJIUCABIIEMY JOKYMEHT WM IABIIEMY
NOpy4eHHEe, OTYETa (CIIPaBKU O BHINOJHEHUU JOKYMEHTA B 1IEJIOM).

9.3.5. OTBETCTBEHHOCTh 3a KAYECTBEHHOE W CBOEBPEMEHHOE HCIIOJIHEHUE
YKa3aHHBIX JJOKYMEHTOB U MTOPYYEHUI KaK COJEPKAIIUXCS B HUX, TaK U JAHHBIX MO
UX HCIIOJHEHUIO, BO3JIAaraeTcsl Ha PYKOBOJWUTENEH M CIELHMAINACTOB YIIPABBHI,
PYKOBOIHTENEN TEPPUTOPHATBHBIX NO/Ipa3IeIeHU I OTpaciEeBbIX "
(YHKIIMOHAJIBHBIX OpPraHOB HCIIOJHUTENBHONM BJIACTH TopoAa MOCKBBI 110
COOTBETCTBYIOIIUM HAINPABIEHUSAM JIEATEIbHOCTH.

CTpyKTypHblE TIOApA3JENEHUs yOpaBbl B COOTBETCTBHM CO  CBOEH
KOMITETEHLUEN OCYLIECTBJISIIOT KOHTPOJIbHO-aHAIUTUYECKHE byHKIHIH,
Ipe1yCcMaTpUBaIOIINE KOHTPOJIb, 0000UIEHUE U aHAIU3 PE3YJIbTATOB MCIOJHEHUS
C YYETOM ONpPEeEIEHHBIX MPU3HAKOB (IT0 BUAAM KOHTPOJIMPYEMBIX JOKYMEHTOB, IO
TEPPUTOPUSIM, IO OTPACIAM U T.I.), UHPOPMUPOBAHUE OO0 FTOM PYKOBOAMTENEH
yIpaBbl, BeJleHUEe 0a3 TaHHBIX.

9.3.6. UcrionHEeHHBIM CUMTAETCS 00pallleHre rPakKIaHWHA UITU IOPUIUIECKOTO
JUIa, M0 KOTOPOMY MPHUHSTHI BCE HEOOXOIMMBIE MEpHI, 3asBUTEII0 HAMpaBlICH
MCYEPIIBIBAIOIINM OTBET HA BCE MTOCTABICHHBIE B OOPAIIEHUN BOIIPOCHI.

9.3.7. Ilopsimok MUCTIOMHEHUS M KOHTPOJISI UCTIOJTHEHUSI OOpalleHUi rpak/iaH
OCYIIECTBIISIETCSI B COOTBETCTBUM C TpeOOBaHUSIMH AJIMUHUCTPATUBHOIO
pernamenTta (npuioxenue 9 k Pernamenry).

9.3.8. [TopsimoK UCTIOMHEHUS M KOHTPOJISI HCTIOJTHEHUST 0OpaIieHuil 1 3a1IpoCcoB
yneHoB CoBera ®Denepanuu, nemyraroB ['ocyaapctBennoi Jymelr PO, nemyraros
MockoBckoil ropojckoi Jlymbr P®, nenyraroB MyHHLMNAIbHBIX COOpaHUi
OCYIIECTBJISIETCS B COOTBETCTBUU € paszaenom |1 Hacrosimero Permamenra.

9.3.9. [lopsnOK UCITOTHEHUS M KOHTPOJIS UCIIONHEHU TopyueHnii [Ipe3naenTa
Poccuiickon ®epepaunu M JOKYMEHTOB, IocTynuBIIUX U3 IIpaBurenscrBa
Poccuiickoit @enepauun yepe3 Amnmapat Mopa u [IpaBuTtenscTBa, IpeeKTypsl,
OCYILECTBIISETCA B COOTBETCTBUU C 1I. 8.2.1.6 PernmamenTa [IpaButenbcTBa MOCKBBI.

9.3.10. Ecnu ucnosiHEHHE AOKYMEHTa IOPY4YEHO HECKOJIbKUM JIUIaM U B
pE30JIIOIMM  HE YKa3aH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 3a
IOJITOTOBKY OTBETA SIBJIAETCS JIMLO, YKA3aHHOE B PE30JIFOLIMU IEPBBIM.

CoucrosHUTENN HE MMO3/IHEE YEM 3a TPU JHS 10 UCTEUEHHUS CPOKA UCTIOJTHEHUS
JOKYMEHTa MPEJCTABISAIOT OTBETCTBEHHOMY HCIIOJIHUTENIO CIPAaBKU IS
00001IeHNs ¥ COCTaBJICHHsI OTBETa MO0 COOOIAIOT CBOE MHEHHUE IO TOJHATOMY B
JOKYMEHTE BONPOCY B Jpyroil Qopme, yCTpauBamwIIe OTBETCTBEHHOIO
UCIIOJIHUTETIS.
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9.3.11. IIpoekT oTBeTa BU3HPYETCA BCEMH COWCIOJHUTEISIMU IO JAHHOMY
JOKYMEHTY, €CIIM COUCIOJHHUTENSIMA HE TpeAcTaBieHa uHopMamus 1o
pPacCMOTPEHHUIO OOpalleHrs B MTUCbMEHHOU dopme.

9.3.12. OTBETCTBEHHBIN HCIOJHUTENb 0000UIAET MOJYYCHHYIO MH(GOPMALIUIO
U MPEACTABIAET JOJDKHOCTHOMY JIMITY, JaBIIEMY MTOPYYEHUE, TOKYMEHT (CIPaBKY,
UH(OPMAIUIO) MO KCIOTHEHUIO PE30JIOUUU (MOPYUYEHHUs) C YKa3aHUEeM MHEHUs
COMCIOJIHUTENeH b0  mpwiaraer  KOMUW  CIpaBokK  (MHGOpMaIuu)
COUCTIOTHUTENEH.

9.3.13. CripaBku  (uH(poOpManus) O XOJA€ ¢ pe3yJbTaTaX MCIOJHEHUS
MOPYYECHHH T1aBbl YIIPaBhl MOMUCHIBAIOTCS PYKOBOAUTEIISIMH YIIPABHI.

9.3.14. [logMMHANKY HAXOMSIIMXCS HA UCTIOJTHEHUH CITY)KEOHBIX IOKYMEHTOB
u oOpameHuii TpaxngaH xpaHsarcs B Otmene mo pabore co  ciykeOHOM
KOPPECTIOHCHITMEH, MIChMaMHU TPaXkJaH, OpraHWU3alMK TpueMa HaceleHus. He
JIOTyCKAaeTCsl HaIpaBiCHUE IMOJIMHHUKOB JOKYMEHTOB B (DYHKITMOHAIBHBIE W
OTpacjeBblE TEPPUTOPUATBHBIC TOAPA3IACICHUSI W HWHBIM  OpTraHU3aIUsIM,
YYaCTBYIOIIIMM B PACCMOTPEHHH CITY)KCOHBIX JOKYMEHTOB WJIM OOpaIieHui
rpakJiaH.

[TonTMHHUKY TOKYMEHTOB, HAIPaBJICHHBIE HA PACCMOTPEHHE, BO3BPAIIAIOTCS
B Otaen mo pabore co ciyKeOHOW KOPpPECHOHACHIIMEH, MUCbMaMH TPaK]IaH,
OpraHu3alliy MpueMa HaceJIeHHUs.

9.3.15. Ha moanuce riaBbl ynpaBbl MPOEKT OTBETa MPEACTABISIETCS ¢ BU30U
PYKOBOJMTENSL YIIPaBhl, MOJATOTOBUBIIETO MPOEKT OTBETA WIIW JUIA, OPUIIUATHHO
€r0 3aMELIAIOIIET0 U COMCIIOIHUTENEH.

9.3.16. I[IpoekThl OTBETOB 3a MOJIUCHIO TJIABHI YIPaBbl, MOATOTOBJIEHHBIE
OTBETCTBEHHBIM HCIIOJTHUTEJIEM, MPEICTaBIAIOTCS Ha dKcrmepTusy B Otnen mo
paboTe co ciny:keOHOW KOpPPECTOHACHIIMEH, MUChbMaMU TpaKIaH, OpPraHU3alud
npreMa HaCEJICHUS.

9.3.17. CnpaBku (uHopManusi) o0 XoJAe U pe3yJbTaraXx UCHOJHEHUS
MOPYYCHU TJIaBbl YMpaBbl IMOAMKMCHIBAIOTCSA PYKOBOJUTEISAMUA YIIPABBI HIIN
PYKOBOJMTEISIMA  CTPYKTYPHBIX  TOAPA3ACICHUA YIpaBbl, KOTOPBHIM JAHBI
MOPYYCHUS, WIN JUIAMU, WCTIOJHSIOMUMHA UX OOS3aHHOCTH, W TPEACTABIISIFOTCS
OTBETCTBEHHOMY MCITOJIHUTEIIO B CPOK, YKa3aHHBIN B TOPYUYEHUH, JTHOO He MO3aHee
TpeX AHeil 10 UCTEYEHUS CPOKa.

9.3.18. B cimydae korjna pyKOBOAMTENIb TEPPUTOPUATIBHOTO MOApA3/IEICHUs
OTpPacjaeBOTO M (PYHKIIMOHAIBHOTO OpraHa WCIOJHUTEIBHOM BIACTH TOPOJA
MOCKBBI HMCHOJHSAET TOPYYCHHE PYKOBOAMUTENEH YINpaBbl MpPU PACCMOTPEHUU
oOpalleHuii TpakJaaH W IOPUAUNYECKUX JIUI], TPOEKT OTBETa Wiu WHOOpMAIUsI O
pe3ynbTaTax pacCMOTPEHHsS OOpaleHudl BH3UPYETCS WJIH TIOJIHACHIBACTCS
PYKOBOJIUTENIEM OKPYKHOTO TEPPUTOPHAIBHOTO TOAPA3ACICHUS WIH JIUIIOM,
opUITHATHFHO UX 3aMEIIAIOIINM, U PEJCTABISAETCS OTBETCTBEHHOMY HCTIOTHUTEITIO
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9.3.19. CripaBku  (uH(pOpManus) O XOA€ € pe3yibTaTaX WCIOJTHEHUS
NOPYYEHUI I1aBbl YIIPaBbl NOAMUCHIBAIOTCS PYKOBOAUTENIAMH YIIPABBI.

9.3.20. OTBeThl Ha ciyXeOHble JOKYMEHTBl JAlOTCS, Kak MpaBWiIo, B
nucbMeHHOM Buje. Jlomyckaercst yctHas ¢opma oTBera (eciu Takas (opma
yCTpauBaeT 3asiBUTEIS), O UEM B CIIYKEOHBIX 3alMCKaX, MpeocTaBisieMbix B OTaen
1o paboTe co cily)KeOHON KOpPpECTOHJAEHIIMEN, TUChbMaMU TPaXKJaH, OpraHu3aluu
npuema Hacenenust o C3/10 IIM, npencrapnsercs uapopmaius 00 OTCYyTCTBUU
HEOOXOJIMMOCTA B TPEIOCTABICHUU MHCHMEHHOTO OTBETA, C YKa3aHWEM JaThl
OTBETA, €ro KPaTKOro cojepkaHusi U nHpopmaiuein 0 KOHKPETHOM JIUIIE, JTaBIIEM
otBeT (pamumnmsi, UMsi, OTYECTBO, JOJKHOCTH), & TaKXKE€ JIMIIE, €r0 IMOIYYHUBIIEM
(bammuiust, ©Ms1, OTYECTBO, TOJHKHOCTh, CIIYKEOHBIN TenedoH).

9.3.21. CnyxxeOHble JOKYMEHTHl M OOpalleHHs] TpaxKJaH CHUMAIOTCS C
KOHTPOJISI TEMU JOJKHOCTHBIMH JIUIIAMU, KOTOPbIE MOCTABWIIM UX HA KOHTPOJIb.

OcHoBaHUEM ISl CHATHS C KOHTPOJISI MOKET CITYKHUTh:

- IOJANMCAHHBIN U 3apETUCTPUPOBAHHBIN OTBET;

- CIIpaBKa UCIOJHUTENS O Pe3yibTaTaxX BBIIIOJIHEHHS OPYUYEHUS.

9.3.22. PemieHue O CHATHM C KOHTPOJISI JOKYMEHTOB C IOPYYEHHUEM TIJIaBbl
yrpaBbl «Jom0xuThy», To B OTHen 110 paboTe co CIy>KeOHOU KOpPECIIOHISHIINEH,
NUCbMaMM TPaXKJaH, OpraHU3alldd MpUeMa HACEJIeHUs TMPEICTaBISETCS KOMuUs
MUCbMEHHOT'O JIOKJa/1a UM CIIPABKa O COCTOSIBILIEMCS TIMYHOM JTOKJIAIE.

9.3.23. Eciiu KOHTPOJIb 33 UCIIOJIHEHUEM OOpallieHui Tpak/iaH U JIOKYMEHTOB
YCTAaHOBJICH BBIMIECTOSIIUMUA OpPraHaMH UCIOJIHUTEIBHON BIIACTH, CHATHE
oOpallleHuii ¢ KOHTpPOJISI MPOM3BOAMTCA B COOTBETCTBHMM C PermameHTOM
[IpaBurtenbcTBa MOCKBBI.

9.3.24. B niensix mpeaynpeauTeIbHOTO KOHTPOJIS 32 UCIIOJTHEHUEM CITY>KeOHBIX
JOKYMEHTOB U oOpamieHuit rpaxnan Otnen mo pabotre co  chnykeOHOU
KOPPECTIOHJEHIIMEN, NUChMaMH TPaKJIaH, OpPraHU3alMM [pUEMa HacCeJIeHUs
€XKEHEeIEeNbHO HWH(pOpManusi O COCTOSHUM HCIOJHHUTEIbCKOW JIMCLMILIAHBI
JTOKJIa/IbIBA€TCA IJ1aBE YIPABBHI.

10. Opranu3anus nprueMa rpa;iaH u npeJacTaBuTe/eid Oprann3anuil

10.1. Opranusanusi npueMa npeacTaBuTE €l OpraHu3anmi.

[Ipuem mpeacTaBuUTENIe OpraHM3alUdil  OCYLIECTBISETCS IO BOIPOCAM,
BXOJSIIMM B KOMIIETEHLHUIO TJIaBbl yIPaBbl U €r0 3aMECTUTENEH, ONpeIeICHHON
VYcraBom ropoma Mockssl, [lonoxkenuem o0 ympaBe paiioHa ropojia MOCKBBI U
JPYTMMH HOPMATHUBHBIMU MMPABOBBIMU aKTaMH TOpoJa MOCKBBL.

[Ipuem mpexncraButeneil opraHuzauuii (Jajnee - OpraHu3alvv) B YIOpaBe
OCYWIECTBIJISIETCS] TJABOW yIIPaBbl, €r0 3aMECTUTEISIMHA, PYKOBOJIMUTEISIMU U
CHEIUANNCTAMH CTPYKTYPHBIX TOAPA3ACIICHU B COOTBETCTBHH C TPaPUKOM,
YTBEPKJAECHHBIM PacropsiAUTENbHBIM JOKYMEHTOM yrpaBbl. HGopMmanus o mecte
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CBEIICHHMS TPAXIaH W MPEACTABUTEIEH OPraHu3alMi IyTeM pa3MEIlCHUs
uH(pOpMaIMU Ha UHTEPHET-NIOpTaJie yrpasbl pailoHa KommyHapka roposa MOCKBBI.

[Ipuem mpencraBuTenell OpraHU3alWl IJIaBOM yHpaBbl U PYKOBOAMUTEISIMU
yIIpaBbl OCYIIECTBIISIETCS 110 MIPEABAPUTEIBHON 3aIIUCH.

Perucrpannioo Ha mnpuemM OpraHu3alii K TIJaBe€ YNOPAaBbl OCYIIECTBISET
corpyaHuk Otaena mo pabore co CIyKeOHOH KOppEeCIOHAECHLUEH, MUChbMaMu
rpaXkJiad, OpraHu3alluy NpUEMa HACEJIEHUs, KOTOPbIA IOTOBUT HEOOXOJIUMBIE K
IIPUEMY MaTE€pHUAJIBIL.

HenocpencTtBeHHbI KOHTPOJIb 32 UCIOJHEHUEM NOPYYECHUM IJIaBbl yIIPaBbI,
JAaHHBIX BO BpeMs MpUeMa opraHusaiuii, ocymecrteisercs OTaenom mno padbore co
CIIy>)keOHOM KOppECNOHACHIIMEH, NUChMaMHU TpaxkJaH, OpraHU3alMd MpHueMa
HACEJICHUS.

PesynbraTel mpumeMa IpPEACTABUTENEW OPraHU3alMi TIJ1aBOM YNPaBbl U
nopy4erus popmupyrotcs OTaenom 1mo padoTe co CyKeOHOW KOPPECTIOHICHITHEH,
NMCbMaMU TpaXkJaH, OPTaHU3alUHd NPUEMaA HACEIICHUS C BHECEHHEM OTACIIbHBIX
(muceMenHbix) B COJ10 TIM.

Perncrpanmioo Ha npueM opraHu3anuMid K PpyKOBOJIWTENSAM YyIpPaBbl U
MOJATOTOBKY HEOOXOJUMBIX MaTe€pUaioB K MPUEMY OCYIIECTBISIOT Ha3HAYCHHbIE
VMU CIIELMAJIACTBI U3 YHCIA COTPYAHUKOB IOJBEIOMCTBEHHBIX UM CTPYKTYPHBIX
NOJIpa3/ICJICHUI U COTPYIHUKOB OTBETCTBEHHBIX 3a JEJIONPOU3BOACTBO.

KOHTpOJIb 32 UCIIOTHEHUEM NOPYUYEHUN PYKOBOAMTEINEH YIIPaBbl JaHHBIX BO
BpeMsl IIpUe€Ma OpPraHu3allvii, OCYIUECTBIAIOT CHELUAJIUCTBI CTPYKTYPHBIX
MOApPa3/ICIICHUN YIIPABBI.

10.2. Opranu3anusi npueMa rpa;iaaH.

IIpuem rpaxxaaH pyKOBOAUTEISAMH YIIPAaBbl OCYLIECTBISIETCS B COOTBETCTBUU
¢ AIMUHHUCTpPAaTUBHBIM periiaMeHToM (1. 10 npunoxenue 9 xk Pernamenry).

11. Ilopsinok paccMoTpenusi ooOpamenni wieHoB Cosera @egepaunu u
AenyTaToB

Pabora c¢ oOpamenusimu uwieHoB Cosera ®enepauuum U JeNyTaToB
ocyuecTBisieTca B cooTBercTBuu ¢ 1. 4.5.2-4.5.3 Pernamenrta IIpaButenncTBa
MOCKBBI.

11.1. Cpoku paccmorpenusi oOpamenuii 4jieHoB Coera Degepaumu,
nenyratoB 'ocynapcrBenHoun ymbl Poccuiickoin @exepanuu, MoCKOBCKOM
ropoackoi /lymbl 1 1emyTaToB MyYHHIUNAJIBHOT0 00Pa30BaHUs.

11.1.1. JlomkHOCTHBIE JIUIIA, K KOTOPBIM oOpatuiics uwieH CoBera Deaepanuu,
nenytar ['ocymapctBennort Jlymbr ®enepanbHoro CobOpanus Poccuiickoi
denepaluu 1Mo BOpocam, CBI3aHHBIM C €0 ISy TaTCKON IeATeTbHOCTHIO, 00s13aHbI
JIaTh OTBET Ha OOpAIlleHUE WIH MPEIOCTABUTH 3alPALIMBAEMbIE UM JTOKYMEHTHI I
CBEZIEHUS 0€30TJIaraTeNbHO.
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B ciayuae HeoOXomMMOCTM TIPOBEACHUS B CBA3M C  OOpalleHueM
JOTIOJTHUTENBHOW MPOBEPKU WM  JOMOJIHUTEIBHOIO HW3Y4YEHUs KaKUX-TMOO
BOIIPOCOB PYKOBOJUTENb OpraHa HCIHOJHUTEIbHOM BiIacTU I. MOCKBBI 00s13aH
coobmuTh 00 3ToM uneny Cosera denepanuu win Aenyrary ['ocynapcTBEHHON
Hymbl ®enepansHoro CoOpanusi Poccuiickoil ®enepauuiyi B TEUYEHHE IMATH
KaJICHJApHbIX JHEW cOo JAHS mMojdydeHus ooOpaieHus. OKOHYATENbHBIA OTBET
npeacrasisiercss wieHy Cosera ®@enepaunu, aenyraty l'ocygapcTBeHHOW Jlymbl
denepanpHoro Cobpanns Poccuiickoit denepannu He nmo3anee 30 kajeHaapHBIX
JHeMH CO JIHS OJTyuyeHus: oOpalleHusl.

11.1.2. O6pamenuss MockoBCKoi ropojckoi JlyMbl, 1enmyTaTckoil KOMUCCHH,
paboueii rpynmbl Wi (Gpakiud, KOHKPETHOTO JEMyTaTa pacCMaTPUBAIOTCS
B MeCSYHbI CPOK C MOMEHTa TOJyYeHHs OOpalleHus B ympaBe, a B CiIydyae
yKa3aHusi B OOpallleHHWH Ha HapyLIEHUE 3aKOHOJATEIbCTBA JOJKHOCTHBIE JIMIIA
yIIpaBbl He3aMeIJIUTEJNbHO MPUHUMAKOT MEPBI JJIsl YCTPAHEHHS HAPYLICHUS W
MPUBJICYEHNS] BUHOBHBIX K OTBETCTBEHHOCTH.

11.1.3. O6paieHue aenyrata MyHUIIUIAIHLHOTO 00pa30BaHUs K JOKHOCTHBIM
JMIAM YIIpaBbl pacCMaTpUBacTCs B TedyeHHe 15 KajieHAapHBIX AHEH C MOMEHTa
NoJIydeHHUsl OoOpallleHHsT B yIpaBe, €Clii OHO He TpeOyeT IOMOJIHUTEIbHOTO
W3YUYEHHUS U TIPOBEPKHU.

B cinydyae HeoOXOOMMOCTH MPOBEIEHUS B CBS3U C OOpalleHuEeM JemyTara
JOTIOJTHUTENBHOW TPOBEPKU WM  JOMOJTHUTEIBHOTO HW3YYEHUs KaKUX-THOO
BOIIPOCOB JIOJDKHOCTHBIE JIMIAa 00s13aHBI COOOIIMTH 00 3TOM JIeMyTaTy B T€UEHUE
15 xaneHmapHbIX AHEW co JHSA moiydeHus oOpareHus. OKOHYATETbHBIN OTBET
MpeACTaBIsACTCS AenyTaTy He mo3aHee 30 KaJleHAAPHBIX HE#l CO JHS MOJy4YeHUs
MUCBMEHHOTO OOpaIleHHUS.

11.1.4. [emyrar wnMeeT npaBO NPUHUMATh HENOCPEACTBEHHOE Yy4acTHE
B PACCMOTPEHHUH MTOCTaBIEHHBIX UM B 00OpaIIEHUH BOIPOCOB.

11.2. IoaroroBka orBera Ha oOpamenue wieHa Cosera dDenepaunum,
nenyrara ['ocynapcrBennoii /lymsbl, nenyrara MoCKOBCKOM ropojackoii J[ymsbl
K Mbapy Mockssl, IIpaButesibcTBy MOCKBBI.

11.2.1. ITo mopydenuto Mapa MOCKBBI, TOT>KHOCTHBIX JIUII, YITOJTHOMOYEHHBIX
JaBaTh MOpPYyYeHUs OT UMeHM Mbdipa MOCKBBI, OTBET Ha oOpalleHHe TaeTcs 3a
MOANMUCHIO TJIaBbl YIIPABBI.

B cnywae moaroroBku mnpoekTa oTBeTa Ha oOpamienue wiena Cosera
®enepauuu, nenyrara ['ocynapcrsennon Jlymel, aermyrara MOCKOBCKOM rOPOACKOU
Hymbl k Mapy Mockssl, [IpaBurenscTBy MOCKBBI ITPOEKT OTBETA MPEACTABISAETCS
Ha MOANUCh Mbdpy MOoCKBBI OO JHIy, HCHOJHSIOINIEMY €ro OO0sS3aHHOCTH,
B COJ10 IIM.

11.3. Ilopsaaok paccMOTpPeHHs] NAPJAMEHTCKOI0 M JAeNyTaTCKOro
3alpoCOB.
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CoBer  ®enepaumu, ['ocynmapctBennas Jlyma  BIpaBe — HalpaBUTh
NapJIaMEHTCKUH 3apOC PyKOBOJIUTENSIM OPraHOB UCIOJIHUTEIBHOM BIACTH TOpoJa
MockBbI IO BOIIpOcam, BXOJSAIIUM B UX KOMIIETEHIIHIO.

OTBeT Ha MapJIaMEHTCKUI 3alpoc AA€TCs B MOPSJIKE U CPOKH, YCTAHOBJICHHbBIE
TpeboBanusiMu Periamenrta npedexTypsl.

11.3.2. lenyrarckuii 3anpoc uwineHa Coera @enepanuu, Jemnyrara
['ocynapctennoit Jlymbr denepansaoro Codpanus Poccutickoit deneparmm.

Unen Comera ®eneparuu, aenytatr [ocynmapcTtBeHHOM [lymbl (MHUIIMATOD
3ampoca) BIpPaBe HAIMPABUTh 3alpOC PYKOBOJUTEISIM OPraHOB HCTIOTHUTEIBHOU
BJIACTH TopoJa MOCKBBI IO BOIIPOCAM, BXOASIIMM B UX KOMIIETCHIIMIO.

3anpoc unena Coera ®enepaumu, nenyrara [ocymapcTtBeHHOU J{yMbl
HANpaBISETCS MMM CaMOCTOSITEIbHO M HE TpeOyeT OralleHUs Ha 3aceIaHuu
cooTBeTcTBYIOMIEH nanatel Oeaepanbuoro Cobpanust Poccuiickoit deneparum.

OTBer Ha 3ampoc JaeTcs B NOPAJIKE U CPOKH, YCTAHOBIIEHHbBIE TPEOOBaHUSAMU
Pernamenra npedekTypsl.

11.3.3. lenyrarckuii 3anpoc nenyrata MOCKOBCKOW rOPOACKON J[yMBbl.

Henyrarckuii 3ampoc aenytara MoCKOBCKoW roponackoi JIymsl - ocobas
dbopma oOparmeHus aernyrara (jemyratoB) MOCKOBCKOM ropojackoit Iymbl o
npeacTaBlieHud WHGOpMaIMK, TNpUMEHseMas B TeX CclydasX, KOTJa WHbIe
YCTaHOBJICHHbIE 3aKOHOM (opMbI  OOpallleHHsT HE TMO3BOJIAIOT MOJYyYUTh
3anpammrBaeMyl0 MHPOpPMALMIO WIH, KOTJa M3 COJIEpKaHHs 3arpoca CleayeT
HEOOXOMMOCTh €€ ONEPATUBHOIO MOJYUEHUSI.

3anpoc nmemyrtata MockoBckoit ropoackod  Jlymel odopmisiercss Ha
crieliMagbHOM OJIaHKe U JOJDKEH CoepkKaTh pasy: «3ampoc clenaH Ha 3acelaHuu
MockoBckor Topoiackoir Jymel (Wmciio, MecsI], Tom)». 3ampoc IOJKEH OBITh
MOAMKUCAH aBTOPOM (aBTOpaMH) 3ampoca.

OtBert Ha 3anpoc aenyrara MOCKOBCKOW TOPOACKOMN J{yMbl JaeTcsl B MOPSAIKE
U CPOKH, YCTAaHOBJICHHBbIE TpeOOBaHUSIMH PernaMenrta npeeKkTyphl.

11.3.4. JenyTaTckuii 3anpoc aemnyrata MyHununaibHoro CoOpaHus.

Henyrarckuii 3ampoc JnenyTtata MyHuuunaibHoro CoOpanus (nanee —
JENyTaTCKUM 3a1pOcC - CHIEIUaNIbHBIA BUJ 0OpallleHus ey TaTa, IPYIIbl JENyTaToB
K JOJDKHOCTHBIM JIMIIAM U B OpPraHbl UCIIOJHUTEIBHOW BJIACTU ropoaa MOCKBBI MO
BOIIPOCAM MECTHOI'O 3HAYEHMS WM 1O BOINPOCAM OCYILIECTBICHHUS OpraHaMu
MECTHOT'0 CaMOYNPABJIEHUS MEPEIaHHBIX TOCYJaPCTBEHHBIX TOJTHOMOYHUM.

JlemyTtarCkuil  3ampoC  HAIpPaBJISETCSl  BBIIMCKOW W3 PELICHUSA
MyHunumnaigbHoro CobOpaHusi, coaepxallieil CBeJICHHsS O NpU3HAHUM OOpallleHus
JenyTaTa JEemyTaTCKUM 3alPOCOM.

JIOJDKHOCTHBIE JIMIA, K KOTOPBIM OOpalieH JemyTaTCKUW 3ampoc, WU
YIIOJIJHOMOYEHHBIE Ha TO JIMIA JAIOT NUCbMEHHBIN OTBET B 15-AHEBHBIN CPOK CO
JIHSI pETUCTPALU JEIyTaTCKOr0 3apoca Wi B HTHOW COTTIACOBAHHBIN CPOK.
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Obpamienne pemyTaTa, HE COAEpXKallee MPU3HAHUSA €ro JIEMyTaTCKUM
3anpocoM Ha MyHununaibHoM CoOpaHuu, paccMaTpuBaeTcsi B MOPSAKE,
ycraHoBieHHOM 1. 11.1.3 nacrosmero Pernamenra.

12. Ogopmitenne ciry:KeOHbIX TOKYMEHTOB

12.1. O0mme TpeOoBaHuA K O(GOPMIIEHHI0 JTOKYMEHTOB. bJiianku
JTOKYMEHTOB.

12.1.1. CnyxeOHble HOKYMEHTHI (ITMChMa, JAOKJIAJHBIE 3alHUCKHU, CIyXKEOHbIE
3aMUCKH, TOSCHUTENbHBIC 3alKCKW, CHPaBKH, 3asBKH, 3agBJICHUS U T.J.)
COCTaBIIIOTCS W OGOPMIIAIOTCS CTPYKTYPHBIMU TIOJIpa3JelICHUSIMU YIIPaBhl B
COOTBeTCTBHH ¢ TpeboBanusmu Pernmamenta [IpaBurenbcTBa MOCKBBHI.

OpraHu3anmoHHO-PaCIOPSAIUTEIHHBIC TOKYMEHTHI B yIIpaBe opOpMIISIOTCS Ha
OnaHKax yTBEp:KJIECHHOrO oOpasia.

[IpaBuiia opopmiieHUs] MPOEKTOB PACHOPSHKEHUM YIIPaBbl U IPUKA30B YIIPABbI
W3JIOKEHHI B I1. 3.2.2 HacTosmero Permamenra.

12.1.2. B ynpaBe NpuMeHSAIOTCS CIIETYIOUINE BUAbI OJIAHKOB OPraHU3alMOHHO-
pacnopsiIuTEIbHBIX TOKYMEHTOBR:

12.1.2.1. bnaHku pacnopsiAUTENbHBIX JOKYMEHTOB YIPABBI:

- ¢ HaumeHoBaHueM «lIpaBurenbcTBO MOCKBBI. YnipaBa paiioHa KoMmMmyHapka
ropoaa MockBbl. HOBOMOCKOBCKHMIT aIMUHUCTPATUBHBIN OKPYT. PacniopsikeHue»;

- ¢ HaumeHoBaHueM «lIpaBurenbcTBO MOCKBBI. YnipaBa paiiona KoMmMmyHapka
ropoja Mocksel. HOBOMOCKOBCKHM aMUHUCTPATUBHBINA OKPYT. [Iprkasy.

12.1.2.2. IomKHOCTHBIC OJIAHKW TTUCEM TJIaBbl yIIPABHI:

- «IIpaButensctBO0 MockBbl. ['maBa ympasbel panioHa KommynHapka ropona
MockBel HOBOMOCKOBCKHMIT aMUHUCTPATHBHBIN OKpyr» (muchbmo, Gopmar A4,
roiry0o#, C MPOAOIBLHBIM PACIIOI0KEHUEM PEKBU3UTOB).

brnanku 115 myuceM ¢ ykazaHUEM JOJDKHOCTU «IJIaBa yIpPaBb» MPUMEHSIOTCS
TOJIBKO JUIsl HAmpaBJEHUS JTIOKYMEHTOB 3a MOJIIMCHIO TJIaBhl YIIPaBbl WJIU JIHII,
opUIHAIBHO €70 3aMelIatoUX.

XpaHeHHe U y4eT OJaHKOB PacCIOpsKEHUM yIpaBbl, MPUKA30B IJ1aBbl YIIPaBbl
U THCEM TJIaBbl yHpaBbl ocyiiectBisgercs OtnenoMm mo padore co ciiyKeOHOU
KOPPECIOHAEHIMEN, MNCbMAaMHU IpaXJaH, OpraHu3alyy MpUeMa HaCEeIeHUSI.

12.1.2.3. bnanku 151 nuceM ¢ HauMeHoBaHueM «lIpaBuTenbCcTBO MOCKBBI.
YnpaBa  paiiona  Kommynapka  ropoma  MockBel.  HOBOMOCKOBCKHI
aJIMUHUCTPATUBHBIA OKpyr» (mucbmo, Qgopmar A4, romyOood, ¢ MOPOAOIBHBIM
pacIoI0KEeHUEM PEKBU3UTOB).

bnanku mans nucem ¢ HanmmeHoBaHueM «lIpaButenbcTBO MOCKBBI. Ympasa
parioHa KomMmyHnapka ropoaa MockBbel. HOBOMOCKOBCKHMI aJMHUHHUCTPATHUBHBIN
OKpYyT» MPUMEHSIIOTCSI PYKOBOJIUTENIIMHU YIIPABbI, KOTOPHIM MPEIOCTABICHO MPABO
MOJIACHU B COOTBETCTBUU C MPUKA30M O IIepe1ade MOJHOMOYHM.
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XpaHeHue U y4eT OJIaHKOB MHUCEM, YKa3aHHbIX B myHkTax 12.1.2.1, 12.1.2.2,
12.1.2.3 ocymectBasiercst B Otaene no paboTe co Cy:keOHOUM KOPPECTIOHICHITUEH,
NUMCbMaMHM IpakJlaH, OpraHU3aluK MpUeMa HaceIeHUsl.

12.1.2.4. baiaukn C HauMEHOBaHUEM «Komuccusa 1o aenam
HECOBEPILCHHOJETHUX U 3allluTe UX MpaB ynpasbl pailona Kommynapka ropona
Mocksb» (popmaTt A4, roryOooi, ¢ IPOJOJIBbHBIM PACIIOI0KEHUEM PEKBU3UTOB).

bnanku g nmceM, omnpeneneHui, INPEACTaBICHUN, ITOCTAHOBJICHUM C
HanMeHoBaHHEM «KoMuccHs 1o AenamM HECOBEPIIEHHOJETHUX U 3alIUTEe UX IpaB
ynpassl paitona KoMmMmyHapka roposia MockBb) TPUMEHSIIOTCS JIJ1s1 pabOThI TAHHOU
KOMUCCHH.

XpaHeHne W ydeT OJIAHKOB TIMCEM, OMPEICICHHUM, TMpeACTaBICHUM,
NIOCTAHOBJICHUW, yKa3aHHBIX B IyHKTe 12.1.2.4 ocymectBisiercs B Otaene 1o
OpraHu3alMKi KOMUCCHH MO J€1aM HECOBEPLIEHHOJIETHUX U 3alIUTE UX MPaB.

12.1.2.5. brraHky ¢ HAaNMEHOBAaHUEM «AJIMUHUCTPATUBHAS KOMHUCCHUS YIIPABbI
pationa Kommynapka ropoga MockBel 1O JeflaM 00 aJMUHUCTPATUBHBIX
npaBoHapymeHusx» (popmar A4, ronyOoi, C MNPOAOIBHBIM PACHOJIOKEHUEM
PEKBU3UTOB).

XpaHeHue 1 yyeT OJJaHKOB MMUCEM, ONIpeIeTICHUH, MOCTaHOBJIECHUH, YKa3aHHbIX
B nyHkTte 12.1.2.5 ocymectBisiercs B Otnaene 1o BompocamM O€30MacHOCTH,
onycC.

12.1.2.6. [IpuMeHeHUE yTBEPKIACHHBIX OJIAHKOB IOKYMEHTOB, B TOM YHCJIE U
JOJKHOCTHBIX, 00s3aTENIbHO MPU HAMPABICHUHU JOKYMEHTOB 3a MOJMKCHIO TIJIaBbI
yIpaBbl, PYKOBOJMTENEH YNpaBbl B CTOPOHHHE OpraHU3allud, a TakKXKe MpH
HaIpaBJICHUW JOKYMEHTOB B aapec Aamunuctpauuu [Ipesupenta Poccuiickoit
®epneparuu, [IpaButensctBa Poccuiickoit denepannu, Mapa MockBsl, Anmapara
Mbpa u IIpaBurensctBa MockBbl, wieHOB [IpaButenscTBa MOCKBBI, 1€eIapTAMEHTHI,
KOMMTEThI, UHCHIEKIINH, TPEPEKTYPHI.

12.1.3. Jlnsa BeneHusi «BHYTPEHHEW» IEpPENUCKU OJaHKU JOKYMEHTOB HeE
npuUMeHsoTCs. «BHyTpeHHel» cuuTaercs Mepenucka MeXay AOKHOCTHBIMU
JUIaM yIOpaBbl, CTPYKTYPHBIMU TOAPA3JACICHUSMH YIPaBbl, a TaKkKe MEXIY
JOJKHOCTHBIMHM JIMLIAMU ynpasel 1 Befetrcsa B COJ10 1IM.

12.1.4. Jonyckaetcs HCII0JIb30BAHUE 0JIaHKOB OpraHu3alOHHO-
pacnopsIUTENbHBIX JOKYMEHTOB YIIPAaBbl, M3TOTOBJICHHBIX TOJIBKO TUIOTPAPCKUM
criocoboM Ha Oymare COOTBETCTBYIOIIETO (hopMmara.

12.1.5. Opranuzanus U3TOTOBJICHUS OJIaHKOB OpTraHU3aAMOHHO-
pacnopsIUTENBHBIX IOKYMEHTOB YIIPaBhl ocyiecTiseTcss OTaernoM mo pabote co
CIIyK€OHOW KOPPECMOHICHIINEH, MNHUChbMaMU TpaKJIaH, OpraHU3aIluu IpUeMa
HACEJICHUSI B COOTBETCTBUM C YTBEPXKICHHBIM TEPEUYHEM M MaKeTaMH O00pa3IioB
0JIaHKOB JIOKYMEHTOB Ha OCHOBE 3as1BOK, COTJIACOBAaHHBIX HadaJIlbHUKOM OTAerna 1o
pabote co ciyxeOHON KOpPpECNOHJICHIINEH, MUChbMaMH TPaKIaH, OpraHU3alUU
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12.1.6. IlepeueHb U KOHTPOJIbHBIE 3IK3EMIUISIPbI OJJAHKOB OPraHU3alMOHHO-
pacnopsIuTENbHBIX JTIOKYMEHTOB yIpaBbl XpaHarcs B Otaene mo pabore co
CIIyKEOHOW KOpPPECHOHACHIIMEH, NUChbMaMU TpaXJaH, OpraHu3aluu IpUeMa
HaceJeHUsl.

12.2. PeKBM3HUTHI C1yKEOHBIX JOKYMEHTOB.

12.2.1. O6s3aTeNbHBIMU PEKBU3UTAMU JIOKYMEHTA, SIBJISIIOTCSI HAUMEHOBaHUE
OpraHu3aluu (JIOJDKHOCTHOTO JIMIIAa) - aBTOpa JOKyMEHTa, Ha3BaHWE BHUJA
JIOKyMEHTa (KpOMeE MHCEM ), 3ar0JIOBOK K TEKCTY, JaTa U UHJIEKC TOKYMEHTa, TEKCT,
HOJIUCh, TedaTh (B ciayyasX, TpPeOyIOUIMX JOMOJHUTEIBHOIO YIAOCTOBEPEHUs
JIOKYMEHTA).

B mpouiecce moarotoBku u opopmiIeHUS JOKYMEHTOB COCTaB 00sS3aTENbHBIX
PEKBU3UTOB MOKET OBITh JOMOJHEH APYTUMHU PEKBU3UTAMH, €CIU TOrO TpeOyer
Ha3HA4YeHHE JOKYMEHTa, ero 00paboTka.

12.2.2. 3aroyioBOK K TEKCTY YKa3bIBaeTCA K KOKIOMY TOKyMEHTY (popmaTa A4.
3aroyioBOK JOJDKEH OBITh KPATKUM, TOYHO OTPa)KaThb COAEp’KaHUWE OKYMEHTa U
dbopMyIIMpPOBATHCS B BUE OTBETA HA BOMIPOC «O YeM?».

JlaToii TOKyMEeHTa B 3aBUCUMOCTH OT €TI0 BUJIa U HA3HAYEHUS SIBJIAETCS:

- JlaTa MOJIUCAHUSA U PETUCTPALUU - ISl pACTIOPSAUTENbHBIX U CIY>KEOHBIX
JOKYMEHTOB;

- Jata cocTaBiieHMs (MPUHSTHS PEIICHMs) - JJIs1 MPOTOKOJIOB 3acelaHuil u
COBeEII[aHUM.

12.2.3. Unaekc JOKyMEHTa - 3TO TMOPSAIKOBBIM HOMEpP ISl PacHOpSHKEHUH,
IPOTOKOJIOB, PUKA30B; JUIsl MHUCEM, TOPYUYECHUHN U CITyKeOHON KOPPECTIOHACHIINH -
3TO BXOMAIIMKA WIM HUCXOIAIIMHA HOMEpP C YyKa3aHUEM MHJAEKca Jena I10
HOMEHKJIaType nen. llpocTaBnsercs B crenuanbHO 0003HaYEHHOM MecTe OjaHKa
JIOKYMEHTA - Ha YPOBHE U IIOCJI€ PEKBU3UTA «J1aTa JOKYMEHTAa.

Ccbulka Ha pErucTpallMOHHBI HOMEpP M JaTy MOCTYNHMBIIErO JOKYMEHTa B
00s3aTeIbHOM MOPSAKE YKA3bIBAETCS HA IOKYMEHTaX-0TBETaX.

12.2.4. Anpecar yka3bIBaeTCS Ha OTIPABISAEMBIX JOKyYMEHTaX. J[[OKyMeHTBI
aJIpecyloTca B OpraHu3allM, UX CTPYKTYPHBIE MOAPA3ACIICHUS, UM KOHKPETHOMY
JOJKHOCTHOMY JIMILY.

JIOKyMeHT He JAOJKEH cojiepKaTh 0oJee 4eThipex aapecaToB. CIOBO «KOMH
nepes BTOPbIM, TPETbUM, YETBEPTHIM aJpecaToM He craButTcd. [Ipu HanpaBieHUH
JOKyMeHTa 0oJjiee ueM B YeThIpe ajipeca COCTABISETCS CHHCOK PACChUIKM U Ha
KQ)KJIOM JIOKYMEHTE yKa3bIBA€TCS TOJIBKO OJIMH aJpecar.

B cocrtaB pekBHu3uTa «aapecar» JOJDKEH BXOAUTH MTOYTOBBIM aJIpec WM aapec
AJIEKTPOHHOM MOYTHI, MPH 3TOM JODKEH COOJIOJAThCS CIEAYIOMIUNA MOPSIOK
HaIlMCaHus ajpeca ajgpecara:

- HAUMEHOBaHWE ajpecara (HaUMEHOBAHWE OpraHW3allud WIA  [pU
aJipeCOBAaHNU JOKYMEHTa (PU3HUECKOMY JIMILY - (paMUIIs, UMSl, OTYECTBO);



- Ha3BaHUE YJIULbI, HOMEP J0Ma, HOMEP KBapTUPBHI;

- Ha3BaHUE HACEJICHHOTO MYHKTa (FOpoJ, MOCEJIOK U T.I1.);
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- Ha3BaHHe 00JIaCTH, Kpasi, aBTOHOMHOTO OKpyTa (00J1acTH), peciyOJInKH;

- cTpaHa (11 MeXAYHApOJIHbBIX OYTOBBIX OTIIPABIECHUN);

- IOYTOBBIN MHJIEKC.

IIpu anpecoBaHMM NOKyMEHTAa YaCTHOMY JIMILY IIEPBOM CTPOKOM YKa3bIBAE€TCs
dbaMunus 1 MHULIMAIBI YaCTHOTO JIMIA - aBTOpa JOKYMEHTa, BTOPOM CTPOKOH -
YL, HOMEP I0Ma, HOMEP KOpITyca, HOMEp KBapTUPbI, TOPOA, HHJICKC.

[Ipu agpecoBanuu AOKYMEHTa (U3MUECKOMY JIUIy WHUIMAIBl YKa3bIBAIOT
nocie haMHUIAH.

Anpec He pOCTaBIIAETCS HAa JOKYMEHTAX, HAIPABIISIEMBIX B BBICIIHE OPTaHbI
rOCyapCTBEHHON BJIACTU U OpraHbl FTOPOACKON aIMUHHUCTPALIUH.

12.2.5. TekcT 10KyMeHTa CTPOUTCSA B 3aBUCUMOCTHU OT BUJIa (Pa3HOBUIHOCTH)
JIOKYMEHTA.

TekcT JOKYMEHTa JTOJIKEH, KaK MPAaBHIIO, COCTOSITh U3 ABYX OCHOBHBIX YaCTEH.
B nepBoii yacTu u3naraercs NpuyrMHa COCTABICHUS JTOKYMEHTA, Tal0TCs CChUIKH Ha
OCHOBOIIOJIAralIIne JAOKYMEHTbl M COAEpPKUTCA HUH(POpMalUs MO CYLIECTBY
paccMaTpuBaEMOro BOIMpPOCa, BO BTOPOM YacCTH - BBIBOJbI, IPEAJIOKEHUS, PEILICHUS
WU TIPOCHOBI.

TexcT MOKyMEHTOB JAOIMYCKAETCS MOJpa3JeisaTh Ha pa3lenbl, MOApa3Jesbl,
NYHKTHl ¥ TOAIMYHKTBI, KOTOPbIE MOJDKHBI OBITh MPOHYMEpPOBAaHbI apabCKUMU
nudpamu.

TekcT TOKyMeHTa JOJIKEH U3J1ararbCsi Y4€TKO, MOCIEA0BATENbHO, KPATKO.

IIpn HampaBlIeHMH JOKYMEHTa B aJpec KOHKPETHOIO [IOJKHOCTHOTO JIMIA
JIOMyCKAeTCsl HAYMHATh TEKCT C MEPCOHAIBHOTO OOpalleHusl K agpecaTy C
VICIIOJIb30BAHUEM CJIOB «yBa)Ka€MBbIiD» WIH «yBakaeMash», HallpUMep:

VYBaxxaewmbiit IBan MBanoBuu!

[Ipn agpecanuu JOKYMEHTOB B HWHBIE OpPraHU3allMM JOIYCKAeTCs TaKXKe

oOpalieHue ¢ UCIOJIb30BAHUEM CIIOB «TOCIOINHY, HAIPUMED:
YBaxaewmsiil rocnoanH MBaHOB!
nunu ['ocriogun MBaHoOB!

B koHue Tekcta mepea MOJNUCHIO BO3MOXHO IPOCTABICHHE CIIOB
«C yBaxxeHneM» (IUIIYTCS ¢ MPONUCHOM OyKBbI, BHIPABHUBAIOTCS MO JIEBOMY Kparo,
3amsTas Iocjie HUX He CTaBUTCSH).

OnHOBPEMEHHOE HCIOJIb30BAHHUE CIIOB «YBAXKAEMBIN» M «C YBAKEHUEM» HE
PEKOMEHYETCHI.

[Ipu odopmieHun OOKyMEHTa Ha JBYX M Oojee cTpaHHUIaX BTOpas u
HOCTIEAYIOIUE JOJKHBI ObITh MPOHYyMepoBaHbl. HoMepa cTpaHUIl TOJKHBI OBITH
IPOCTABJICHBI 110 CEpPEeIMHE BEPXHETOo IO JIMcTa apabckumu nudpamu 6e3 ciosa
«CTpaHuIay (CTp.) ¥ 3HAKOB MPENUHAHUS.

Ecnu 1OKyMEHT MMeeT NMPUIIOKEHHsI, YIIOMUHAEMbIE B TEKCTE, TO OTMETKa O
HaJIMYUU NPUIIOKEHUS 0POpMIIIETCA 0 Cleyomen popme:



[Ipunoxenue: Ha 1. B JK3.
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Ecnu noxkyMeHT uMeeT MpUIOKEHHUS, HE Ha3BaHHbIE B TEKCTE, TO HX
HAaUMEHOBAHUSI HEOOXOJMMO MEPEUMCIUTh C YKa3aHUEM KOJIMYECTBA JIUCTOB B
KKJIOM NPWIOKEHUHU U YKCJIa UX SK3EMIULIPOB, a TaKXKE YKa3aHUEM aJpecoB, B
KOTOPBIC MPUIIOKEHUS HATIPABJIISIOTCS.

Ecnu npunoxxenus: cOpoitopoBaHbl, TO KOJUYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMeTKka O HaJM4YMM TPWIOKEHUS IMedaTraeTcsd OT TPaHHUIIbl JIEBOrO TOJIs
JIOKYMEHTA, Yepe3 OJIHY CTPOKY IOCJIE TeKCTa TOKYMEHTA.

[Toanuce aBiseTcst 00s13aTENBHBIM PEKBU3UTOM JOKYMEHTa. B cocTaB moanucu
BXOJIAT HAWMEHOBAaHWE JIOJDKHOCTH JIMIA, TIOJIUCABIIEr0 JOKYMEHT (Tpu
WCIOJIb30BAaHUU JOHKHOCTHOTO OJIaHKa HAMMEHOBAHUE JOJDKHOCTH YKa3bIBaTh HE
00s13aTeNbHO), INYHAS TTOANKCH U €€ pacu(poBKa (MHUITHAIBI U haMUTus).

[Ipn moamucaHWM JOKyMEHTa HECKOJBKHUMH JOJDKHOCTHBIMH JIUIIAMH WX
NOAMUCH  pacmojlaraloT  OJAHY  Haj  Jpyrod B  MOCIEIO0BAaTEIbHOCTH,
COOTBETCTBYIOIIEN 3aHUMAEMOU JTOJKHOCTH.

[Ipu noanucanuu JOKyMEHTa HECKOJbKUMHU JTUIIAMH PaBHBIX JTOJHKHOCTEH MX
MOJNKCH PACIOJIararoT Ha OJTHOM YPOBHE.

Ecnu nomxHOCTHOE JIUII0, TPAaBOMOYHOE MOJMUCATH JIOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXXET MOJMUCHIBATh JIMI0, UCTIOJHAIOIIEe ero oos3anHocT. [Ipu
ATOM JIOKYMEHT NeperneyvaTbiBaeTCs U yKa3blBaeTcs (hakTHuecKas JOKHOCTD JIUIIA,
MOJMMUCABIIET0 JOKYMEHT, M €ro HWHULMAIBI M (aMUIUsA: «UCTIOTHSIIOMUN
00S13aHHOCTH...».

He pomyckaercs mOANMCHIBATH JOKYMEHTBI C MPEIJIOTOM «3a» U
MPOCTABJIEHUEM KOCOU YepThl IEpEe] HAUMEHOBAHUEM JIOJKHOCTH.

Hcnonp3oBanne (akKCUMIIBHOTO BOCIPOM3BEICHUS MOAMHUCH C TIOMOIIBIO
aHAJIOTOB COOCTBEHHOPYYHOM MOITUCH JOTTYCKAETCS MPU MOANMMCAHUHN JJOKYMEHTOB
CIIPaBOYHO-UH(POPMAIIMOHHOTO XapaKTepa: MPUTIIANICHNN, CTIPABOK, U3BEIICHUNA 1
np. WsroroBnenue (HakCUMUIBHOTO BOCHPOU3BEICHUS MOAMUCU ITPOU3BOIUTCS
OtnenoMm mo paboTe co CIyKeOHOW KOPPECHOHACHIMEW, MUChbMaMu Tpa)IaH,
OpraHM3alliy MprUeMa HaceJeHUs Ha OCHOBAaHUU PEIICHUS IJ1aBbl YIIPABHI.

B ynpage He ucnosib3yrorcs (hakCUMIIbHBIE aHATIOTH TIOIMKUCH TJIaBbI YIIPABHI.

HanmenoBaHMe HOMKHOCTH MeUaTACTCS OT TPAHUIIBI JIEBOTO TOJISI JOKYMEHTA,
pacuidpoBKa MOJMKCHU - HAa YPOBHE MOCJEIHENW CTPOKH HAMMEHOBAHHUS JJOJIKHOCTH
0e3 npobeia MeXx 1y MHUIIMAIaMu U (haMuIuei.

12.2.6. ®aMuinusi, MTHUIMAIBI 1 HOMEP CIy>keOHOro TenedoHa CIIOTHUTENS Ha
JOKyMEHTaxX (Kpome 3asiBIEHUN B CYJIbI) PAcoOJaratOTCs B JICBOM HUIKHEM YTy
JIUTIEBOM CTOPOHBI TOCIIETHETO JIUCTA IOKyMEHTa (0(hOpMIIIETCS C UCIIOJIb30BAHUEM
mpudTa pasmepom Ha 2-4 MyHKTa MEHBIIIE, YeM TEKCT JJOKyMEHTA).

[Ipu odopmieHnr MOKYMEHTOB 3a TMOJIMUCHIO TJABBl yYIPaBBI YKA3bIBAIOTCS
WHUIMATEL, (Gamwiss W TeneQOH WCTOTHUTENS, 3aMEMAONIero JIOJDKHOCTh
KATETOpUU «PYKOBOJAUTEII.
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12.3. I'pud coriacoBanus.

I'pud cormacoBaHus MpOCTaBIAETCS HAa MPOEKTAX JOKYMEHTOB, TPEeOyHOLIUX
peIBapUTEIHLHOTO pPaccMOTpPEHHUS 3aMHTEPECOBAHHBIMU opraHaMu
(opraHuzanusMu), CTPyKTYPHBIMU MOAPA3IEICHUSIMU, TOTKHOCTHBIMU JTUIIAMH.

CornacoBaHu€ JJOKYMEHTOB MOKET ObITh BHEIITHUM U BHYTPEHHUM.

Bueminee cornacoBanue odopmiisiercss rpudomM coriacoBaHUs, CIPaBKOW O
COTJIaCOBaHMUH, JIMCTOM COTJIACOBAHUS WJIM MMPOTOKOJIOM OOCYKJIEHUS TOKYMEHTA.

['pudsl cormacoBaHusi pacmojiaraloTCs HUXKE PEKBU3UTA «IOJIMUCH» WIM Ha
OTJZIEJILHOM JIUCTE COTJIACOBAHUS.

Jluct cormacoBaHus, CHOpaBKa O COTJACOBAHUHU, IMPOTOKON OOCYXKICHUS
COCTaBJISIFOTCSI B TOM CIIy4ae, KOT/la COJIepKaHne JOKYMEHTA 3aTparuBaeT UHTEPECHI
HECKOJIBKUX OPTaHMU3AIMH, O YeM JIeTIAeTCsl OTMETKA Ha MecTe Tpuda cormacoBaHus,
Hanpumep: JIuct cornacoBanus (cupaBka, MpoTokod) npuiaraercs. [lognuce, aara.

@®opMOIl BHYTPEHHETO COTJIACOBAHUS SIBJISIETCSI BU3UPOBAHHME JOKYMEHTOB.
Busza BKIIOYaeT JMYHYH MOJNUCh BU3HMPYIOLIEro, €€ paclu(ppoBKYy U JAaTy
BU3UPOBAHMS, P HEOOXOAUMOCTH MOKHO YKa3bIBaTh OJXKHOCTb BUSUPYIOILETO.

[Ipy Hanuuuu 3aMeyaHuil 1O JOKYMEHTY COIVIacOBaHHUE OQOPMIISIIOT
CIEIyIOIUM 00pa3oM: «3aMeuYaHusl MPUIAraloTcs» WIH «C 3aMEUaHUAMH I10
NYHKTY...» (IpU BHECEHUU 3aMEYaHMM B TEKCT JOKYMEHTa), MOJIHUCh, €€
pacundpoBKa, garta.

['pudsr (BU3BI) coriiacoBaHus JOJKHBI MPOCTABISATHCS HA MOMJIMHHHUKAX
JIOKYMEHTOB, 33 UCKJIIOUYEHHEM OTHPABISEMBIX JOKYMEHTOB, KOTOPHIE BU3UPYIOTCA
Ha KOMUSX.

['pud cormacoBanus mevaraercs OT TPAHUIIBI JIEBOTO TTOJISL.

B rpud cornacoBanuss Bxomar cimoBo COINTACOBAHO (meudaraercs
3arjaBHBIMU OyKBamMu 0€3 KaBbIUEK), HAMMEHOBAHUE TOKHOCTH JIUIA, C KOTOPBIM
COIJIaCOBBIBAETCS JOKYMEHT (BKJIKOYAsh HAMMEHOBAaHUE OPraHHU3alUu), JUYHAs
MOJAMUCH, €e paciudpoBKa u AaTa.

Oco0ObIM crocoOOM BBEJEHUSI JTOKYMEHTa B JEHCTBUE, CAaHKIMOHHPYIOLIUM
pacnpocTpaHEHUE €ro Ha OIpEAENIEHHbId KpYr OpraHu3auui, MoJpa3ieieHuil,
JOJKHOCTHBIX JIULI, SIBJIIETCA YTBEPKICHHUE TOKYMEHTA.

VY TBepKAAIOTCS TOKYMEHTBI, aBTOPbI KOTOPHIX HE MPAaBOMOYHBI BBECTH UX B
nectBue. JIOKYMEHT, MOJIeKAIINI YTBEPKACHUIO, TPUOOPETACT IOPUTUUECKYIO
CHIIY TOJIbKO C MOMEHTA €0 YTBEPKICHUS.

YTBepkIeHHE JOKYMEHTa MPOU3BOIUTCS MOCPEACTBOM Tpuda yTBEpKICHUS
WIN U3JaHUSI COOTBETCTBYIOLIETO pacHopsAuTeNsHOro JokyMmeHnrta. Oba cmocoOa
YTBEPKJICHUS UMEIOT OJINHAKOBYIO FOPUAMYECKYIO CHILY.

12.4. llpumeHeHnne nmevyarTei.

12.4.1. Ha nokyMeHTax ympaBbl, TpeOYIOIIMX 0COO0ro yAOCTOBEPEHMUS,
CTaBUTCS NI€YaTh.



Ileuats YAOCTOBCPACT IMMOJIMHHOCTL IIOAIIMCH JOJDKHOCTHOI'O JIMIIAa Ha

JAOKYMCHTC 7100 COOTBETCTBUE KOITMHU MNOAJIMHHUKY HOKYMCHTA.
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12.4.2. B ynpase UCHOIB3YIOTCS CAEAYIOIINE ITEYATH:

12.4.2.1. I'epooBass meuyarb «lIpaButesibcTB0 MocKBBI. Ynpasa paiioHa
KommyHapka ropoga MocKBbI».

12.4.2.3. Kpyruible re4aty ciaeayomnX HAanMEHOBAHNMN

- «IIpaButensctBO MocCkBbI. YmpaBa paiioHa KoMmmyHapka ropona MOCKBBI
J1s OKyMEHTOBY;

- «AIMUHHCTpaTHMBHas KOMMCCHS YyIpaBbl paiioHa KoMMyHapka ropona
MockBbI 110 1e71aM 00 aIMUHUCTPATUBHBIX TPABOHAPYIIECHUSIXY;

- «KoMmucceus 1o nenaM HECOBEPLICHHOJIETHUX M 3alIUTE UX IPaB yIIPaBbl
paiiona KommyHapka ropojia MockBbD».

12.4.3. I'epboBoii mevatpto «lIpaButenbctBO MOCKBBIL. YmpaBa paiioHa
Kommynapka ropoga MockBeD» 3aBepsI€TCs IOANKCH TJIaBbI YIIPABBL:

- Ha JOroBOpax, KOHTPAKTaX, COIJAUICHUAX, [TOBEPEHHOCTAX Ha IIPaBO
NPEACTABIATh MHTEPECHl  YNPABBI, YCTaBaX MOJABEJOMCTBEHHBIX  yIIPaBe
OpraHU3alnN U KOHTPAKTAX C PYKOBOAUTEISIMU JAHHBIX OpraHU3alui;

- Ha MPEJCTABIICHUAX U XOAATANCTBAX O HArPaXKJACHUU OPJICHAMHU U MENAIISIMH,
MOYETHBIMU 3BaHUsIMU Poccuiickon denepanuu, Harpagamyd U 3BaHUSIMU TOpOJa
MockBbl, rpamMoTax U OJaroJapHoOCTIX mnpedexrTa, rpaMoTrax U OJaroJapHOCTSIX
IJIaBbl YIIPABBI;

- Ha 0aHKOBCKHUX CYETax, JOKyYMEHTaxX (PMHAHCOBOI'O XapakTepa, O 0 KETHOM,
OyXraiarepckoilT M CTaTUCTUYECKOW OTYETHOCTH, CTPYKTypax M IITaTHBIX
paclucaHusax ylnpashl,

-Ha CornameHusix O TNPEJOCTaBICHUM CyOCHAMM Ha  BBINOJIHEHHE
roCyIapCTBEHHOTO 3a1aHUS OPraHU3aLNM, II0JIBETOMCTBEHHBIX YIIPABE;

- Ha Iacroprax UMYLIECTBEHHOT O KOMILIEKCA OpraHH3aLNH,
IIOABEIOMCTBEHHBIX YIIPABE;

- Ha KapTouykax oOpa3loB MOJNUCEH OpraHu3aluuid, MOJBEJIOMCTBEHHOIO
yIIpasBe;

- Ha KAPTOYKAX JOIyCKa K CBEJICHNUAM, OTHECEHHBIM K F'OCY/IapCTBEHHOM TallHE
(popma 2), 3akmroueHusix 00 OCBEAOMIIEHHOCTH IPaXKJaH B COBEPILIEHHO CEKPETHBIX
CBEJICHUAX, PELICHUAX O BpEMEHHOM OI'PaHWYCHUU IIpaBa Ha Bble3] U3 Poccuiickon
Depneparnuy, HOMEHKIIATYPE COBEPLICHHO CEKPETHBIX U CEKPETHBIX JIEII, )KYPHAIOB
yHOpaBbl, HOMEHKJIAType JOJDKHOCTEH pabOOTHUKOB YIpaBbl, IOJUIEKALINX
opopMIIEeHHI0O Ha [JOMyCK K TOCYJapCTBEHHOM TailiHE, MpEeANUCaHUsAX Ha
OCYILIECTBJICHUE ITPOBEPKU PEKUMOB CEKPETHOCTH U HA BBIINIOJHEHUE 3aJaHHUS;

- CBOAHOW HOMEHKJIAType AeJI yIIpaBbl U T.1.

I'ep6oBoii mneuarsio «IIpaBurenbctBo MockBbl. YmnpaBa paiioHa
KomMmyHapka Bo ropoga MoCKBbI» yIOCTOBEPSIOTCS ITOJIINCH:

- 3aMECTUTEIS TJIaBbl YIIPABbI HA COINIACOBAHUU ITPOEKTOB PACIIOPSAIUTEIBHBIX
nokymeHToB [IpaBurensctBa MOCKBBI, HA (DMHAHCOBBIX JTOKYMEHTAaX, JOKYMEHTaX



6yxraJ1TepCK017I 1 CTaTUCTUYCCKON OTUETHOCTH - B CJIy4acC BO3JI0KCHHA UCITOJTHCHHU A
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00s3aHHOCTEl HA TMEpUOJ OTCYTCTBUS TIJaBbl ynpaBbl (Ha OCHOBaHUU
COOTBETCTBYIOILIETO MPUKAa3a yNpaBbl), TOCYIaPCTBEHHBIX KOHTPAKTAX, I0IOBOPax;

- Ha CIIpaBKaxX U YBEIOMJIEHUSX, IPEAOCTaBIAEMbIX B JlenapTaMeHT (MHAaHCOB
roposia MOCKBBI, O JIUMUTaX OOJKETHOrO (PMHAHCUPOBAHUA /JI OpPraHHU3aLUH,
OTKPBIBAIOIIUX JIMLIEBbIE cUeTa (HA OCHOBAaHMHM COOTBETCTBYIOIIETO PACTIOPSKEHUS
yIpaBbl), CIIpaBKax ¥ yBEAOMIIEHUSIX O paclpeieIeHMH OF0I)KETHBIX aCCUTHOBAHUN
JUMHUTOB OOJDKETHBIX O053aTEIbCTB IO MOJYy4yaTesssM OIOJKETHBIX CPEICTB U
BHECEHHH B HUX M3MEHEHMI, BBIIIMCKAX W3 IPOTOKOJIOB 3aCE€JaHUIl KOMUCCHH, Ha
U3BELEHUSAX 00 MHBECTUIIMOHHBIX HAMEPEHUSX, HA CIpaBKax, MPEACTABISEMbIX B
duHaHCcOBO-Ka3HauelcKoe yrpasieHue /lenapramenta ¢puHaHcoB ropoaa MoOCKBHI,
JUIsL ~ OpraHu3alliid, OTKPBIBAIOIIMX JIMIEBblE cyeTa (Ha  OCHOBaHUU
COOTBETCTBYIOILIETO PACIHOPSKEHUsSI YIPAaBbl), HA COMIACOBAHMSIX PACIOPSIKEHUI
JlemapraMeHTa ropoJCKOro MMyIiecTBa ropoga MOCKBBI O mepenade HEKUIIbIX
IIOMELIECHNN B apeHY;

- 3aMECTUTENs TJaBbl YNpaBbl Ha (PUHAHCOBBIX JOKYMEHTaX, JOKYMEHTax
OyXTanTepcKO M CTATUCTUYECKOM OTYETHOCTH, TOCYJAapPCTBEHHBIX KOHTPAKTAX,
JIOTOBOPAXx, JOMOJHUTENBHBIX COTJIAIIEHUAX, a4 TAKXKE MPUIIO0KEHUAX K YKa3aHHBIM
JOKyMEHTaM, OO€CIEeUMBAIOIIMM XO3SUCTBEHHYIO JI€ATE€NIbHOCTh YIpPaBbl, Ha
JIOBEPEHHOCTAX (KpOME JIOBEPEHHOCTEH Ha IIpaBO MPEICTABICHUS HHTEPECOB
yOpaBbl B CYyAEOHbIX HWHCTaHLMSX), Ha TPYAOBBIX JOroBOpax ¢ MIIAJIINM
OOCTYXUBAIOLIUM  IE€PCOHAIOM, KONUSAX CBUAETEIBCTB O  PETUCTPALUU
IOpUANYECKUX JnLl (yrnpaBa, TOCYJapCTBEHHbIE OIO/PKETHbIE MNPEANpUATUS U
rOCyapCTBEHHBIE YUPEKIACHMS, [I0JBEJOMCTBEHHBIE YIIPABE);

- 3aMECTUTENS TJIaBbl yNPaBbl HAa KONMUAX YYPEAUTEIBHBIX JIOKYMEHTOB
IIOABEIOMCTBEHHBIX YIIPABE OPTaHU3ALUM.

I'epboBas nmeuate «lIpaBuTenscTBO MocCkBBI. YmpaBa paiioHa KommyHapka
ropona MockBe» xpanutcsa B OTaene 3KOHOMUKH YIIPABBI.

12.4.4. T'epOoBoii mne4yarbl0 «AJAMHHUCTPATHBHAS KOMHMCCHS YNPaBbl
paiiona KommyHapka ropoaa MockBbl 10 JaejiaMm 00 aJMHUHHMCTPATHBHBIX
MPAaBOHAPYLIEHHUAX» YIOCTOBEPSAIOTCA IOANMUCU IpEACeaaTeNs, 3aMECTUTENS
npeacenarTenss M OTBETCTBEHHOTO CEKpeTaps KOMHUCCHM Ha  CIIEIYIOIIHNX
JNOKYMEHTaX:

- IOCTAHOBJICHUsI, OINpEAEIICHUs KOMMCCMM M HUX Komuu (TOANKCH
npeaceaaTess Uiy 3aMEeCTUTENS Mpece1aTeNsi KOMUCCUH B TEPHO] 0(UIIUAIBHOTO
OTCYTCTBHS IPEACEAATENST KOMUCCHH);

- KOIIMM MaTepUasoB Aesl 00 aAMUHUCTPATUBHBIX TPABOHAPYIIEHUX (TTOANMHCH
3aMECTUTENIA Mpecenaress KOMUCCHA WIM OTBETCTBEHHOTO CEKpeTapst KOMUCCHH
B IIepuo 0(UIIMAIBHOTO OTCYTCTBHSI 3aMECTHTES TIPEICeAaTENs] KOMUCCUN);

- BBIIIUCKH u3 IIPOTOKOJIOB 3acelaHum KOMMCCUU (mognucu
IIPEACENATENBCTBYIOIETO HA 3aCEJaHNM KOMHCCUH M OTBETCTBEHHOI'O CEKpeTaps



KOMUCCHH).
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Kpyrnas neuats AAMUHHACTPATUBHOM KOMUCCHHM yIIpaBbl paiilona KommyHapka
ropoaa MockBbI 10 fie1aM 00 aIMUHUCTPATUBHBIX MTPAaBOHAPYLIEHUSAX XPAHUTCA Y
npeacenarens 1aHHOW KOMUCCHUMU.

12.4.5. KpyrJoii nedarsio «Komuccusi 1mo aejiaMm HeCOBEePIIEHHOJIETHUX U
3alMTe WX MNpaB ynpasbl pailoHa Kommynapka ropoaa MocCKBbD)
YAOCTOBEPSIIOTCS NOANMCU  IpEACenaTens, 3aMECTUTENs Ipelcenarens Hu
OTBETCTBEHHOTO CEKpeTapsi KOMUCCHH.

12.4.6. Kpyruoi neuatbio «Komuccus mo jejiaMm HeCOBEPIIEHHOJIETHUX U
3aliMTe WX MnpaB ynpasel paioHa KommyHapka ropoaa MockBbD)
YAOCTOBEPSIIOTCS TOJINUCH YIEHOB KOMHUCCHM, YKAa3aHHbBIX B MOyHKTe 12.4.5
HacTosero PermamenTa ynpasbl Ha CIEAYIOIIMX TOKYMEHTaX:

- IOCTAHOBJIEHUS, ONIPEACIICHUS KOMUCCUH, ITPOTOKOJIBI 3aCENAHUN KOMHUCCHH,
BBIIIUCKM W3 TNPOTOKOJOB 3aCEIaHMM KOMHMCCUH, KOIIMA IOCTaHOBJICHUU,
ONPENECICHUN KOMUCCHH.

12.4.7. lleuatrsro  «IlpaButesbcTBO  MocCkBbBI.  YnpaBa  paloHa
Kommynapka ropoga MockBbl. [Ij1s1 JOKYMEHTOB» YJIOCTOBEPSIOTCS IMOANUCU
PYKOBOAUTENECH YIIPaBbl U PYKOBOAWTENIEW MOAPA3ACICHUN B COOTBETCTBUU C
IPUKA30M TJIaBbl YIPaBbl O IIepelade MCIOIHUTEIbHO-PACTIOPSAUTEIBHBIX
IIOJTHOMOYUH.

12.4.8. Ileuarsio  «IlpaBuTesibcTBO  MoOCKBBI.  YnpaBa  paloHa
Kommynapka ropoaga Mocksbl. i TOKYMEHTOB» YJIOCTOBEPSIOTCS MOIIUCH
HavanbHuKa OTzaena mo pabore co ciykeOHOM KOppeclnoHAEHLUEeH, MUCbMaMu
rpakJlaH, OpraHU3ally IpreMa HACEJICHHUS:

- Ha OTKa3axX B BbIJau€ KOMUH M COMPOBOJUTENBbHBIX MUCHbMaxX K KOIHUSIM
PacOPAAUTENBHBIX JOKYMEHTOB YIIPABBI;

- Ha KOIIMAX PACIOPSAUTEIBHBIX TOKYMEHTOB yIIPABBI;

- Ha IOKYMEHTaX apXUBHOTO (hOHJA YIPaBhI - MPOTOKOJIAX (BBIIKUCKAX U3 HUX)
3aceJaHuM KOMHMCCUM yIIPaBbl; KOMUSIX PEIIEHUN YIIPABBHI.

[Teuats xpanutcs B OTaene mo paboTe cO CIy)eOHON KOppEeCHOHACHIUEH,
MMCbMaMU IPak/1aH, OPraHU3aluy IPUEMa HACEIICHUS.

12.4.9. Ucnonb3yemble B ympaBe Ie4aTH  XpaHsATcs B celdax.
OTBETCTBEHHOCTh 3a COXPAaHHOCTh WM MCIOJIb30BAHHME I€YaTell MO HA3HAYEHUIO
HECYT PYKOBOAMUTENMN YIPABbI U PYKOBOJMUTEIHN COOTBETCTBYIOIINX MMOAPA3ACICHUN
yIpaBbl, HA KOTOPBIX HACTOSAIIUM PeriaMeHToOM BO3JI0KEHO XPAaHEHHE NevaTei.

12.5. OdopmiieHne 10KyYMEHTOB JIHIl, KOMAHAHPYEMbIX 32 PyOex.

OdopmieHre KOMaHIUPOBaHUS 3a pyOe PYKOBOAMTENECH M CHELMAIUCTOB
yIpaBbl  OCYWIIECTBJISIETCS  MPUKAa30M  TJaBbl  yOpaBbl HAa  OCHOBAaHHU
COOTBETCTBYIOLIETO MPaBOBOro akra [IpaBurenscTBa MOCKBBI.

B mpukase riaBbl yrpaBsl JOKHO OBITh YKa3aHO:

- OCHOBaHUE HaIpaBJIeHUs 3a pyOex;



- 1IeJTb HATIpaBJICHUS 32 PyOeK;

- Iepro1 MpeOBIBaHUS 32 PyOeIKOM;
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- Ha3BaHHE CTPaHbI MPEOBIBAHNUA.

12.6. OdopmiieHne 10BEePEHHOCTH.

JIOBEPEHHOCTB - JOKYMEHT, YIOCTOBEPSAIONINI NEpeIady MOJTHOMOYUH YIIPaBbI
Ha TMPEACTABICHUE WHTEPECOB WJIM COBEPIICHUE KAaKUX-IUOO JIeUCTBUM
KOHKPETHOMY JTOJDKHOCTHOMY JIMILY WJIW CITY>KAIllUM YTIPABBI.

Cpok nelcTBUSL JOBEPEHHOCTU HE MOKET MPEBBIIATH TPeX JieT. Ecau cpok B
JIOBEPEHHOCTHU HE YKa3aH, TO OHA COXPAHSET CUITy B TEUEHHUE I'0J1a CO IHS €€ BhIIAUH.

JloBepeHHOCTh 0opMIIsieTCs Ha OJIaHKE TUChMa yTIPAaBBhI.

OO0s13aTeNIbHbIE PEKBU3UTHI JOBEPEHHOCTH:

- 3arosioBok («JOBEPEHHOCTby);

- PETUCTPALlMOHHBIN HOMED U J1aTa BbIAAYY;

- (hamumus, UMs, OTYECTBO U JIOJDKHOCTH YIOJIHOMOYEHHOTO JOJHKHOCTHOTO

JU1LA;
- IEPEYUCIICHHE MPEJOCTABIISIEMBIX TTOJTHOMOYHNI;
- CPOK JIEVICTBHUS IOBEPEHHOCTH;
- MOJNUCh yHOpaBbl (B €ro OTCYTCTBUE — MCHOJHSAIOMMNA OO0S3aHHOCTU
npedekra);

- repOOBas MeyaTh yIpaBshl.

12.7. Odopmiienne ncxoasiuiux J10KyMEHTOB.

Ucxondiye TOKyMEHTHI (B TOM YHUCJI€ W WHUIMATUBHBIC) MOIMUCHIBAIOTCS
IJIaBOM  yNpaBbl, PYKOBOIAUTEISIMU YIIPaBbl, PYKOBOJUTEISIMU CTPYKTYPHBIX
NOAPA3NAECIECHUMN, MPEACeNaTENs M COOTBETCTBYIOIINX KOMHUCCHM, HAJEIECHHBIMU
paBOM MOJMNHCH B COOTBETCTBUM C HUX KOMIIETEHLUHEW, a TakXe JHUIaMU,
opUIMaTHHO WX 3aMEIAIOIINMH.

Peructpanus ucxondimmx 10KyMeHToB ocyuectpisgercss B COJ10 TIM.

Ucxonsamue mOKyMEHTHI O(DOPMILSIIOTCS B COOTBETCTBHHM C TPeOOBAHUSIMH,
W3JI0KEHHBIMH B paszaene 12 Hacrosmero Pernamenra.

Hcxondmme JoOKyMEHTbI 0(pOpMIISIOTCS Ha OJaHKaX yTBEPKAEHHOT0 o0pasia.

[IpaBo moamnucy Ha TOHKHOCTHBIX OJIAaHKAX UMEIOT JIMIIA, JOJKHOCTh KOTOPBIX
yKa3aHa Ha OJaHKe, a Takxe JMia, 0QULIHUaIbHO UCIOJHSIOMNUE UX 00S3aHHOCTH.
B mocnennem ciydae B PEKBU3UTE «IOJIKCHY» YKa3bIBACTCS TOYHOE Ha3BaHUE
JOJKHOCTH, HalpUMep, «UCIOJHSIONINN 00S3aHHOCTH TJIaBbl YIIpaBbl» M Jaliee
dbamMuus auia, MOAMUCaBLIETO JOKYMEHT.

JIoKyMeHTBl B aipec opraHuzanui, noakaodeHHbix kK CO0 IIM,
HAIPaBJISIOTCA B JaHHOW 0a3e W TOMANMUCHIBAIOTCS JOJDKHOCTHBIMHU JIMLIAMU C
WCIIOJIb30BaHUEM dJISKTPOHHOMU moanucu (naiee - OIT).

[IpaBo nmoamnucu Ha GIaHKaxX JTOKYMEHTOB C yKa3aHUEM HAaUMEHOBAHHUS OpraHa
WCIIOJIHUTENILHON BJIacTH TOpoaa MOCKBBI, TOJTOTOBIEHHBIE Ha OyMakKHOM
HOCHUTEJIE U Ha IOKYMEHTaX, noaArotoBieHHbIX B COJ1O [IM, umeroT 10KHOCTHBIE
auna, o0najarolMe  UCHOJHUTENIbHO-PACTIOPSAIUTEIbHBIMA — TTOJHOMOYUSIMH,



HaJCJICHHBIC IIPaBOM IIOAIMHCH, HX 3aMCCTHUTCIM M JHIA4, HCIOIHAIOMMKEC HX

00sI3aHHOCTH.
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Hcnonb3oBaHWe B TakuX CIOydasx MPEHJIOra «3a» WA KOCOW YEPThI MEpen
HAaNMEHOBAHUEM JOJLKHOCTH 3alPENICHO.

Ucxopsue DOKyMEHTHI MepenaroTces sl oTrnpaBku B Otiaen nmo padore co
CIIY>)KEOHOM KOPPECTOHJICHIIMEH, MUChbMaMM TpPaXKJaH, OpraHu3aluyd Mpuema
HACeJICHUsI TOJIHOCThIO O(OPMIIEHHBIMU C YyKa3aHUEM ajpeca OTMPaBJICHUS
(BKJIIOUAsi MHJIEKC) B COOTBETCTBUM ¢ TpeboBaHusiMu Pernamenta IlpaButenncTBa
MOoOCKBBI.

[Tocne ucnosHEHUS NOKYMEHTa HMCXOISAIIMM HOMEPOM OTBETA IO JTaHHOMY
VCIIOJIHEHHOMY JIOKYMEHTY SBJISIETCS. €Tr0 BXOJSIUUM HOMEpP, JaHHBIM IpU
IIEPBUYHOMN PETUCTPALIUU.

NHnnaTtuBHBIM JOKYMEHTAM IMPUCBAUBAETCA CAMOCTOATEIbHBIA HUCXOISIIUN
HOMEDP B COOTBETCTBUM C HOMEHKJIATYPOU JE.

13. ®opmupoBanue aeJ1, X XpaHeHUe, CIPaBOYHAas padora
B I10Ipa3/ieIeHUsIX YIIPABbI

13.1. ®opmupoBaHue 1€, UX XpaHEHUe, ClipaBovYHas padboTa 1Mo JTOKyMeHTaM
(kaKk BXOJSIIMM, TaK M MCXOASIIMM) OCYILIECTBISIETCS B CTPYKTYPHBIX
MOAPA3IAEIEHUAX YIIPABbI B COOTBETCTBUU C YTBEPKICHHON HOMEHKIIATYPOM JIEII.

13.2. HoMeHKIaTypsl J€1 PYyKOBOAMTENEH YIIpaBbl IIOANMCHIBAECT TJIAaBa
YIIPABBI.

HomeHkiaTypbl €1 CTPYKTYPHBIX MOJPA3JEICHUI yNpaBbl MOJIUCHIBAIOT
PYKOBOJIWTENN YIPaBbl, B YbEM IIOAYMHEHUU HAXOAATCSA JAHHBIC CTPYKTYPHBIC
NIOAPA3ACIICHUS.

CBojHass HOMEHKJATypa Aell ynpasbl cocraBisieTcss Otnenom mno padborte co
CIIy>)keOHOM KOppECTIOHACHIIMEH, MUChbMaMU TpaxkJaH, OpraHU3alMy MpHueMa
HACEJICHNs] HA OCHOBE HOMEHKJIATYP A€M CTPYKTYPHBIX MOAPA3ACICHUN YIPABBI.

CBoHas HOMEHKIJIATypa e YIPaBbl YTBEPKIAETCS TIIABOU YIIPABBI.

13.3. ®opMupoBaHne €1 PYKOBOJUTENEH YHOpPaBbl OCYIIECTBISIETCA HX
COTpYAHUKAMH, OTBETCTBEHHBIMU 32 JEJIONPOU3BOACTBO NOABEJOMCTBEHHBIX
CTPYKTYPHBIX IIOAPa3ICIICHUN.

@opMHUpOBaHUE AEN MOAPA3AEIECHUN yIpPaBbl OCYLIECTBIISIETCS CEKPETAPAMHU
WIM  CHELMAJbHO HA3HAYCHHBIMH  COTPYJHHMKaMH, YTO OTPaXaercs B
COOTBETCTBYIOIINX JOJKHOCTHBIX HHCTPYKLHUSX.

13.4. Ilpu dopmupoBaHUM J€1 HEOOXOIUMO MPUACPKHUBATHCS CIEAYIOLINX
OOIIKX MPaBHII;

- TPYNIMPOBATh B JI€]a Pa3AeiIbHO JOKYMEHTHI IOCTOSHHOIO U BPEMEHHOTO
CPOKOB XpaHEHUS,

- IOMEIIaTh B JIEJIO TOJIbKO HCIIOJHEHHbIE, MPaBUIBHO O(OPMIICHHBIE
JOKYMEHTBI B COOTBETCTBUH C 3ar0JI0BKaMU €] 10 HOMEHKJIATYPE;

- CUCTEMATU3UPOBATh JOKYMEHTHl BHYTPH Jejla B IOCIENOBATEIbHOCTH


https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=MLAW&n=236617&date=20.06.2024&dst=100013&field=134
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pacnnojaraTrbCs MmMoCJIC JOKYMCHTA-3aIIpOCa,
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- TPYyNIHUPOBATH B J€JIa JOKYMEHTBI OJJHOTO JAEJIONPOU3BOACTBEHHOIO TO/1a, 32
UCKITFOUEHHUEM TMEePEXOIAIIUX JIET;

- MOJIIMBaTh B JieJla 3aBEPEHHBbIE KOMHM JOKYMEHTOB (OTCYTCTBHE
3aBEPUTEIHLHON OTMETKH JIMIIAET IOKYMEHT IOPUIUYECKON CHUIIbI);

- MOJIIMBATh B Jieja JOKYMEHTHI B €IMHCTBEHHOM DK3EMILISAPE;

- BKJIIOYATh F'O/IOBbIE MJIAHbI, OTYETHl B MATEPUAIIbl TOTO roa, K KOTOPOMY OHU
OTHOCATCS, HE3aBUCUMO OT BPEMEHHU UX COCTABIICHUS U JIAThl MOCTYTICHHUS;

- KOJIMYECTBO JIUCTOB B JIEJI€ HE JTOJKHO MpeBbIaTh 250;

- ipy (OPMUPOBAHHUM JeIa HEOOXOAUMO COCTaBUTh BHYTPEHHIOIO OMHUChH Ha
JIOKYMEHTBI, TPOHYMEPOBATh CTPAHULIBI, CHATh CKPEIKH.

13.5. Bce odopmiennble aena XpaHsarcs B ImKadax wid Ha cTeliaxax. B
KOKI0M mKady MO0DKEH OBITh MEPEUYCHb XPAHSIIMXCS B HEM e, Ha KOpPEeIIKax
00J0keK fen (Mamok) yka3pIBaroTcs u(poBble 0003HAUCHHS. XpaHEHHE el B
CTOJIaX HE JIOIYCKaeTC .

13.6. IlpenocraBinenue uUHPOpMAIMKM 1O HAXOASIIUMCA B pabore U
HEUCIIOJIHEHHBIM OOpallleHHUsIM TpaXkJaH U OpraHu3aluid OCYIIECTBIISIETCS 10
3apocy 3asBUTENEH cHelualucTaMM OTAella Mo paboTre co  ClyKeOHOU
KOPPECIOHACHIIMEH, MUChbMaMHU TpaxiaH, OpPraHU3allMd IpUeMa HaceJleHUs |
CHEIMANINCTAMH CTPYKTYPHBIX MojpasjiencHuil ympasbl. [Ipu sToM 3asBuTento
MOTYT OBITh COOOIIEHBI:

- JlaTa perucTpanuu U BXOISAIUNA HOMEpP TOKYMEHTA;

- OTBETCTBEHHBIN HCIIOJIHUTEIIb;

- YCTaHOBJICHHBIN CPOK pacCMOTPEHHUS.

ConepxaHue pe30IoUuid PYKOBOAUTENEH yIIpaBbl, MaTEPUAIOB BHYTPEHHEN
CITy>K€OHOM MEepenucKy 3asBUTENSIM HE COOOIIaeTCsl.

13.7. Bergaya cupaBoK 110 JOKYMEHTaM, XPaHALIMMCS B I€JIaX NOAPA3ACICHUN
yIpaBbl, @ TAaK)K€ BBIHOC JJOKYMEHTOB M3 3/IaHUSI yIIPaBbl IPOU3BOJUTCS TOJIBKO C
paspelieHusl HayajJbHUKOB ATUX MOAPA3JIECIECHUN, KOTOPhIE HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 OOOCHOBAHHOCTb JAHHOTO pAa3pelIeHHs, COXPAHHOCTb U
BO3BpAT JOKYMEHTOB.

13.8. 3akoHYEHHBIEC JEIOMPOU3BOJACTBOM Jejla MOCTOSHHOTO W BPEMEHHOTO
(cBpiie 10 neT) XxpaHeHHs] B TEYEHUE COTTIACOBAHHOI'O B YCTAHOBJIECHHOM MOPSIIKE
CpOKa OCTalOTCA B CTPYKTYPHBIX MOJAPA3JICICHUSX YIpaBbl [JIsl CIPABOYHOM
paboThI, a 3aTEM B COOTBETCTBUHM C HOMEHKJIATYPOW JIe] U Ha OCHOBAaHUU OIHCEH
CHAIOTCS B apXUB yIIPaBBI.

Jlena BpeMEHHOTO XpaHEeHHUS CO CpoKaMu XpaHeHus 10 10 jeT (BKIIOUUTENbHO)
XpaHITCS B OTJENE MO paboTe CO CIyKEOHOW KOPPECTOHACHIIMEH, MUChbMaMu
rpaXk/JaH, OpraHU3alMu NpHEMa HACEJECHUS U B CTPYKTYPHBIX IMOJpa3/IeJICHUIIX
yIpaBbl. YKa3aHHbIE Jiela MO0 HCTEYCHUU CPOKOB XPAHEHUS B COOTBETCTBUU C
HOMEHKJIATYypO# JeJ1 MOJJIeKAT YHUYTOKEHHI0 Ha OCHOBAaHUHU aKTa O BbIIEJIECHUU



JOKYMCHTOB H ACJT K YHUYTOXKCHUIO.
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[ToaroToBka aen ajist mepeiadi B apXUB YIIPABBI TPOU3BOAUTCS COTPYIHUKAMHI
Otnena mo paboTe €O CIy)eOHOM KOPPECHOHICHIIMEH, MUChMAaMHU Tpa)IaH,
OpraHW3alMK TPUEMa HACEICHHs] W CTPYKTYPHBIX TOJApa3NeiICHUN YIpaBbl MpHU
METOJMYECKON IMOMOIIM ¥ TIOJl KOHTPOJIEM CIICIIMAIIMCTA, OTBEYAIOIICTO 32 apXHUB
YIPABBHI.

14. O6ecneuenne qocTyna K uHGOpPMaINMHU O AeATEJILHOCTH YIIPABBI

OTHouleHMs, CBsi3aHHblE C OOECHEYeHHEM JIOCTyla  I0JIb30BaTesei
uHdopmarmern K HWHPOPMAMM O JEATEIBHOCTH YIPaBBI, PETYIUPYIOTCS
®enepanbabiM 3aKk0HOM OT 09.02.2009 Ne 8-d3 «OO6 obecmeueHuu AocTymna K
uH(hOpPMAITUU O JEATEIHLHOCTH TOCYJAAPCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO
camoyImpasieHus» (nanee — @enepanbHbiil 3akoH 0T 09.02.2009 Ne 8-D3).

14.1. Otnen mpecc-ciykObl IPU COACUCTBUU CTPYKTYPHBIX MOJpa3AeICHHIMA
00ecIeunBaeT:

- pa3MelleHre Ha o(pUIMAIbHOM caiiTe ynpassl B ceTh UHTepHET nHpopManuu
0 JIeATENIbHOCTH YIpaBbl, ONpEIEICHHOW B cTarhbe 13 dDenepansbHOro 3aKOoHa OT
09.02.2009 Ne 8-@3, a Takke €€ aKTyalIn3alHuIo;

- onyOJMMKOBaHUE HWH(OpMAIMM O JESITEeIbHOCTH YIpaBbl B CpPEICTBax
MaccoBOi MHGOpMALIHH.

14.2. OpranuzaniioHHOe ympaBieHue coBMecTHO ¢ OtnenoMm mo pabore co
CIIyKEOHOW KOPPECMOH/CHIINEH, MNHUChbMaMU Tpak/aH, OpraHu3aluu IpueMa
HacelleHus1 o0ecreunBaeT pa3MelieHne MH(GOpMaluud O JeSTeNIbHOCTH YIpPaBbl B
3MaHUM YTMPaBbl, B WHBIX OTBEICHHBIX JJII JTHX IIeJIed MecTaX, a TakKkKe
O3HAaKOMJICHHE T0JIb30BaTEIeH ¢ MH(pOpMAIMEel O IeATEIbHOCTH YIIPaBbl B TOM
yucie yepe3 OMOIMOTeUHbIC U apXUBHbBIC (DOHIBI.

15. UudopmaTu3anus 1eATeJTbHOCTH YIIPABbI

[enpro nHGOpMATH3ALIMHU ACSITEILHOCTH YIIPABHI SBISETCS CO3/IaHUE YCIOBUI
JUTSL  yIOBJIETBOPCHHS WH(MOPMAITMOHHBIX MOTPEOHOCTEH W peanm3aliyd IpaB
rpaxkiaH, TEPPUTOPUAIBHBIX TMOJAPA3IACICHUN OTpacieBbIX U (YHKIIMOHAIbHBIX
OpraHOB HCIIOJHUTENIbHON BJIACTH, MPEANPHUATUH, YUPEKACHUN W OpraHU3aluH,
OOIIIECTBEHHBIX OOBEIMHEHU Ha OCHOBE (HOPMHUPOBAHMS U UCIOJIB30BAHUS
WH(OPMAITMOHHBIX PECYpPCOB, 00ECTEeUeHUs] MHTEHCUBHOCTH HMH(OPMAIIMOHHBIX
MPOLIECCOB, TOBBIMICHUS] ONMEPATUBHOCTH M jaocTynHoctu WuHpopmanuu. 10
JIOCTUTAETCS BHEJIPEHUEM COBPEMEHHBIX CPEJCTB TEICKOMMYHHUKAIlUH U
WH(OPMAITMOHHBIX TEXHOJIOTHH ISl 00eCTiedeHNs] KaueCTBEHHOTO W ONIEPaTUBHOTO
yIIpaBJIEHUs paliOHa.

I'maBHOM 3aga4yen uH(popMaTU3auu SBJISECTCS dhopmupoBaHue
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85

- KOMITJIEKC TEXHUYECKUX CPENICTB Ui 0OecredeHus paboThI MOJIb30BATENCH C
UH()OPMAIMOHHBIMU ~ pecypcamu, JUisi  OOecnedyeHHs  JOCTYIHOCTH U
KU3HECTIOCOOHOCTH WH(OPMAIMOHHBIX PECYpCOB, JUIsI aBTOMAaTU3UPOBAHHOM
0o0pabotku Mupopmanmu;

- TPAHCIIOPTHYIO Cpelly TMepelaud JIaHHBIX Ha OCHOBE KOPIOPATUBHOMU
MyJIbTUCEPBUCHOW  TernekoMMmyHHKanoHHo cetu (KMC) IlpaButenncTBa
MockBbl,  OOBEAMHSIOUIYIO  JIOKaJbHbIE  CEeTH  MpedeKTypbl,  YIOpPaBhbl,
TEPPUTOPHAIBHBIX TOAPA3ACICHUN OTPACIEBbIX U (PYHKIMOHAIBHBIX OPTraHOB
VCIIOJTHUTEILHOM BIIACTH;

- uarerpupoBannyto B KMC cucremy kopriopatuBHOW TelneOHHON CBs3U
(manee - CKTC) IlpaButenpcTBa MOCKBBI, Ha 6a3€ KOTOPOI 00ECTICUMBACTCS TAKKE
MIPOBEJICHUE CETICKTOPHBIX COBEIAHUIA U BUICOKOH(DEPEHITNI;

- IPOTpaMMHO-UH(OPMALIMOHHYIO Cpefy - 0a3bl JaHHBIX, SJIEKTPOHHYIO MOUTY,
Wutepuer, apyrue uHGOPMAIMOHHBIE HCTOYHHKH M PECypChl, a Takke
IPOrpaMMHBIE CPEJCTBA M TEXHOJOTMU JOCTABKU, 0OpaOOTKM M MPEACTaBICHUS
Nudopmanuuy;

- OPraHU3alMOHHO-TEXHOJIOTUYECKYIO cpeny, 00€eCIeunBalONIy IO
COIMPOBOX/IEHHE NHPOPMALIMOHHBIX PECYPCOB, B3aUMOICUCTBUE TEXHOIOTUYECKUX
MPOLIECCOB, KOHTPOJIb U YNPABIEHUE UMH, JOCTYII NIOJIb30BATENIEH U ONIEPATOPOB K
UH(OPMAIMOHHBIM CUCTEMaM.

15.1. UndgopManMoOHHbIE CHCTEMBI.

B coorBerctBum c¢ 3akoHoM ropoaa MockBel oT 24.10.2001 Ne 52
«O0 wuH(bOpMAIIMOHHBIX pecypcax U HHPOpMaTU3AIUU TOpojga MOCKBE MpHU
CO3JaHMM M  JKCIUTyaTallud  HMH(MOPMAIMOHHBIX  CHCTEM,  COJEpKallux
UH(GOPMAIIMOHHBIE PECYpPChl TOpOJia, UX OIepaTropbl 00s3aHbl 00eCIeuynBaTh
COBMECTUMOCTh MH(MOPMALMOHHBIX CHUCTEM MEXAy COOOH ImyTeM COOII0aeHUS
YCTAaHOBJICHHBIX TpEOOBaHUM K ammapaTHbIM H MPOTPaMMHBIM CpPEICTBaM,
OpraHU3alMOHHBIM npoLeaypam, bopmam JOKYMEHTO00O0pOoTa U
uH(pOpMaMOHHOrO OOMeHa, (opmaTam JAaHHBIX, MPaBWIAM MNPEICTABICHUS U
3amuThl MHbopManmu.

Omneparopom JIOKaJIbHO-BBIYUCIUTENbHON CeTH (manee JIBC)
UH(OPMAIMOHHBIX CUCTEM YIpPaBbl U aBTOMATU3MPOBAHHBIX HH(POPMALMOHHBIX
CUCTEM pallOHHOro YpoBHsS sBisgeTcs OtTnen MarepHalbHO-TEXHUYECKOTO
obecrieuenus. 3agada OtTaena MaTepUATbHO-TEXHUYECKOTO0 00ECIIEYeHHsS] COCTOUT
B OpraHu3allid COXPAHHOCTH, IIONOJHEHHS W ONTHMAJIBHOIO HCIOJIb30BAHUS
UH(POPMAIIMOHHBIX PECYPCOB, CHUCTEM W TEXHOJIOTWH g oOecredyeHus pocra
IPOU3BOJUTENLHOCTH TPyJa U KauecTBa padOThl IepCoHalIa, a TAKXKE Ui PEeIICHUs
HOBBIX AQHAJIWTHYECKMX M yOpaBIeHUYECKMX 3amad. Otraen MarepuanbHO-
TEXHUYECKOro oOecrnedeHusl opraHuszyer aamuHuctpupoBanue JIBC ympaBel u
UHTEPHET-CEPBUCOB, OPTraHU3YeT NOAJEPKKY MOJIb30BaTENeH NH(OPMAIIMOHHBIX
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pecypcoB,  OpraHuM3yeT  CO3JaHue,  MOAKIIOYEHHWE W OIKCIUIYaTaluio
WH()OPMAIIMOHHBIX ~ CUCTEM, OpraHusyer oOecreyeHue HUH(OOPMAMOHHO-
TEXHOJIOTUYECKOTO B3aUMOAEHCTBHS YIIPABBI, ONIPEAEISIET OPSAIOK MOJIEPHU3ALAN
Y CO3JaHUs TEXHOJIOTHUM.

B Begenun Otaena MarepuaibHO-TEXHUYECKOTO OOECIEeUEHUs HaXOAUTCS
MOMCK OpPraHM3alMOHHBIX U MPOEKTHBIX PEUICHHUI MO CO3JAaHUI0, UCIIOJIb30BAHUIO
U peopraHu3alyd HHPOPMALMOHHBIX PECYpPCOB, OpraHu3anusi oOecreyeHus
HEOOXOIMMBIX MEp IO 3aluTe NHHOPMAIIMOHHBIX PECYPCOB.

OmHOIt U3 OCHOBHBIX 3371a4 MH(POPMATHU3AIMU B COOTBETCTBUH C TPeOOBaHUEM
dbeneparbHOro 3aKOHOAATENbCTBA U MPOTPAMMHBIX JOKYMEHTOB IIpaBuTenncTBa
Poccuiickon @enepanuu  SABISETCS YBEJIWYEHHE OTKPBITOCTH JEATEIBHOCTH,
MPO3PAYHOCTH MPUHATUS PEIICHHH, JOoCTymHOCTH MHpopManmu, onepaTuBHOCTH
UHGOPMUPOBAHUA TPAKIaH, CO3JaHUE YCIOBMH UIsl paOOThl M B3aUMOJEHUCTBUS
OpraHOB MCIOJHUTEIBHOM BJIACTH TOpPOAA MEXKIY COOOW MO MPHUHLMIY «OJIHOTO
OKHa». B 3Toil cBsA3M ynpaBa HCNONB3YyeT O(ULHAIBHBIE 3JEKTPOHHBIE KaHAJbI
oomena Mupopmanueit. Co3nanre U pyHKIIMOHUPOBAHUE 3TUX UHPOPMALIMOHHBIX
KAaHAJIOB OIIpEENsAeTCS] HOPMATUBHBIMU JOKyMeHTamu [IpaBurenscTBa MOCKBEI.

JUisi onepaTMBHOIO TMOJY4YEHUs BHEIIHEW WHGOpMAMM TaKUM KaHajIoM
SBJIIETCSI AJIEKTPOHHAS TOYTa YIHpPaBbl ¢ O(PUIIMAIBHBIM 3JIEKTPOHHBIM aJpPECcOM
ynpaBsl uprava-kommunarka@mos.ru. DieKTpoHHasi mouTa, MOCTyMarollas Ha
opunmanbHeli  agpec, coptupyercs OtaenoMm 1o paboTe co  CiyKeOHOU
KOPPECHOHACHIIMEW, TUCbMaMU Tpa)K[JaH, OpraHu3alMyd [pHeMa HaCEIEHUs,
NEPEBOJUTCS IPU HEOOXOAUMOCTH Ha OYMaKHBIM HOCUTENb U PErUCTPUPYETCSL.

Jlnst onepatuBHOro Tipeactasienus Hdopmanuu rpaxmaanaM, opraHUu3aIim
oOpaTHOW CBs3M, a TakKkKe pa3MENICHUS 3aKOHOJATEIbHOW, HOPMATHUBHOM,
CIPaBOYHOM, CTaTUCTUYECKOW, ucTopuueckoi u  wuHOM  MuHbopmanuu
AJIIEKTPOHHBIMU KaHaJIaMU SIBISIETCS LIEHTPaJIW30BaHHbIE nTopTaibl [IpaBuTenscTBa
MOCKBBL.

['maBoii ympaBbl Ha3HA4arOTCS OTBETCTBEHHbBIEC 3a IyOJIMKALMIO JAAHHBIX Ha
LHEHTPAIU30BaHHBIX mopTanax. OTBETCTBEHHbIE 3a NyOJMKALMIO JIaHHBIX Ha
LHEHTPAJIIM30BAaHHBIX  MMOpTaJlax  00ecHeuynBalOT CBOEBPEMEHHOE  BHECEHUE,
JOTIOJTHEHUE, U3MEHEHUE U MPOBEpPKY KoppekTHoctu MHdopmanuu, BHOCUMON B
LEHTPAJIN30BaHHbIE TOPTAJIBI.

CoTpyIHUKH CTPYKTYPHBIX MOAPA3JAEICHUNA yIpaBbl HUMEIOT BO3MOXKHOCTh
MOJI30BaThCS B CBOEH pabOTE OTKPBITBIMH HH()OPMAIMOHHBIMH PECypCaMH -
JUYHBIM DJICKTPOHHBIM aJIpecoM B cHcTeMe eaumHoi moutoBoi ciaykOb1 (EIIC)
[IpaBurenscTBa MOCKBBI U 1OCTYIIOM B IHTEpHET B COOTBETCTBHM C IPAaBUIIAMH,
yCTaHABIMBAEMbBIMU OIIEPATOPOM ATUX UH(POPMAITMOHHBIX CUCTEM.

OpHOM U3 OCHOBHBIX BHYTPEHHHUX 3a/1a4 MH(POpPMATH3AINH SBIISETCS Pa3BUTHE
€IMHOW CHUCTEMBI 3JIEKTPOHHOrO J0KyMeHTooOopoTa IIpaButensctBa MOCKBBI, B
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- ONEPATUBHOE U KAYECTBEHHOE MPOX0KACHUE U PACCMOTPEHUE TOCTYITAKOIINAX
B YIIPABY W OTIPABIISIEMBIX U3 YIPABbI JOKYMEHTOB;

- o0ecreueHre MOJHOTHI M BCECTOPOHHEIO PACCMOTPEHUS] MPUHUMAEMbIX
pelIEHn 3a CYET B3aUMOJEMCTBUAS W B3aMMHOM CBSI3aHHOCTH Pa3JIMYHBIX
MH(OPMAIMOHHBIX PECYPCOB;

- COKpAallleHUE BPEMEHH Ha OCYIIECTBIICHUE YIIPABICHYECKUX ONEPALIUi;

- ONEpaTUBHOE JOBEICHUE IOPYYEHUU JTOJDKHOCTHBIX JIMI[ YIIPaBbl 10
VICIIOJIHUTEJIEN U AaBTOMATU3UPOBAHHBIN KOHTPOJIb U YUET UCIIOJIHEHUS [IOPYUCHU;

- COBEpPILICHCTBOBAHMWE  OpraHu3aluMd  TpyJa  COTPYAHUKOB  YIPABHI,
YMEHBIIIEHUE TPYAOEMKOCTH U MOBBIIICHUE KayecTBa pabOThI C JOKYMEHTaMU;

- HAKOIUICHWE W CTaHIAPTHU3aLMUs TEXHOJOTMYECKUX 3HAHUU U HABBIKOB JIS
YCKOpEHHS 00y4eHHsI IEPCOHANA;

- ycTpaHeHue JyOnupoBaHWS W TMapajuieiu3Ma B paboTe COTPYAHHKOB
YIIPaBBbI;

- IICHTPAIIM30BAHHOE XPAHEHHUE C BO3MOXXHOCTHIO OBICTPOTO U MOJTHOTO
BOCCTAHOBJICHUSI MH(POPMAITMOHHBIX PECYPCOB.

15.2. Un¢opManmoHHbIE PeCypChl.

Coznanue uHGOpPMaIMOHHBIX pecypcoB, BBoA MH(popmariuu B 6a3bl JaHHBIX
(manee - bJI), uHpopMaMOHHOE COMPOBOKACHHE OCYILECTBISAIOT CTPYKTYpPHBIE
MOJ/Ipa3/ieJICHuUs! yIpaBbl B COOTBETCTBUU CO CBOMMH OOSI3aHHOCTSAMH.

Opranuzanuio pa3pabOTKH, HKCIUTyaTallid U Pa3BUTHS HHPOPMAIMOHHBIX
CUCTEM, TMOJJICPKUBAIOIMIMX O0a3bl JAHHBIX, M OPraHU3aIUI0 JOCTyNna K HUM
obecrieunBaroT: OTnen MarepuaIbHO-TEXHUYECKOro oOecreuenusi, Otnen 1o
paboTe co CiIy)KeOHOH KOPPECIOHJICHIINEH, MUChbMaMH T'PakJaH, OpraHU3alliuH
npuema Hacesnenusi, OTien mpecc-CyKOBbI.

[Topsimok ucrnosb30BaHusT WHGOPMAIMOHHBIX PECYPCOB U MH(GOPMAIIMOHHBIX
CUCTEM  yIpaBbl  YCTAHABIMBAECTCA  COOTBETCTBYIOIIMMHU  PErJIaMEHTAMH,
YTBEPKAAEMBIMHU TJIABOM yIIPABBI.

[Tonkmouenne k b/l ympaBbl OCYHIECTBIAETCA II0 MEpPE TOTOBHOCTH
MPOrpaMMHBIX, TEXHUYECKUX, WH(DOPMAIIMOHHBIX M OPraHU3AIMOHHBIX CPEJCTB,
MpEeNHA3HAYECHHBIX IS JKCIuryatanuu b/l yrpaBbl, a Takke TEXHOJOTHYECKOU
TOTOBHOCTH I0JIb30BaTeel. PyKOBOIUTENN CTPYKTYPHBIX NIOAPA3ICIICHUN YIIPABBI
UCXOJI1 U3 BO3JIOKEHHBIX (YHKIMM M TOCTABJICHHBIX 3a/lad CaMOCTOSITEIbHO
OTpENENSAIOT HeooXxoaumoe it oOecreueHus HX JACSITENbHOCTH YHUCIO U
pacrmpeneneHie BHYTPHU TOJApPA3ACIICHU aBTOMATU3UPOBAHHBIX pabOUYMX MECT H
BHOCSIT 3aMECTUTEIISAIM TJIABBl YIPaBbl, NMPEIOKECHUS O MOAKIKOYEHUU K bJ[ u
JIPYTUM HHPOPMAIIMOHHBIM U KOMMYHUKAIIMOHHBIM pecypcam. [loaxmouenne k bJ]
MIPOU3BOJUTCS B PA3PEUINTEIBLHOM IMOPSAJIKE HA OCHOBAHUHU MHUChMA PYKOBOIAUTEIA
CTPYKTYPHOI'O TOAPA3JCIICHUs YIpaBbl UMs 3aMECTUTEINS TJIaBbl yrpasbl. [1aBa
YIIPaBbl, pyKOBOJUTEIIN YIPaBbl UMEIOT MPABO JAOCTYNAa B PEKUME MPOCMOTpa KO
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NoApa3JeICHUNA YNpaBbl MOTYT ONPEAENATh JOBEPEHHBIX JIUIl, KOTOPHIM
JEJETUPYIOT 3TO MPABO IMOJHOCTHIO WM YACTUYHO, YTO 3aKPEIUIAETCS MPUKA30M
yIIpaBhl.

[IporpamMmHO-TEXHUYECKOE 0OECTIEYEHNE COTPYIHUKOB YITPaBHI.

st obecrnieyeHusi pabOThl MOJB30BATENM TIOJYYalOT B YCTAaHOBJICHHOM
NopsAJIKe HEOOXOJUMbIE TEXHUYECKHE U MPOTrpaMMHBIE CPEICTBA, PYKOBOJCTBA,
WHCTPYKIIUU U METOJIMYECKHUE MAaTepUaIbl, a TAKKEe IPU HEOOXOJUMOCTH MPOXOISAT
COOTBETCTBYIOIIIEE OOyUeHHe U arTecTanuto. CocTaB HEOOXOUMBIX U JJOCTATOYHBIX
JUIS. KaXJIOr0 KOHKPETHOTO IO0JIb30BATEIN MPOrPAMMHO-TEXHUYECKUX CPEJICTB,
oOecreunBaONIMX pelieHne Tpedyemoro Habopa 3amad, omnpeneinsercs OTaenoMm
MaTepHATbHO-TEXHUYECKOTO 00eCTeYeHUsI.



[Ipunoxenue 1
K Pernmamenty ynpaBel pailoHa
Kommynapka roponga MockBsl

OBPA3EL] ®OPMbI 3ASBKU
0 BKJIFOUEHHH BOIIPOCA B IIOBECTKY JHS
3aceJaHusl ONEPATUBHOIO COBEILAHUS

3aMeCTHUTEINIO IJ1aBbl YIPaBbI
(Hauansauky Opranu3aliiOHHOTO OT/AENA)

[Ipomry Bac BKJIFOUMTE B MOBECTKY JIHS 3aCE€IAHUSI ONIEPATUBHOTO COBEILIAHUS

Ha
(mara, BpeMs ITpOBEICHUS)
Bomnpoc:
Jloknaauuk:
@®.1.0. (10/KHOCTh, HAMMEHOBAHNE OPTaHU3AITIH )
Bpems BeicTyIUICHUS: MUH.

C conoknazoM BBICTYIUT(ST):

@®.1.0. (1015KHOCTh, HAMMEHOBAHNUE OPTaHU3ALINH )

Bpewms BeICTyIIIICHUS: MHUH.

IMoamuce d.N.0.
JIOJDKHOCTD, JlaTa



[Ipunoxenue 2
K Pernmamenty ynpaBel pailoHa
Kommynapka roponga MockBsl

JIMCT PETUCTPALINUN
(Y4acCTHHMKM COBEIIaHMs, KOJUIETUH, BCTPEUH)

TeMma copelanus:

Jara coBemianus: (1/m/1)

®UO yyactHHKa KonTakTHbIi Tenedon
No Opranuzanus, J0JKHOCTh .
(TIOTHOCTBIO) (MOOWMITBHBIIT)
1
2




[Ipunoxenue 3
K Pernmamenty ynpaBel pailoHa
Kommynapka roponga MockBsl

OAKCOI'PAMMA
(mpurnamieHye Ha COBEIaHus, 3aCeaHNs, KOJIETMH, BCTPEUH)
oT Ne
Opranuzanuu
®UO npurnameHHbIX
B 4. (mara, Bpemsi) B ympaBe paitoHa KommyHapka ropoja
MockBbl ( ) MIPOBOXKY COBEIIaHNE o

BOIIPOCY: .
[Ipomy NmpUHATH JIMYHOE yYacTHE WM HANpaBUTh OTBETCTBEHHOTO IPEJICTABUTENS C
MaTepHaliaMH I0 CYIIECTBY/C PAaBOM NPUHUMATD PEIICHUSI.

Nudopmanuro 06 ydacTHHKax COBEIaHUs Isi O(OPMIICHHS MPOIMYCKOB HEOOXOIMMO

HalpaBUTh HAa  9J.  MOYTY: (@mos.ru___cormacHo  ¢gopMe B CPOK
pi () (mara, Bpemsi).
Opranuzanusi, ®.1.0. Tenedon Mapka l'oc. Homep

JTIOJDKHOCTD (TTOTTHOCTBIO) MaIlliHbI (A123AA199)
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Bomnpoc BHeceH:

HaIpaBJICHUIO),

[Ipunoxenue 4

K Pernmamenty ynpaBel pailoHa
Kommynapka roponga MockBsl

OBPA3EILL JIMCTA COI''TACOBAHUIA

PACITIOPAJUTEJIBHBIX JTOKYMEHTOB

[IpoekT pacnopsikeHHs COTIIACOBAH:
3amecTuTeNb I1aBbl yOpaBbl (IO HAMpPaBIEHUIO),

PYKOBOAUTENb CTPYKTYPHOIO ITOAPA3ACIICHUS

N.0.®amunus

« » 202

T. « » 202

[TpoekT pacnopsiKeHus IPeICTaBICH:
(OTBETCTBEHHBIN UCTIOTHUTEIND )

HavanpHuk cTpyKTYpHOIO OApa3/IeeHUs YIIPaBhl,
PYKOBOJUTEIb TEPPUTOPHUATIBHOTO
MoJipa3iesieHusl OTPaCIEBOr0 WIH

(YHKLIMOHATIBHOTO OpraHa

BHOCHUMBII BOIIPOC

HCITOJIHUTEIILHOM BIIACTH ropoga

MoOCKBBI, pyKOBOIUTED

N.0.®amunus

MOJIBEIOMCTBEHHOI'O YUPEKICHUS « » 202
N.0.damunusg

« » 202

PykxoBonuTenu TeppuTOpUaNbHbIX
MIOAPA3ACICHUN OTPACIEBBIX

T.

Havansnuk FOpunnueckoro oraena

[IpaBoe noiie
_—
3,5cMm

3aMmecTuTeNnb TJIaBbl yIpaBbl (IO

N.0.®amunus

WU (QYHKIIMOHABHBIX OPTaHOB
WCIIOJIHUTEJIBHOM BIACTU ropoja MOCKBBI,
B KOMITETEHI[UM KOTOPBIX HAXOIUTCS

yIpaBbl
N.0.Damumsg
« » 202 T.
HWcnonaurens:
JIOJDKHOCTB COTpyIHMKA
N.0.Pamunus
« » 202 T.
Ddamummsg
TesnedoH
Havansauk Ortnena mo pabore co  ciayxeOHOU
KOPPECTIOHICHIIUEH, TMCbMaMH TPaKIaH,
OpraHu3aly NpUeMa HACEJICHUS
N.0.Pamunus
« » 202 T.

Pazocmate: 3amecTuTesiM

pI(SAI (O

riaBbl ynpasbl, IOpuauueckoMy oTneny ympasbl, NPOKypaType
TuHAO r. Mocksbl (32 UCKITIOUEHHEM MPUKA30B U PACIOPSHKEHUH MO KaJIpOBOMY COCTaBy), B

[Ipunoxenue 5



JIeBoe moiie
>

1 cMm

[TpoekT mpuka3a npeaCcTaBlIeH:

K PernmameHnty yrnpasbl paiioHa
Kommynapka ropoaa MockBbl

OBPA3EILL JINCTA COI'JTACOBAHUA
I[TPUKA3A VIIPABBI
10 KaJpOBBIM BOIIpOCaM

HpOGKT IIpHKa3a COoIrjiaCoOBaH:

Hagampauk — OTI[GJ'Ia 3KOHOMHKH

N.0.damunusg
«_» 202 1. «_» 202 1.
Hauvanbauk FOpuauueckoro otaena
N.0.damunusa
« _» 202 r.
HUcnonnurens:
JoJKHOCTB 3aMecTUTENb IT1aBbl YIIPaBhI
N.0.damunusg
«_» 202 1. «_» 202 r.,
TenedoH

C npukazoM 03HaKOMJIEH

[IpaBoe noste
>

3,5cm

N.0.®amunus

N.0.®amunus

Pazocnare: CtpykTypHOE mozipa3ziesieHue, OTBETCTBEHHOE 3a KaJpOBOE COIIPOBOXKICHUE YIIPABBI,

B ACJIO.




[Ipunoxenue 6
K Pernmamenty ynpaBel pailoHa
Kommynapka roponga MockBsl

OcHOBHbIE TIOHATHS, MpUMeHseMmble B Pernmamenre ympaBbel pailioHa
KommyHapka roposa MockBbI:

1. PaciopsiauTenbHble TOKYMEHTHI - IIPABOBBIE AKTHI JIOJDKHOCTHBIX JIMI[ U
OpraHOB MCITOJIHUTEJIBHOM BJIACTU ropoja MOCKBBI, IPUHUMAEMBIE B IIPEAEIIAX UX
KOMIETEHIIMU IS PEIICHHUS 33]1a4 110 OCYIIECTBICHUIO QYHKIUI UCTIOMHUTEIbHON
BJIACTH B TopoJie MOCKBe, aIMUHUCTPATUBHBIX U OPTraHU3ALMOHHBIX BOIIPOCOB.

2. CnyxeOHbIe JOKYMEHTHI - OOOOIIEHHOE HAMMEHOBaHUE OQUIIMATEHBIX
JOKYMEHTOB, HCIIONB3YEMBIX B TEKYIIEH EATEIbHOCTH JOJKHOCTHBIX JIMIL,
COTPYIHHUKOB YNPaBbl: OOpallleHHs] OpraHU3alUid, MPOEKThl PACHOPSIUTENbHBIX
JOKYMEHTOB  BBIIIECTOSAILIMX OpPraHOB HCIHOJIHUTEIBbHON BJIACTH, IPOEKTHI
WHBECTULIMOHHBIX KOHTPAKTOB, MOpy4YeHMs ujeHOB lIpaBuTenbcTBa ¢ MPUEMOB,
JIOKJIaJIHBIE 3aIIUCKH U TIP.

3. O0Opamienusi rpakJaHUHA - HANpaBI€HHbIE B TOCYJapCTBEHHBIM Opra,
OpraH MECTHOTO CaMOYIpPaBJI€HMUs] WIH JIOJDKHOCTHOMY JIMLy NHCbMEHHbIE
NPEIOKEHUS, 3asIBICHUS WIN kKajloba, a TaK)Ke YCTHbIE 0OpallleHus Ipa)1aHrnHa
B FOCYZIapCTBEHHBI OpraH, OpraH MECTHOTO CAMOYIIPaBJICHHUS.

4. PekBU3UT NOKyMEHTa - O0s3aTENbHBIN 3J€MEHT O(QOPMICHHS JOKYMEHTA.
bnank gokymeHnta - Ha0Op pEKBU3UTOB, WICHTHUPUIMPYIONIMX aBTOpa
0(pUIMaTBHOIO MUCBMEHHOTO WM 3JEKTPOHHOIO JTOKYMEHTA.

5. Iloanuch NOKyMEHTa - PEKBU3UT JOKYMEHTA, MPEACTaBISAIOIMUNA coO0M
COOCTBEHHOPYYHYIO POCIHCH MOJTHOMOYHOT'O JO>KHOCTHOTO JIMIIA.

6. lltamMn - pa3HOBUIHOCTH IME4YaTHOW (hOpMBI, coaepkamias UHGOPMALUIO
CIly’K€OHOro Xapakrepa: O HAMMEHOBAaHUM OPraHU3allMOHHOM CTPYKTYpbI, €€
ajzpece, 1aTe U HOMEPE PErUCTPALMH TOKYMEHTA, BBIMOJHEHUN (YHKIIUU U T.11.

7.Ileyatp - yCTpOWMCTBO, INpEAHAa3HAUYEHHOE J/JI1 HAHECEHHWs OTTUCKA Ha
JOKYMEHTaX, CIy’Kallero AJis yA0CTOBEPEHUs MOANUCH JT0JKHOCTHOTO JIULA JINOO
HOJUIMHHOCTH JIOKYMEHTA.

8. CpoK UCIHOJHEHHsI [IOKYMEHTa - CpOK HCIIOJHEHUS, YCTAHOBJICHHBIN
IIPABOBBIM AKTOM WJIH PE30JIFOLUEN.

9. Pe3zonronust TOKyMEHTa - pEKBU3HT, COCTOSIIIUI U3 HAAMUCH HA TOKYMEHTE
WIN CIEeUHaJIbHOM OJlaHKe, CoAepKallled MPHUHITOE MOJKHOCTHBIM JIMLOM (WIH
YIOJHOMOYEHHBIM UM JIMIIOM) PELICHHUE.

10. [Ieno - COBOKYITHOCTh TOKYMEHTOB, OTHOCSIIIMXCS K OTHOMY BOIIPOCY WJIN
YYaCTKY JI€ATE€IbHOCTH, IOMEUIEHHBIX B OTAEIBHYIO O0JIOXKKY.

11. KondunenunansHas uHbopmanus - JOKyYMEHTUPOBAHHAs HH(OpMaLus,
JOCTYI K KOTOPOW OTPaHUYEH B YCTAHOBJIEHHOM MOPSJIKE.



12. UcionHutenbs JOKyYMEHTa - COTPYJIHHUK TOCYIJApCTBEHHOrO OpraHa
WCIIOJIHUTEIPHOW  BJIACTH  TopojJa MOCKBBI, 3aMEIIAKOIIAN  JIOJKHOCTD
TOCYJapCTBEHHOM TPakIaHCKOW CITy>KObI TOpoja MOCKBBI, B KPYyT CIy>KeOHBIX
00513aHHOCTEN KOTOPOTO BXOJUT MOJrOTOBKA MPOEKTA IOKYMEHTA WUJIU PE30JIIOIUU
10 ONPEAETICHHOMY BOIIPOCY.

13. UcnionHuTenb NOpy4YeHUs! - JOHKHOCTHOE JIMIIO MM CIEHHATUCT YIPABHI,
(GYHKIIMOHAIBHOTO WM OTPAcieBOr0  TEPPUTOPHAIBHOTO  MOJApa3ACIICHHUS,
KOTOPOMY MOPYYEHO OCYIIECTBUTh MCIOJHEHHUE PEHIEHUN JOJHKHOCTHBIX JIWIL
YIIPaBbl, TAHHBIX B MpeJieSIaX UX MOJTHOMOYHI.

14. KoHTpOIb MCTHOJHEHHUS - COBOKYIHOCTH JEUCTBUN, O0ECIEeUUBAIOIINX
HCTIOJTHCHUE JIOKYMEHTA.



[Ipunoxenue 7
K Pernmamenty ynpaBel pailoHa
Kommynapka roponga MockBsl

3anpoc 0 Npe0CTaBICHUU TOCYIAPCTBEHHON YCIYTH
«IIpenocraBieHre 3aBEPEHHBIX YIIOJHOMOYEHHBIMHU JUIIAMHU YIPABKI pailoHa
KomMmyHapka ropoga MOCKBBI IOKYMEHTOB I10 BOIIPOCAM, 3aTParuBarOIIMM

[IpaBa ¥ 3aKOHHBIC MHTEPECHI 3aIBUTEIIS, B TOM YHCIIC HAXOISMIUXCS
B apxXuBe yipaskl paiiona KommyHapka ropojia MocKBBI»

CaejieHusi 0 3asiBUTEJIE:

dusnueckoe JUIo IOpunnueckoe nuio

Jlucr KomuuectBo nuc-ros|:|

VHauBUIyanbHEIN IpeIPUHAMATEIh

3asBUTEIb:

(PUO n/unm noaHOE HAMMEHOBAHHUE OPraHU3ALMH C YKAa3aHHEM OpraHU3alHOHHO-PaBOBON

(opmb1)

IIpencraBureins
3asIBUTEIIS:

(PO rpaxkaaHrHa, PYKOBOJUTEIIS

HMHOI'0 YIIOJHOMOYECHHOI'O JIMIA ODFaHI/ISaLIHI/I)

Bupn noxymeHTa, y10CTOBEPSIOIIETO
JIMYHOCTb:

Cepust JOKyMeHTa: Homep fokymeHTa: |

Kewm BbI1aH JOKyMEHT:

Jlata BeITaun | |

JOKyMEHTa: (neHnb) (mecsity) (rox) (MecTo mramra)
CBeeHHs 0 TOCYTAPCTBEHHOI PerncTpammnu:

OI'PH (OI'PHHUII): WHH:

JlaTa rocyaapcTBeHHOI | | | |

perucTpanum: (1enp) (Mecs) (ron)

KonrakTHas undgopmanus:

Tenedon: | | | AJipec 3JeKTPOHHOR 1'10'-ITI>IZ| | ®daxc: \:I:’

TTouTtoBbrit aapec (baI(TI/I'-ICCI(Ol"O MPOXKHUBAHU (MeCTa HaXO0XXICHHUA ).

(MHIEKC) (ropopx)
IIpomy BbIIATH JOKYMEHT (bI):

(ynura) (om) (cTpoeHue)

1

(BPII[ JOKYMECHTa: ClIpaBKa, KOIIus, BLIHI/ICKa)

JlokyMeHT HeoOXOAUM TS IPEIOCTABIIE

(pexBU3UTHI 1 HAUMEHOBAHHUE/ KpPaTKOE COJIepKaHUe JOKYMEHTa)

HHUA B:

2

(BI/II[ JOKYMEHTa: ClIpaBKa, KOIIus, BI)IHI/ICKa)

JlokyMeHT HeoOXOAUM TSI IIPEIOCTABIIE

(peKBU3UTHI 1 HAUMEHOBaHHUE/ KPAaTKOE COJIepKaHUE JOKYMEHTA)

HHUA B:

3

(BUA TOKYMEHTA: CITPaBKa, KOIHS, BHIITHCKA)

ﬂOKYMCHT HGO6XOI[I/IM JJI1 TpeaoCTaBJIC

(pexBU3UTHI M HANMCHOBAaHHE/ KPAaTKOE COJICPKaHMe JOKYMEHTA)

HUS B:

(kBapTHpa)




I[OKyMGHTLI, HCO6XO):[I/IMLIC AT TOJIYUCHU A FOCy,[[apCTBGHHOfI yCiyru, nmpujararoTcs.

Pemenue 00 oTkase B MpUeMe NOKYMCHTOB JJid IPCAO0CTABJICHUA I‘OCYI[apCTBeHHOﬁ yCiiyru npoiny:
BPYYUTH JIMYHO B YIIpaBC I10 ITOYTE

P C3yJIbTaT MPEAOCTABIICHU S Focy,I[apCTBCHHOﬁ yCiIyru npoiIry:

BPYYHUTh JIUYHO B YIIpaBe 0 TI0YTe
Tlommuce:
MHara: « » 20 1. (pacuudpoBka moanucK)

Hacrosimum moaTBepsk/ial0 CBOE COTJIaCME€ Ha OCYUIECTBIICHHE CIEAYIOIUX JEWCTBUH C MOUMHU
MEPCOHAIIbHBIMU JJAHHBIMU (HepCOHaJ'II)HI)IMI/I JaHHbBIMU HGI[GCCHOCO6HOFO Jna - Cy6’beKTa NEPCOHAIBHBIX
JAHHBIX (B CIIydae €CIii 3asBUTEIb SBISETCS 3aKOHHBIM IMTPEJICTABUTENIEM): UX 00paboTKy (BKItOUas cOop,
CHUCTEMaTH3alliI0, HAKOIUICHWE, XpaHEeHWe, yTouHeHne (OOHOBIEHHWE, M3MEHEHHE), HCIIOJIb30BaHHE,
obe3nnynBanue, OJOKMPOBaHHWE, YHUYTOKEHHE IIEPCOHANBHBIX JIAHHBIX), B TOM 4YHCIE B
ABTOMATU3UPOBAHHOM pEXKHUME, B IIENAX T[OJY4YeHUs UHPopMalmu 00 JTame MpeloCcTaBICHHS
TOCYy/IapCTBEHHOM YCIIYTH, O pe3yibTaTe MPeJOCTaBICHUS TOCYyIapCTBEHHON YCIIyTH, BHECEHUS CBEICHUH
B COCTaB cBeaeHHM ba3oBoro permcrpa wuHPOpMANUKA, HEOOXOTUMOW JUIsI  MPEAOCTaBICHUS
TOCYIapCTBEHHBIX YCIyr B ropoje MockBe, a TakKe€ MX HCIOJIb30BAHHE OpraHaMH T'OCYJapCTBEHHOU
BIIACTH roposia MOCKBBI, B TOM YHUCIIE B IIENISAX YIYUYIICHUS UX JACSITETLHOCTH, ONEPaTOpy MEPCOHATBHBIX
MaHHBIX — cOoTpynHUKy Otaena mo paboTe co ciayxeOHOW KOppEeCTOHACHINEH, MUChMaMH TpaXkIaH,

OpFaHI/I3aHI/II/I HpI/IeMa HAaCCJICHUS 5
(DUO)

PacIiojIOKEHHOMY 110 aIpeECy:

Hacrosmee cornacue He ycTaHaBIUBAET NPEACTBHBIX CPOKOB 00PaOOTKH TaHHBIX.

[Topsmok oT3bIBa cornacust Ha 00pabOTKY NEPCOHANBHBIX JAHHBIX MHE H3BECTEH.

KonTaktHas wHpopMmanms CyOBEKTa MEpCOHANBHBIX NAaHHBIX I TPEJOCTaBieHUs WHopMaIuu 00
00paboTKe MepCOHANbHBIX AaHHBIX, 4 TAKKE B MHBIX CIydasX, MPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM:

(mouToBHIi ampec),

(tenedon) (agpec >IEKTPOHHOM MOYTHI)
TToamuce:
(pacmidpoBKa MOAUCH)
[Hara: « » 20 1.
3anpoc npuHAT:
(moamuce) (®HO 10mKHOCTHOTO JINIIA, YIOJTHOMOYSHHOTO Ha MIPUEM 3a1poca) Hata« _ »

20 r



[Ipunoxenue 8
k PermamenTy ynpassl paiioHa
KommyHnapka ropoga MockBbl

OBPA3EL]
oopmIIeHHs JOBEPEHHOCTH HA BEJCHUE IIEPETOBOPOB U
3aKJIIOUYEHHUE 0roBOpa (KOHTPAKTA, COTIAllIEHuUs)

JOBEPEHHOCTD
Ha BEJICHHE TIEPETOBOPOB U 3aKIFOUYECHUE JOTOBOPA
(KOHTpaKTa, COTJIAIICHHS)

[ara Ne
r. Mocksa

Hacrosiieli  noBepeHHOCTBIO ynpasa paiioHa KommyHapka ropora MOCKBBI B JIMLE TJIaBblI
yrpaBsl (yKa3piBaeTcs (aMuiIvs, UMs, OTYECTBO - MOJIHOCTHIO), EUCTBYIOIIETO HA OCHOBAHUU
[lonoxxenust 00 ympaBe pailoHa ropoga MOCKBBI, YTBEPXAEHHOTO IOCTaHOBJIEHUEM
[TpaButensctBa MockBbl oT 24.02.2010 Ne 157-III1 «O mnonHOMOYHUSAX TEPPUTOPHATIBLHBIX
OpraHOB UCIOJHUTENIbHON BIACTH Topoia MOCKBBI», opy4daeT (10KxHOCTh, ©.1.O. monHocThI0)
MPE/CTaBIsATh  MHTEPEChl  yNpaBbl  Ha

neperoBopax C
, COBEpIIaTh BCE
HEO0OXOAMMBIC NENCTBUSA u 3aKJTI0YaTh JIOTOBOP (cornamienwue) 0

['maBa ympaBel palioHa
KommyHnapka
ropojia MockBbl ®.1.0.

M.IIL.
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[Ipunoxenue 9
K Pernmamenty ynpaBel pailoHa
Kommynapka roponga MockBsl

AJIMUHUCTPATUBHBIN PETJIAMEHT
VCIHOJHEHUA T'OCYJAPCTBEHHOM ®YHKIIUH
MO PACCMOTPEHMIO OGPAIIIEHUI
I'PA’KJAH, AIPECOBAHHBIX B YIIPABY
PAMTOHA KOMMYHAPKA I'OPOJIA MOCKBBI

1. O0mue MoJI0KEeHUS

1.1. Pabota ¢ oOpamieHusiMM TpaxJaH B YyIOpaBe OCYIIECTBISAECTCA B
coorBeTcTBUM ¢ DenepanbHbiM 3aKk0HOM OT 02.05.2006 Ne 59-®3 «O nopsiake
paccMoTpeHusi oOpaiieHuit rpaxaaH Poccuiickoit ®enepanun», denepanibHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX» (Hanee -
denepanbHbii 3ak0H) W Pernmamentom [IpaButensctBa MockBwl, Permamentom
npedektypsl, PermameHTOoM ynopaBel, B TOM 4YHCJI€ B YacTu TpeOOBaHUH,
YCTAHOBJICHHBIX HACTOSIIIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM.

AJMUHUCTPATUBHBIN PErIaMEHT WCIIOJIHEHHS TOCYIapPCTBEHHON (PYHKITUU TI0
paccMOTpeHHio oOpareHuil TpaKJaaH, aJpPeCOBAHHBIX B ymOpaBy (mamee -
AJIMUHUCTPATUBHBIA PETJIaMEHT), OIpEIesieT MOPAIOK, CPOKHM PaCCMOTPEHUS
WHUBUYATbHBIX W KOJUICKTUBHBIX MUCHMEHHBIX W YCTHBIX OOpAIICHUI TpaskIaH
Y HUCHOJHEHUS MOPYUYECHHUH JOJKHOCTHBIX JIUI[ MCHOJHUTEIIBHOM BJIACTHU ropojia
MOCKBBI O pa3pelleHUI0 BOIIPOCOB, MOCTABICHHBIX B 0OpAIICHUSIX.

[Tonoxxenus: AIMUHUCTPATUBHOIO pErjaMEHTa MPUMEHSIOTCS B OTHOIICHUU
JUYHBIX OOpallleHU TrpaxkaaH U WX MOpPEICTaBUTENEH, a TakkKe B OTHOLICHUU
oOpailleHnii 0ObeIMHEHUHN TPaXKJaH U UX MpeICcTaBUTENeH, 00pallleHuil TpaXk/iaH,
MOCTYNUBIINX B YIOPaBy C COMNPOBOAUTEINBHBIMU IHUCbMaMU TOCYJIAapPCTBEHHBIX
OpraHoOB U JIOJHDKHOCTHBIX JIMI, U HE IPUMEHSIOTCS MPU PACCMOTPEHUU 0OpalieHui
IOpUINYECKUX JIUII.

TpeGoBanus AIMUHUCTPATUBHOTO perjaMeHTa oO0s3aTeNbHBl IS BCEX
JOJDKHOCTHBIX JIMI[, TOCYJIapCTBEHHBIX TPaXIAHCKUX CIYXKAIIUX U JAPYrux
COTPYIHHUKOB, OOECMEYMBAIOIINX ACSITEIBHOCTh YIPABBI, & TAKXKE JOKHOCTHBIX
JUI] W CIyXammxX (QYHKIUOHAIBHBIX H  OTPACICBBIX TEPPUTOPUATHLHBIX
NoApa3JeiCHU, OpraHu3aiuii, NOJABEJOMCTBEHHBIX yIIpaBe mOpu pabore ¢
MOPYUYCHUSIMU PYKOBOJMTENICH yIpaBbl M BBINIECTOAIIUX OpraHU3aluid BCEX
YPOBHEH, JaHHBIMU IO OOpAIIEHUSIM TPaXK/IaH.

Paboty ¢ oOpatieHusiMu rpak/iad, OCTYMUBIIUMHU B aJIpeC JOJKHOCTHBIX JIUIL
yIpaBbl, OCYIIECTBIISIIOT TOCYIapCTBEHHBIE TPAXKIAHCKUE CITYKAIIIHE.
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OCHOBHBIMH ~ aJIMHHHCTPATUBHBIMUA  TPOIEAYPAMH, OOCCICUHBAIONTAMU
UCTIOJIHEHHE (PYHKIIMU TI0O PACCMOTPCHHIO OOpalleHWi TpakJaH B yIIpaBe,
SIBJISIFOTCSI: TpUeM OOpalleHuid M UX PErucrpaiusi, MOATOTOBKA PE30IIOLHMA,
paccMoTpeHue  oOpaieHuii  (pa3pelieHue  BONPOCOB,  IMOCTABJICHHBIX B
oOpanieHusx), KOHCYJIbTaTUBHO-UH(POPMALIMOHHAsL MTOMOILlb, 3alUCh Ha MPHEM K
PYKOBOJIUTENSIM B COOTBETCTBUU C MHUCBMEHHBIM OOpalieHueM, MOATrOTOBKA U
HalpaBJ€HUWE  OTBETa  aBTOpPY  oOpamieHusi,  KOHTPOJb  MCIOJHEHUS,
UH(OPMAIMOHHO-CITPABOYHAs U aHAJTUTUYECKas padoTa.

1.2. ObecrieueHue aAMUHUCTPATUBHBIX MPOLEAYP IO PACCMOTPEHUIO
oOparieHuil rpaxaan, MOCTYMANINX B YIIPaBy, OCYIIECTBIISIOT:

- Otnen o paboTe co ciyXeOHON KOPPECTOHEHIIMEN, TUChbMaMH TPaXK/IaH,
OpraHH3alliy MpUeMa HaceJIeHus,

- eIMHasi IPUEMHAsl YTIPAaBBI;

- M0 MPUHAJIEKHOCTH BOIPOCOB CTPYKTYPHBIE MOJIPA3/ICIICHUS YIIPABBI.

1.3. YcTaHOBIEHHBI  HACTOAIUMM  AJMUHUCTPAaTUBHBIM  PErIaMEHTOM
NOPAJIOK PACCMOTPEHHUS 00pAILLEHNI IPaKJaH HE paclpOCTPaHIETCs Ha:

a) oOpameHus,  MOOJJIeXalue  PacCMOTPEHUID B YCTAaHOBJICHHOM
dbenepadbHBIMU  KOHCTUTYIIMOHHBIMU  3aKOHaMmH, (enepaqbHbIMU  3aKOHaAMU
NOpsiZIKe, OTIUYHOM OT MOpsJiKa, yCTaHOBJIEHHOrOo denepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-@3 «O nopsigke paccMOTpeHust oOparieHuit rpaxaan Poccuiickoi
denepanun», B TOM YUCIIE:

- 3aIIPOCHI O MIPEIOCTaBICHUU HH(OPMAIUH O ACSITEIIbHOCTH FOCYJaPCTBEHHBIX
OpraHoB, TOCTYNHUBIIME OT TpaxaaH ((puU3MyecKux IWil), OpraHu3alun
(FOpUIUYECKUX JIMI), OOIIECTBEHHBIX OOBEIMHEHUMN, OCYIIECTBISIOMIMX ITOUCK
uH(OpMAITUH O JeATEeIbHOCTH TOCYIAPCTBEHHBIX OPTraHOB;

- 3aKJTIOYCHUS, TPEUIOKEHNUsI, 0OpaieHus, 3anpockl OOIIECTBEHHOM MaIaThl
Poccuiickonn @enepauii W MOCTAHOBJICHUS, 3aKIIOYCHUSA, MPEIJI0KEHUS,
oOpailieHusi, 3adBieHus, 3anpochl OOIIECTBEHHOU NmanaThl ropojia MOCKBBI;

- 3aMPOCHl  pEIAKIUi CPEeACTB MacCcoBOM HH(pOpMAIUU O JESITEIbHOCTH
rOCYJIapCTBEHHBIX OPTaHOB;

- 3aIIPOCHI O IPEIOCTABIECHUU FOCYJaPCTBEHHOM YCIyTH, MEKBETOMCTBEHHbIE
3ampochl O MPEJOCTaBICHUM JOKYMEHTOB M HH(pOpMaIuu, HEOOXOIUMBIX s
MPEeJOCTaBICHUS TOCYAapCTBEHHBIX YCIYT, XajaoObl Ha HapyLICHUs TOpPsAKa
MPEIOCTaBIECHUSI TOCYIAapCTBEHHBIX YCIYT, HHbIE JOKYMEHTBHI, PacCMOTpEHHUE
KOTOPBIX OCYIIECTBIISIETCS B MOPsiIKE, ycTaHOBIeHHOM DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeaoCTaBICHUS TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

- IOKYMEHTBI, CBA3aHHbIC C 3aKJIIOYEHHEM U peaju3aluell rpaxaaHCKO-
MIPABOBBIX JIOTOBOPOB B c(hepe 3aKynmoK TOBAPOB, pabOT, YCIYyT sl oOecreueHus
rOCYJIapCTBEHHBIX HYX]I;

- YBEIOMJICHHS O TIPOBEACHUY ITyOTMYIHBIX MEPOTIPHUSITHI;


https://login.consultant.ru/link/?req=doc&base=LAW&n=454103
https://login.consultant.ru/link/?req=doc&base=LAW&n=494996

0) cmykeOHbIE JTOKYMEHTHI, TOCTYIAIOIINUE TJIaBe YMIPaBbl, PYKOBOIUTEIISIM
yOpaBbl, HAYJIbHUKAM CTPYKTYPHBIX TMOAPA3NCIECHUNA OT TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOIO CaMOYIpaBJIEHHs, padoyux (KOHCYJIbTAaTHBHBIX,
COBEIIATENLHBIX) OPTAaHOB, CO3JaHHBIX YKa3aHHBIMU OpPTaHAMH, TOCYAapCTBECHHBIX
KOpIIOpalui, OpraHu3aluil ¢ J0JEH y4acTus TOCyJapCTBa, FOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX OPTaHU3AIIUN M IOJDKHOCTHBIX JIUIT YKa3aHHBIX TOCYIaPCTBEHHBIX
OPraHoOB U OpraHU3aLN;

B) oOpalleHHs IOPUIMYECKUX JIML, B KOTOPBIX HE COJIEepKaTCs pEKOMEHIalluu
M0 COBEPILICHCTBOBAHMIO 3aKOHOB W MHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
NEeSTENbHOCTH TOCYJAPCTBEHHBIX OPraHOB M OPTaHOB MECTHOT'O CaMOYTPAaBIICHUS,
Pa3BUTHIO OOIECTBEHHBIX OTHOIICHHM, YIYUYIICHHIO COIIMAIIbHO-DKOHOMHYECKOM
U UHBIX cpep MesaTeTbHOCTH TOCyIapcTBa U 00IIecTBa, MPOCKOBl O CONECUCTBUH B
peanu3anuy KOHCTUTYIIMOHHBIX TIPAaB U CBOOO/] TPaKIaH U APYTHX JIUII, COOOIICHUS
0 HAPYIICHUH 3aKOHOB W WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, HEIOCTaTKax B
paboTe TroCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHUS U
JOJDKHOCTHBIX JIMII, KPUTHUKA JCSITEIIbHOCTH YKA3aHHBIX OPTaHOB M JIOJDKHOCTHBIX
JIMII, TPOCHOBI O BOCCTAHOBJICHWH WIJIM 3aIllUTE HAPYIICHHBIX MpaB, CBOOOJ WU
3aKOHHBIX MHTEPECOB I'PKIAH U APYTHUX JIHII,

r) oOpalieHns: IOPUINIECKUX JIMI, B KOTOPBIX COAEpPXKATCs PEKOMEHJIAIUH,
OpockOBl, COOOIIEHWST WM  KPUTHKA, CBS3aHHBIE  HCKIIOYUTEIBHO  C
XO035IHCTBEHHBIMU OTHOUIECHUSIMH, peryaupyeMbIMu IpaXKJaHCKUM
3aKoHo/aTeabCcTBOM Poccuiickoit denepalivi, B KOTOPBIX y4acTBYIOT yKa3aHHbIE
IOPUINYECKHUE JIHIIA;

1) oOpaIeHus FOPUINICCKIX JIUII, HE SBIISTFONTAXCS 00BEUMHEHUSIMU TPakIaH;

€) HE ABJISIFOIIUECS] OOpaIIeHUSIMU JOKYMEHTBI, KOTOpHIE:

- HE UMEIOT CMBICIIOBOTO COJICP KAHMUS;

- HampaBJICHBI 7151 03HAKOMJICHUS;

) HE  SBIIONIMECS OOpaIIEeHUSIMH JOKYMEHTBI, KOTOpPBIE COJEpKaT
UCKITIOYUTEIBHO:

- MO3/paBieHuUs, CO00JIE3HOBaHMUSI, OJIar0TAPHOCTD;

- OIICHKY JIeATEIHHOCTH TOCYJapCTBEHHOTO OpraHa.

2. AIMMHHMCTPATHBHBIE POLEAYPbI, 00ecreYuBaloUIne NOPSIA0K
paccMOTpeHust OOpaleHHil IPasKIaH

[Tpuem, nepBuuHas o0paboTKa, OTIPABKA.

2.1.Ilpuem  oOpamieHuii  TpaxaaH, aJpPECOBAaHHBIX TIJaBe  YIPAaBBI,
PYKOBOJUTEISIM yIPaBbl, OCYILIECTBIISIETCA B YIPaBE CIEAYIOIIMMH CIIOCOOaMHU:

- yepe3 MOYTOBOE OTJIEJIEHUE CBS3H;

- C UCIIOJIb30BaHUEM O(PHIINATIBLHOTO CaliTa YIIpaBhbl;

- o cpeacteam MIJ10;

- enbaberepckoii ciyx00# (B COOTBETCTBHH € IPAQUKOM MapIIPyTOB);



- HAPOYHBIMU, KypPbEPAMH;

-yepe3 TOpOJCKHE U Jpyrue aBTOMAaTU3UPOBAHHBIE HH(POPMAIIMOHHBIC
CUCTEMBI;

- B XO/I€ JINYHOT'O MpUEeMa IPakJiaH JOJKHOCTHBIMU JIMLAMU YTIPABbI;

- YBEIOMJIEHUSI O TMPOBEJECHUM MUTUHIOB, JAEMOHCTpAlUi, IIECTBUA U
IMUKETUPOBAHUM.

2.2. Peructpauusi U MPOXOXKJICHHUE JTOKYMEHTOB, MOCTYNHBIIMX B yMNpPaBy H
OTMPABIAEMbIX M3  yOpaBbl  JIIOOBIM W3  MEPEUYUCICHHBIX  CIOCOOOB,
pEerIaMEeHTUPYETCS HACTOSAIIUM AIMUHUCTPATUBHBIM PETJIAMEHTOM U OTJIEIIbHBIMU
pacropsKEHUSIMU yIIPaBBI.

[Ipuem wu oTmpaBka NHUCHBMEHHBIX OOpallleHud TpaXKJaH B  yIpaBe
OCYIIECTBISIETCA IeHTpanu3oBaHHO OTtaenoM mo paboTe co  ciykeOHOU
KOPPECIIOHAEHIMEN, MMCbMAaMH Tpa)KJAaH, OpraHU3alWy I[pUEMa HACEJICHHs, 3a
UCKJIIOYeHHEM (DaKCUMWIBHOM, OOpaleHuil Trpak[JaH, MOCTYNHUBIINX Yepe3
opuUMaNbHBIA CAUT yIpaBbl, JOKYMEHTOB, EPEIAHHBIX (PEIbIBErePCKON CBA3BIO
U3 BBILIECTOSIIIIUX OPTraHU3ALMM.

2.3. lleHTpanivi30BaHHBIA ~ TpHEM  COOOUIEHUM, MOCTYNHMBIIMX  4Yepe3
opuuManbHBIA caiT yripaBel, 1 opopmiieHue ocymiecTisieTcss B Otaene no padore
CO CIy>KeOHON KOppEeCHOoHACHIMEH, MUChbMaMU Tpa)KJaH, OpraHU3aluy IMpUeMa
HACEJICHUS.

2.4.1lpuem u otnpaBka TeiaedoOHOTpaMM, aIPECOBAHHBIX JOJKHOCTHBIM
JULAM  YIOpaBbl WIM NOANUCAHHBIX HWMH, MPOU3BOAUTCA CTPYKTYPHBIMHU
NOAPA3AEIECHUSMHU YIIPaBbl B COOTBETCTBUH C KOMIIETCHIIUEH.

2.5. llpuem oOpareHuil rpakjaH, HAMPaBJIECHHBIX B yMpPaBy uepe3 MOUYTOBOE
OTJZIEJICHUE CBSI3HM, OCYLIECTBISIETCS B COOTBETCTBHM C JIOTOBOPOM Ha OKa3aHUE
YCIIyT IOYTOBOM CBSI3U, JOTOIHUTEIBHBIX U UHBIX YCIYT.

B wunHTepecax obecmeueHus 0e30macHOCTH TpH padboTe C MUCHbMEHHBIMH
oOpammeHusiMi  TpaXJIaH KOHBEPTHl (TAKeThl) C OOpaIeHUus MU TOJIekKAT
00s3aTeIbHOMY BCKPBITHIO M IPEIBAPUTEILHOMY TPOCMOTPY. B citydae BbIsiBIeHuUs
OMAaCHBIX WJIA TOJO3PUTEIbHBIX BJIOKEHUA B KOHBEpPT (maker) pabora ¢
oOpalieHueM MPUOCTAHABIMBAETCS /10 BBIACHEHHS OOCTOSATENBCTB M IMPUHATHUSA
pemenus cnenuanucramu Otaena no Bomnpocam 6e3omnacHoctu, 'O u YC.

[Ipu npueme KOpPpPECHOHIECHLUUU MPOBEPSETCS MPABWIBHOCTh aJApPECOBAHUA,
LEJIOCTHOCTh YITAKOBOK, HAJIMUKE MPUIOKEHUH, YKa3aHHBIX B O0pAaIlleHUH, a TaKkKe
HaJIM4YKE YAOCTOBEPSIONIMX PEKBU3UTOB (ITOAMKUCH, OOPATHBIN aapec U Ap.).

B cinywae oOHapyxeHHsT HeZOCTaud JMOO OTCYTCTBUA HEOOXOIMMBIX
PEKBU3UTOB TOKYMEHT BO3BPAILAETCA OTIIPABUTENIO C YKa3aHUEM IIPUYUH BO3BPATA.

OmubouHO AOCTaBICHHAs KOPPECHOHICHIIMS BO3BPAIIAECTCS OTIPABUTEIIO C
NOSICHEHUEM NPHYMHBI BO3BpaTa He IO3[Hee Tpex pado4yMx JAHEeH C MOMEHTa
HOJIyYEHHUS.

[TucemenHbIE 0OpaIeHus, epeiaBaeMble JIMYHO TpaKIaHaMH, TPUHUMAIOTCS
TOJIBKO MPHU BCKPBITHIX KOHBEPTAX.



2.6. Ilpu nmpueme obpareHuit OT rpakKaaH MpU HATUINH KOTIMH O0paIieHnus Ha
HEl MO MNpoch0Ee TIpakJaHWHA CTABUTCS IUTAaMII YINpaBbl C YKa3aHHEM JaThl
NOCTYIJIEHUSI JOKyMEHTa B YNpaBy W MOANHUCH COTPYAHHKA, NPUHUMAOUIETO
JIOKYMEHT.

[Ipu mpueme TOKYMEHTOB OT HApOUHBIX B PA3HOCHOM KHUI€ OTIPABUTENS U
(WJIM) HA KONUU JIOKYMEHTA CTaBUTCS ILITAMIT YIPABBI, AaTa U MOANUCH COTPYAHHUKA
Otnena mo paboTe €O CIy)eOHOW KOPPECTOHACHIIMEH, MUChMAaMHU Tpa)KIaH,
OpraHHU3alUH IpUEeMa HACEJIEHUs, IPUHIBLIETO TOKYMEHT.

2.7. Ha Bcex oOparmeHusix rpaxiaH, noctynuBimux B Otnen mo paboTe co
CIIyKEOHOW KOPPECMOHJCHIIMEH, MNHUChbMaMU Tpak/laH, OpraHu3aluu IpueMa
HaceneHust 10 14.00 Texkymiero aHs, MPOCTABISAETCS IITAMII C YKa3aHUEM JaThl
TEeKyLero JHs (aarsl noctyreHus). Ha koppecrnonaeHuy, NOCTyUBIIEN TOCIIE
14.00, mpocTaBisieTCs MITaMII ¢ YKa3aHUEM JaThl CIEAYIONIEro paboyero JHsl.

Ha ngokymeHTsl, TpeOyromme CpoyHOro pacCMOTPEHUSI U UMEIOIINE TTOMETKY
CPOYHOCTH, a TAK)X€ aJIpECOBAHHBIE TJIaBE€ YIPABbl U MOCTYNHBIINE U3 AImIapara
Mbopa n IlpaBurensctBa Mocksbl, Anvuauctpanuu [Ipesunenta Poccuiickoi
Oenepanuu, IIpaBurenscrBa Poccuiickoit ®enepaunn, Cosera dDeneparum,
['ocynapctBennoit Jlymbr ®DepepanbHoro CobOpanusi Poccuiickoit ®enepanuu,
Mockosckou I'opoackont Jlymel, TeJerpaMMbl, 3asiBJICHUS TPAXKAAH O NIPOBEACHUN
MUTHUHTOB, JEMOHCTpaluii, MaHudecTaluii, MIECTBUM, MUKETUPOBAHUN U T.II.,
oOpamienust 06 aBapuitHbix cutTyarusx B cepe KKX mpocramisieTcs mramn ¢
yKa3aHUEM JIaThl U BpEMEHH TEKYIIETO JHS (JIHS MOCTYIUICHUS ), J0CTaBKa/iepeaayda
UX OCYILIECTBIISIETCS HE3aMEIJIUTEIBLHO B OTBETCTBEHHBIE TTOAPA3ACICHUS.

2.8. KoppecnonaeHuus, noctynusiias B Hepabouee BpeMs, B BBIXOJHBIE U
Mpa3IHUYHbIC THA W3 BBIIIECTOSAIIMX OpPraHU3alUi, MPUHUMAETCS IEKYPHBIMU
CHEUUAIMCTAMU €UHON MPUEMHOM yIIpaBbl ¢ mocieayroniel nepegayeit B Oruen
1o paboTe co CIIy)KeOHOW KOPPECTIOHIEHITNEH, TUChMaMU TPaKJIaH, OPTaHU3aIluN
npuemMa HacelleHHs (C yKa3aHHWEM, KaKue JTIOKYMEHTBI JTOJIOKEHbl PYKOBOJICTBY B
pabouem mopsiake) st ee o0padoTku He mo3aHee 9.00 cienyromero padouero
JTHA.

2.9. OtnpaBka LEHTPAIU30BAHHO 3apETUCTPUPOBAHHOW KOPPECIIOHJICHIIMU B
Anmapatr Mbdpa u IlpaButensctBa MOCKBBI OCYIIECTBISETCS B CUCTEME
AIIEKTPOHHOTO JOoKyMeHTooOopoTa [IpaButensctBa Mockshl (nasiee - COJ10 TIM).

OTnpaBka OTBETOB Ha MUCHMEHHBIE OOpAIEHUS! TPAXKIaH, KaK 3asBUTEISIM,
TaKk ¥ BO BHEUIHUE OpPraHMU3alluu, a TaKke, MPU HEOOXOIUMOCTH, HOKYMEHTOB,
CBA3aHHBIX C UX PACCMOTPEHUEM, OCYILIECTBIISIETCA YEPE3 IMOYTOBOE OTAECIECHUE
CBsI3M JIBa pa3a B HEJEIIIO.

[Ipu otnpaBke koppecnoHaeHIMH OTaeIOoM MO paboTe CcO CIyKeOHOM
KOPPECHOHACHIIMEH, NHUChbMaMH TpPaKJIaH, OpraHU3alUu IpUEMa HaCEJICHUs
POBEPSAETCS HATNYHE!



-aapeca ¢ MUHAGKCOM (s JOKYMEHTOB,  OTIPABISIEMBIX B
HEIOJBEIOMCTBEHHbIE YIpPAaBE OpraHU3allid, B TOM YHUCIE B OPraHbl MECTHOIO
caMOyMpaBJICHUs);

- HCXO/SIIIETO HOMEPa;

- (pamMuIMK UCIOTHUTEINS C YKa3aHUEM HOMEpa ero tenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKCHUM;

- IOJIMKUCH Ha JOKYMEHTE.

[Ipu oTnpaBke KOPPECTOHIAEHIIMU 3aKa3HbIM W MPOCTBIM CIOCOOaMH,
KypbEpCKOl Ccyk00i1 0(GOpPMIIAIOTCS M 3aMOJHSIOTCS PEECTPhl OTIPaBKH C
yKa3aHUEM PETUCTPAIMOHHBIX HOMEPOB JOKYMEHTOB.

2.10. Bpigaua TOKYMEHTOB Ha PyKH aBTOpPY WIIM aJpecaTy JOMyCKAaeTcs B
UCKIIFOYUTEIBHBIX CIIy4asX B CBS3M CO CPOYHOCTBIO PEIIEHUS BOMPOCOB,
MOCTABJICHHBIX B OOpAICHUSX.

2.11. Hawanpnuk Otaena mno padoTe €O Ciy’KeOHOH KOpPpEeCHOHACHIHUEH,
NUCbMaMHU Tpa)KJaH, OpPraHU3alMU IpPUEMa HACEJICHUS MMEET IpaBO B Cilyyae
HEMPaBWIHHO O(POPMIIEHHOTO IOKYMEHTA!

- BEpHYTh JOKYMEHT UCIOJHUTENIO C YKa3aHUEM OIINOKY;

- MPUTJIACUTh UCIIOJIHUTENS K ce0e Mo JTOKYMEHTaM CPOUYHOI0 Xapakrepa Jis
WCIIPABIICHUS JOIMYIIEHHONU OITUOKH.

3. Perucrpanus

3.1. O0s13aTenbHON  perucTpanuu IOJUIeKaT BCE OOpalleHusi TpaxkaaH,
TpeOyrolre OTBETa, a TakKe Bce 03 UCKITIOUEHHUs JOKYMEHTHI, OCTYMAIOIINe U3
BBILIECTOSIIIUX OpraHU3aIUu.

3.2. Peructpanusa oOpaiieHuil TpakJaH M JIOKYMEHTOB, CBSI3aHHBIX C HX
paccMOTpPEHUEM, aJIPECOBAHHBIX TJIaBE YIPaBbl, PYKOBOAUTENSIM YIPABBI, & TAKKE
MOCTYMUBIINX 0€3 yKa3aHUs KOHKPETHOTO ajapecara (B ympaBy), OCYIIECTBISETCS
B Otmene mo pabore co ciy’)keOHOW KOPPECTOHIEHITMEH, MUChbMaMU TPaK/aH,
OpraHu3alluy MpreMa HACEJICHUs B TeYeHNe TPeX KaJeHIAPHbIX JTHeH C MOMEHTa
MOCTYIUICHUSI B YIpaBy, B €AMHYI0 MPUEMHYI0 B MOMEHT MOJYYEHUS YCTHOIO
COOOIIIEHNS 3asIBUTEIIA.

3.3. ObOpamenusi, nocrynuBiine wu3 Anmnapata Mbdpa u IlpaBurenscTBa
MOCKBBI, PETUCTPUPYIOTCSI U PACCMATPUBAIOTCS B TMOPSAJIKE, YCTAaHOBJICHHOM
PermamentoMm [IpaBurenscrBa MOCKBBL.

3.4. Peructpanusa oOpamieHuil TrpaxiaH, aJpeCOBAaHHBIX PYKOBOJUTEISM
CTPYKTYPHBIX MOAPA3AECIEHUN, OCYIIECTBISECTCS B CTPYKTYPHBIX MOAPA3AEICHUAX
B COOTBETCTBUU C YTBEPKIACHHOW HOMEHKJIATYPOH AE.

Peructpamuss  oOpaimieHuii  TpakJaH  OCYIIECTBISIETCS B yIpaBe B
aproMatu3upoBaHHoM pexume CIJIO TTM.



Peructparueit oOparienusi cauTaeTcsi MOMEHT puKcanuu GpakTa MOCTYTUICHUS
oOpameHusi IMMyTeM BHECEHUS HEOOXOIWMBIX CBEIEHUW O JIOKYMEHTE B
aBTOMATU3UPOBaHHBIA OaHK perucTpaunoHHbIXx fgaHHBIX CO0 IIM wu
IIPOCTABJIEHNE HA TOKYMEHTE AAaThl U PETUCTPAMOHHOTO HOMEpA.

[TonydeHnHsle Ha MpUEeMe PYKOBOJAUTEIISIMU YIPABbl MUCEMEHHBIE OOpalieHus
PETUCTPUPYIOTCA B ICHb ITPUEMa U MOJTYyUYECHHS TAKOT0 OOpaIeHus.

OOpaienus, nocrynusiine u3 Annapara Mapa u IlpaButenbctBa MOCKBBI,
PETUCTPUPYIOTCA U PACCMATPUBAOTCA C IOMOILBIO €EAUHON CUCTEMBI 3JIEKTPOHHOTO
nokymeHtoobopota IlpaBurensctBa MOCKBBI B MOpSIKE, YCTAaHOBJICHHOM
Permmamentom IIpaBurensctBa MOCKBBI.

3.5. B mnepBoouYepeaHOM MOPSIAKE, C YKa3aHUEM JaThl TEKYILIEro IHs
HE3aBUCUMO OT BPEMEHM MOCTYIUICHUS, PETUCTPUPYIOTCS OOpalleHHs Tpak/aH,
coJIep Kallie BOMPOCHL, TPEOYIOIINE CPOYHOTO PACCMOTPEHHUS:

- YBEIOMJICHHSI TPaXXJaH O pa3pelieHUuH MPOBEACHHUS B OKPYre COOpaHMiA,
MHUTHUHTOB, IEMOHCTPALIUM, IIIECTBUM U MUKETUPOBAHUI;

- 00OpallleHHs O TOTOBSIIUXCS (COBEPILICHHBIX ) TEPPOPUCTUUECKUX AKTAX, UHBIX
NENCTBUAX, HATIPABJICHHBIX MPOTUB OOIIECTBEHHON O€30I1aCHOCTH;

- oOpaieHust 00 aBapUUHBIX CUTYAIUSX B CUCTEME KWJIUIIHO-KOMMYHaJILHOTO
XO35MCTBA;

- oOparrieHus 00 yrpo3ax *KU3HH U 3JJ0POBBIO Ipak/IaH;

- o0OpallleHus, TOCTYNUBIIME C CONPOBOJUTENbHBIMU JIOKYMEHTAMHU U3
Annapara Mbpdpa u IlpaBurensctBa MockBbl, Aamunuctpauuu IIpesunenta
Poccuiickoit ®enepanun, Anmnapata IIpaButensctBa Poccuiickoir denepanuu,
®enepansHoro Cobpanus Poccuiickori ®enepanun, ['ocymapctBenHon Jlymbl
Poccuiickon ®eneparun, MOCKOBCKOW TropoAckKou Jlymbl, IOCTaBJIEHHBIE Ha
KOHTPOJIb, a TAKXKE MOPYUYECHUS JTOJKHOCTHBIX JIMI] HE HUYKE YPOBHS 3aMECTUTEIIA
Mbspa Mockssl B [IpaButenbsctBe MOCKBBI, aIp€COBaHHBIE HEITOCPEICTBEHHO IJ1aBE
YITPaBBI.

3.6. HauanpHuk Otaena mo paboTre co Clly’)KEOHOW KOpPPECHOHICHIIUEH,
MACbMAMU TPAXKJAH, OPraHU3alNMU MPHUEMA HACEIICHUS, MPUHUMAIOT PEIICHUE O
HaIMpaBJICHUHU MOCTYIUBIINX JOKYMEHTOB aIpecaTam:

- B [IOYTY TJIaBbl YIIPaBBHI;

- B TIOYTY PYKOBOJIUTEJIEH TJIaBbI YIIPABBHI;

- B IOYTY MOABEIOMCTBEHHBIX YIIPABE OpraHU3alUi.

3.7.B mnouty TJaBbl YNpaBbl B 0053aT€ILHOM TMOPSAKE HAMPABISIOTCS
CJIeIyIOLIUE MUCbMEHHBIC OOpallleHUs TPaXkJaH M JOKYMEHTBI, CBSI3aHHBIE C UX
pPacCMOTpPEHUEM:

- oOpallleHus TPaKJaH C COMPOBOJAMTEIbHBIMU MUCBMaMHU U TOPYYCHUSMU
Mbspa MockBbl, NEPBBIX 3aMecTUTENIe W 3amectutened Moipa MOCKBBL B
[IpaButenbctBe MoCKBBI, pykoBoauTenss Amnmapata Mpspa u I[lpaButenncTBa
Mocksbl, MuHHCTpOB [IpaBuTenscTBa MOCKBBI;



- oTaenbHble oOpaienus nenyraroB ['ocynapctBenHoi Jymbr denepaabHOro
CoOpanus Poccuiickoit enepanuu;

- OTJIeTIbHBIE OOpaieHust aenytatoB MockoBckod ropoiackoi Jlymbl (3a
UCKITIOUEHHEM OOpalleHuil, HallpaBJIEHHBIX JJIs CBEAEHUS, yueTa B padboTe 1nubo ¢
pocb00i 0 MpeAoCTaBIeHUH HH(POpMaALUN);

- JIEMyTaTCKUE 3alpOoChl, TPEOyIOIIKEe JOKIa/1a IJ1aBe YIPaBhI;

- o0OpamieHus TpaxaaH, cojepkainiue mpoOJeMHble, KOH(JIMKTHBIE WU
COLIMAIbHO 3HAYHMMBbIE BOIIPOCHI B LIEJIOM JJIsI OKPYTOB, PallOHOB;

- OTJIeJIbHBIE TTOBTOPHBIE KOJUIEKTUBHBIE OOpAIllEHUs TPaKIaH;

- oOpareHus rpaxiaaH, COAepKallue >KaloObl Ha JedcTBUs (Oe3neicTBre)
JOJKHOCTHBIX JIUI[ YIPaBbl, GYHKIIMOHATBHBIX U OTPACIEBBIX TEPPUTOPUATHLHBIX
NOJIpa3/IeJICHUN,  OpraHoOB  MECTHOIO  CAMOYIPABJICHMS,  OpPraHHU3aLuH,
II0/IBEIOMCTBEHHBIX YIIPABE;

- KOMUM YBEJOMJICHMM T'paKJaH M OpraHu3aluil 0 MpOBEJECHUU MUTHHIOB,
JEMOHCTPALNN, IIECTBUN U TUKETUPOBAHUU.

3.8. OOparieHus rpaxkiaH, aJpecoBaHHbIe, HO HE TPeOYIOIIKE JI0KIIa/a TJIaBe
YIPAaBBbI, HAITPABJISAIOTCA 110 TPUHAJIEKHOCTH BOIIPOCOB PYKOBOAMTEISAM YIIPABBI.

3.9. O0OpauieHusi TpaxkaaH, MNOCTYNUBIIME B YyIOpaBy, HANpaBISAIOTCS IS
PacCMOTpPEHHsI HANpPaBIISIETCS PYKOBOJAUTENSIM YIpPaBbl MO MPUHAMIEHKHOCTH
BOIIpOCA.

3.10. JoxymMeHTBI, BXOJSIIME B KOMIETEHIMIO YIIpaBbl, HE TpeOyroliue
JIOKJ1a/1a TJIaBe YIpaBbl, HO TPEOYIOIIME COBMECTHOTO PACCMOTPEHUSI HECKOIBKUMHU
PYKOBOJMTENSIMA YIIPABbI, PYKOBOJIUTEISIMU (DYHKIIMOHAIBHBIX U OTPACIEBBIX
TEPPUTOPUAIIBHBIX MOAPA3ACICHUN, HANPABISAIOTCS B MOUYTYy HadaibHuka Otxaena
1o paboTe co CIIy)KeOHOW KOPPECTIOHEHITMEH, TUChMaMU TPaXKJaH, OPraHU3alun
preMa HaceJICHHUS.

3.11. VBenomieHus rpaxiaaH WU OpraHu3aluid O MPOBEJCHUU MUTHHIOB,
JIEMOHCTpAIIHA, HIECTBUI U MUKETUPOBAHUHN peructpupyrorcs Otnenaom mno padore
CO CIyKeOHON KOppECHOHACHIMEN, MUChbMaMU Tpa)KJaH, OpraHU3aluy IMpUEMa
HACEJIEHUs] B COOTBETCTBUU C PACHOPSIUTEIbHBIMU TOKyMeHTaMu [IpaBuTenscTBa
MoCKBbl ¥ BHYTPEHHHMMH pErVIAMEHTHBIMA CXEMaMU MOATOTOBKM MW BbLAAuU
JAHHOTO  JOKYMEHTAa. YBEJAOMJICHUS IIOCJI€ PETUCTPAlMM  HAIpaBIISIOTCA
3aMECTHUTEIII0 TJIaBbl YMpaBbl MO padoOTe ¢ HaceleHUeM [UJIs JajJbHEHIIero
paccMOTpEHHS.

4. Oco0enHoCcTH padOTHI C 00pPALIEHUSIMHU I'PAKIAH
[Ipu paccMoTpeHMM  OOpalieHUs TOCYJapCTBEHHBIM  OpPraHOM  WIIH
JOJKHOCTHBIM JIMIIOM FPaXkKIaHUH UMEET MPaBO:
- IPEICTABIISITH JOTIOTHUTENHHBIC JOKYMEHTHI M MaTepUaIbl JIN0OO 00paaThecs
C MPOCKOOI 00 MX NCTPEOOBAHNH;



- 3HAKOMUTBCSA C IOKYMEHTAaMU U MaTepuajgaMu, KaCarolMMHUCS paCCMOTPEHHUS
oOpallleHHsI, €ClId 3TO HE 3aTparuBaeT IpaBa, CBOOOJABI M 3aKOHHBIE HWHTEPECHI
JPYTUX JHUI U €CIUM B YKa3aHHBIX JOKYMEHTaX M MaTepuanax HE COJIepiKaTrcs
CBEJCHUS, COCTaBIAIONIME TOCYJApPCTBEHHYID WJIM HMHYIO  OXPaHIEMYIO
denepasbHBIM 3aKOHOM TalHY;

- MOJTy4aTh MHUChMEHHBIA OTBET MO CYIIECTBY MOCTABJICHHBIX B OOpaIllleHUU
BOIIPOCOB, YBEJAOMJIEHME O Tepeajpecallid MUCbMEHHOIO OOpalieHust B
rOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYNPABJIEHUS WIH JOJKHOCTHOMY
JUITY, B KOMIIETEHLIUIO KOTOPBIX BXOJUT PEIIEHUE MOCTABJICHHBIX B OOpallleHUU
BOITPOCOB;

- oOpamatbes ¢ Kano0oil Ha MPUHATOE TO OOpAIECHUIO pElICHUE WIM Ha
nevicteue  (Oe3meiicTBME) B CBSI3M C  PAacCMOTPEHHEM  OOpalleHHs B
aIMUHUCTPAaTUBHOM W (WJIK) CyIeOHOM TIOpSIKE B  COOTBETCTBUU  C
3aKOHOAATeILCTBOM Poccuiickon deneparuu;

- oOpamiarbes ¢ 3aBICHUEM O MIPEKPALEHUH PACCMOTPEHHS OOpaIeHHS.

4.1. 'paxxgaHiH TakKe HMEET I[paBO Ha BO3MEIICHUE YOBITKOB H
KOMIICHCAIlUI0 MOPAJIbHOTO Bpela, MPUYMHEHHBIX HE3aKOHHBIM JeHCTBUEM
(Oe3nmeiicTBMEM) TOCYIapCTBEHHOI'O OpraHa, opraHa MECTHOTO CaMOyIpaBICHUS
WM JTIOJDKHOCTHOTO JIMIIA MTPU PACCMOTPEHUU OOpalleHMs], 110 PEIICHUIO CY/Ia.

4.2. B ciy4ae eci TpaxJaHUH yKa3al B OOpalllEHWU 3aBEIOMO JIOXKHBIE
CBEJICHUS, pAaCXOlbl, TOHECEHHbIE B CBSI3M C PACCMOTPEHUEM OOpaIieHUs
rOCyJapCTBEHHbIM  OpPraHOM, OpPraHOM MECTHOTO CAMOYIIPaBICHUS  WIIH
JOJKHOCTHBIM JIMIIOM, MOTYT OBITh B3bICKAHBI C JAHHOTO IPaXKJaHUHA 110 PEUICHUIO
cyJa.

4.3. 3anpeniaeTcs mpecieoBaHNe rpakIaHUHA B CBSI3U C €r0 OOpallleHUeM B
roCyJIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABIICHUS WIH K IOJDKHOCTHOMY
JUIy C KPUTUKOM AESTEIbHOCTU YKa3aHHBIX OPraHOB WJIM JIOJPKHOCTHOTO JIMIIA
aM00 B TENSX BOCCTAHOBJICHHUS WJIM 3alllUTHl CBOUX MpaB, CBOOOJ W 3aKOHHBIX
WHTEPECOB MO0 MpaB, CBOOO/ U 3aKOHHBIX UHTEPECOB APYTUX JIMII.

4.4. Ipu paccMoTpeHUH OOpalieHus He T0MyCKaeTCs pas3rialleHue CBECHUMH,
COJIEpIKaIllUXCs B OOpaIlleHUH, a TAaKKE€ CBEJACHUM, KAaCAIOUIUXCS YaCTHOM >KU3HU
rpaxnanuda (PUO, roa, MecsIl, MeCTO pOXKACHUS, apec, CeMEHHOe, COLUATIBHOE,
UMYIIIECTBEHHOE TOJIOKEHHE, COCTOSIHUE 3JI0pOBbs, OOpa3zoBaHue, Mpodeccus,
JIOXO/Ibl, CBEJICHUsI, Kacaromuecs (UHAHCOBOM W KOMMEPUYECKOW NESITeIbHOCTH U
1p.), 6e3 ero cornacus.

He sBnsercs pasriaiieHueM CBEACHHM, coOAepKalluxcs B OOpalleHuH,
HaIpaBJIeHUE MHUCHMEHHOTO OOpalleHusi B TOCYIapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYNPAaBJIEHUS WIH JOKHOCTHOMY JIMIYy, B KOMIETEHIIUIO KOTOPBIX
BXOJIUT PEIICHHE MOCTABIEHHBIX B 00paIleHNH BOITPOCOB.

4.5. IluceMeHHbIe 00paleHusl Tpak/iaH, a TaKke oOpaIreHus, MOCTYITUBIIINAE
110 HHPOPMAIMOHHBIM CHCTeMaM OOIIETo MoJib30BaHus (oOpamieHus Ha MIHTepHeT-
MOpTAaJl YIPaBhl), TOJKHBI COJIEPKATH:
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- HAMUMEHOBAaHUE M aJpec TOCYAapCTBEHHOIO OpraHa WIW CTPYKTYpPHOI'O
noJipa3AesieHus, B KOTOpbIE HaIpaBisieTcs oOpalieHue, GaMminioo, UMs, OTIYECTBO
COOTBETCTBYIOILETO JTIOJZKHOCTHOTO JIUIA, KOTOPOMY OHO aJpECOBAHO;

- (pammnro, UMsi, OTYECTBO (IIPU €0 HAJUYHUM) 3asIBUTENS, IOYTOBBIA ajpec,
110 KOTOPOMY JOJKEH OBITh HAlpPaBJIEH OTBET, TMOO YBETOMJIEHHUE O NIepeapecalun
oOpailieHus, JIEKTPOHHBIN ajipec (e-mail 1o kenaHuio), KOHTAKTHBIN TeaedoH;

- U3JI0KEHHUE CYIEeCTBA 0OpaIlECHNUS;

- JINYHYO MOJIHKCH U JATYy.

4.6. B ciiyyae He0OXOAMMOCTH B MOJTBEPKACHUE CBOMX JOBOJIOB IPakJIaHUH
MOJKET Mpujarath K TMCbMEHHOMY OOpPAIllEHUIO TOKYMEHTHI M MaTepHUalibl JIN0O UX
KOIHH.

4.7. He sBisieTcsi pasriiallieHueM CBEJCHHM, COJEPIKAIIUXCS B OOpallleHUH,
HalpaBJieHUE MMCbMEHHOr0 00paIleHUs B OPTaHbl HCIIOJHUTENIBHOM BIACTH ropoJia
MocCKBBI, OpraHbl MECTHOIO CaMOYNPAaBJICHHUS WM JOJDKHOCTHBIM JIMLAM, B
KOMIIETEHIIMIO KOTOPBIX BXOJIUT PELICHHE MOCTABICHHBIX B 00paIlleHuu BOPOCOB.

5. IloaroroBka pe30JIl0UM I
PesynpTar paccMoTpeHusi oOpaleHusl B yIpaBe OTPa)XaeTcsl B PE30JIONUU
(pe3osronusx), mpu 3toM Otaen nmo pabore co CayXeOHOM KOPPECTOHICHITUEH,
MUCbMaMM  TpaKJaH, OpraHW3aIllMk IPUEMa HACCIICHUS PYKOBOJICTBYETCS
TpeOOBAHUSIMU, U3JI0KEHHBIMU B 1. 8.3 PernaMenra ynpasbl.

6. PaccMoTpeHue oOpaieHnii rpakaaH

6.1. OOparnieHre, TOCTYINUBIIEE B YOpaBy WIH JOHKHOCTHOMY JIHMIYy B
COOTBETCTBHH C €r0 KOMIIETCHIINEH, MOJIJIC)KHUT 00s3aTEIIbHOMY PAaCCMOTPEHUIO, 32
UCKITFOUCHUEM CITy4aeB, yKa3aHHBIX MyHKTE 6.5 HACTOSMIET0 AIMUHUCTPATUBHOTO
periaMeHTa.

PaccmoTpenue oOpaliieHni rpaxaaH OCyIIeCcTBIsETCS OeCIUIaTHO.

B ciaydae HEOOXOIMMOCTH PEKOMEHIYETCS OCYIIECTBISITH PACCMOTPECHHE
oOpareHuii rpakiaH KOMACCHOHHO, C BBIE3JIOM Ha MECTO, TIPH HEOOXOAMUMOCTH C
y4acTHUEM aBTOpa 0OpalleHus JIM00 ero mpeacTaBUTeII .

6.2. B ciyyae ecnu HEBO3MOXHO JajbHEHWINee HAmNpaBiICHUE >KaloObl Ha
pPacCMOTPEHHE B COOTBETCTBYIONIME OPTaHbl WU JOJDKHOCTHOMY JIMIlY, B
KOMITETEHIIUIO KOTOPBIX BXOJUT PEIlICeHHUE MOCTABIEHHBIX B 00paIeHUH BOIIPOCOB,
U €CJId UCYepIiaHbl BO3MOXKHOCTU UX PEIICHHs, )Kano0a MOKET ObITh BO3BpallleHa
rpaXXJIaHUHY C Pa3bsICHEHUSMH €ro IpaBa 00XKaJlloBaTh pEUICHUE WM JCHCTBUE
(Oe3meiicTBUE) MOJKHOCTHBIX JIMI] B YCTAHOBJIEHHOM MOPSIIKE B CY/I€.

6.3. JIOMKHOCTHBIE JINIA YIPABBI:

6.3.1. Ob6ecnieunBaloT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccMoTpeHre oOpareHusi, B Cirydae HEOOXOIMMOCTH - ¢ YYaCTHEM TpakIaHWHA,
HaIlpaBUBILIEr0 0OpalIeHuE.
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6.3.2. 3anpamuBalOT  HEOOXOIWMBIE IS  PACCMOTPEHHS  OOparieHus
JOKYMEHTBI U MaTE€pHaJIbl B APYTHX TOCYAAPCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJIEHUS U Y UHBIX JIOJDKHOCTHBIX JIMILI, 32 UCKIFOUEHHUEM CY/I0B, OPraHOB
JIO3HAHUS U OPraHOB MPEJIBAPUTEIBHOTO CIIEICTBHUS.

6.3.3. [IpyHUMAaOT MEpbI, HAMNPABICHHBIE HA BOCCTAHOBJICHUE WJIU 3alUTy
HapyLIEHHBIX MIpaB, CBOOO]] U 3aKOHHBIX UHTEPECOB I'PaXAaHUHA.

6.3.4. JlatoT NUCbMEHHBIA OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpalieHUU
BOIIPOCOB.

6.3.5. YBeqoMJISIIOT TpakJlaHWHAa O HaNpaBJICHUH €ro oOpalleHus Ha
paccMOTpeHHEe B  JPYrol TOCyJapCTBEHHBIM  OpraH, oOpraH MECTHOIO
CaMOYIIPABJICHUS WIM HMHOMY JOJDKHOCTHOMY JIMIy B COOTBETCTBHM C HX
KOMIIETEHIIUE.

6.3.6. HanpaBisitoT TOKYMEHTBI U MaTepHUalibl MO 3alpocy TOCYJapCTBEHHOTO
opraHa, OpraHa MECTHOIO CaMOYIIPaBJI€HUS WIM JOJDKHOCTHOIO  JIMLA,
HEOOXOJMMbIE UM i1 PACCMOTPEHHs OOpalleHus], 32 UCKIIOYCHHEM TOKYMEHTOB
M MarepualioB, B  KOTOPBIX COJAEpPXATCAd  CBEJEHHUSA, COCTABJISIOLINE
roCyJapCTBEHHYIO WJIM HHYIO0 oxpaHsaemyro denepanbHbIM 3aKOHOM TalHy, U IJs
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPAIOK MPEACTABICHHUS.

6.4. ITo pe3ynpTaTaM paccCMOTpPEHHs] OOpallleHUs] 3asIBUTEIIO HAIpPaBIISECTCS
NUCbMEHHBIM OTBET WJIM YBEIOMJICHHE O TIepeajgpecaly ero oOpalieHust B
rOCyJIapCTBEHHBIA OpPraH, OpraH MECTHOTO CaMOYIPABJICHUS WU JOJKHOCTHOMY
JUITY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT PEIICHHE MOCTABJICHHBIX B OOpallleHUH
BOIIPOCOB.

OTBeT Ha o0OpallleHue NOMUCHIBACTCA I1aBOW YIIPaBbl TM00 YIIOJTHOMOUYEHHBIM
UM Ha TO JIMIOM. YPOBEHb YIOJTHOMOYEHHBIX JIMI[ MO JIOJDKHOCTHOMY CTaTycy
OMpeNIeNIAeT TJlaBa yIpaBbl B COOTBETCTBYIOIIMX PACHOPSIKEHUSX WM IMPUKa3ax
100 OTAETHLHBIM TIOPYYCHHUEM (PE30TIOINEH ).

6.5. He moyiesxxat paccMOTpEeHUIO 00paIeHUs TPaK/IaH:

6.5.1. B cimyuae, ecnu B NHUCbMEHHOM OOpalleHMM HE YKa3aHbl (paMUIUS
rpa)kJaHWHA, HAIPABUBILIETO 0OpalIeHUE, MOUYTOBBIN aJIpeC, 0 KOTOPOMY JTOJIKEH
ObITh HampasiieH oTBeT. OTAenoM no padoTe co ciaykeOHON KOppEeCIOHIEHIUEH,
NUCbMaMM TpaxkJaH, OpraHU3allMd TpHeMa HaceJIeHUs JlaHHOE OOpalleHue
pErucCTpUpyeTcsi W TPUHUMAETCS pEUIeHHE O PAcCMOTPEHHUHM OOpalleHus B
3aBUCUMOCTH OT €ro cojiep>kanusi. Eciu B Takom 00pallieHuu coaepkaTcs CBECHUs
0 TIOJICOTABJIMBAEMOM, COBEPILIAEMOM UJTU COBEPILICHHOM IPOTHUBOIIPABHOM JICSHUHU,
a TaKXke O JIMIe, ero MOATrOTaBIMBAIOIIEM, COBEPIUIAIONIEM WM COBEPIUIUBIIEM,
oOparieHrue TOMJICKUT HAMPABICHUIO B TMPAaBOOXPAHUTEIBHBIE OpraHbl WU
CTPYKTYPHOE ITOApa3/ieiIEHNE YIPABbI B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.
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6.5.2. B cayuae, ecnu B oOpauieHHun oOXaiyeTcss cyneOHOe pelieHue,
oOpaillieHue BO3BpAIlla€TCsl 3asABUTENIO C Pa3bsICHEHHEM MOpsAaKa 00KaloBaHUs
naHHOTO cyaeOHoro pemeHusi. OTBET ¢  pa3bsCHEHUSIMH TOTOBHUTCS IO
coryacoBanuio ¢ FOpuaudeckum OTHEIOM YIpaBbl, PYKOBOJUTENIEM YIPAaBHI IO
COOTBETCTBYIOIIEMY  HAMpPAaBICHUIO  JEATEIbHOCTH,  OTBETCTBEHHBIM  3a
PaccMOTpPEHHE TAHHOTO 0OpaleHus!.

6.5.3. B cnydae, ecnu B oOpalleHUU COJEpKATCA HEIEH3YpHbIE MO0
OCKOpOUTEIbHBIE BBIPAKEHHS, YIPO3bl JKU3HHU, 3J0POBBI0O U HMYIIECTBY
JOJDKHOCTHOTO JIMIAa, a TaKXe YIEHOB ero cembu. llpu 3TOM TpaxiaaHUHY,
HaIpaBUBIIEMY OOpallleHue, COOOIIAeTCS] O HEIOMYyCTUMOCTU 3JI0YNOTpeOIeHus
IIPABOM.

6.5.4. B cnydae, ecnm TEKCT NUCBMEHHOTO OOpalieHus He I0JIaeTCs
IPOYTEHHIO, O YeM COOOIIAeTCsA I'paXkJaHWHY, HAIpPaBHUBIIEMY OOpalleHHe, €cliu
ero (pamMmiIns U MOYTOBBIN aJipec MOANAI0TCA MTPOUYTCHHUIO.

6.5.5. B cinyuae, ecnu B MUCbMEHHOM OOpalEHUU TpakJIaHWHA COJEPIKUTCS
BOIIPOC, Ha KOTOPBIII €My MHOTOKpATHO (Z1Ba U OoJiee pa3) JaBAIUCh MUChbMEHHbBIC
OTBETHI 10 CYIIECTBY B CBSI3U C paHee HAMPaBISIEMbIMHA OOpAIICHUSAMH, U TIPU ITOM
B OOpalieHn He TMPUBOJSATCS HOBBIC TOBOJBI WM OOCTOATEIHCTBA, MOXKET OBITH
MIPUHATO pPelIeHue 0 6E€30CHOBATEIBHOCTH 0UEPETHOTO 00paIleHus U MPEKPaIIeHUN
NEPENMCKHA C TPaXAAHWMHOM IO JaHHOMY BOMpocy. PerieHne BIpaBe MpUHUMATH
HayasibHUK Otxaena mo paboTe co CiaykeOHOM KOppecHoHJIeHUUEeH, MUChbMaMu
rpaxkjiaH, OpraHu3aluy IprueMa HacelleH!s, OTBETCTBEHHBIX 32 pACCMOTPEHHE, NPU
cornacoBanuu ¢ HOpuaumyeckum otaenoM ympasbl. [lpu 3TOM 00s13aTeNbHBIM
YCIIOBUEM SIBJISIETCSA, YTO YKa3aHHOE OOpalleHHWEe W paHee HalpabisieMble
oOpariieHust ObUIM HANPaBJIEHbI B OIUH U TOT K€ TOCYJapCTBEHHBIIN OpraH Uil TOMY
&Ke JIOJDKHOCTHOMY Jjuily. [IpoexkT oTBera TpakJaHMHY C MOTHBHPOBaHHBIM
pelIeHueM TOTOBUTCS PYKOBOJWTEIEM yHOPaBbl IO  COOTBETCTBYIOLIEMY
HAMPAaBICHUIO JAEATEIBHOCTU IJs TMOCIEIYIOIIET0 YBEAOMJICHHS Tpa)kJIaHUHA,
HampaBuBiiero ooOpamierne. [Ipy BO3HMKHOBEHHWH CIIOPHBIX CUTYyallMid IO
pesyapTataM jAokiaga HavyaidbHuka Ortnena mo paboTe €O Chay>KeOHOM
KOPpPECHIOHJICHITNEH, MUChMaMU TpaXJaH, OpraHu3aldyd TpUeMa HaCeJICHUs
pemieHMe O  0O€30CHOBATENBHOCTH  OYEPEJHOr0  OOpallleHHsl TpakIaHWHA
IPUHUMAETCS TJIABOH YIIpaBbl MPU HAIWYUH 3akiatodeHus FOpuandeckoro otaena
YIPABBI.

6.5.6. B ciydyae, ecinu OTBET MO CYIIECTBY MOCTaBICEHHOIO B OOpalleHUU
BOIIPOCa HE MOXET OBbITh JaH 0e3 pasrjalleHus CBEJCHUM, COCTaBIISIONIMX
rOCYy/IJapCTBEHHYI0 WJIM HHYK OXpaHsiemyio @DenepajbHbIM 3aKOHOM TalHY.
['paxknanuHy, HalpaBUBIIEMY OOpalleHHe, COOOIIAaeTCs O HEBO3MOKHOCTH J1aTh
OTBET IO CYIIECTBY MOCTaBJICHHOIO B HEM BOMPOCA B CBSI3U C HEIOMYCTUMOCTHIO
pasriameHus yKa3aHHBIX CBeleHUH. Pa3bsiCHEHHWE TOTOBUTCS PYKOBOJIUTEIIEM
yIOpaBbl IO COOTBETCTBYIOIIEMY HAIPABICHUIO NEATEIBHOCTH, OTBETCTBEHHBIM 32
paccMOTpEeHHE JaHHOTO oOpalleHus Mo corjacoBaHuto ¢ FOpuanyeckum oTaenom
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ynpaBbl, OTACIOM MO 00€CIICYCHUIO PEKUMa CEKPETHOCTH M MOOMIM3AIMOHHOM
MOATOTOBKE, M HAIIPABIISECTCS TPAXKIAHUHY.

6.6. Ecmu mpuyuHBL, MO KOTOPHIM OTBET MO CYHIECTBY IOCTaBJIEHHBIX B
oOpalieHu BONPOCOB HE MOT OBITh JaH, B NOCIEIYIOUIEM OBUIM YCTPAHEHBI,
rpaXJaHUH BIIPaB€ BHOBb HAMpPaBUTh OOpallleHHE B YINpaBy sl JaJIbHEHIIEro
pacCMOTPEHHUS B MOPAJIKE, IPETYCMOTPEHHOM HACTOSIIIUM PernaMeHToM.

6.7. ITuceMenHoe oOpallleHne rpa)kJaHuHa, COepKallee B aIpecHON 4acTh
nomMeTKy «JImaHo», paccmaTpuBaeTcst Ha OOIIUX OCHOBAHUSX.

6.8. OTBeT Ha oOpaleHue HampapiseTcs B GopMe AICKTPOHHOTO JTOKYMEHTa
0 aJIPECy AIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIleH1H, IIOCTYIIUBIIEM B (hopMme
ANIEKTPOHHOTO JOKYMEHTa, M B NHUCBMEHHOW (opMe 10 TOYTOBOMY ajpecy,
yKa3aHHOMY B O0OpalleHuH, TOCTYIUBIIEM B TUCEMEHHOM (opMme.

7. Ilepeagpecauusi 10KyMEHTOB

7.1. BHECeHne M3MEHEHMH B PE30JIOLMIO, IOANMCAHHYIO TJIABOW YIIPaBbI, a
TaKXKe Mepeaapecalys MOpyIeHUs TJIaBbl YIPaBbl OJHIUM PYKOBOIHUTENEM YIIPABBI
JPYroMy JOIyCKaeTcs MO COTJIAaCOBAHHUIO C IJ1aBOil ympasel 100 ¢ OTaenoM mo
paboTe co cCiyeOHON KOPPECTOHJICHIIMEH, MUChbMaMH TpakJaH, OpraHU3alUU
npremMa HaceJIeHHUS.

7.2. Ilepeagpecaniisi JOKYMEHTOB, HANpPABICHHBIX HEMOCPEACTBEHHO Ha
PacCMOTPEHHE PYKOBOIMUTENSIM YIMpaBbl IO MPUHAMAJIEKHOCTH BOIpoca JuOO
HarpaBiaeHHbIX OTaen0M 1Mo paboTe co CiIyKeOHOU KOPPECTIOHACHIIUEH, MUChbMaMu
rpakjiaH, OpraHM3aliyd TpHeMa HaCEJeHHs] JJii COBMECTHOTO PAaCCMOTPEHUS
HECKOJBKUM PYKOBOJUTENSIM YIMpaBbl, JOMYyCKAETCSl TIO0 COIJIACOBAHHMIO C
HavanbHUKOM OTthena mo paboTe co Ciiy’eOHOH KoppeclnoHAECHUUEH, MUChbMaMu
TpaXKJaH, OpraHU3aIliy IprueMa HaCEeJICHHUS.

7.3. IlucbmeHHbIe O0OpaIIeHNs TPak/iaH, aApeCOBAHHbBIE JOIKHOCTHBIM JTUIIAM
yIpaBbl, COIEPKAIIUE BOIIPOCHI, PEIIEHUE KOTOPHIX HE BXOAUT B MX KOMIIETEHIIUIO,
HAIMPaBJISAIOTCS UMH B TedeHHe 3 KaJleHJAapPHbIX JHell cO JHS perucTpanuu
oOparieHust B COOTBETCTBYIOIINIA OPTaH WU TOKHOCTHOMY JIUITY, B KOMIIETEHITHIO
KOTOPBIX BXOJMT PEIICHHE IMOCTABICHHBIX B OOpamieHnn BompocoB. [lpu sTom
rpakIaHWH YBEIOMIISIETCS O HANpaBlIEHUH €ro oOpalieHWs Ha HUCIOJHEHHE B
COOTBETCTBYIOIINN OPTaH WM JOJKHOCTHOMY JIHILY.

7.4. B ciyyae, Korja pelieHHe IMOCTaBICHHBIX B MHCHBMEHHOM OOpallleHUuU
BOIIPOCOB OTHOCHUTCSI K KOMIIETEHIIMM HECKOJIbKUX TOCYJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYMPABJICHUS WIH JTOHKHOCTHBIX JIMII, KOMHs OOpaIieHus B
TedeHue 7 JHeH CO JIHA PETUCTpAllMU HANpPABISIETCS PYKOBOJMTENIEM YIPAaBHI,
OTBETCTBEHHBIM 32 PAacCMOTPEHHE TAaHHOTO OOpalleHHs, ¢ CONPOBOAUTEIbLHBIM
OUCHMOM (3allpOCOM) B COOTBETCTBYIOIME TOCYNAapCTBEHHBIE OpraHbl, OpraHbl
MECTHOTO CaMOYIIPaBJIEHUS UM COOTBETCTBYIOIINUM JOKHOCTHBIM JIUIIAM.
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B cnyyae HeoOXoIMMOCTH pPYKOBOAMTENb YIIpaBbl BIIpaBe 3alpOCUTh B
YKa3aHHBIX OpraHax WU y JOJDKHOCTHBIX JUI[ JOKYMEHTBI M MaTepHallbl O
pe3ynbTaTax pacCMOTPEHHUS MUCbMEHHOTO OOpAILIEHHUS.

7.5. O0pauieHust TpaxaaH, NOCTYNMBIIME B YNOpaBy, HO BXOJAIIUE B
KOMIIETEHLIUIO OPTraHOB MECTHOTO CaMOYIIPAaBJIEHUS, B Te4eHHe 7 KajJeHIaPHbIX
JAHel HanpaBJISIIOTCA IS PACCMOTPEHUSI HEMOCPEICTBEHHO B COOTBETCTBYIOLIKE
OpraHbl C YBEJOMJICHMEM TIpaKJaHWHA, HAIpaBUBILEro oOpalleHue, o
nepeaapecanuu ero oopaieHus. Eciu oOpalieHue coaepKuT CBEACHHs O TOM, YTO
3asiBUTENIb paHee oOpallancs B OpraH MECTHOTO CaMOYIIPaBJIECHMs HaIpaBIIAETCS
PYKOBOJUTEISIM yNPaBhI 110 IPUHAJUIEKHOCTH BOIIPOCaA.

7.6. 3anpeniaeTcs HaIllpaBJIsATh HA PACCMOTPEHUE Kalo0bl B TOCYJapCTBEHHBIM
OpraH, OpraH MECTHOI'O CaMOYTpaBJi€HHs] WIM AOHKHOCTHOMY JIMILY, pEIICHHUE,
nerictpue (06e31elCTBIE) KOTOPBIX 00KaTyeTC .

7.7. OcobeHHocTH padoThI ¢ OOpalleHUSIMU I'PAXKIAH, NOCTYNUBIIUMH HA
o(pMUIMAIBHBIA CAlT yHpaBbl (JaJiee - JJIEKTPOHHOE o0palueHue).

7.7.1. PaboTa ¢ 53I€KTPOHHBIMH OOpalIEHUSIMU TPa)XJaH OCYILIECTBISAETCS
OtnenoMm mo paboTe co CIy>KeOHOW KOpPpECHOHACHIMEN, MUChbMaMU Tpa)<iaH,
OpraHu3aliy MpUeMa HaceIeHHUs.

7.7.2. Peructpanus 3JIeKTPOHHBIX oOpalieHuil ocyiiecTsisercs B Otaene mno
paboTe co CiyKeOHOW KOPPECMOHACHIIMEH, MUChbMaMH Tpa)<aaH, OpraHU3aAlMU
npremMa HaceJIeHHUS.

7.7.3. Pemienuss 10  SNEKTPOHHBIM  OOpaIllEeHUsIM, TMOCTYNHBIIUM  Ha
paccMOTpEHHE B yIpaBy, MpUHUMarOTCs B TedeHue 30 THei co THS UX peTuCTpalii,
€clIi MHOM CpPOK He YCTaHOBJIEH HauajlbHUKOM OTzena mo paboTe co Ciay eOHOMH
KOPPECTIOHICHITUEHN, MIChbMaMU TPaXKJaH, OPTaHU3aIliy ITpreMa HaCEJICHHUS.

7.7.4. OTBeT Ha OOpaIIeHHE HAMMPaBISETCSA B (hOpPME SIEKTPOHHOTO TOKYMEHTA
0 aJIpecy 3JIEKTPOHHOMU MOYTHI, yKa3aHHOMY B OOpaIlleHUH, TOCTYNHBILEM B hopMe
AIIEKTPOHHOT'O JJOKYMEHTA.

7.7.5. Ha odunuanbHOM caiiTe ympaBbl pa3MEIalOTCs BOIMNPOCHI U OTBETHI,
KOTOpbIE MPEICTABISAIOT HHTEpPEC M OOJBIIOr0 KOJWYECTBA IMOJb30BaTeeh
noprasa npH yCJIOBUH, UTO B 0OpallleHUH U OTBETE HA 3JIEKTPOHHOE 0OpallleHre He
colepkutcst uHpopmanusi, oxpaHsemas PeneparbHbBIM 3aKOHOM M APYTUMHU
HOPMATHUBHBIMH JIOKyMEHTaMu (0€3 yKa3aHus NepCOHATbHBIX JAHHBIX 3asBUTEIS).

7.8. OcobeHHOCTH paboThl ¢ OOpalleHUIMH YTOJIHOMOYEHHOrO MO IpaBaM
yesioBeka B ropojie Mockae.

7.8.1. PaboTa c oOpaieHussiMu Y IOJTHOMOYEHHOTO 110 paBaM 4esioBeka (Janee
- YIIOJITHOMOUYEHHOT'0) OCYIIECTBIISIETCS B COOTBETCTBUH ¢ 3aKOHOM ropojia MOCKBBI
or 15.04.2009 Ne 6 «O0 VYNOJIHOMOYEHHOM IO IpaBaM YEJIOBEKa B TOpPOJIE
MockBey, a TakkKe ¢ JaHHBIM AJIMUHUCTPATHBHBIM PETJIAMEHTOM.


https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=MLAW&n=240081&date=07.10.2024
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7.8.2. YIOTHOMOYEHHBIN OCYIIECTBISICT MNpPHEM TIpaxkJaH, paccMaTpUBAET
XKaoObl Ha pelIeHus Wi JeicTBUs (Oe31eiicTBHE) OpraHOB TOCYAapCTBEHHOU
BJIACTH U OPraHOB MECTHOI'O CaMOYIIPABJIEHUS, X JOJKHOCTHBIX JIMLI, OpPraHU3alui
ropojsia MOCKBBI, TOCY/IapCTBEHHBIX M MYHUIIMTATBHBIX CITYKaIllUX, HAPYIIAIOIINe
npaBa 1 cBOOO/IbI YETOBEKA U I'PaXkIaHNHA, a TAK)KE MHbIE 0OpaIleHus, Kacaloluecs
HapyLIEHUs MpaB U CBOOO/ YeJIOBEKA U IPaK/IaHMHA.

7.8.3. Kanoba YoasHOMOYEHHOMY MOKET OBITh MO/IaHa TPaXKJaHUHOM, B TOM
YKCJie UHOCTPAHHBIM IPaKIaHUHOM, JIMIIOM O€3 rpakJIaHCTBa (J1ajiee - 3asBUTEIb),
MOJIaralolMM, 4YTO PEIICHUSIMH WM JehcTBUAMH (Oe3aeiicTBUEM) OpraHoB
roCyIapCTBEHHOM BJIACTH U OPraHOB MECTHOT'O CAaMOYIIPaBJIEHUS, UX JIOJBKHOCTHBIX
JUl, OpraHu3anuii ropoga MOCKBBI, TOCYJapCTBEHHbIX W MYHHIIMIAIbHBIX
CIIyKaIuX ObLTH HAPYIIEHBI €T0 MpaBa U CBOOOIBI.

7.8.4. YIIOMTHOMOYCHHBIN HMEET TMpaBO TMepefaTh Kajao0y B  OpraHbl
roCyJIapCTBEHHOU BJIACTH U OPraHbl MECTHOT'O CAMOYIIPABIICHHUS, UX JTOJKHOCTHBIM
JUlaM, B OpraHu3aiuu ropoga MOCKBBI, K KOMIIETEHIIMA KOTOPBIX OTHOCHUTCS
pa3pernieHue xano0bl O CYIIECTBY.

7.8.5. YIIOITHOMOYEHHBIA HE MOJKET MepeaBaTh >KaJlo0y WM MOpy4yaTh
IPOBEPKY IO HEMl OpraHaM TrocyJapCTBEHHON BJIACTM W OpraHaM MECTHOTO
CaMOYIIpaBJIEHUS, UX JOJDKHOCTHBIM JIMLIAM, OpraHu3anusiM ropoga MOCKBBHI,
pereHus win nencTBus (0e31elcTBrE) KOTOPBIX 00KATYIOTCS.

7.8.6. B ciiyuae mnpuHSATHSA XKaIO0bl K PAaCCMOTPEHUIO YTOJTHOMOYEHHBIN
UH(OPMUPYET OpraH rocy1IapCTBEHHOMN BJIACTH, OPraH MECTHOI'O CaMOYIIpaBICHUS
WIN JIOJDKHOCTHOE JIUIO, PEHICHWs WiId JAeicTBUs (0e37eiicTBUE) KOTOPBIX
obxamyrorcs.  Ilpm  paccMorpeHmu  kalmoObl  YIOJHOMOYEHHBIM — 00s3aH
NpEAOCTaBUTh  OpPraHy  TOCYJIapCTBEHHOW  BJAacTH, OpraHy  MECTHOIO
CaMOYyNpaBJICHUA WIM JOJDKHOCTHOMY JIMIy, YbM PEUIEHUS WIM JEUCTBUS
(Oe3meiicTBUE) OOXKAITYIOTCS, BO3MOXKHOCTh JIaTh CBOM OOBSCHEHHS TIO JIFOOBIM
BOIIpOCaM, NOMJEXAIIMM BBIACHEHHIO B IIPOLECCE NPOBEPKH, a TaKkKe
MOTHUBUPOBAThH CBOIO MO3ULUIO B LIEJIOM.

7.8.7. YIIOJTHOMOYEHHBIN HAIIPaBIIIET B OPTaHbl FOCYIapCTBEHHOM BJIACTH U
OpraHbl MECTHOTO CAMOYIPABJICHUS, WX TOJDKHOCTHBIM JIHMIAM, PYKOBOJIUTEISM
opranm3anuii ropojaa MOCKBBI, B pEHICHUAX WA JEUCTBUAX (0Oe31eicTBUM)
KOTOpPBIX OH YCMaTpUBaeT HapyllEeHUE NpaB U CBOOOJ YellOBeKa M I'PaKJaHWHA,
CBOE 3aKIIIOUEHHE, COJEpKallee PEKOMEHAAIIMM OTHOCUTEIBHO BO3MOXXHBIX U
HEOOXOJMMBIX MEp IO BOCCTAaHOBJICHHIO YKa3aHHbIX IIpaB M CBOOOA U
IPEIOTBPAIICHUIO TOJ00HBIX HAPYIICHUH.

7.8.8. IOMKHOCTHBIE JUIIA yOpaBbl O00s3aHBl B JABYXHEJCHBHBIM CPOK
OecIUIaTHO TPEJOCTABNIATh CBEJICHUS, MaTepHalbl U JOKYMEHTHI MO 3ampocam
Y1oIHOMOYEHHOT0, HEOOXOAUMBIE JJIsl OCYIIECTBICHUS €0 MOJTHOMOYHNH.
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7.8.9. 1omKHOCTHBIE JIMIIA yIIPaBbI, MOJIYYUBIIIHE 3aKIIOUCHHS], PEKOMEHIALINN
U JApyrue oOpamieHuss YIOJIHOMOYEHHOIO, O0Osi3aHbl pPaccMOTpeTh HUX B
ABYXHe/JeAbHbIH CPOK U YBEAOMUTH 00 3TOM YTOJTHOMOYEHHOTO B MUCHMEHHOU
dopme. B cinyuae eciiu pekoMeH1auuy Y MOJTHOMOYEHHOT'O HE BBITIOJTHEHBI, B OTBETE
JOJIKHO COJEPKAThCSI 00OCHOBAHKUE MPUYUH UX HEBBITOJTHEHHUS.

7.8.10. YIOTHOMOYEHHBII HMEET NpaBO MPUHUMATh HEMOCPEICTBEHHOE
y4acTHe B paCCMOTPEHUH U O0CYKJIEHUHU MTOCTaBICHHBIX UM BOIIpocoB. O BpeMeHu
U MECTe IMPOBEACHMs 3acelaHusl YIOJIHOMOYEHHBIH JOJKEH OBbITh W3BEIIEH HE
MO3/THEE YEM 3a TPH KaJIEHIAPHBIX JIHS 10 JaThl pACCMOTPEHUS BOIIPOCa.

7.9. OcobeHHOCTH PadOTHI C 00palICEHUSIMH I'PAKIAH B CPEACTBA MACCOBOI
uHpopmanuu (CMHN).

7.9.1. O6pamenus rpaxaad B CMU 1o Bompocam, BXOJSIIUM B KOMIIETEHITHIO
yIOpaBbl, paccMaTpPUBAIOTCS PYKOBOJMUTENISIMU YIPaBbl 1O HAMNPABICHUSM
NEeSATENBHOCTH.

7.9.2. Corpynauk OpraHu3alMOHHOIO OTJeNa COBMECTHO ¢ OTIenom mpecc-
CIIyKObl TMPOBOJUT MOHUTOPHHI CPEACTB MacCOBOM HWH(OpPMALUU, TOTOBUT
IPOEKTHI OPYUYECHHI IIaBbl YIPaBbl HA O0paIllEeHUs T'paKJaH, OyOJMKOBAHHbBIE B
ANEKTPOHHBIX U mnedatHbix CMMU, ocyiecTBiasieT KOHTPOJIb 3a UX HCIOJHEHUEM,
€XKEHEIeNbHO JOKJIAaIbIBAET IJ1aBe YIPABhl O BBIMOJHEHUH MOPYUEHUH, €XKEMECIYHO
TOTOBUT AHAJUTUYECKYIO0 3alUCKy IJiaBe ympaBbl. HauanbHUK oTaena mpecc-
CIIy OBl OCYIIIECTBIIIET B3aUMOJICHCTBUE C peAakuuiIMu GeepabHbIX, TOPOACKUX
u okpy)HbIX CMU, roToBUT 0(ulIMaIbHBIE OTBETHI U 3aBJICHHUS.

7.10. Oco0eHHOCTH PACCMOTPEeHHs 00pallleHUil TPaKIaH, NOCTYNUBIINX B
X0/le BCTpeY IJIaBbl YIIPABbI ¢ HACEJIEHMEM PAOHA.

7.10.1. Obparienusi, TOCTYNUBIINE B CBA3M CO BCTPEYEH IJIaBBI yIPaBBI C
HaceJIeHUEeM palioHa Ha O(UIMATBHBIA CAWT YMpaBbl MW HEMOCPEACTBEHHO Ha
BCTpEUE, HAMIPABIISIOTCS HaYaJIbHUKOM OpraHu3alliOHHOIO OT/Ea Ha UCIIOJTHEHUE
COOTBETCTBYIOILIEMY PYKOBOJWTENIO yIpaBbl. B cioydae, ecnu 3asBUTENb
IPUCYTCTBYET, OTBETHl Ha HHUX JAIOTCA B YCTHOM ()OpME HEMOCPEICTBEHHO Ha
BCcTpeue. B muChbMEHHOM BHUIE OTBET JAETCsA, €CIM 3asiBHUTENb OTCYTCTBYET Ha
BCTpeue, IM0o Korja crienudurka odpamieHus TpedyeT KOHPUASHIIMAaTbHOCTH.

7.10.2. TTo uToram BCTpeyM BBIITYCKAETCS MPOTOKOJI, B KOTOPOM (PUKCUPYIOTCS
Pa3bACHEHMS 10 MOCTABJIEHHBIM BOMPOCaM M MOPYUYEHUS, TaHHbIE TJ1aBOM yIpaBbl
10 OTAEJIbHBIM OOpAIIEHUSM IPAXK/IAH.

7.10.3. KoHTpOJb 32 BBINOJIHEHUEM OPYUYEHUH IT1aBbI YIIPABbl, JAHHBIX B XOE
BCTpeYH, 32 paboToi ¢ oOpalieHUsIMH, MOCTYIUBIIUMU Yepe3 OpUIIUaTbHBIA CalT
yIIpaBbl, a TAKKE MOCTYIUBIINX B XOA€ BCTPEUHU, OCYIIECTBISETCS PYKOBOAUTEISIMH
yOpaBel 1O HANPABJICHHUSAM JeATeabHOCTH. OOImMA KOHTPOJIh OCYIIECTBISET
3aMECTHUTEIb IJIaBbl YIIPABbI, KYPUPYIOIIHA BOPOCHI paOOTHI C HACETIEHUEM.

7.11. OcobeHHOCTH PA0OTHI C MOBTOPHBIMH 00palleHUSIMH.
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7.11.1. TIoBTOpHBIMH CUUTAIOTCSI OOpAIIEHUS TPAKIaH, TMOCTYNUBIIHE B
yOpaBy MO OAHOMY U TOMY K€ BOIPOCY OT OJHOTO M TOT0O € YaCTHOIrO JIMLA
(rpymmbl TUL) B TEYEHUE r0/1a, CYUTAs OT JaThl IEPBUYHOM PErHCTPAllUU TOKYMEHTA
B YIIpaBe, U €CJIM CO BPEMEHH I0J1a4y MIEPBOT0 0OpaIlEHUsI UCTEK YCTAaHOBJICHHBIN
3aKOHOJATENBCTBOM CPOK PAaCCMOTPEHMS, @ TAKXKE €CIIM EPBOHAYATILHOE PEILICHUE
BOIIPOCA, coziepxalieecs B 00palleH’u, He yA0BJIETBOPHIIO 3asiBUTEISL.

7.11.2. Obparenus rpaxxaa Mo OJHOMY U TOMY K€ BOIIPOCY, HAaIIpaBJICHHbIE
pa3IMYHBIM aJpecaTaM, HE CUMTAKOTCS IMOBTOPHBIMHU, a SBISIOTCS MOBTOPHBIMH
AK3EMILIIPAMH.

7.11.3. Ilpu HampaBI€HHM HA pPACCMOTPEHHE TJIABE YIPaBbl MOBTOPHBIX
oOpallleHu# rpa)xaaH, coAep K alluX CChUIKA Ha paHee MOCTYNMUBLINE JOKYMEHTHI
i nopydenus, Otmenom 10 paboTe co CIyXeOHON KOppPECTOHEHITUEH,
NMcbMaMy TpaXKJaH, oOpraHu3zanuu npuema Hacenenus B CDOO 1IM
YCTaHABIMBAIOTCA COOTBETCTBYIOIIME «CCBUIKM» U «CBA3KW», MOAOHpaeTcss u
NPUKJIAABIBACTCS NEPENUCKa, COAEp)Kalas MCTOPUI0 PAacCMOTPEHUS JAHHOTO
BOIIPOCA B yIpaBe (apXuUBHAs JOKyMEHTALMs, XpaHsasics B 7anHoM OTaene), 11do
BBIBOJMTCS 3JIEKTPOHHBIN 00pa3 nokyMenta u3 6a3sl C310 I11IM.

[Ipy moaroToBKE MPOEKTa PE30IIOUUUA Ha MOJNUCH PYKOBOIUTENSIM YIPaBBI
CHEIUATHCThI CTPYKTYPHBIX No/Ipa3/ieJICHUH, OTBETCTBEHHBIE 3a
JIEJIONPOU3BOJCTBO, CAMOCTOSITEILHO —pacleyaThlBalOT W MPUKIAABIBAIOT K
MOBTOPHOMY JIOKYMEHTY BCIO cojiepkatytocs B 6aze C310 1M undopmanuio no
JaHHOMY Bompocy. PaccMoTpeHue coaepkaHus TOBTOPHOTO — OOpalleHus
OCYIIECTBIISIETCS C YUETOM IMPHUHATHIX MEp IO paHEe MOCTYMUBIIUM OOpaIieHUsIM
TOTO 7K€ aBTOpA U CYILECTBY JAHHBIX EMY OTBETOB U Pa3bsCHEHUN.

8. Cpoku ucnosiHeHusi 00palieHU IrPaKIaH

CpoKHM HCTIONIHEHHS TMOPYYEHUH MO PACCMOTPEHMIO OOpalleHH TrpakKiaaH
NOJIPA3JENA0TCST Ha THUNOBBIE (yCTaHOBIEHHbIE @DeepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-@3 «O nopsigke paccMOTpeHust oOpanieHui rpaxaan Poccuiickoi
denepauun») U WHIUBHUIyaIbHbIE (YCTAHOBJICHHBIE JIOJDKHOCTHBIMM JIMIIAMHU
UCIIOJIHUTENbHON BJAacTH Topoaa MOCKBBI B PE30JIOLMAX K KOHKPETHBIM
00pallleHUsIM TPAXK]IaH ¢ YIYETOM YKa3aHHOTO 3aKOHA).

8.1. [lucbmenHoe oOpallieHue TpaxJaHWHA, T[OCTYNUBIIEE B YIpaBy,
paccMaTpHuBaeTCs JOJKHOCTHBIMH JIMIIAMH B COOTBETCTBUM C UX KOMIIETCHIIUEN B
Tedenue 30 KajeHIAPHBIX AHEH co aHs ero peructpanuu OTaenoM no pabore co
CIIyKEOHOW KOPPECMOHJCHIIMEH, MNHUChbMaMU TpaXk/aH, OpraHu3aluu IpueMa
HaceJleHUs (€CJIM B PE30JIIOLIMU HE YKa3aH JIPYTol CPOK UCTIOTHEHHS).

8.2. CpoK MCHOJHEHUS MOPYUYEHUN MO PACCMOTPEHHIO OOpaleHui Tpak/aH,
MOCTABJICHHBIX Ha KOHTPOJb B Amnmapate Mpspa u IlpaButensctBa MOCKBBI, B
pPE30JIIOLMAX 1O KOTOPBIM JAHO MOPYYEHHE MOATOTOBUTh NPOEKT OTBETA
IpaXKJAHUHY, OTCUMTBIBAETCA OT JAAaThl MX perucTpauuu B Amnmapate Mspa u
[TpaBuTenscTBa MOCKBBI (B YTIPaBICHUH 110 OpraHU3alUK PadOThI C TOKYMEHTaMU
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[IpaButenbcTBa MockBbI) U cocTaBisieT 30 KajJeHIapHBIX JTHEW, €CIIU B PE30JIIOIUN
HE YCTAHOBJIEH APYTOM CPOK HUCIIOJHEHUS.

8.3. CpoK HCHOJIHEHUS MOPYUYECHUH MO PACCMOTPEHUIO OOpallleHUi rpakaaH,
IIOCTABJICHHBIX Ha KOHTPOJb B Amnmapare Mpdpa m IlpaButensctBa MOCKBBI, B
PE30IOIUAX MO KOTOPBIM JTaHO NMOPYYEHHUE OTBETUTH aBTOPY CaAMOCTOSITEINBHO H
coobmuTh 00 3ToM B Anmnapatr Mapa u IIpaButenbctBa MOCKBBI, OTCUUTHIBAETCS
OT JaThl PErucTpalnuy B ymnpaBe U cocrabisier 30 KajieHIapHBIX JAHEH, €CIu B
PE30JIFOIIMU HE YCTAHOBJIEH JPYTrOM CPOK UCIIOTHEHUS.

8.4. Cpok MCHOJHEHUS MOPYUYEHUN MO PACCMOTPEHHMIO OOpallleHUN TpakaH,
MOCTYNUBIIKUX Ha UM Mapa Mockssl, B [IpaBurensctBo MockBbl, Animapat Mapa
u IlpaBurenscTBa MOCKBBI, HE IOCTaBIEHHBIX HAa KOHTPOJIb, OTCUUTHIBAECTCA OT
JaThl perucrpauuu B ynpaBe W cocraBisieT 30 KajieHZapHbIX JHEH, €Ciu B
PE30IIOLNN HE YCTAHOBIIEH JPYTOM CPOK UCIIOJIHEHHUS.

8.5. B ciayyae HEBO3MOXXHOCTH MCIOJHEHUS MOPYYEHHs MO PACCMOTPEHHUIO
oOpanieHus rpaxJJaHiHa 0 0ObEKTUBHBIM pUYMHaM B TeueHre 30 KajaeHIapHbIX
JHEeH T0J>KHOCTHOE JIMLO, JaBIIee NOPYyUYEHHE, TM00 YIIOTHOMOYEHHOE UM JIUIO Ha
OCHOBAHMH 3aIMCKU UCTIOTHUTEIS (B CIy4yae MOPYyUYEHUs: paCCMOTPEHUS 0OpaleHus
HECKOJIbKHUM HCIIOTHUTEISAM - OTBETCTBEHHOI'O UCTIOJIHUTEINS ) IPUHUMAET PELIEHUE
0 MpPOMJICHHH CpOKa HCIOJIHEHUs oOpauieHusi, HO He Oonee uvem Ha 30
KaJeHJIApHbIX [Hel. [Ipy STOM OTBETCTBEHHBIM HCIOJHUTEIEM TOTOBUTCS
CIpaBKa Ha WMS JODKHOCTHOTO JIMLA, MOJAMNHUCABUIETO PE3OJIOLUI0, C
000CHOBaHMEM HEOOXOJAMMOCTH MPOJICHHUS CPOKA M HE MO3JIHEE YeM 3a 3 JHS /10
MCTEYCHUS CPOKa UCIIOJIHEHUSI TTpefiocTaBisieTcst B OTien no padoTe co ciiyKeOHOon
KOPPECIIOHAEHIMEN, MTUCbMaMU I'PpayKJaH, OPraHU3aluy IpUeMa HaceJICHHUS.

KoppekTupoBka CpOKOB HMCIOJIHEHUS NMPOU3BOAUTCS JIOJKHOCTHBIM JIMIIOM,
€ro yCTaHOBUBILIUM, Ha OCHOBaHMM MH(GOpPMAIMU OTBETCTBEHHOI'O HCIOJIHHUTEIIS.
[Tpu 3TOM OTBETCTBEHHBIN UCIIOIHUTEND 1O UCTEUEHUS TPUALIATHIHEBHOIO CPOKa
paccMOTpeHHs OOpalleHUs] HalpaBiseT 3asBHUTENI0 IPOMEKYTOUHBIA OTBET C
YBEJOMIICHUEM O MpUYMHAX MPOJJIEHUS CpPOKa pPACCMOTPEHUs OOpallleHHs u
YKa3aHHEM KOHKPETHOT'O CPOKa UCIIOIHEHUS 110 HEMY.

B uckirounTeNBHBIX Clly4asx, a TaKXKe B CIIy4dasx HaIlpaBJICHUsS 3ampoca B
JPYTUe rOCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CAaMOYIIPaBJICHUS UM UHBIM
JOJDKHOCTHBIM JIMLIAM, 32 UCKIFOYEHUEM CYJOB, OpPraHOB JO3HAHUS U OpPraHOB
IPEeIBApUTENLHOTO  CJIEACTBHUS, O MPEJOCTaBIECHUUM  HEOOXOAMMBIX s
paccMOTpeHusi oOpallleHHs] JOKYMEHTOB U MAaTe€puajoB PYKOBOIUTENb YIIPaBHI,
OTBETCTBEHHBIH 32 paCCMOTpPEHHE 00paIeHUs TpakIaHUHA, BIIPABE MIPOTUTH CPOK
paccMoTpeHust oopaieHus He 6osee ueM Ha 30 1Hel, yBeTOMUB O IPOAJIEHUU CPOKA
paccMOTpeHUsl FpaKIaHUHA, HAIIPaBUBILIEro oOpallieHue.
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8.6. JIokyMEHTBI B MaTepUalibl, HEOOXOIUMBIE JJIT PACCMOTPEHHS 0OpaIieHus
rpaXJIaHUHA, JOKHBI OBITh MPENOCTABJICHBI IO BBINICYKA3aHHOMY 3ampocy B
TeueHue 15 KkajmeHJapHbIX JHEeH, 32 UCKIIOUYEHUEM JIOKYMEHTOB U MaTE€pUAJIOB, B
KOTOPBIX COJIEPXKATCS CBEJICHUS, COCTABJISIIONINE TOCYJAPCTBEHHYIO WM HHYIO
oxpansiemyto defepaibHbIM 3aKOHOM TalHy, U JJIsl KOTOPBIX YCTAHOBJIEH OCOOBIN
MOPSIAOK MPEACTaBICHUSI.

8.7. IluceMeHHBIE 3amPOCHl TOCYAAPCTBEHHBIX OPraHOB MU OPTraHOB MECTHOTO
CaMOYIIPaBJICHUS, CBSI3aHHBIE C PACCMOTPEHUEM MOCTYIMBIIKUX K HUM OOpanieHui
rpaKJlaH, pacCMaTPHUBAIOTCS B yIpaBe B TeueHUE 15 KajleHAApHBIX AHeH C
MOMEHTA PETUCTPALIUU 3aIlpoca B yIpase.

8.8. TenerpamMmbl, TpeOYIOIIME CPOYHOTO pEUICHUS, pPacCMaTPUBAIOTCS
0e30TiaraTesIbHO, OCTAJILHBIE - B COOTBETCTBUU C TTOPYYCHUEM JOHKHOCTHBIX JIHUII.

8.9. UcionHenne mopyuyeHud, 3adUKCHPOBAHHBIX B  PE3OJIONHAIX U
CHAaOXCHHBIX CICIIMAIILHBIMU TIOMETKAaMH, OCYIICCTBIISIETCS B  CIEAYIOIIEM
MOPSIAKE:

- MOPYYEHUS C MOMETKON «He3aMeAJMTeNbHO0)» UCIOIHSIOTCS B TeueHue 1
JIHSL CO JTHS TIOJIMUCAHUS TTIOPYUCHHUS;

- MIOPYYEHUS C TIOMETKON «BeChbMa CPOYHO» HCIOJIHIIOTCS HE MO3JIHEE ABYX
JAHe# co AHS MOANUCAHUS TOPYUYCHUS,

- TIOPYUYEHHUSI C TTOMETKON «CPOYHO» UCTIONHSIOTCS He MO3/IHee TpeX JAHeil co
JTHS TIOJITACAHUS TOPYYCHHUS;

- IOPYYEHUS C IOMETKON «ONMePATUBHO» UCIIONHAIOTCA He no3aHee 10 aueit
CO JIHSI IOJNKUCAHUS TOPYYECHHUS.

8.10. Ilpy mpocTaHOBKE NOMETOK CPOYHOCTH COTPYJAHUKH YIPaBbl IO
MPUHAJICKHOCTH BOMPOCOB O0s3aHBI JOBECTH JIO CBEJCHUS HCIIOJHHUTENEH
uHOOPMAITUIO O CPOYHOM TMOPYYCHUH M HAMPABUTh JOKYMEHT HCIOJHUTEINIO,
UCIIOJIb3YS CPEJICTBA ONEPATUBHOM JOCTaBKHU.

8.11. Cpok HUCMOTHEHHUS, UCUYUCISIEMBIH MecsillaMH, HcTekaeT depe3 30
KaJICHIAPHBIX JHEH, HE cUuTas HepaOouMnX Mpa3AHUYHBIX JHEU, 3a UCKIIOUCHUEM
CPOKOB, YCTaHOBJIEHHBIX 3aKOHOJATE€NbCTBOM. B  ciydyae yCTaHOBJICHUS
3aKOHOJATEILCTBOM CpPOKa PACCMOTPEHUS «B TEUCHHE MECSIa», «B MECSYHbIN
CPOK» CpPOK HCIIOJHEHHUSI HUCTEKAaeT B COOTBETCTBYIOIIEE YMCIIO CJIECAYIOIIETO
MecsiIa, a €CJIM B CIEAYIOIIEM MecsIle TaKOro 4Yuciia HeT, TO CPOK HCIOJHEHUS
MCTEKAET B MOCIEAHUN JE€Hb 3TOI0 MECSA.

CpoK HCTIOJIHEHU S, UICUUCIISIEMBIN HEAENEH, HICTEKAET uepe3 5 AHEH, HE cuuTas
HepaboUYMX MPa3THUYHBIX U BBIXOAHBIX JHEH.

CpoK HCHOJIHEHUS], UCYUCISEMbIA IHAMH, HCTEKAET B IOCIECAHUN JCHBb
WCIIOJIHEHUS TIOPYUYEHUS, HE CUUTAsi HEPaOOUUX MPA3THUYHBIX U BBIXOIHBIX JTHEH.

CpOK UCIIOJIHEHUSI, YCTAaHOBIICHHBIN B PE30JIIOIUU JTOJXKHOCTHBIX JIUIL B JTHSX,
UCYHCIIICTCS] pa0OYNMHU JTHSMHU.

CpoK HCHOJHEHUs, YCTAHOBJEHHBIA B JHAX JUYHO M»d3poM MOCKBBHI,
HCUYUCTISETCS KaJCHAPHBIMU JTHSMH.
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Cpok HCHOJIHEHUS, YCTAHOBJICHHBIA KaJleHAApPHOW NaTOW, UCTEKAeT B JICHD,
YCTAHOBJICHHBIN B PE30JIIOIUU.

Hepabouune npa3nHUYHBIC THU YCTAaHABIWBAIOTCS B COOTBETCTBUU CO CTAThEH
112 Tpynosoro koxnekca Poccuiickon denepannm.

8.12. B cityyae eciny OKOHYaHHE CPOKa PaCCMOTPEHUS OOpaIleHUs TPUXOIUTCS
Ha Hepabouuil JIeHb, TO JHEM OKOHYAHUSI CPOKAa CUYUTAETCS HEMOCPEIACTBEHHO
CJICAYIONINI 32 HUM pabo4yuil JIeHb.

9. [lopsAI0K MCIOJTHEHNSI U KOHTPOJIS UCIIOJTHEHUsI 00palleHnii rpazkaan

9.1. Ilopsinok MCTIOJIHEHUS.

9.1.1. UcnonHenue mopyyeHui o 0OpaIleHUsIM IPaKJIaH OCYIIECTBISETCS B
COOTBETCTBUM C MOPYUYECHHUSIMU IOJLKHOCTHBIX JIMI[ YIIPaBbl, COJEPKALIMMHUCS B
PE30MIOLHUAX.

HcnonHeHHBIM cuuTaeTCsl OOpalieHne TrpakJIaHWHA, 10 KOTOPOMY MPHUHSITHI
BCe HEOOXONMMBIE MEpPHI, HA BCE IMOCTABJICHHBIC B OOpAICHUH BOMPOCHI JaHBI
MCUYEPIBIBAIOIINE OTBETHI U 3aABUTEIIO HAMPABJICH MUCbMEHHBIN OTBET.

Hcnonnenue npeanonaraet NpuHATHE MEp, HAITPaBJICHHBIX HA CBOEBPEMEHHOE
Y KQU€CTBEHHOE BBINOJIHEHUE MOPYUYCHUH JOJKHOCTHBIX JIUII YIIPABBHI.

9.1.2. OTBETCTBEHHOCTh 3a KAYE€CTBEHHOE M CBOECBPEMEHHOE HCIIOJHEHUE
oOpallleHni TpakJIaH U MOPYYEHUN IO HUM BO3JIaraeTcsl Ha JOJDKHOCTHBIX JIUIL U3
yyclia PYKOBOAMUTENEH YIpaBbl, CHEIUAIMCTOB TOJpa3JeieHUl yMNpaBbl 10
COOTBETCTBYIOIIUM HANPABICHUSAM JI€ATEIbHOCTH.

9.1.3. CtpykTypHBI€ TOAPA3NAECIECHUSA YNOPaBbl B COOTBETCTBHM CO CBOEH
KOMIIETEHIIUEH OCYILIECTBIISIIOT KOHTPOJIbHO-aHATUTUYECKHE byHKINH,
peayCMaTpUBAIOIINE KOHTPOJIb, 00O0IIEHUE U aHAIN3 PE3YJIbTATOB MCIOTHEHUS
C YYETOM ONPEICIICHHBIX TPU3HAKOB (110 BUJAM KOHTPOJIUPYEMBIX JOKYMEHTOB, 10
TEPPUTOPHSAM, TIO OTPACIAM U T.I.), UHPOPMUPOBAHUE 00 ATOM PYKOBOAMTEIEH
yopaBbl, a Takxe BefaeHue Oaszpl gaHHbix (COJJO I[IM) B pamMkax cBoHMX
MTOJTHOMOYHH.

9.14.1lo pe3ynbTaTaM pacCMOTpPEHHUs] OOpalleHU TpaxKJaH 3asBUTEIIO
HaIpaBJIIETCS MUCHMEHHBIA OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOpalieHUU
BOIIPOCOB WJIM YBEJIOMJICHUE O Tepeajpecanud oOpalleHusi B rocyAapCTBEHHbBIN
OopraH, OpraH MECTHOTO CaMOYIPABJICHUS WIH JOJKHOCTHOMY JIMIly, B
KOMITETEHILIUIO KOTOPBIX BXOJUT PEIICHHE MOCTABIEHHBIX B 00pallleHUH BOITPOCOB.

9.1.5. OtBer Ha oOpalieHre rpaKJaHuHa, TOCTYIUBILIEE MO MPUHAIC)KHOCTH
u3 Amnmapatra Mbpspa wu IlpaButenbctBa MOCKBBI, [JaeTcs 3a MOANKUCHIO
PYKOBOJIUTENEH YIIPaBhl B MPEEax ONPeIeTICHHON KOMIIETEHIIUH.

9.1.6. Eciin ucnofHEeHHE JTIOKYMEHTa MOpPYYEHO HECKOJIbKUM JIMIaM U B
pE30JIIOIMM  HE YyKa3aH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 3a
MOATOTOBKY OTBETA SIBJISETCS JIMIO, YKA3aHHOE B PE30JIFOLIUU MTEPBBIM.
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CouCIoIHUTENN HE MT03/IHEE YEM 3a TPU JHS 10 UCTEUEHHUS CPOKA UCIIOJTHEHUS
JOKYMEHTa TMPEACTABISIOT OTBETCTBEHHOMY HCIIOJIHHUTENIO CIPAaBKU IS
0000I1IEHHS M COCTABIIEHHSI OTBETA JIMOO COOOIIAOT CBOE MHEHUE O MOJIHATOMY B
JOKYMEHTE BONPOCY B Jpyroil Qopme, yCTpauBawIIe OTBETCTBEHHOIO
UCIIOJIHUTETIS.

CoucrnonHUTENIM B PAaBHOM  CTENMEHM HECYT OTBETCTBEHHOCTh 32
CBOEBPEMEHHYIO U KaYE€CTBEHHYIO MMOATOTOBKY IIPOEKTOB OTBETOB.

[IpoekT oTBETa BU3UPYETCS BCEMU COMCIIOHUTESIMH 10 TAHHOMY JTJOKYMEHTY,
€CJIM COUCIIOJIHUTENSIMA HE TMpejcTaBieHa HHGPOpMalMs MO PACCMOTPEHHUIO
oOpaillleHns B TMCbMEHHOH (hopme.

9.1.7. CapaBku (nHbopMaIHs) 0 X0A€ U Pe3yabTaTaxX UCIIOJIHEHUS TIOPYUECHUN
PYKOBOJUTENEN YIIPaBbl HOAMUCHIBAIOTCS 3aMECTUTEIISIMU YIIPABbI, PYKOBOJIUTEIIEM
amnmnapara Wi PyKOBOAUTEISIMU CTPYKTYPHBIX HOJIPa3/IeNICHUIl ypaBbl, KOTOPHIM
JaHbl TIOPYYCHWS, WIM JIMIIAMH, HUCIOJHSIONMMU WX OO0S3aHHOCTH, U
IPEICTABIIAIOTCS OTBETCTBEHHOMY MCIIOJHUTENIO B CPOK, YKa3aHHBIN B IOPYYEHUH,
a100 He MO3/AHee TPeX AHeil 10 UCTEYEHUS CPOKa.

B cnyuae, xorna riaBa ymnpaBbl HUCIHOJIHSET MOPYYEHUS PYKOBOIUTENEH
npeeKkTypsl MPU PACCMOTPEHUU OOpallleHWH TIpakJaH, NPOEKT OTBETa WIIU
uH(popMaIus 0 pe3yiabTaTaXx pacCCMOTPEHUSI OOpAILlEHUN TpaXk/1aH BU3UPYETCS WU
NOJNKCHIBAECTCS TJAaBOM yNpaBbl WU JUIOM, OQUIMAIBHO €ro 3aMelaloluM U
NPEICTABIIACTCS OTBETCTBEHHOMY WCIOJHUTENIO He TO031Hee 6 [Hel 10
YCTaHOBJICHHOT'O CPOKa.

Crnpasku (nH(DOpMaIHs) 0 X0/1€ U pe3ybTaTax UCIIOJHEHUS TOPYUYCHH TJIaBbl
yIpaBbl NOANUCHIBAIOTCS PYKOBOAUTEISIMU YIIPABBI.

9.1.8. OTBeT rpakIaHMHy Ha €ro OOpalleHHe, 3aPETUCTPUPOBAHHOE B YIIPaBeE,
JAeTCsl 3a MOANMCBHIO IJIABBl YIPaBbl, €r0 3aMECTUTENEH, 3a MOJINUCHIO JIHIL,
0(UIHAIBHO UX 3aMEIIAIOIINX.

9.1.9. Ilpoekt otBera B aapec Anmunuctpanuu Ilpesunenra Poccuiickoi
®enepanuu, [IpaBurensctBa Poccuiickonn Penepanny JOJDKEH COAEPKATH BU3Y
IJIaBbl YIPaBbl WK JULA, OPUIMAIBHO €r0 3aMELIAIOIIEro, PyKOBOJUTENS TJIaBbl
yIPaBbl, MOATOTOBUBILIETO MPOEKT OTBETA, & TAK)KE BU3bl, MHEHUE COMCIIOJIHUTETIEH.

9.1.10. Ha moanucek riaBe ynpaBbl MPOEKT OTBETA MPEACTABISETCS C BU30M
PYKOBOJAMTENS YHPaBbl, MOJTOTOBUBILETO MPOEKT OTBETA, WM JIULA, OPUIIUATBHO
€ro 3aMeIaIoIIero, U COMCIIONHUTENEH.

9.1.11. IlpoekTbl OTBETOB 3a MOAMHUCHIO TJIABBI YIPaBbI, MOATOTOBJICHHBIC
OTBETCTBEHHBIM UCIIOIHUTENIEM, TIPEIBAPUTEIHHO, IPEICTABIIAIOTCS HA DKCIIEPTUZY
B Otaen mo pabore co ciyKeOHOW KOPpPECHOHACHIIMEH, MUCbMaMH T'PaK/aH,
OpraHu3aluy MprueMa HaceJIeHUsI.

9.1.12. Ilpu odopmiieHnn OTBETa Ha OOpallieHue TPakTaHUHA, aJJPECOBAHHOE
B pa3jInyHbIE TOCYJapCTBEHHbIE OpTaHbl («BEEpHAas» pacChliKa) U MOCTYIUBIIEE B
yOopaBy B  HECKOJBKHX  MJACHTUYHBIX  DJK3EMIUISIpaX, YYHUTHIBAETCA  TO
00CTOATENBCTBO, JIaH JIM OTBET IPAKJAHUHY Ha oOpallleHre, aapecoBanHoe Mapy
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Mockasbl, B [IpaButensctBo MockBbl, Anmapat Mapa u [IpaBurenbctBa MOCKBBI 1
np. B ciydae, ecnu oTBET y)Ke HamlpaBlIeH TPaXkJIaHHHY, OTBET Ha OOpaIlEHUs,
nepeajpecoBaHHble B YNpPaBy M3 JPYTUX OPraHoOB TIOCYJapCTBEHHOM BIIACTH,
JOJDKEH COJIepXaTh MH(OpPMALMI0O O TOM, KEM M KOrjJa eMy ObLI JaH OTBET IO
MOCTABJICHHBIM B €r0 OOPAILEHUH BOIIPOCAM.

B cnyuae, ecnu oTBeT rpaxkJaHuHy Ha ero oOpaimieHus Kk Mspy MockBbl, B
[IpaButenbcTBO MockBbl, Anmapar Mbjpa u IlpaBurenbctBa MOCKBBI €lie He
MOJITOTOBJIEH, HA BCE €ro 00OpallleHUs MOXKET OBbITh JaH €IMHBIA OTBET, IIPU ITOM B
OTBETE TPaXJAAHUHY YETKO yKa3bIBAe€TCs, HA KaKhe OOpallleHUs 3asBUTEINs JAeTCs
OTBET C yKa3aHHEM PEKBU3UTOB BCEX aJpPeCcaToB, B Uel ajpec ObLIM HaIpaBJICHBI
oOpallleHHs 3asIBUTEIIA.

9.1.13. IloATMHHUKY HAXOASIINXCS HA UCIIOJIHEHUU ITUCEM IPakJIaH XPaHATCS
B Otzaene mo paboTe co ciay:KeOHOW KOPpPECHOHJEHIMEHN, MUChbMaMU TpaXk/IaH,
opraHu3alMM Ipuema HacelleHus. He nomyckaercs HampaBi€HHUE IOJJIMHHUKOB
JIOKYMEHTOB B (DYHKIIMOHAJIBHBIE M OTPACIIEBbIC TEPPUTOPHATIBHBIC MTOAPA3/ICICHUS
Y UHBIE OpPraHu3aliy, y4aCTBYIOUIME B PACCMOTPEHUHU.

9.1.14. [IucpmMa rpaxknaaH CHUMAIOTCA C KOHTPOJS TEMH JTOJKHOCTHBIMH
JUIAMU, KOTOPbIE MOCTABUIIA UX HA KOHTPOJIb, B OTAEJIbHBIX CIy4YasiX Ha4aIbHUKOM
Otnena mo paboTe €O CIy)eOHOM KOPPECHOHJCHIIMEH, MUChMAaMHU Tpa)<JaH,
OpraHu3alliy MpUeMa HaceIeHHUs.

9.2. ITops10K KOHTPOJISl 32 PACCMOTPEHHEM 00palleHUll TPaKIaH.

9.2.1. [lucbMmeHHbIEe O0OpallleHUs TPaK/IaH, HAMPABIIIEeMble HA pACCMOTPEHHE B
OpraHbl HUCIOJHUTENBHOM BJacTU Topoja MOCKBbI, (YHKIMOHAJIbHBIE U
OTpaciieBble TEPPUTOPUATIbHBIEC TOAPA3JEICHHUS, MOTYT OBbITh IOCTABJIECHBI Ha
KOHTPOJIb.

OcHOBaHUSAMH I TIOCTAHOBKM HAa KOHTPOJL OOpaIleHWil TpakJaaH MOTYT
CILYKUTh:

- coiepKaiascs B oOpaieHuH 0O0OCHOBaHHas MH(OpPMALUS O HapyUICHUH
npas, CBOOOJ M 3aKOHHBIX HHTEPECOB TPaXkAaH;

- coiepIKaIuecs B 00paiieHu 000CHOBaHHBIE MPOCHOBI 00 OKa3aHUH MTOMOIITN
WM TTO/JIEPKKU TPakIaHaM U3 COLIMAIBHO HE3aUUIIIEHHBIX TPYIII HACEJICHUS TU00
rpaxkaHam, NoCTpaJaBUIMM IO BUHE JIPYTUX JIMIl U B PE3yibTaTe Ype3BbIYaHHBIX
CUTYyaLINH;

- IOJHUMAEMbIE B KOJUIEKTUBHOM OOpallleHuH OOIECTBEHHO 3HauuMble
poOJIeMBI;

- XanoOwl Ha neicTBUs (Oe3/elcTBHE) AOHKHOCTHBIX JIUI] UCTIOTHUTEIbHON
BJIACTHU TOpoJa MOCKBBHI;

- oOpaileHus, coaeprxKaiiiue HHGOPMAaIIUIO O HapYyIICHUSX MpaB peOeHKa;

- UHBIE TPOOJIEMBI, pelIeHHE KOTOPBIX HYKJIA€TCSI B KOHTPOJIE JOKHOCTHBIX
JIML] KCTIOJTHUTEIIBHOM BIIACTH TOPOoJa MOCKBBI.
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9.2.2. KoHTpOJIb  WUCHOJHEHHS MOPYYEHUH  JOJDKHOCTHBIX  JIMI[  TIO
pPacCMOTPEHHUIO 0OpaIeHN i TpakIaH BKIIFOYAET B CE€0s1 KOHTPOJIb 32 Ka4€CTBEHHBIM
(MOJHOTa M TOYHOCTb) U CBOEBPEMEHHBIM (CPOKHM) HCIOJHEHUEM MOPYUYEHUIN
(pe3oJtronuii) Mo PaCCMOTPEHUIO OOpalleHU TPpak/IaH.

9.2.3. B xoMneTeH11IO JOHKHOCTHOTO JIULA, HA KOTOPOE BO3JIOKEHBI PYHKIIUN
OTBETCTBEHHOT'O HCHOJHUTENS MOpy4YeHUs (PE30JIoIuu) MO0 PACCMOTPEHUIO
oOpallleHui TpakJiaH, BXOAUT:

- OpraHuM3anusi BBINOJHEHUS TMOPYYEHUs, B TOM YHCIE KOOpIUHAIUS
NEeSATENBHOCTH JOJIKHOCTHBIX JIUI, SIBJISIONIMXCS COUCHOJHUTEISIMU MOPYUYCHUS,
onpeneneHue Gopmbl MpeACcTaBIeHHs HHGOPMAIIUH IO BHIMOIHEHUIO MOPYUYEHUS U
CPOKOB €€ MPEACTABICHNS] OTBETCTBEHHOMY MCIIOJIHUTEINIO B CITy4ae YCTAHOBJICHUS
COKpAIIIEHHBIX (MHIUBUIyAJIbHBIX) CPOKOB PACCMOTPEHUST 0OpaIieHuH u T.11.;

- UICIIOJIHEHUE TTOPYUYEHHUSI B COOTBETCTBHH C KOMIIETCHIIUEH;

- oOparteHne K J0HKHOCTHOMY JIMITY, TaBIIEMY MTOPYYEHHUE, O KOPPEKTUPOBKE
CpOKa MCTIOJTHEHUS TOPYYCHHS B CIIydae HEOOXOIMMOCTH;

- IOATOTOBKA W MPEJCTABIICHUE JIUILY, JIaBIIeMy MOpy4yeHue, UHPopMaIuu o
BBITIOJTHEHUHU MTOPYUCHHUS B 1I€JIOM B YCTAHOBJICHHBIE CPOKH;

- TOKJaJ JOJDKHOCTHOMY JIMI[y B CIy4Yae YKa3aHUs B PE3OJIIOIUU O
HEO0OXOIMMOCTH JOJIOKHUTh JIMYHO IO pe3yJIbTaTaM PacCMOTPEHHUS 0OpalleHusI.

9.2.4. IlopyyeHue CHUMAETCS C KOHTPOJIS:

- €CIIM 3asIBUTEIIO 1aH MUCbMEHHBIN OTBET;

- €ClIi  BOIPOC pelIeH TOJIOXHUTENIbHO (C TPUIOKEHHEM JOKYMEHTOB,
MOATBEPKIAIONIUX UCTIOTHEHNUE);

- €CITM UCTIOJIHUTETIEM JaH OOOCHOBAHHBIA OTKAa3 B BBIMOJIHEHUH TPEeOOBAHUS
rpakJaHuHa U JOJHKHOCTHOE JIMIIO, JABIIee MOPYyUYEHHUE pacCMOTPETh 0OpallieHune,
COTJIACHO C JOBOJAMU UCIIOTHUTES;

- €CJIM UCIIOJHUTENh TMPEIOCTABISAET CIPABKy O PE3yJbTaTax BBINOJHEHHS
nopyueHus. Eciii nopydeHue riiaBbl yIpaBbl COJIEPAKAIO YKa3aHUE O IOKJIAJIE, TO B
Otnen mo paboTe €O CIyKeOHOM KOpPECHMOHIEHIIUEH, MUCbMaMu TpaxaH,
OpraHu3allMyi MpUEMa HACEJICHUs NPENCTaBIIAECTCS KOIMUS MUCbMEHHOIO JOKIIAJa,
CIpaBKa O JINYHOM JIOKJIa/ie WIHM corjacoBaHue HavaiabHuka OTAena mo padboTe co
CITy>)KeOHOM KOPPECTOHJICHIIMEH, MUChbMaMM TpPaXKJaH, OpraHu3aluyd Mpuema
HaCeJIeHUS;

-€ClM  KOHTPOJIb 3a HUCIOJHEHHMEM THMCEeM TpaXJaH yCTAHOBJIECH
BBIIIECTOSAIIMMU OpraHaMH, CHSTHE OOpaIIeHHl C KOHTPOJIS MPOU3BOIUTCS B
COOTBeTCTBHHU ¢ PernameHToMm.

10. ITopsaxok opranu3anumu NpueMa rpakiaH

10.1. ITpuem rpaxkman B ympaBe paiioHa KomMmyHapka ropoma MOCKBBI
npoBoautTcss B coorBeTcTBUM ¢ KoHcturymuen Poccuiickonn ®epepanuu,
®enepasibHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHUs
oOpamiennii rpaxzaan Poccuiickoii @enepaunn», HWHBIMH HOPMAaTHUBHBIMU
npaBoBbIMU akTaMu Poccutickoit denepanuu, [lonoxenuem 00 ynpase paiioHa
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roposa MOCKBBI, YTBEPKICHHbIM mnocTaHoBieHUEeM [IpaBurensctBa MOCKBBI OT
24.02.2010 Ne 157-III «O mNONHOMOYMSAX TEPPUTOPUATBHBIX OpPraHOB
UCIIOJTHUTEIBLHOM BIACTH ropoaa MOCKBbD), THBIMU HOPMATUBHBIMU aKTaMU rOpo/jia
MockBbI, HacTosIIUM PerimamMmeHToMm.

10.2. JIlnuHblid mpUEM Tpa)KJaH MO BOIPOCAM, OTHECEHHBIM K KOMIETCHIIUU
yIpaBbl, MPOBOAUTCS B LEJAX TMOJJEpKaHUs HEMOCPEACTBEHHBIX KOHTAKTOB
yIIpaBbl C HACEJICHUEM U OTIEPATUBHOTO PEIICHUS aKTYaJIbHBIX BOIIPOCOB HA OCHOBE
KaueCTBEHHOT'O M CBOEBPEMEHHOTO PAcCMOTPEHHUs OOpallleHU, MPEUIOKEHUN U
XKano0 3asBUTENEH.

10.3. IlpueM TrpaxkgaH B yopaBe MPOBOAAT: TJiaBa YIPaBbl, IEPBbIA
3aMECTHUTEIb TJIaBbl YIIPaBbl, 3aMECTUTENH TJIaBbl YIIPaBhl (Janee - JOJKHOCTHBIC
JULA).

10.4. Jo>KHOCTHOE  JIMIIO, OCYIIECTBIISIONIEE TMPUEM Tpa)kJaH, HECET
OTBETCTBEHHOCTh 3a Ka4yeCTBO M CPOKH OTBETOB IO CYIIECTBY OOpaImieHus
MIPEIOCTABIISIEMbIE PA3bICHCHHUSI TIO BOMPOCaM, OTHECEHHBIM K cdepe BeaeHUs
yIpaBhbl.

10.5. OGecnieuenue opranu3alii JMYHOrO MpUeMa TpaxaaH OCYIIECTBISETCS
OtnenoMm mo paboTe co CIy>KeOHOW KOpPpECHOHACHIMEN, MUChbMaMU Tpa)<IaH,
OpraHu3alliy MpUeMa HaceJCHUs MPU yYaCTHUU COOTBETCTBYIOIIMX CTPYKTYPHBIX
NoApa3eCHUN yIpaBbl, KypUPYEMbIX JOJKHOCTHBIMHU JIMIIAMU, TPOBOASIIMMU
IIPUEM T'PAXKIAH.

10.6. B 3amucu Ha nuuHbii npueM OTtaenoMm mo padoTe co CiryKeOHOH
KOPPECIOHACHIIMEW, NHUChbMaMH TpaXK[IaH, OPraHU3alMU IpUEMa HACEJICHUs
OTKAa3bIBACTCS MO CIAETYIOIIUM OCHOBAHUSIM:

- BOIIPOC HE OTHOCUTCS K KOMIIETEHIIMU YIIpaBbl pailoHa ropoaa MOCKBBI;

- BOIIPOC MOJJIEKUT PACCMOTPEHHUI0 B HMHOM TMOPSJKE, YCTAHOBJICHHOM
dbeneparTbHBIMH  KOHCTHTYIIMOHHBIMH 3aKOHAMH W WHBIMH  (eAepaTbHbBIMU
3aKOHAMU,;

-B Cily4dae, €CIIH paHee, B TOM YHUCJIE HA JMYHOM IIPUEME, J1aBaIUCh
Pa3bSICHEHUSI 1O CYIIECTBY IOCTABJICHHBIX BOIPOCOB, a HOBBIX JOBOJOB WIH
00CTOSITENILCTB, BIUSMIONIUX HA paHee MPUHATOE PEIICHUE, HE BOSHUKIIO;

-TIpU HECOOTBETCTBUU 3asBJCHUS O JIMYHOM TMIpUEME TpakJIaHUHA
TpeboBanusaM nmyHkTa 10.11 HacTosiiero AAMUHUCTPATUBHOTO PErJIAMEHTA.

10.7. JInuHblid ipyeM TpaxJaH B yIpaBe MPOBOAUTCA MO MPEABAPUTEIHHON
3aMucH, OCYUIECTBISIEMOM HA OCHOBaHMM OOpaleHWi, TOCTYIHUBIIUX B
MUCBMEHHOH (hopMe, B BUE SJIEKTPOHHOTO 3aIpoca Wik MUChMa.

10.8. Madopmaiust o mopsiike MpoBEACHUS TUYHOTO MpHUeMa rpaxaan (MecTo
U BpeMs TNpueMa, YCIOBHUS IMpHUEMa, HEOOXOIAMMBIC JOKYMEHTHI, KOHTAaKTHBIN
tenedoH/pakc) pasMemaercs Ha OQUIMAIBHOM CaidTe ymopaBel M Ha
WH(OPMAITMOHHBIX CTCH/IaX B 3/IaHUU YTIPABHI.
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10.9. 3anuch rpaxkaad Ha JIUYHBIA IPUEM K TJIaBE YIIPaBbl OCYILIECTBIISIETCS B
cllydyae HecoIylacusi TpaXKJaHMHA C Pe3yJbTaTOM pPAacCMOTPEHUS OOpalieHus
JIOJKHOCTHBIMH JIUIIAMU U3 YKCIIa PYKOBOJUTENEH yIIPaBhl.

10.10. Ecnn uHTEpecyrommid rpakJilaHuHa BOIIPOC paHEe HE paccMaTpUBAJICS
JIOJDKHOCTHBIMM JIMIIAMH YIIPaBbl, TO TPAKJIaHUHY, 0OpaTUBIIEMYCSI C MPOCHOOH O
3aMUCH HA JIMYHBIA MpHeM, OyJeT PEKOMEHI0BAaHO MEPBOHAYAIBLHO OOPATUTHCS C
MUCbMEHHBIM  3asBJICHUEM B  TIOpSKE, YCTAaHOBJIECHHOM JEHCTBYIOIIUM
3aKOHOJIATEIBCTBOM JJISI PACCMOTPEHHSI M BO3MOKHOTO PEILIEHUsI €ro BoImpoca 1o
CYILIECTBY.

10.11. ITpu HEBO3MOKHOCTH PEIICHUS BOIPOCA 3asIBUTEJIS 110 pe3yJIbTaTaM €ro
PAacCMOTPEHHUSI JIOJDKHOCTHBIMHM JIMIIAMHM  YIIPaBbl M HECOTJIACHS 3asBUTENS C
MOJIYYCHHBIM OTBETOM, TPaXKIaHUHY OYJIET IPEII0KEH TUYHBINA TTPUEM.

10.12. 3agBnenuss rpaxaaH O JUYHOM @IpUEME pacCMATPUBAIOTCS Ha
COOTBETCTBHE CIICIYIOIINM TPEOOBAHUSM:

- Ipoch0a 3asIBUTEIIS O JINUHOM IIPUEME HE JOJIKHA ObITh AHOHUMHOM U 10T KHA
COJIEpKaTh CIECAYIOIINE CBEICHHS O 3asiBUTENE: (paMUIIMIO, UMS, OTYECTBO (MpHU
HaJW4YUM); HaUMEHOBAHUE HOPUIUYECKOrO JIMIlA, MPEACTABUTEIEM KOTOPOTrO OH
SABJISIETCS;, aJpec; KOHTAKTHBIA TenedoH; aapec HSJICKTPOHHOM TMOYThl (mpH
HaJIMYMK); YETKasg U pa3BepHyTas GOopMyIUMpOoBKa BOMpoca; HH(OpMAaIUs O TOM B
KaKue opraibl 00palaiuch paHee;

- IOBEPEHHOCTh, MOATBEPKJAIOIIAs IOJHOMOYMS Ha MpPEAOCTaBIICHUE
WHTEPECOB TPAXKIaH WU IOPUAMYECKHUX JIUI, B MHTEpEcax KOTOPBIX OOpaiaeTcs
3asIBUTEIb;

- IHTEPECYIOIIMU 3asdBUTENSL BONPOC AOJKEH OTHOCHUTHCS K KOMIIETCHIIMHU
yIPAaBBI;

- oOpamieHue  rpakJaHhHa, B cllydae  HEOOXOJMMOCTH,  JOJDKHO
MOATBEPKIAThCA MaTepHalaMd U JOKYMEHTaMH, OOOCHOBBIBAIOIINMH WA
MOSICHSIIOIIIUMHU CYTh OOpaIeHus;

- IPECTABIsIEMbIE  3asBUTEIEM MaTepHalibl HE JOJDKHBI  COJEpKaTh
BBIpaKEHU S, OCKOPOJISIONINE YeCTh U JIOCTOMHCTBO JIPYTUX JIUII.

10.13. Ecnu 3asiBiieHue rpaxiaHuHa (YCTHOE WJIM NMHCBMEHHOE) O JIMYHOM
MpUEMe HEe COOTBETCTBYET BBILICTIPHUBEACHHBIM TPEOOBAHUSAM, /UK B CIydae €Cclu
IpOKJIaHUHY paHee, B TOM YHCIIe Ha JIMYHOM MpHEMe, JaBAIUCh Pa3bICHEHUS IO
CYILIECTBY TIOCTABJICHHBIX BOIIPOCOB, @ HOBBIX JOBOJOB WU OOCTOSTEIBHCTB,
BIUSIIOIIUX HA paHee TMPUHITOE pEIIeHHe, HE BO3HUKIO, TIPaXIAHUHY
PYKOBOJMTENEM YIPABHI MO HAMPABICHUIO JACSITEIBHOCTU M HadadbHUKOM OTaena
1o paboTe co Ciry)KeOHOH KOPPECHOHACHIINCH, MUChbMaMHK TpaXkaaH, OpraHu3aIuu
npreMa HaceleHUs MOXKET OBbIThb OTKa3aHO B JIMYHOM IIpHUEME C TMOSICHEHUEM
MPUYHUHBI 0TKA3a.



26

10.14. Ecniu B Xxo0J€ pacCMOTpEHHUsI 3asBICHUS TpaXJIaHWHA BO3HUKAET
HEOOXOJMMOCTh MPOBEPKUM JTOKYMEHTOB UM MATEPHUANIOB, TMPEJICTABICHHBIX
3afABUTENIEM, W YTOUYHEHHUS OOCTOATEIBCTB [eia, TO TpaXIaHUH Oyner
JOTIOJTHUTENBHO YBEIOMIJIEH O JaTe €ro JU4Horo npuema. Cpok NpOBEPKH HE
JOJKEH MpeBbIIATh 14 KajeHIapHbIX JHeH. B OTIENbHBIX Cllydasx CPOK MOKET
ObITh  mpojyieH HadaidbHUkoM OTtaena mo  paboTre co  Ciiy>KeOHOH
KOppECTOHAEHIIMEHN, MUChbMaMU TPaXKJaH, OpraHU3aluy IpruemMa HaceJIeHHUs.

10.15. IIpu ocymiecTBIEHHHM 3alMCH HA JUYHBIM NPHUEM PETUCTPUPYETCS
Kaxjaoe oOpamienue rpaxaanuHa (B cucreme COJ1O TIM) mo dopme kapTouku
JUYHOTO TmpueMa (mpuiiokeHue 1 K aJMUHUCTPATUBHOMY pETJIaMEHTY) C
MIPUCBOCHHEM COOTBETCTBYIOIIETO HOMEHKIATYPHOI'O UHJIEKCA.

10.16. CBenennst 0 TpaxkJaHaX, 3alUCaBIIMXCS HA JUYHBIM TIpHUEM,
Hampassitorces OTnenoM mo paboTe co ciykeOHON KOpPpeCIOHACHITUEH, TIChMaMu
TpaKJaH, OpTraHU3AINK TpHeMa HACEICHUS CITY>KeOHOM 3aIMMCKOM ¢ MPUIIOKEHUEM
UMEIOILNXCS MaTEPUAIIOB [0 paCCMATPUBAEMOMY BOIIPOCY:

- TnaBe ynpasbl 3a 10 xaJeHAapHBIX AHEW O HA3HAYECHHOTO JHS JIMYHOTO
npueMa;

- 3aMECTHUTENII0 TIJIaBbl YNpaBbl MO BOMNPOCAM KHIMIIHO-KOMMYHAJIBbHOTO
X035MCTBa M 0JaroyCTpoicTBa, 3aMECTUTENIO TIJaBbl YMOpPaBbl MO BONpPOCaM
TpaHcnopTa, 0€e30MacHOCTH, TOPTOBIM U YCIYT, 3aMECTUTENIO TJIaBbl YNPaBbl IO
BOIIPOCAM CTPOUTEBCTBA U PEHOBAIUH, 3aMECTUTEIIEM TJIaBbl YIIPABBI IO BOIIPOCaM
SKOHOMHKM M UMYLIECTBEHHBIX OTHOILIECHHMI yKa3aHHbBIE CBEICHUS HAIPaBIISIOTCSA
3a 7 KaleHAapHbIX JHEW 1O HA3HAYEHHOTrO JHS JIUYHOTO IpUEMA.

10.17. B cnyuae u3MeHEHMS AaThl WK BPEMEHU MpueMa, coTpyaHuk Otaena
1o paboTe co CIIy)KeOHOW KOPPECTIOHEHITMEH, TUChMaMU TPaXKJaH, OpraHU3alun
premMa HaceJICHHs He3aMeUTUTEIbHO HHYOPMHUPYET 00 ATOM 3asiBUTEIICH.

10.18. JIuuHblil ipueM BeETCA B MOPSIKE OYEPEIHOCTH, YCTAHOBIECHHOM IO
pe3ynbTaTaM NpelBapUTENbHON 3amucH. B ciayyae ono3gaHusi rpakJaHWHA Ha
JUYHBIN TOpHeM, JAaHHOMY TpaxIaHUHY MOXET ObITb OTKa3aHO B MpUEME MO
PELICHHIO TIOJPKHOCTHOTO JIMIA, BEYIIEro MpUeM, eciii rpaduK mpruemMa Ha JaHHbIN
JI€Hb TTOJIHOCTHIO 3aI0JIHEH.

10.19. Ha nuuHBIi preM B IEPBOOYEPETHOM MOPSAIKE UMEIOT MPABO IPaXKIaHE
Poccuu, ynocroennsie 3Banusi ['eposs Coserckoro Coro3a, I'eposi Poccuiickoii
denepanuu U TpaKJaHe, SBISIIOLIMECS MOJHBIMU KaBajepaMu opnacHa Criabl
(3akon Poccuiickoit ®@enepanuu ot 15.01.1993 Ne 4301-1 «O craryce I'epoeB
CoBetckoro coro3a, ['epoeB Poccuiickoit denepanyiv 1 MOIHBIX KaBAJIEPOB OpACHA
CnaBbl»), a TakkKe WHBIE TpaXJaHe B COOTBETCTBUM C TpeOOBAHUSIMU
3aKOHOJATEIbCTBRA.

10.20. Cotpynuuk Otaena mo paboTe co CIIy)KeOHOW KOPPECTOHJICHIIUEH,
MUCbMaMH TPaXKJaH, OpraHU3AINK TIpHeMa HaceJeHUsT 00eCeYnBaET IPakIaHUHY
3aKa3 NPOIyCKa Ha JarTy JMYHOrO IMpUEMA M CONPOBOXKACHUE TIPAKJaHWHA B
KaOWHET U1l MPOBEAEHUS JIMYHOTO ITPUEMA.
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10.21. JInaHbI# TpHUEM OCYIIIECTBIISICTCSA B TCYCHUE YCTAHOBIEHHOTO IPaduKoM
BpPEMEHU (MPOJOIKUTEIBHOCTD JIMYHOTO MTPUEMA KaXkA0r0 IpaKJaHUHA COCTABISAET
He Oosiee 30 MUHYT).

10.22. OgHOBpEMEHHO MPU NMPUEME IOy CKAETCS yuacTHe He 0oJiee 3 4eToBeK.

10.23. Ilpu HesABKe IpakJaHMHA B HA3HAYEHHOE BPEMS HA JMYHBIM IIPUEM B
KapTOUYKY JJUYHOTO NMPUEMa IPaKJaHNHA BHOCUTCS COOTBETCTBYIOIIAS 3AIUCh.

10.24. Ha nu4HbBIi NpreM HE JOIMYCKAKOTCS JIMIlA, HAXOIAIIUECS B COCTOSHUHU
AJIKOTOJIBHOT'0, HAPKOTUYECKOTO WJIM MHOTO ONbSHEHUS, a TAKKE MPOSBIAIOLINE
aMOpaJIbHOE MOBEACHUE MUJIU COBEPLIAIOIINE MPOTUBOIIPABHBIE IENCTBUS.

B yka3zaHHBIX ciydasix MpUBJIEKAIOTCA JIMIIA, 33/IEHCTBOBAHHbBIE B 00ECTICUEHUH
BHYTPHOOBEKTOBOTO U MIPOITYCKHOT'O PEXKUMOB YIIPABhl HIIA COTPYAHUKU TTOJTHUIIHIH.

10.25. B nensix 3amuThl OpaB Tpa)KJaH U NPEeACTaBUTENICH OpraHu3aluil, s
IIPECEUYEHHs] NPOTUBOIPABHBIX M KOPPYILUMOHHBIX JCHCTBUN BEJCHHE JIMYHOTO
npyema rpakJaH 1 MpeJcTaBUTENIed OpraHu3aluidi MOKET COIMPOBOXKAATHCS ayIHO
Y BHUJIEO3AMKCHIO, O YEM IPAKJAHE U MPEICTABUTENN OPraHU3alUi YBEIOMIISIOTCS
710 Hayaja npuema.

10.26. JIomKHOCTHBIE JUIA MPOBOJIAT MPUEM TpaxJaH B CIYKEOHBIX
KaOuHeTax, 100 B CHEUAIbHO OTBEACHHOM IMOMELIEHUH AJI TUYHOTO MpUeMa.

10.27.1lo pemeHuro riaBbl YNPaBbl, €ro 3aMECTUTENIEM K YYacTHIO B
IPOBEICHUH WMH JIMYHOTO TMIpUEMa TpaXKJaH MOTYT NPHUBICKATHCA HHbIE
COTPYJHUKH ympaBel. [[omyckaercss ydacThe B JIMYHOM IPUEME MNPEICTABUTEIECH
OIO/DKETHBIX YUPEKJICHUH, B KOMIIETCHIIMIO KOTOPBIX BXOAMT pEIICHUE BOMpOca
3asIBUTEIIA.

10.28. Ilpy  nUYHOM TpUEME TPaXTaHUH TMPEIbABISIET  JIOKYMEHT,
YAOCTOBEPSIONMIUA €r0 JTUYHOCTh, COTPYAHUKY Otnena mo paboTe co ciayKeOHOM
KOPPECIIOHAEHIMEN, NUCbMAaMH TPaXKJIaH, OpPraHU3allMM IpUEMa HaceJeHus, a
NPEACTABUTENIN  JONOJHUTEIBHO TMPEIBSABISAIOT JOBEPEHHOCTh WM  HHBIE
JOKYMEHTBI, TOATBEPKIAOIINE UX MTOTHOMOYUSL.

10.29. B cny4ae ecnu HHTEPECYIONIUH I'PaXKJaHUHA BOIIPOC HA MOMEHT NpHemMa
ABJIAETCSI OYEBUJIHBIM M HE TpeOyeT MONMOJHHUTENbHON NPOBEPKH, OTBET Ha
oOpamieHue ¢ corjacusi rpakJIaHHMHA MOXKET OBIThb JaH YCTHO B XOJI€ JIMYHOTO
npuemMa, 0 YeM JIeNIaeTcsl 3aluCh B KapTOUKe JMYHOrO MpHeMa U B JaJIbHEUIEeM
3a”ocutcs B cuctemy CO10 TIM.

B ocTanbHBIX Ciyyasx 1aeTcsi MMCbMEHHBIN OTBET MO CYIIECTBY IMOCTABIEHHBIX
B 0OparnieHuu BonpocoB B 30-IHEBHBIN CPOK CO JHS MpUEMA.

10.30. B xome aum4yHOrO mpHeMa TpakJIaHUHY MOXKET OBITh OTKa3aHO B
JaJbHENIIEM pacCMOTPEHUHU O0pallleHus], €CIM €My paHee JAaH OTBET IO CYLIECTBY
MOCTaBJICHHBIX B OOPAILEHUN BOIIPOCOB, @ HOBBIX JOBOJIOB HE MPUBOAUTCS. [laHHBIE
CBEJCHUS 3aHOCATCA B KAPTOUKY JINYHOTO IIPHEMA.

10.31. ConmeprkaHuie Kak yCTHBIX, TaK U MUCbMEHHBIX 0OpaIieHu# TpakIaH BO
BpEMS JIUYHOIO MpUEMa JOJKHOCTHBIMU JUIAMHU 3aHOCUTCS B PETHMCTPALOHHYIO
KapTOUYKY JJUYHOTO NMpUEMa IpaKJaHUHA, 110 pe3yabTaTaM NpUeMa MOAIUChIBAETCS
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JIMIIOM, OCYLIECTBJISIONIMM MpUeM, U nepegaetcs B Otaen mo padbore co cirykeOHou
KOPPECTIOHCHIIMEN, MUCbMaMU Tpak/laH, OpraHU3aldyd NpHeMa HaceJIeHUus s
JanbHEHIIeH perucTpaui U KOHTPOJIS UCTIOTHEHUS.

10.32. PeructpaliluoHHble  KapTOYKH JIMYHOIO IpUEMa,  COJEepiKallue
NOPYYEHUS JTOJDKHOCTHBIX JIML, OCYIIECTBIIIOIIMX JUYHBIA IPHUEM, SBIISIFOTCS
JOKYMEHTaMU BHYTPEHHErO0 IIOJIb30BaHWsS, BblJadya KOMNMMl KOTOPBIX HE
OCYILECTBIISAETCS.

10.33. [ToaroToBKy MaTepuajioB K IpUEMY TIpa)kaaH IJIABOW YNpaBbl, Kak
uneHoMm IlpaButensctBa MockBel, B mnpueMHou IIpaBurensctBa MOCKBBI
OCYIIECTBIISIOT COTpYIHUKU OT/ena no padoTe co CykeOHOU KOPPECTOHACHITUEH,
NUCbMaMM TPaKJaH, OpPraHU3alMyd IpHeMa HACEJIIEHHUS COBMECTHO C JPYTUMU
CTPYKTYPHBIMH MOAPA3ACIICHUSIMHU YIIPABhI 110 HAMPABIEHUIO I€ATEIbHOCTH.

10.34. KonTposip 3a HCHOJHEHUEM IIOPYYECHHN pPYKOBOJIWUTENIEH YIIPaBHI,
JAHHBIX BO BpEMs JIMYHOTO NpHEeMa Tpak/iaH, OCYLIECTBISETCS COTPYAHHKAMU
Otpena mo paboTe co ciy)KeOHOW KOPpPECOHACHIIMEH, MUCbMAaMH T'pakaH,
OpraHu3aliy MpueMa HaceICHUs.

10.35. Tlo kaxmomy oOpaimenuto HadanbHUKOM OTaena mo pabore co
CIIy’)keOHOM KOppECNOHACHIIMENH, NUChbMaMHU TpaxJaH, OpraHU3alUy MpHueMa
HAceJeHUs] IMPUHUMAETCS PEIIEHHE O CHATHH NOPYYEHHS C KOHTPOJS WIN
IPOJJIEHUH CPOKA PACCMOTPEHHUS IOPYUYEHUS.

10.36. B ciyyae eciiy NOCTYNUBIINEN OT UCTIOJIHUTEIIS TPOEKT OTBETA (CIIpaBKa,
uH(popMaIKsi) HE OTBEYAET HA U3JI0KEHHBIE B IOPYUYEHUH PYKOBOJMTEISL BOIIPOCHI,
HE COJIEPKUT HE0OX0IUMOW NH(POPMALIUU, PEKBU3UTOB U APYTUX, MPEABIBISIEMBIX
K JIOKYMEHTy TpeOoBaHuid, coTpyaHuku Otnaena mo paboTe co CllyKeOHOU
KOPpPECTIOHAEHIIMEN, MUCbMaMU FPaXK]1aH, OpraHru3aliy IpueMa HaceJIeHUs, BIIpaBe
BEPHYTh IOKYMEHT UCIIOJIHUTEIIO JJIsl JOPAOOTKH.

11. KoHTPOJIbHO-aHATUTHYECKAS AEATEJIbHOCTD

11.1. B mensix npeaynpeauTeaIbHOr0 KOHTPOJISI 32 UCIIOJIHEHUEM oOparieHui
rpaxan Otaen mo padoTte co Ci1ykeOHOU KOPPECTIOHICHITUEHN, MUChbMaMHU TPaK/IaH,
OpraHM3allui TMpUeMa HaCeJICHUs €XKEHEJeIbHO BO BCE CTPYKTYpHBIC
NO/Ipa3/ieJICHUs] YIIpaBbl HAMPABIIAIOTCS HAIOMUHAHUS 10 OOpaIEHUSIM T'PaK/IaH,
CPOK HCIOJHEHHUS KOTOPBIX HCTEKAeT WJIM HUCTEK B MPEACTOSIUN MEPHUOI.
HamomuHanuss O  HEBBINOJIHEHHBIX  OOpalIeHUSIX  TPakKIaH, CIIyKeOHOU
KOPPECHIOHAEHIIMH, MMPOTOKOJIaX, pACHOPAIUTEIbHBIX JOKYMEHTaX Mapa MoOCKBbI
u IIpaBurenbcTBa MOCKBBI HAITPABIISIIOTCS B 3JIEKTPOHHOM Buae. HanmomuHanus B
AJIEKTPOHHOM BHJIE HAIMPABIISIIOTCS B aPEC OTBETCTBEHHOTO 32 JIEIOMPOU3BOJICTBO
B CTPYKTYpHOM mojpazneneaun. OO0o0menHas wuHPOpMaus O COCTOSHUU
UCIIOJTHUTEIBCKON NUCITUIUIMHBI €XKEHEEIBHO JOKIaIbIBACTCS TJIaBE YIIPaBHI.

11.2. ITo utoram otuetHoro nepuoja Otaenom mo padoTe cO Ciy>KeOHOMU
KOPPECHOHACHIIMEH, NUChbMaMHM TPaXKJaH, OpraHu3alMy TpUeMa HaceJICHUs
TOTOBUTCS CIIPaBOYHO-aHaIUTH4YecKass WHdoOpManus (OTYET, MpEe3eHTAIusl) s
JOKJIaJ1a TJIaBE YIPABHI.
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IHPUEM

T'PAXKJIAH U IIPEJJCTABUTEJIEM OPTAHU3ALIUIA
NTOJIJKHOCTHBIMU JIMIIAMHU YIIPABBI PANOHA KOMMYHAPKA

Ne JleHb Hemeaun Bpems
NpoBeAeHN sl
IToneneabHUK
1 |3amecrturens rnaBbl yrpasbsl 10 BonpocaMm crpoutensersa u|14.00-17.00
pEHOBaLIU
Bropuuk
1  |I'maBa ympaBsl: 2-1 U 4-51 HEZlEeNA MecALa 14.00-17.00
Cpena

1 |3amecturens IIaBbl ynpaBbl 10 BompocaMm SKOHOMMKH H|14.00-17.00
UMYIIECTBEHHBIX OTHOIICHUMN

2 |3aMmecTHTeNb TJIaBbl yIPABHI IO padOTe ¢ HACEIEHUEM 14.00-17.00

YerBepr

1 |IlepBslii 3amecTUTEND TUIaBBl ynpassl no ['nasel ynpassl 1o | 14.00-17.00
BOIIPOCAM  KWJIMIIHO-KOMMYHAQJIBHOIO  XO3SICTBa M
OsaroycTpoiicTBa

2 |3aMecTHTenb IJIaBbl yIOpaBbl IO Bompocam KWIUIIHO-|14.00-17.00
KOMMYHaJIbHOT'O XO035IMCTBA U OnaroycrTpoiicTBa
(TepputopuanbHbiii otaen Ne 1)

3 |3amecturens TJaBbl YIpaBbl IO Bompocam kuwiuiiHo- | 14.00-17.00
KOMMYHaJIbHOTO XO035IUCTBA u OsaroyctpoiicTBa
(TeppuTtopuanbHbIi oTAen Ne 2)

4 |3amecTuTenp TIVIABBl YNOpaBbl MO BompocaM KuiauiHO-|14.00-17.00
KOMMYHaJIbHOTO X0351MCTBA u OsaroycTpoiicTBa
(TeppuTtopuanbHbiil otaen Ne 3)

5 |3aMecTuTens TIIaBbl yIPABHI 1O OOIIMM BOTIPOCaM 14.00-17.00

6 |3amectuTenb TIJaBbl YIpaBbl IO BOMpocaMm TpaHcmnopTa,|14.00-17.00
0€30MacHOCTH, TOPTOBJIH U YCIIYT
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YIIPABA PAUOHA KOMMYHAPKA TOPOJIA MOCKBEI

KAPTOYKA JIMYHOI'O IPUEMA T'PA’KJIAH

(perucTpaMOHHbIH HOMEP KapTOUKH)

JaTa npuema BpeMs puema

PUO zaaBuTead:

JIOKyMEHT y10CTOBEPSIOIINMA JIMYHOCTh

(mactiopr)

Anpec

Tenedon Agnpec 3IEeKTPOHHOM MOYTHI

Ipuem Bener:

JomxHOCTD

Conep:xanue oOpaiieHus:

Korna n xyna panee odpamaJjmch o JaHHOMY BOIIPOCY:

[ToBTOpHOE OOpaleHNe

/lanbl mopy4YeHus (Pe3yJabTAT PACCMOTPEHNS):

DOUO 10KHOCTHOTO JIULIA HOIMUCH
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HEPEYEHDb
WH®OPMAILINU, COJAEPKAIIENCS B ITIPABOBBIX AKTAX
YHOPABBI PANOHA KOMMYHAPKA T'OPOJIA MOCKBBI 110
KAJIPOBBIM BOITPOCAM, ITOJIEXKAIIEA OTPAHUYEHUIO JOCTYIIA

1. O HazHaueHuu, MepeBojie Ha JOJKHOCTh U OCBOOOXKJIEHUH OT JOJIKHOCTHU
COTPYAHUKOB ymnpaBbl paiioHa KommyHapka ropoga MOCKBBI, TOCYJapCTBEHHBIX
Ka3€HHbIX M OIOJKETHBIX OpraHu3alusaX, IOJIBEIOMCTBEHHbIX YIIpaBe 3a
VCKIIFOYEHUEM PYKOBOJIUTEIICH OPraHOB UCIIOJHUTEIIBHOM BIIACTU TOpOoaa MOCKBBI
Y JIUL, 3aMEIIAIIUX TOCYAAaPCTBEHHBIE JOJKHOCTH ropojia MOCKBBI.

2.0 NpUMEHEHWH W CHATHM JHUCLUIUIMHAPHBIX B3BICKAHWM, O NPOBEACHUU
CIIyK€OHOW MPOBEPKH B OTHOIICHUHM COTPYAHHKOB yIpaBbl pailona KommyHapka
roposa MOCKBBI TOCYAapCTBEHHBIX Ka3€HHBIX U OIOKETHBIX YUPEKICHUH,
IIOJIBEIOMCTBEHHBIX YIIPaBE.

3. O [eHEeXKHOM COAEp>KaHUU COTPYIHUKOB YyIpaBbl paiioHa KommyHapka
ropona MockBbl (OKknaj, HaAOaBKa 3a O0COOBIC YCIOBHUS TPAXKIAHCKOW CITY>KOBI,
IPEMUPOBAHKE, YCTAHOBJICHUE €KEMECSUYHON HaJ0aBKU K JOKHOCTHOMY OKJIaay
3a BBICIYTY JIET U APYTHE).

4.0 1§OpemocCTaBIEHUWM TOCYJAPCTBEHHBIX TapaHTHW TIOCYyAapCTBEHHOU
rpakIaHCKOM CTy>KO0bl Toposia MOCKBBI.

5.00 yTBepKXIEHUU IITATHOTO PACIHCAHMS, O BHECEHMM HU3MEHEHHUH B
HITATHOE pacnucaHue ¢ uHpopManuend o YUCIECHHOCTH, TOJDKHOCTHBIX OKJIaaax U
donze omIaTel TpyAa COTPYIHUKOB yIpaBsl pailona KomMmyHapka ropona MockBbl,
rOCYJapCTBEHHBIX KA3€HHBIX U OIODKETHBIX YUPEKICHUHM, MOIABEIOMCTBEHHBIX
yIpase.

6.0 TPUCBOECHHM KJIACCHBIX YWHOB TOCYJApPCTBEHHBIM TPakKIaHCKHUM
CIIy’KalluM COTPYJAHHUKaM ynpasbl parioHa KommyHapka ropoga MOCKBBL.

7. O npoAseHUH CPOYHOTO CIY>KEOHOr0 KOHTPAKTa ¢ COTPYJHUKAMU YIIPaBbI
paiiona KommyHnapka ropoga Mockssl, ['KY, I'BY.

8. O mpenocTaBiaeHUU OTIYCKOB JJII COTPYJIHUKOB YIIPaBbl PYKOBOJIWUTEIEH
TOCy/IapCTBEHHBIX Ka3€HHBIX U OIO/UKETHBIX OpraHU3alui, MOJBEJOMCTBEHHBIX
yIIpaBe 3a UCKIIFOUEHUEM PYKOBOJMUTENIEN OPraHOB UCIIOJHUTEIBHOM BJIACTH OPOIa
MoCKBBI U M1, 3aMELIAIOLINX TOCYAAPCTBEHHbIE JOKHOCTH ropojga MockBbl (B
TOM YHCJIE TIO YXO/1y 32 pEOCHKOM M BBIXOAY U3 OTIIYCKa [0 YXOAY 32 peOEHKOM 0
JOCTH)KEHHUSI UM BO3pacTa TpeX JET, 0€3 COXpAaHEHMs JEHEXKHOro COAep>KaHusi,
y4eOHOT'0 OTIYCKa); YTBEPKACHUH rpa)uKOB OTITYCKOB.



9. O6 u3meHeHnuu GhaMUINK, UMEHHU, OTYECTBA COTPY/IHUKOB YIPaBhl pailoHa
KommyHnapka rtopoma MOCKBBEI, TOCYJapCTBEHHBIX KAa3eHHBIX M OIOKETHBIX
YUpEXKACHUHN, TOJBEIOMCTBEHHBIX yIpaBe, 3a WCKIOYECHUEM PYKOBOAHUTEICH
OpTraHOB HWCIIOJTHUTEIBHOW BJIACTH TOpoaa MOCKBBI W JIHMI], 3aMEIIArOIIIX
roCyJapCTBEHHBIC TOJDKHOCTH ropoja MOCKBEI.
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CIIACOK COKPAIIIEHUI

D0/ - 3neKTpOHHBIN 00pa3 JOKYMEHTA;

CoOIO0 IIM - cucrema 3JI€KTpPOHHOrO JOKymMeHTooOopoTa IlpaBuTenbcTBa
MOCKBBI;

JICII - nnst cmy>k€O0HOT0 TOJIb30BaHMS;

OII - orpaHMYEHHOTr0 NOJIb30BAHMS;

I'BY - I'ocynapcTBeHHOE OFOHKETHOE YUPEKICHUE;

EAUCT - Egunas aBromaTuzupoBaHHas HH()OpMaIMOHHAasi CUCTeEMa TOPIoB;
PJ1 - paciopsiauTenbHbIEC TOKYMEHTBI,

CKTC - cuctema KoprnopaTUBHOM Tesie(OHHOMN CBA3H;

KMC — kopriopaTuBHasi MyJIbTUCEPBUCHAS TEJIEKOMMYHHUKAIIMOHHAS CETh
JIBC - noxanbHO-BBIYUCIINTEIbHAS CCTh;

AWC C]Jl — aBTomaTu3upoBaHHas MHPOpPMAIIMOHHAS CHUCTEMa COTJIACOBAHUS
JIOKYMEHTOB;

['MC XKX — TocynapcrBeHHass HMHQOpPMAlUMOHHAs CHCTEMA >KHIJIULIHO-
KOMMYHAJIBHOTO XO035I1CTBa



